BOJITOI'PAJICKASI OBJIACTD
IMAJIJTACOBCKHUI MYHUIIUIIAJIBHBINA PAMOH
AJIMAHUCTPALIUS KAJAIIHUKOBCKOI'O CEJIBCKOI'O NOCEJIEHUS

HOCTAHOBJIEHUE
«26» okts16ps 2020 roga . HoBocrtpoiika No 75

OO0 yTBepxIeHNM AIMUHUCTPATHBHOIO PerjiaMeHTAa
NpeaocTaBJIeHNs] MyHUIIMNIAJIBLHON yCJIyrH
«IIpunsiTHE pemieHUsi 00 UCIOJIb30BAHUM

JAOHHOTO I'PYHTA, U3BJIEYEHHOI'0 NP NMPOBeIeHUH
JAHOYTJIyOMTEJbHBIX U APYTUX padoT, CBSI3aHHBIX

¢ U3MEHEeHHEM JIHA 1 0eperoB BOJAHbIX 00bEKTOB HA
Tepputopuu KajamHNKoOBCKOro ceJibCcKOro
nocesieHusn IlaniacoBckoro MyHuIunaJaIbHOro
paiiona Boarorpaackoii oéacTu»

B coorBerctBun ¢ @expepanbHbiM - 3akoHOM OT 27.07.2010 Ne 210-®3 «O06
OpraHu3alMyd  MPEIOCTaBICHUS  TOCYAApPCTBEHHBIX M MYHHUIUIAIBHBIX  yCIyI»,
®enepanbabiM 3aKk0HOM OT 06.10.2003 Nel31-®3 «OO0 00muUX NpUHLMIAX OpraHU3alud
MECTHOro camoyIpaniieHus1 B Poccuiickoit @enepaunn», [loctaHoBIeHMEM aIMUHUACTPALIUU
KanammnukoBckoro cenbckoro noceneHus ot «20» centsaopst 2018t Ne 74 «O6 yTBepkaeHUU
[Topsinka pa3paboOTKu U YTBEPKIEHUS aJIMUHHCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIICHUS
MYHUIIMNIAIBHBIX ~ YCIyT», PYKOBOJACTBYSACh YcTaBoM KalamHUKOBCKOrO — CEIbCKOTro
noceseHus:, aAMUHUCTpanus KananHnkoBCKOro cebCKOro NOCEIeHUs

INOCTAHOBJIAET:

l. VYTBepaurh agMUHHUCTPATUBHBIA PpETJIAMEHT MPEJOCTaBICHUS MYHHULIMIAIbHOU
yCIyru «AJMHMHHCTPATUBHBIM pEriaMeHT NPEIOCTABICHHUS MYHULMIAIBHOW YCIYTH
«[IpunsitTue pemeHns 00 UCHOIB30BAaHUM JOHHOTO TPYHTA, U3BJICUYCHHOTO NP MPOBEICHUN
JTHOYTITyOUTENbHBIX U JIPYTHX pa0oT, CBSI3aHHBIX C M3MEHEHHEM JHAa U OeperoB BOJHBIX
00BbekTOB Ha Tepputopur KamamHukoBckoro cenbckoro mnoceneHus IlammacoBckoro
MYHULIMIIAJIBHOTO palioHa Bonrorpaackoit odnactuy.

2. Kontpons 3a ucnonHenueM Hacrosero [locTaHoOBIeHHS OCTaBIISIO 32 COOOM.

3. Hacrosmee IlocranoBnenue BCTymaeT B CHIy C MOMEHTa O(HIMAIHLHOTO
onyOnrKoBaHus (0OHAPOIOBAHUS ).

I'naBa KajialmHMKoBCKOI0
CEJILCKOr0 MOCeJICHU C.A. bupokos
Per: No75/2020



[Tpunoxenne Ne 1
K MIOCTAaHOBJICHUIO aIMUHUCTPALINU
KananHmkoBCKOro CeabCKOro
MOCEeJICHUS

O1»26» oxTs16ps 2020 Ne 75

AJIMUHHUCTPATUBHBIN perjiaMeHT
NpeIoCTABICHUSI MyHMIMNAIBHON yeiayru «[IpunsaTue pemenus 00 HCMOJIb30BAaHUMN
JOHHOT0 I'PYHTA, H3BJIEYEHHOT0 NIPH NMPOBEIEHUM THOYTIYOUTEIbLHBIX U IPYTrUX pador,
CBSI3aHHBIX ¢ U3MEHEHHUEM /IHA U 0eperoB BOJAHbIX 00beKTOB HA TEPPUTOPUH
KanamHuKoBCKOro cejibckoro mocesjieHus IamiacoBckoro MyHMIMNAaJAbLHOTO paiioHa
Bouarorpaackoii o6;1acTu»

1. O0uIMe noJIoKeHus

1.1. IIpeamet perynupoBaHusl.

AJMUHUCTPATUBHBIA pPErJaMEHT MO MPEJOCTaBICHUI0 MYHULUIAIBHOW YCIIyTU
«IIpunsitue pemieHus: 00 UCIMOJIIB30BAHUH JOHHOTO TPYHTA, U3BJICUEHHOTO MPH MPOBEICHUU
JTHOYTJIYOUTENbHBIX U JIPYIHX paboT, CBSA3aHHBIX C M3MEHEHHWEM JHa U OeperoB BOJHBIX
00BeKTOB Ha TeppuTOopuu KanalmHUKOBCKOro cenbckoro noceneHus: IlamiacoBckoro
MYHUIMIIAIBHOTO paiioHa Bonrorpaackoit o6mactu» (manee — aJAMUHUCTPATUBHBIN
periaMeHT) pa3paboTaH B IIeJIAX MOBBIIICHHUS KayecTBa MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH, CO3AaHMUsI KOMGOPTHBIX YCIOBUW Il (PU3MYECKUX M IOPUAMYECKUX JHUI U
ONpeJeNsaeT MOCAeA0BATEIbHOCT U CPOKH JEHCTBUN (aIMUHUCTPATUBHBIE IPOLEAYPHI)
AJIMUHHCTpALIUH KananukoBckoro CEJIbCKOTO MIOCEJICHUS [TanmnacoBckoro
MYHUIIMIIAJIBLHOTO paiiona Boarorpaackoit o6iacty u ee TOJKHOCTHBIX JIUII.

1.2. Kpyr 3aaButeneit

3a mosydyeHHeM MYHUIIUIAIBHOW YCIYTH MOTYT OOpaTUTHCS YHOJTHOMOUYEHHBIH OpraH
UCTIOJHUTENbHON Biactu Bosrorpagckoir oOnactu B chepe BOJHBIX OTHOLICHMIA,
SBIISIOIINNCS 3aKa3YMKOM MPOBEIACHUS JHOYTITYOUTENbHBIX U JAPYTrUX padoT, CBSI3aHHBIX C
U3MEHEHHEM JIHa U OeperoB BOJHBIX OOBEKTOB, JIMOO (U3HUECKOE, IOPUIMYECKOEe IO,
OCYIIECTBIISIONIEE MPOBEIEHUE COOTBETCTBYIOIIUX BHIOB padOT, IMOO WMX MPEACTABUTEIH,
JNEUCTBYIOIME B CHIIY IOJIHOMOYMM, OCHOBAaHHBIX HA JIOBEPEHHOCTH WJIM MHBIX 3aKOHHBIX
OCHOBAHUSAX (J1aiee - 3assBUTEIH ).

1.3. TpeboBanus Kk nopsiAKy HHGOPMUPOBAHUS O MPEAOCTABICHUH MyHUIIUATIbHON
yCIIyTH

1.3.1. CBenenusi 0 MeCTe HaXOXKJEHUS, KOHTAKTHBIX TeleoHax U Tpaduke padOThI
aaAMUHHUCTpanuu KaJallHUKOBCKOTO CENBCKOr0 TMOCENeHUs, MHOTO(YHKIIMOHAIBHOTO
nentpa (nanee — MOILI):

AnmvunaMCcTpanys KamanmHuKoBCKOTO cenbcKoro nocenenus [lammacoBckoro
MYHULMIAIBHOIO parliOHa HAXOJIUTCS 1O aapecy: Bonrorpaackas obnacts, [TanmacoBckuii
paiion, . HoBocTpoiika, yi. [llkonpHas, 3.; Ten.: 8(84492) 5-95-10, http://adm-kalashnikovskoe.ru,
azpec IeKTpoHHOM mouThl: adm_kalash@mail.ru.

IIpuém 1 KOHCYIBTUPOBAaHUE T'PaXKJaH IO BOIIPOCAM, CBSI3AHHBIM C IPEAOCTABICHUEM
MyHUIIMNIaTBHOM YCITyTH, OCYIECTBIIAETCS afMUHUCTpanrend KananHuKoBCKOro CeabCKOoro
nocenenusi IlamnacoBckoro MyHULMIAIBHOrO paioHa Bonrorpaackoit oOnactu, B
COOTBETCTBUU cO cieayronmM Tpadukom: [lonenenpamk- nstHuna ¢ 08:00 mo 17:12
,aepepbiB Ha 06en (exeaHeBHO) c12:00 mo 14:00; cy660Ta 1 BOCKpECEHbE- BBIXOHOM.

dunmain no padote ¢ 3asgButensamu [lannacosckoro paiiona 'KY BO M®I] naxoautes
no aapecy: Bousrorpanckas ob6macte, r.[lammacoBka, yn. KommyHuctuueckas 4; Ten.



8(84492)68-0-31(nupexrop), 8(84492)61-3-33, OdunuansHbIA CalT:
www.pallasovka-mfc.ru, ampec  snexkrponHoit  moutel:  mfc.pallasovka@mail.ru;
mfc pal@volganet.ru.

[TpuéMm 1 KOHCYITHTHPOBAHUE TPAXKAAH MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MyHuIMnansHON YCIIyTH, OCylecTBiseTcs Tak ke B dunmane mo padore ¢ 3asiBUTEISIMU
[TanmacoBckoro paiiona I'KY BO M®I] (manee M®II), B COOTBETCTBUU CO CICAYIOIIUM
rpajuxom 6e3 nepepsiBa Ha o6en: Ilonenensuuk ¢ 09:00 no 20:00, BTOpHUK- NATHULA C
09:00 no 18:00, cy660ta ¢ 09:00 no 15:30, BockpeceHbe-BbIXOTHOM.

1.3.2. Uadopmanuio o nopsake NpeaoCTaBIeHUs] MyHUIIUNAIBHONW YCIYTH 3asiBUTEINb
MOJKET MOJTYyYUTh:

HETMIOCPE/ICTBEHHO B aJMUHUCTpanuy KalanrHWKOBCKOTO CEIBCKOTO MOCEICHHS
(uH(OpPMAITMOHHBIE CTEHBI, YCTHOE MH(OPMUPOBAaHUE O TeJIeOHy, a TAaKKEe HA JIUIYHOM
preMe MyHHUIIUTAIBHBIMU CITY>KalUMH);

Mo TOoYTe, B TOM YHUCJE 3JEKTPOHHOHM (aIpec 3JIEKTPOHHOM IMOYThI), B cllyyae
NUCHbMEHHOTO OOpAaIeHNs 3assBUTEIS,

B cetu HuTepHer Ha oduuManbHOM caiiTe aaMuHHUCTpanuu KamanrHHKOBCKOTO
CEJIbCKOTO TMOCENeHMs, Ha oQuuuaabHOM mnoprane ['yOepHaTtopa W AJIMUHHCTpalUU
Bonarorpaackoit o6mactu (www.volgograd.ru), Ha €IMHOM MOpTaj€ TOCYJapPCTBEHHBIX H
MYHULUIAJIBHBIX YCIyT (Www.gosuslugi.ru).

2. CTaHaapT npeaocTaBjJIeHUsI MYHHIUNIAIbHON YCIyTH

2.1. HaumeHoBaHue MyHUIIMNIAIbHOM yciyry - [IpunaTHe pemenns 00 NCHoab30BaHUN
JIOHHOTO TPYHTA, W3BJIEYEHHOI'O MPH MPOBEACHUM THOYIIYOUTENbHBIX M JIPYrHX padoT,
CBS3aHHBIX C M3MEHEHHEM JHa U OeperoB BOAHBIX OOBEKTOB Ha TEPPUTOPUU
KanmanHukoBckoro cenbckoro mnocenaeHus llamnacoBCkoro MyHHIMIIAIBHOTO —paloHa
Bonrorpaackoii o61acTu.

2.2. MyHununanpHas yciayra NpelocTaBiseTcsd agMUHHCTpanne KanamHukoBCKOro
cenbckoro nocenenus IlammacoBckoro MyHuIMnaasHOro paitona Bonrorpaackoit obnactu
(manee — aIMUHHUCTpalMsl, YIIOJIHOMOYEHHbIN OpraH) B Juue TIiaBbl KalaniHHKOBCKOTO
CEJIBCKOTO ITOCEJICHHUS.

2.2.1. AnMuHHCTpalys OpraHUu3yeT NPeI0CTaBICHUEe MyHUIIMIIANBHON YCIIyTH Ha O6a3e
MO®I[ Ha Teppuropun KalallHUKOBCKOrO cenbcKoro mnoceneHus [lammacoBckoro
MYHHULIMIIAJIBHOTO paitona Bonrorpasackoit obnactu .

2.2.2. Anmunuctpanus, M®I], Ha 6a3ze KOTOPOro OpraHU30BaHO MPEIOCTABICHUE
MYHULIMIIAJIBHOW yCIIyTH, HE BIpaBe TPeOOBATh OT 3asiBUTENS OCYLECTBICHUS IEUCTBUM, B
TOM 4YHUCIIE COTJIACOBAaHHUM, HEOOXOMUMBIX i TMOJYyYCHHS MYHHIMIAIBHOH YCIyTd u
CBS3aHHBIX C oOOpalleHMeM B UHbIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO
CaMOyIIpaBJICHUs), OpraHU3allM, 3a MCKJIIOUEHHEM IIOJIyYEHHUs! YCIIYT, BKJIIOYEHHBIX B
NepeueHb yCIOyr, KOTOpbIE SABIAIOTCS HEOOXOOUMBIMM M  OOS3aT€NbHBIMH IS
IIPEAOCTABIICHUS] MyHUIIUIIATIBHBIX YCIIYT.

2.3. KoHEUHBIM pe3yJbTaTOM IPENOCTABICHHUS MYHULUNAIBHON YCIYIH SBISETCS
BbIJ1a4a (HapaBJICHUE) 3asIBUTEIIO PE3YNbTaTa PEI0CTABICHUS MyHUIIUIIATbHON YCIIyTH.

Pe3ynpTaTom npenocTaBieHNns] MyHULIUNIAIBHON YCIIYTH SBJISIETCS:

- Pemenune 00 HCMONB30BaHUM JOHHOTO TPYHTA, WU3BJICYCHHOTO MpPHU MPOBEICHUU
JTHOYTITYOUTENBHBIX U JIPYTHX pa0OT, CBSI3aHHBIX C M3MEHEHHEM JHAa U OeperoB BOJHBIX
00BEKTOB B (OpME IOCTAHOBIECHUS aJAMUHUCTpanuu KanalnHUKOBCKOTO —CEIbCKOro
nocenenus [lannacoBckoro MmyHuuumnaibHoro paitfona Boarorpazackoit obnacru;

- OTKa3 B TMPEAOCTABICHUM MYHHLUNAIBHOM ycayru B ¢opMe mHcbMa
AJIMUHHCTpALIUH.



2.4. Cpok mpeAoCTaBlICHHS] MYyHUIUIAIbHON YCIyTM HE JOJDKEH MNpeBbIaTh 15
paboumnx AHEW CO JIHSA PEerucTpalvy 3asBICHUS O MPEAOCTaBICHUN MYHULIUIIATBLHON YCIyTH
U WHBIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HACTOAIIET0 aIMHUHHUCTPATUBHOTO
pernamenTa. CpoKH MPOXOXKACHUS OTIEIbHBIX AJMUHUCTPATUBHBIX TMPOUEAYP U CPOKHU
BBIMIOJIHEHUSI JCHCTBUNA OTACNIBHBIMH JIOJDKHOCTHBIMU JIMI]JaMU yKa3aHbl B paznene 3
HACTOSIIET0 aJMUHUCTPATUBHOIO PErJIAMEHTA.

2.5. AnMuHHCcTpanusi o0OecneuMBaeT pa3MEIICHUE ¢ AaKTyaln3aldio TepedHs
HOPMATUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOIIUX MPEJOCTABICHUE MYHUIIUIIAILHON YCIIYTH,
Ha CcBoeM O(UIMATBLHOM caiiTe, a Takke B COOTBETCTBYIOIIEM paszelie (eaepaibHOro
peectpa.

2.6. HcuepnplBaronuii mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IJisi MPEIOCTABICHUS
MYHULHUNATbHON YCIIYTH.

2.6.1. VcuepnbiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMA WJIH WHBIMM HOPMATHBHO-NIPABOBBIMHM aKTaMH Ui MPEIOCTaBICHUSA
MYHHUITUTIATIBHOM YCIYTH, MOJICKAIINX MPECTABICHUIO 3aIBUTEIIEM

3asBJIEHUE O PACCMOTPEHHUU BO3MOXHOCTH HCMOJB30BaHUSl JOHHOIO TPYHTA IS
oOecrieyeHns] MyHHUIIMIAIBHBIX HYXJ WIA €r0 WCIOJIb30BaHMS B MHTEpEcax 3asBUTEINS IO
dopme cornacio npuwiokenuto Ne 1 k Ilopsaky uCHonb30BaHMS JOHHOTO TPYHTA,
U3BJICUCHHOTO TIPU TMPOBEACHUU HOYIITYOUTENBHBIX M JAPYTUX padOT, CBS3AHHBIX C
U3MCHECHHUEM JIHA U OEpPEroB BOJIHBIX OOBEKTOB, YTBEPKICHHOMY MPHUKAa30M MUHIIPUPOIHI
Poccum ot 15.04.2020 N 220 (nanee - [Topsiaok).

K 3asBiieHHIO TpUIIAraroTCs:

- 3aKJIOYCHHE TEeppUTOpHaTIbHOrO opraHa @DeaepaqbHOrO0  areHTCTBa MO
HEJIPOIOIb30BAHUI0 00 OTCYTCTBUU TBEPIBIX MOJIE3HBIX MCKOIMAEMbIX, HE OTHOCSIIMXCS K
oOI1epacnpocTpaHEHHBIM MOJIE3HBIM UCKOMAEMbIM, 10 (JOpPME COTIACHO MPHIIOKEHHIO 2 K
[Topsaxky;

- 3aKJII0YEHUE TEPPUTOPUATIELHOTO opraHa deepaibHOr0 areHTCTBA BOJHBIX PECYPCOB
00 OCHOBaHMSX TPOBEJACHUS JTHOYIIYOUTEIBHBIX H JPYyrUX padoT, CBS3aHHBIX C
U3MEHEHHEM JHAa U OeperoB BOJIHBIX OOBEKTOB, B PE3yJbTaTe KOTOPHIX MOJy4YEH TOHHBIN
TPYHT, 10 opMe coriiacHo npusoxenuto 3 k [lopsaky.

2.6.2. UcuepnpiBaromuii nepeyeHb JTOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMH aKTaMH JUIsl TPEAOCTABICHHUS MYHUIMIIAIBHON YCIIyTH,
KOTOpPbIE HAaXOIATCA B PpaCIOPSKEHUU TOCYIAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJICHUSI W HWHBIX OpPraHOB, MW TMOJISKAIIUX MPEACTAaBICHUIO B paMKax
MEXBEJIOMCTBEHHOTO B3aHMOICUCTBUSI:

- Beinucka u3 ET'PYOJI nns ropunnueckux aui.

2.6.3. Konuu JOKyYMEHTOB JIOJKHBI ObITh 3aBEPEHBI MOANKUCHIO 3aBUTENS C YKa3aHUEM
dbaMuIMKM ¥ UTHUIMAIOB (OTYECTBO B MHMIIMAJIAX - MPU HAJMYMM) 3asIBUTEIIS, a TAK)Ke JaThl
3asBNieHUs. JIUCTBI, COCTaBJSIOMIME KOMHUIO OJIHOTO JIOKYMEHTA, JOJDKHBI OBIThH
MIPOHYMEPOBAHBI ¥ MPOIIUTHI C YKa3aHUEM KOJIUYECTBA MPOLIUTHIX JIUCTOB.

2.6.4. Ilpu nonaye 3asBJICHUS U MIPUJIAraeMbIX K HEMY IOKYMEHTOB JIUYHO 3aBUTEIIEM
CIEUUAIIMCTY AOMUHUCTPALUU, NPEIBABISIETCS TOKYMEHT, YAOCTOBEPSIOIIMI JIUYHOCTH
dbuszmdeckoro auna (ero nMpeacTaBUTENs), MPEACTABUTENS OPUANUECKOTO JIUIA, JOKYMEHT,
MOJITBEPIKIAIOIINN TTOTHOMOYUST TPEJCTABUTENST (PU3UYECKOTO WM FOPUIAYECKOTO JIUIA
(mpu mopmade 3asBieHUs mpenctaButeneM). CekpeTapb KOMHCCHM W3TOTABIMBAET KOMHIO
JIOKYMEHTa, YJIOCTOBEPSIOLIETO JIMYHOCTh (DU3MUECKOro JiMia (ero mpencTaBuTes),
MPEACTaBUTENS IOPUIUYECKOTO JIMIA, JOKYMEHTa, MOJATBEPKIAIONIETO TMOJTHOMOYHUS
npencTaBuTeds (U3MYECKOTO WIM MOPUIUYECKOro Jmia (mpu Tmojaye  3asBICHUS
MPEACTaBUTEIEM), U BO3BPALIACT YKa3aHHbBIE JOKYMEHTBHI.

2.6.5. AnMUHUCTpaIUsl He BIpaBe TPEOOBAThH OT 3asSBUTEIIS:



1) mpexacraBieHus AOKYMEHTOB M HMH(OPMAlUMM WIM OCYLLECTBICHUS JEHCTBHIA,
IPEICTAaBICHUE WIM OCYIIECTBICHUE KOTOPBIX HE IPENyCMOTPEHO HOPMATHBHBIMU
IOPABOBBIMU  AKTaMH, PETYJIUPYIOUIMMH  OTHOILIEHHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHUIIMITAJILHOMN YCIIyTH;

2) npencTaBiaeHUs JOKYMEHTOB M WH(GOpMAalMK, B TOM 4YHUCIE MOATBEPIKIAIOLINX
BHECEHUE 3asBUTEIIEM IUIaThl 3a IPEAOCTABICHUE MYHULMIAIBHOW YCIYrH, KOTOpPbIE
HaXOJATCS B PACHOPSKEHUN OPraHOB MECTHOTO CaMOYMPABJIEHUs JTUOO MOIBETOMCTBEHHBIX
OopraHaM MECTHOTO CaMOYIIPaBIEHUS OpraHMU3alMil, yYacTBYIOIIMX B IIPEIOCTABICHUU
MPeyCMOTPEHHBIX YacThio 1 ctathu 1 denepanpbHoro 3akoHa ot 27 wuwoas 2010r.
N 210-®3 "O06 opranuzaiuu NpeaoCcTaBICHUs TOCYIaPCTBEHHBIX U MyHHUITUTIATBHBIX yCIyT"
MYHULHUIAJIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU NPABOBBIMH akTamMu Poccuiickoi
Oenepanuu, HOpPMaTHUBHBIMU [IPaBOBbIMU aKTaMu Bousrorpanckon o0acTy,
MYHULMIIAJIbHBIMA TPAaBOBBIMU AKTaMH, 34 HMCKIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B
onpeaeeHHbIN yacThio 6 ctatbu 7 deaepanbHoro 3akoHa ot 27 urons 2010 r. N 210-03
"O6 opraHu3aluy NPEJOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT" MepeyeHb
JOKYMEHTOB. 3asBHUTENb BIPaBE MPEACTABUTH yKa3aHHBIE JOKYMEHTHI M WH(OpPMAIHIO B
OpraHbl, MPEIOCTABISAIONINE MYHUIUIIAJIbHBIE YCIIYTH, 10 COOCTBEHHOM MHUIMATHBE;

3) ocyuecTBieHUs AEHCTBUI, B TOM 4YHUCIIE COINIACOBAaHWM, HEOOXOAMMBIX IS
NOJIy4YEHUS! MyHUIIMIIAIBbHBIX YCIYT U CBSI3AHHBIX C OOpPALIEHUEM B MHBIE TOCYapCTBEHHbIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIPAaBJICHUS, OPraHU3aLMH, 3a HCKIIOUEHUEM IOJIy4YEHUs
yCIyr M TMOJNy4eHHs JOKYMEHTOB W MH(OpManuu, NpeJoCTaBIsieMbIX B pe3yjbTare
IIPEIOCTABJIICHUS TAaKUX YCIIYT, BKJIIOUCHHBIX B IIEPEYHH, YKa3aHHbIE B 4yacTu 1 crathu 9
®enepanbHoro 3akoHa ot 27 utons 2010 r. N 210-®3 "OO0 opraHuzanuu nNpeaocTaBieHUs
rOCyIapCTBEHHBIX U MyHULIMIIATIbHBIX YCIIyT";

4) npencraBieHusl JOKYMEHTOB U MH(OPMaLIMU, OTCYTCTBHE U (W) HEIOCTOBEPHOCTD
KOTOpPBIX HE€ YKa3blBAIMCh IPU IIEPBOHAYAIBLHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUISl MPENOCTaBICHHUS MYHULMIAIBHOW YCIYyTrd, JUOO B MIPEIOCTABICHUU
MYHULIMIIAJIbHON YCITYTH, 332 UCKIIOYEHUEM CIEAYIOLUIUX CIy4acB:

a) M3MEHEHUue TpeOOBaHMH HOPMATUBHBIX MPABOBBIX aKTOB, KAaCaIOLIUXCS
IIPEIOCTABJICHAST MYHHULMINAJIBHOW YCIYI'W, IIOCJE IEPBOHAYAIBHOM IOJAYU 3asBICHUS O
NPEIOCTaBICHUHA MYHULIMITAJILHOM YCIIyTH;

0) Hanmuuue OmHMOOK B 3asABJICHUM O NPEJOCTABICHUHM MYHULMIAIBHOW YCIYyTH U
JNOKYMEHTaX, IOJAHHBIX 3asABUTEJIEM IIOCJIE€ IEPBOHAYAJBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIi NPEAOCTaBICHUS MYHHULMIAIBHOM YCIyrd, jau0o B
IPEIOCTABICHUA MYHULMIAIBHOW YCIYIM M HE BKIIIOYEHHBIX B NPEJCTaBICHHBIA paHee
KOMIUIEKT IOKYMEHTOB;

B) HCTEUYEHHE CpPOKa JACWCTBUS JIOKYMEHTOB WJIM H3MEHEHHE HH(POpPMalU{ TOCie
NEPBOHAYAIBHOIO OTKa3a B IIPUEME JIOKYMEHTOB, HEOOXOAMMBIX AJIs MPEJOCTaBICHUS
MYHULIMIIAJIBHOU YCIIyTH, TM0O B MPEAOCTAaBICHUN MyHUIIUNIAIBHON YCIYTH;

T') BBIABICHHE JAOKYMEHTAIBHO MOJITBEPKIACHHOTO (hakTa (IMIPU3HAKOB) OMIMOOYHOTO
WIA TPOTUBONPABHOroO jeiictBus  (Oe3neiicTBUsA)  JTOMKHOCTHOIO — JIMIAa  OpraHa,
IPEJOCTABISIIOIIEI0 MYHUIMIAIBHYIO YCIyTy, MYHHUIMIIAJIBHOIO CIIy’Kallero, pabOTHUKA
M®OILI, paboTHUKa OpraHu3anuy, MpeaycMoTpeHHoU yacTbio 1.1 ctatbu 16 @enepanbHOro
3akoHa ot 27 wmronga  2010r. N210-®3 "OO opraHuzanuu MOpeaOCTaBIICHUS
rOCylapCTBEHHBIX M MYHULUIAIBHBIX YCIYr"', IPU INEPBOHAYAIBHOM OTKa3€ B IIPHEME
JOKYMEHTOB, HEOOXOIMMBIX JJI THPEAOCTaBICHUS MYHHULIMIAIBHOM YCIyrd, au0o B
IPEIOCTABICHUH MYHHUIMIAIBHONH YCIYIM, O 4Y€M B HHCbMEHHOM BHJE 3a MOJIHUCHIO
PYKOBOJIMTEII OPraHa, MpeAoCTABIIIIOIIEr0 MyHUIIMIIAJIBHYIO yCIyry, pykoBoaurenss MOL]
IpU MEPBOHAYAILHOM OTKa3e B NMpPUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS
MYHULMIAIBHON YCIYTH, TU00 PYKOBOJAUTENS OPraHU3alNU, IPETyCMOTPEHHOH YacThio 1.1
cratb 16 @PexnepanbHoro 3akoHa ot 27 wutons 2010r. N 210-d3 "O6 opranuzanuu



IIPEIOCTABJIEHNS TOCYJaPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYT", yBEIOMIISIETCS 3asBUTENb, a
TaKXe MPUHOCATCS U3BUHEHMS 3a JOCTaBJICHHbIE HEYJ00CTBA.

2.7. UcuepnsIBaroIuii epeyeHb OCHOBAaHUM I OTKAa3a B IPUEME TOKYMEHTOB.

1) 3asBIEHNE M NPUIIOKEHHBIE K HEMY JIOKYMEHTHI HE COOTBETCTBYIOT TPEOOBAHMSIM,
YCTaHOBJIEHHBIM ITYHKTOM 2.6 HACTOSLIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) TeKCT 3asBICHHUS O NPEJOCTaBICHUU MYHMLMIAIBHON YyCIYyrM HE MOIJaeTcs
IPOYTEHHUIO;

3) K 3asBJICHUI0O HE NPWIOKEHbI JOKYMEHTHI, HEOOXOAUMBIE HJisi MPEIOCTABICHUS
MYHULMIIAJIbHOW yCIyrM, YKa3aHHbIE B aJIMUHUCTPATHUBHOM DEIJIAMEHTE, IPEIOCTABICHUE
KOTOPBIX SBJIAETCS OO0s3aTeNbHBIM JJIs1 3asBUTENEH B COOTBETCTBUM C YKa3aHHBIM
IPUIOKEHUEM, TMOO MPUIIOKEHBI KON JOKYMEHTOB, KOTOPBIE JTOJIKHBI ObITH MPUIIOKEHBI
B OpUTHHAJIAX.

2.8. HMcuepnsiBaromMii NepevyeHb OCHOBAHWMM ISl MPUOCTAHOBJICHUS WM OTKa3a B
IPEJOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH

2.8.1. OcHOBaHMI AJI1 TPUOCTAHOBIICHMS IPEAOCTABICHUS MYHULUIAIBHON YCIYTH
3aKoHOAATeNbCTBOM Poccuiickon denepanuu He IpeayCMOTPEHO.

2.8.2. HcyepnpIBaroluii MEpEeYEHb OCHOBAaHUN I OTKa3a B IPEAOCTaBICHUU
MYHUILMIIAIBHON YCIIyTH:

1) oOpamieHue ¢ 3ampocoM O MPEAOCTABICHUU MYHUIMIIATBHOW YCIyTH JIMIlA, HE
UMEIOIIETO MpaBa 00palaTbes ¢ 3asiBICHUEM O MPEIOCTABICHUN MyHHUIIMIIAIBHON YCIYTH U
(M7IM) HE MMEIOILETO MpaBa Ha MOJyYeHHE MyHUIIUNATIBHON YCIyTH;

2) HEeOCTOBEPHOCTh CBEIECHUH, COACPKALIUXCS B 3asBICHUU WINA B MPHIOKEHHBIX K
HEMY 3asiBUTEJIEM JOKYMEHTAaX;

3) B ciydae eciid, TEKCT 3asBJICHUS HE NOIJAETCS MPOYTEHUIO (IIPU HaIpaBICHUU
3asIBJICHMSI U IIPUJIATa€MBIX JOKYMEHTOB II0YTOBOH CBS3bIO).

[Tpu 3TOM 3asBUTENIO HalpaBisgeTcss MHQOPMALUSA O TOM, YTO OTBET Ha 3asBJICHUE HE
OyIeT JaH Mo YKa3aHHBIM MPUYMHAM, €CIM ero daMuiivs (HauMEHOBAHHME) M TOYTOBBIN
aZpec NOAJAI0TCS IPOUYTEHHIO;

4) B cimy4ae ecid, 3asBJICHHUE COIEPKHUT BOINPOCHI, HE MOANAJAIOIINE MO JAeiicTBHE
AJMMHHCTPATUBHOTO pErjiaMeHTa.

2.9. MyHununaibHas yciyra nIpeocTaBiseTcs OeciaTHoO.

2.10. MakcumanbHblii CPOK OXXHMJAaHUSA B OYEpeAd IpPH MoJade JOKYMEHTOB U IPHU
NIOJIyYEHUU Pe3yibTaTa MPENOCTaBICHUS MyHULIMIIAIBHON YCIYTH COCTABIISIET 15 MUHYT.

2.11. MakcuManbpHbBI CPOK  pErucTpallMd  3asdBJIE€HUS O  IPEJOCTaBICHHUU
MYHULUNATbHON YCIIYTH:

1) mpu HampaBieHUM 3asBIECHHMS M MPUIAraeMbIX JOKYMEHTOB IOCPEICTBOM
IIOYTOBOTO  OTHpPABJIIEHHWs WJIM B JJEKTPOHHOM BuAe uepe3 Enunelii  nopran
TOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX ycayr (dhyHkumii) (nanee - [loptan), a Takke depes
MHOTO()YHKIIMOHAJIbHBIC LIEHTPHI - 3 (TPH) KaJeHIAPHBIX THS;

2) mpu TUYHOM OOpAICHUN 3aABUTENS - B IPUCYTCTBHUHM 3asIBUTENS B IEHb OOpaIleHus
MaKCHMAaJIbHBIM CPOK HE JIOJKEH IPEBbINIaTh 15 MUHYT.

2.12. TpeOoBaHMsI K MOMEIIEHUSM, B KOTOPBHIX MPEAOCTABIIAECTCS MyHHULUIAIbHAS
ycioyra, K 3ally OKMJaHHWs, MecTaM JJisi 3aloJIHEHUs 3allpocoB O MPEJOCTABICHUU
MYHUIUIIATBHONW YCIIyTH, WH(GOPMAIMOHHBIM CTEHIaM C oOpaslaMu HX 3aloJIHEHUS U
NepEeYHEM JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTABICHUS MYHUIMIAIBLHOW YCIYTH, B
TOM 4YHCIE€ K OOECIEYEHHIO MAOCTYHMHOCTH J[JIi HMHBAJIUAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickorn Pexepanuu O COLMAIBHOW 3allUTe
VHBAaJIN/I0B

2.12.1. TpeOoBaHMsI K MOMELIEHUSIM, B KOTOPBIX MPEAOCTABIAETCS MyHUIUIATIbHASL

ycayra.



[TomenieHust, B KOTOPBIX MPEIOCTABISAETCS MyHUIIMTIAJIbHAS YCIIyTa, 00€CIIeYBAIOTCS
HEOOXOMUMBIMM  JJIi  MPEJOCTaBICHHUS  MYHUIMINAIBHOW  ycIyru  00OpyAOBaHHEM
(KOMIIbIOTEPAMHU, CPEACTBAMM CBSI3H, OPITEXHUKOW), KAHLENIPCKUMHU MPUHAMIIECHKHOCTIMH,
UH(POPMAIIMOHHBIMU M CIIPABOYHBIMHU MaTEpHaIaMH, HATJSAHON HHpOpMaLuel, CTyIbsIMH U
CTOJIaMHU).

[Tomemenust YIIOJTHOMOYEHHOT O oprasa JTOJIKHBI COOTBETCTBOBATh
CaHUTAPHO-3HUIEMUOJIOTHYECKUM TMpaBuUiaM U HopMmatuBaM «[ urueHnyeckue TpeOoBaHUs
K TEePCOHATBHBIM 3JICKTPOHHO-BBIYUCIUTENBHBIM MAIlMHAM M OpPraHU3alud  PadOTHI.
CanlluH 2.2.2/2.4.1340-03» u 66ITh 000pYIOBAaHBI CPEACTBAMH ITOKAPOTYIICHUS.

Bxon v BbIXo U3 moMeleHu 000pyIyI0TCsl COOTBETCTBYIOIIMMU YKA3aTEIISIMH.

Bxox B ynomHoMOueHHBIM opraH oOopyayeTcss HH(POPMALMOHHOW TaOIMYKON
(BBIBECKOI1), conmeprkaieid nHGOpMauio 0 HAMMEHOBAaHUH, MECTE HAXOXKJICHUS U PEKUME
paboTHI.

Kabunetsr 06opyayroTcss mHOOPMAIMOHHON TAaOIWYKON (BBIBECKOM), COAEpIKaIlIeH
UHOpPMALIMIO O  YIOJIHOMOYEHHOM  oOpraHe  (CTpYKTYpHOrO  MOJpa3JesIeHHUs),
OCYILECTBIISIOILETO MIPEIOCTaBICHHE MyHULIMIIAIIBHON YCIIYTH.

2.12.2. TpeboBaHus K MECTaM OXKHIAHHUS.

Mecta o0XuAaHUs JOJKHBI COOTBETCTBOBAaThH KOMMOPTHBIM  YCIOBHUSM ISt
3asiBUTENIEM M ONTHUMAJIbHBIM YCIOBHUSIM pabOThl AOHKHOCTHBIX JIML[ YHOJHOMOYEHHOIO
oprasa.

Mecta oKuiaHus JOJKHBI ObITH 000PYIOBaHbI CTYJBSIMHU, KPECEIBHBIMU CEKIUSIMH,
CKaMbSIMH.

2.12.3. TpeboBanust K MeCTaM MpUEMa 3asBUTEIIEH.

[Ipuem 3agBuUTENEN OCYIIECTBIISAETCA B CHELUAIBHO BBIJACIEHHBIX JUIS ATHX LiEeJIeH
MOMEILEHUSIX.

Kaxxnoe pabouee MecTo TOIKHOCTHBIX JIMI YIOTHOMOYEHHOTO OpTraHa JIOJIKHO ObITh
000py/I0BaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JOCTYNa K HEOOXOAMMBIM
UHPOPMAIIMOHHBIM 0a3aM JaHHBIX, TIEYATAOIIUM U KOMMPYIOIIUM YCTPOHCTBAM.

IIpu opranuzanuu pabouyux MecT JOJKHA ObITh NPEIYyCMOTPEHAa BO3MOXKHOCTD
CBOOOJHOTO BXOJa ¥ BbIXOJa JOHKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa U3 MOMEeUIeHUs
Ip1 HEOOXOAUMOCTH.

Mecta cnayu U MoydyeHus] JOKYMEHTOB 3asBUTEIISIMU, MECTa Ui MHPOPMHUPOBAHUS
3asgBUTEJCH M 3all0JIHEHUS] HEOOXOAUMBIX IOKYMEHTOB 00OPYAYIOTCS CTYJIBIMU (KpeciaMu)
U CTOJIaMH M 00eCTIeunBalOTCs mucuel Oymaroi 1 muCbMEHHBIMU IPUHA/ICKHOCTSIMHU.

2.12.4. TpeboBanust K ”HPOPMALITMOHHBIM CTEHAAM.

B nomemnieHnsaX yrnmoiHOMOYEHHOTO OpraHa, MpeHa3HauYeHHbBIX ISl paOOThI

C 3asABUTENSIMHM, pPa3MeLAloTCs HH(OPMAIMOHHBIE CTEHIbl, OOecleYrBaroIIre
nojiydyeHue MHGOpMaluu o MPEAOCTABICHUN MyHUIIUTIATBHON YCIYTH.

Ha undpopmManmoHHsIx creHiax, O(QHUIMAIBLHOM CalTe YHNOJHOMOYEHHOTO oOpraHa
pa3MeaTcs Cleayone nHHOPMaMOHHBIE MAaTEPUAIIbL:

W3BJICUEHUS U3 3aKOHOAATEJBHBIX U HOPMATUBHBIX IPABOBBIX AKTOB, COJAEPKAILUX
HOPMBI, PETYIHUPYIOLIUE ACSITENbHOCTD 110 UCTIOTHEHUIO MYHULIUTIATbHOM YCITYTH;

TEKCT HACTOSAIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

uHbOpMAIHS O TTOPSIIKE UCTIOTHEHUS MyHUITUTIATIBHON YCIYTH;

NepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX MJIsi MPEJOCTaBICHUS MYHULUIAIBHOM
YCIYyIH;

(dbopMbI 11 00pa3Ibl JOKYMEHTOB JIJIsl 3aI10JIHEHHUS,

CBEICHUSI O MECTE€ HaxOXACHUS U rpaduke pabOThI, yIMOJIHOMOYEHHOTO OpraHa u
M®II;

CIPaBOYHbBIE TEIEPOHBI;

azpeca dJIEKTPOHHOM MOoYThI U anpeca IHTepHeT-CalToB;



uHpopMaIMsl 0 MECTe JIMYHOTO MpHUEMa, a TakkKe 00 YCTaHOBJIEHHBIX JUIS JIMYHOTO
npueMa JHSAX U yacax.

[lpy w3mMeHeHnmn wWH(OpPMAIMKM 1O WCIONHEHUIO MYHHIMIATBHON  yCIYTH
OCYILECTBIISIETCS €€ MEPUOANYECKOe OOHOBIICHHE.

BusyanbHasi, TekcToBas W MyJbTUMEIMIHAas  uHOpManus O  TMOpSIKE
NPEIOCTABICHNUS] MyHUIIMIAIBHON YCIYTH pa3MelaeTcss Ha HHGOPMallMOHHOM CTEHJE WU
MH(OPMALIMOHHOM TepMHHAJIE (YCTaHABIMBAETCS B YIOOHOM ISl TPAKJIAH MECTE), a TaKKe
B (enepanbHON TroCyaapCcTBEHHON wuHpOpMaAIMoHHONW cucteme «EmuHbI mopTan
TrOCYyIapCTBEHHBIX W MYHHUIMMAIBHBIX yciyr (dyHkiuil)» (www.gosuslugi.ru), Ha
opurnmanbHoM noprtane ['yOepHaropa u AnamuHucTpauuu Bonarorpaackoit obnactu B
pasnene «['ocynapcTBenHbie yeayrm» (Www.volgograd.ru), a Takke Ha o(pUITHATBFHOM calTe
YIIOJIHOMOYEHHOTO OpTraHa.

Odopmiienne BU3yaabHOM, TEKCTOBOW W MYJIBTUMEAUMHON MH(DOpMaLUU O MopsiaKe
NpPEIOCTABICHUS] MYHUIUINAIBHOW YCIYyTH JOHKHO COOTBETCTBOBATH ONTHUMAIbHOMY
3pUTEIFHOMY U CIIyXOBOMY BOCTIPUSITHIO 3TOW WH(OPMAINH TPaKTaHAMHU.

2.12.5. TpeOoBanus K 00ECIEUECHUIO JOCTYITHOCTH MPEAOCTABICHUS MyHUITUTIAIbHOM
YCIYTU JJ1s1 MTHBAJIUIOB.

B mensax oOecriedeHust yCIOBHM OCTYMHOCTH [UJIsi MHBAJIMAOB MYHHIMIAIbHON
YCIIYTU JOJDKHO OBITh 00ECIIEUEHO:

OKa3aHHE CIEUUAINCTaMU IOMOIIM HMHBAJIUAAM B TOCAJKE B TPaHCIIOPTHOE
CPEICTBO M BBICAJKE W3 HEro Iepei] BXOJOM B MOMELIEHMs, B KOTOPBIX IPEJOCTaBISIeTCs
MYHULIMIIAJIbHAS YCIyTra, B TOM YUCJE C UCHOJIb30BaHUEM KPECa-KOISCKHU;

OecIpensaTCTBEHHBIN BXOJ HHBAJIHNIOB B IIOMEIIEHUE W BBIXO/ U3 HETO;

BO3MOKHOCTb ~CaMOCTOSITENIFHOTO TEPEABIKEHUS] WHBAIUIOB TI0 TEPPUTOPHH
OpraHu3allny, IOMEIEHUs], B KOTOPBIX OKa3bIBAETCS] MyHULIUIIAIbHAS YCIYTa;

COTPOBOXKJEHUE WHBAIUOB, UMEIOLUIUX CTOWKHE paccTpoiicTBa (HYHKIUU 3pEHUS U
CaMOCTOSATEIBHOTO TEPEIBIKEHISI, M OKa3aHWE MM MTOMOIIM Ha TEPPUTOPHH OpPTaHU3AIINH,
MOMEIICHHUS, B KOTOPBIX OKAa3bIBAECTCS MYHUIIUIIAIbHAS YCIIyTa,

Ha/JIeKallee pa3MelieHne 000py1oBaHus 1 HOcUuTeNnel nHpopMauu, HeoOX0AMMbIX
Uit o0ecriedeHus1 OECIPEnITCTBEHHOTO IOCTYNa MHBAJMAOB B MOMEILEHUS U K YCIyTraM,
C YU9E€TOM OTPAaHWYCHHUN X KUZHEACITCIHHOCTH;

AyOonupoBaHNE HEOOXOIUMOM I MHBAJIHMIOB 3BYKOBOM U 3pUTEIHHON MH(pOpMAIIHH,
a TaKKe HaJmucel, 3HAaKOB M MHOW TEKCTOBOM M rpaduueckoil MHPOpMalMMU 3HAKaMHU,
BBITIOJTHEHHBIMU pesibeHO-ToueYHbIM HIpudTOoM bpaiins;

JIOITYCK CYypAOTIEPEBOTUNKA B TU(DIIOCYPIOTIEPEBOTINKA;

JOMYCK COOAKU-MIPOBOAHMKA TPU HATUYUU JOKYMEHTA, IOATBEPXKIAIOIIETO ee
crienMagbHoe OOyueHHe M BBIIAHHOTO 1Mo (opMe U B MOPSZIKE, KOTOPbIE ONPENEIsIoTCs
denepaibHbIM OpPraHOM HCHOJHUTENBHON BJACTH, OCYUIECTBISIONIMM (PYHKIHMHU IO
BBIpAOOTKE W peamu3aliil TOCYAAPCTBEHHON TIOJUTHKH ¥ HOPMAaTHBHO-TIPABOBOMY
PEryIupOBaHMIO B cpepe COIManbHON 3alIUThl HACEICHHUS;

IpeIoCTaBIeHUE IPU HEOOXOAMMOCTH YCIYTH [0 MECTY KUTEIbCTBA MHBAINA WU B
JTUCTAHIIMOHHOM PEXUME;

OKa3aHuE CHEeUaINCTaMi MHOW HEO0OXO0IMMOI MOMOILM MHBAIUAAM B IPEOAOICHUN
06apbrepoB, MPEMATCTBYIOIIUX MMOJYYCHHIO UMU YCIIYT HapaBHE C JPYTUMH JTUIAMH.

2.13. Tloka3zarenstMM JIOCTYITHOCTH M KayecTBa MYHUIMNAIBHOW YCIIYTH SIBJISIOTCA
NpEelOCTaBICHUEe  MYHUIUINAIBHOW  YCIYTM  WJIM  OCYILIECTBIEHHE  OTAEIbHBIX
aJIMAHUCTPATUBHBIX TPOLEAYpP B DJIEKTPOHHOW ¢opMme, TOMydCHHE 3asBUTEIEM
UHPOPMAIMK O XOJI€ MPEAOCTABICHUS MyHUIIUTIAIIBHOW YCIIYTH C UCTIOJIB30BAHUEM CPENICTB
Tene(OHHOM  CBSI3U,  DJEKTPOHHOIO  MH(POPMHPOBaHMS,  COONIOJIEHHE  CPOKOB
NPEIOCTABICHUS] MYHHUIIMNAIBHON YCIYTH, OTCYTCTBHUE kaJloO M MPETEH3UH CO CTOPOHBI



3asgBUTENS, a TaKKe CyJAEOHBIX aKTOB O IMPHU3HAHMM HE3aKOHHBIMU PpEIICHUH, NEeHCTBHM
(6e3neiicTBHSA) YIOJTHOMOUYEHHOTO OPraHa U TOJKHOCTHBIX JIUI] YIIOJTHOMOYEHHOT'O OpraHa.

2.14. OcobeHHOCTH OCYIIECTBIEHUSI OTAEIbHBIX aJAMHHHCTPATUBHBIX MPOLELYp B
AJIEKTPOHHOM (hopMe U MPeTOCTaBICHUSI MyHULIUTIATBHOHN ycimyru yepe3 M®L] ycraHOBIEHBI
B paszzelie 3 HaCcTOSAIIEro aIMUHUCTPATUBHOIO PETJIaMEHTA.

3. Cocras, 10C/1€10BaTEJbHOCTh M CPOKH BBINOJTHEHHUS aIMUHUCTPATHBHBIX
npouenyp, Tpe00BaHNs K NOPSIAKY UX BbINIOJTHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS AAMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHON (popme, a TakiKe

0CO0EHHOCTH BBHINOJIHEHHUS A IMUHUCTPATHBHBIX NPOLEAYP B MHOT0(YHKIHOHAJBHBIX
HEeHTPax

3.1. IlpenocraBneHne MyHHULMOAIBHOM YCIyrM BKJIIOYaeT B cebOs cleayromue
aMUHHUCTPATUBHBIC NTPOLICYPHI:

- IPUEM U PETUCTPALUS 3asIBJICHUS ;

- PacCMOTPEHUE 3asIBJICHUS U HAIIPABJICHUE HA UCIIOJIHEHUE;

- MWCIIOJHEHME 3asBJICHUS, HAIPaBICHUE YBEAOMIICHHS O IPOMJIEHUM CpOKa
VCIIOJIHEHUS 3a1poca.

3.2. TlocnenoBaTenbHOCTh JEHUCTBUM JOJDKHOCTHBIX JIML TP IPEIOCTABICHHUH
MYHUIUIIATIBHON YCIYT'H

3.2.1. IIpuem u peructpanus 3amnpoca

OcHoBaHueM M1 Hayaja BBINOJHEHHUS AJIMHUHHACTPAaTUBHOW IPOLIEAYPHI SBISAETCS
IIPEAOCTABIICHUE 3asBUTEJIEM JIOKYMEHTOB, YKa3aHHBIX B IIyHKT€ 2.6 HaCTOSLIETO
aMUHHCTPATUBHOIO pErjaMeHTa B YINOJIHOMOYEHHBIM OpraH IMpH JUYHOM OOpalleHHH,
HOYTOBBIM OTIHPABICHUEM, B AJIEKTPOHHON (popme 1Mo MH(POPMALIMOHHBIM CHCTEMaM O0ILEero
MOJIb30BaHus uinu uyepe3 MOILI.

[Ipn mnocrymieHMM 3asBICHHS W NPUIAraéMbIX K HEMy JAOKyMEHTOB B MOI],
NOCTeIHUN HE TO3/JHEE JIHs, CIEAYIOIIer0o 3a JHEM WX MOCTYIUIeHHA, 00ecrednBaeT
neperavy 3asBJICHUS U IPWJIAraéMbIX K HEMY JOKYMEHTOB B YIIOJJHOMOYEHHBIN OpraH.

OTBETCTBEHHBIM 34 HUCIOJHEHHE AaJMHHHUCTPAaTUBHOM IPOLEAYPBI  SBJISAETCS
CHEIUAINCT, OTBETCTBEHHBI 3a NpPHEM U PErucTpaluio BXOIAUIMX (TIOCTYMAOLIUX )
JOKyMEHTOB, B TOM YHUCJIE B JJIEKTPOHHOM BHJIE.

[Tpu mocTyruieHny 3asiBIE€HUs PU JTUYHOM OOpPAIEHHUH, CTIELUAINCT, OTBETCTBEHHBIN
3a NpUEM JOKYMEHTOB U OKa3aHUs MYHULMIAIbHOW YCIYI'W, BBIIOJHAET CIEIYIOIIHE
JEHUCTBUSL:

- YCTaHABIMBACT JIMYHOCTb 3aABUTENSI WJIH YIOJHOMOYEHHOIO IPEICTaBUTEIIS
3asBUTEII1 COIJIACHO IIPEACTABICHHBIM JOKYMEHTaM, YAOCTOBEPAIOIIMM JIMYHOCTH U
IIOJIHOMOYHS 3asBUTEIIS;

- IPOBEPSET MOJIHOTY 3aIIOJIHEHUS 00513aTENbHBIX PEKBU3UTOB;

- IPUHHAMAET WM OTKa3bIBACT 3asBUTEII0 B IpUEME JOKYMEHTOB II0 NPHUYMHAM,
U3JI0’KEHHBIM B IIYHKTE 2.7 HaCTOSAIIETO aIMUHUCTPATUBHOIO PETJIaMEHTa;

- PETHCTPUpPYET 3asBICHUE B TMOPSAKE TPHUEMa U PErUCTPalUM  BXOIAILEH
KOPPECTIOHICHIINH;

- HANPAaBJISIET 3asBJIICHUE HA PACCMOTPEHUE.
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[Ipu noctymieHun 3ampoca Ha OyMaKHOM HOCHUTENIE IOYTOBBIM OTIPABICHHUEM,
CHELMAJIUCT, OTBETCTBEHHBIM 3a MpPHEM M PErHCTPalMIi0 BXOIAMHUX (MOCTYHAKOIINX)
JIOKyMEHTOB, BBINOJHSAET CIEAYIOINE TEHCTBUS:

- IPUHHAMAET 3aIIpoc;

- PErHCTPUpPYET 3asBICHUE B TMOPSAKE TpPUEMa U PETUCTPAalUU BXOIAIIEH
KOPPECIOHICHIINY;

- HaNPAaBJISIET 3asBJIICHUE HA PACCMOTPEHUE.

[Ipn moctymieHun 3ampoca B 3JIEKTPOHHOM BHUJE, CIELUAIMCT, OTBETCTBEHHBIM 3a
OPUEM M PETUCTPALMIO BXOAAIMX (MOCTYNAIOMIKX) JOKYMEHTOB, BBIMOIHSET CIIEAYIOIINe
NEeUCTBUS:

- IPOBOJUT B TeyeHHe 1 paboyero HsS ¢ MOMEHTa PETrUCTpalMy 3ampoca Mpoueaypy
IPOBEPKH JIEHCTBUTEIHLHOCTH KBATU(DUIMPOBAHHON MOJAIMKUCH, C UCIOIB30BAaHUEM KOTOPOU
HNOJANMCAHO  3asBieHHE (MAaKeT OJIEKTPOHHBIX JIOKYMEHTOB) O  MPEJOCTaBICHUU
MYHULMIAIBHOW  YCIYTH, HPEeAyCMAaTPUBAIOIIYI0 IPOBEPKY COOJIOJAEHHUS  YCIOBMI,
yKa3aHHbIX B cTaTthe 11 denepanbHoro 3akona «O0 IEKTPOHHON MOAHUCHY;

- pacrieyaTbIBaecT 3as1BJICHUE;

- PErHCTPUpPYET 3asBICHUE B TMOPSAKE TMpPUEMa U PETrUCTpallUd BXOIAIIEH
KOPPECIOHICHIINN;

- MOATBEPKIAAeT (aKT IMOJYYEHHUs 3asBJICHUS OTBETHBIM COOOIICHHEM 3asBHUTEIIO B
ANIEKTPOHHOM (hopMe C yKazaHUEM JaThl M PETUCTPALMOHHOTO HOMEpa 3asBJICHHUS,

- HaIlpaBJISIeT 3asBJICHUE HA PACCMOTPEHHUE.

B cnywae ecim B pe3ynbraTe MNpPOBEpKH KBAIM(DUUUPOBAHHOW MOANUCH Oyaer
BBISIBJIECHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCIIOBUM NpPHU3HAHUS €€ JEUCTBUTEIbHOCTH,
YIIOJJHOMOYEHHBIA OpraH B TEUYECHHE TPEX AHEH CO JHs 3aBEpLICHUS IPOBEACHUS TAKOU
OPOBEPKH IMPUHMMAET pelieHHe o0 OTKa3e B IpPHEME K PACCMOTPEHHIO 3asiBICHUS U
HaIMpaBJsIeT 3asIBUTENIO YBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (popMe € yKa3aHHEM ITyHKTOB
ctateu 11 ®enepanpHoro 3akoHa «OO0 3IEKTPOHHOM MOJMUCH», KOTOPBIE MOCITYXKHIH
OCHOBAHMEM JUIsl NPUHATUSA YKa3aHHOIO peleHus. Takoe yBeNOMIICHHE IIOJIMCHIBACTCS
KBAJM(UIMPOBAHHON  MOANMCHIO  PYKOBOJAWTENS  YIOJIHOMOYEHHOTO OpraHa  Wid
YIIOJTHOMOYEHHOTO MM JIOJDKHOCTHOIO JIMIA M HAIPaBISIETCS 110 aApecy 3JIEKTPOHHOU
MOYTHl 3asBUTENSI JUOO B €ro JWUYHBIM KaOWHET B (¢eaepanibHOM TOCYyAapCTBEHHOM
uHpopMaMoHHON cucteMe «EauHbIi mopran rocyapcTBEHHBIX U MyHUITUIAIBHBIX YCIIYT
(byHKITHI).

Pe3ynbrarom HCHOIHEHUS aIMUHHUCTPATUBHOW IPOLENYPHl SABIAETCA PETHCTpALUs
3asBJICHHs CHELUAJUCT, OTBETCTBEHHBIM 332 MPHUEM W PErUCTPALMI0  BXOISAIIUX
(mocTynaroux) 10KyMEHTOB.

@Dukcanus pe3ynbTara BhIIOIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI OCYLIECTBIISIETCS
IIPOCTABJICHUEM B IIPAaBOM HM)KHEM YIUIy JIMLEBOM CTOPOHBI IIEPBOTO JINCTA 3asIBICHUS AATHI
PEruCTpallMl M PETUCTPAMOHHOTO HOMEpPA 3aIlpoca, a TaKKe IPOCTABICHUEM JaThbl
PEruCTpaLy U PETUCTPALMOHHOTO HOMEPA 3aIIpoca B pETUCTPALIMOHHOM JKypHAJIE.

MakcuManbHBIN CPOK BBINOIHEHHS AIMUHACTPATUBHON MTPOLIEYPBI:

- IIpY JJMYHOM IIpUEME TpakJaH - He Oosee 15 MUHYT;

- MpU TOCTYIUICHUU 3asiBI€HHUS M JOKyMeHTOB no noute, M®ILI, nudopmanronnoit
CUCTeME - HE TO3[IHee Cciexylomero pabodero 1HS C MOMEHTa TOCTYIJICHHS B
YIIOJIHOMOYEHHBIA OPraH.

3.2.2. PaccmoTpeHuE 3asBJICHUS U HAITPABJICHUE HA UCTIOJHEHUE

OcHoBaHMeM Il Hadajla aJIMHHMCTPATHUBHOM NPOLEIYPHI SBIIAECTCS PETHCTPALIUS
3asBJICHUS.

OTBETCTBEHHBIM 3a HUCIIOJHEHHWE AaJMHWHHUCTPAaTUBHOW NIPOLENYpBl  SBISAETCS
CHEIUAINCT, OTBETCTBEHHBIM 3a PACCMOTPEHME 3asBJICHUSA, KOTOPBIM HaKIaJAbIBacT Ha
3asBJICHUE DPE30JIIOLHNI0, MPEANUCHIBAIONIYI0 HCIIOJIHUTEN0 OCYIIECTBUTh HCIOJHEHHE
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3asBJICHMS, W HANpaBlIseT B YCTAHOBICHHOM IIOPSAJKE 3asBJICHHE OTBETCTBEHHOMY
UCTIOJTHUTEIIO.

Pe3ynbraroM MCHOJHEHUS aAMUHUCTPATUBHON MpPOLEAYpbI SBISETCS HAJIOXKEHUE Ha
3asBJICHUM PE30JIIOLMH, TPEANUCHIBAIOIIEH WCIOIHUTEN0 OCYILIECTBUTh HCIIOIHEHHE
3as1BJICHMSI, U HAIIpaBJICHHUE 3asBJICHNS HA UCIIOJIHEHUE OTBETCTBEHHOMY MCIIOJIHUTEIIO.

dukcanus pe3yabTaTa BBIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPhl OCYILECTBIIAETCS
IPOCTaBJICHUEM Ha CBOOOJHOM YacTH BEpXHEH JIEBOW 4YacTU JIMLEBOM CTOPOHE IMEPBOTO
JMCTA 3aIpOca COOTBETCTBYIOLIEH PE3OIIIOLUN.

MaxkcumalbHbIH CPOK BBIMOJIHEHUS aIMUHUCTPATUBHON pOLeyphl: 2 pabodux JIHS.

3.2.3. HcnosHeHue 3ampoca, HaIpaBICHUE YBEIOMJICHHS O IMPOMICHHH CpOKa
WCIIOJTHEHUS 3aIpoca.

OcHoBaHMeM [Ji1 Hayajaa aJAMUHUCTPATUBHOM NPOLEIYpbl SBISETCS IOCTYIUICHHE
3asBJICHUS C PE30JIIOLIMEN OTBETCTBEHHOMY MCIIOJHUTEIO.

OTBETCTBEHHBIN CIEUAIIACT, OCYIIECTBISAECT CICAYIOIINE EHCTBUSA:

I[Ipy HanmMuuum  OCHOBAHMM  YKa3aHHbBIX B  IyHKTe 2.8.2.  HacTOAILIETrO
aIMUHUCTPATUBHOIO PETJIaMEHTa

- UCIIOJIHAET 3ampoc corjacHo TpeOoBaHusiM [lopsinka, a UMEHHO MOATrOTaBIMBACT
MPOEKT TMOCTAHOBJICHUSI AJMHUHHUCTpalu 1Mo ¢opMme corjiacHo npuioxeHuto Ne 6 k
[lopsiaky B MOCTaHOBIEHUM AJMUHHCTPALIMM - PEIICHHH OO0 KCIOJb30BAaHUU JOHHOTO
TPpYHTa YKa3bIBAIOTCA CBEJIEHHS O MECTE IMpOBeACHUS paboT, o0bemax (TUITAaHHPYEMBIX
o0beMax) H3BJIEKAaEMOT0 JIOHHOTO TpyHTa, MECTO CKJIaJUpPOBAHUS JOHHBIX TPYHTOB
(KamacTpoBBId HOMEP 3€MEJIBHOTO y4acTKa), MECTO (PaKTUYECKOTO MCTOIb30BaHUs JOHHOTO
TpyHTa JUIsi OOECTCUEHUsS MYHHIMITAIBLHBIX HYXKJ (KaJacTpOBBIH HOMEp y4yacTKa) WU
HAaUMEHOBaHUE (HU3MYECKOro, FOPUAUYECKOTO JIUIA, OCYIIECTBISIOMIUX IPOBEICHUE
JTHOYTITYOUTENbHBIX U JIPYIHX paboT, CBSA3aHHBIX C M3MEHEHHWEM JHa M OeperoB BOJHBIX
00BEKTOB, B MHTEPECAX KOTOPBIX OYJET UCIMIOJIH30BaH JOHHBIN IPYHT.

- B ClIy4ya€ HEBO3MO>XHOCTH HCIIOJIHUTH 3aIlpPOC IO MPUYMHAM, YKa3aHHBIM B IYHKTE
2.8.2 HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa, TOTOBUT HA MMS 3asBUTENSI OTKA3 B
NPEIOCTaBICHUHA MyHUIIMITATILHOM yCIIyTu B (hopMe MruchMa AJMUHUCTpALIUU;

[Tocne mognucanust [MaBoil CENBCKOrO MOCENEHUs IMOATOTOBIECHHOTO JTOKYMEHTa —
MOCTaHOBJICHUSI AJIMUHHUCTPALIMH, OTKAa3 MEPEJaeTCs YIOJIHOMOYEHHOMY CIELHAIUCTY AJIS
OTIIPaBKH (Bpy4YEHUSs).

Cnenuanucrt, OTBETCTBEHHBIM 3a OTIPAaBKYy KOPPECHOHACHINUH, OCYILIECTBIISIET
CIEQYIOIIUE TCUCTBUS:

- perucTpupyer MOCTYNHUBIIME K OTHPABKE JIOKYMEHTHI B TMOpPSAJIKE PETHCTpPaLUU
UCXOSIIEeH KOPPECTIOHACHINN;

- OTHpaBISET (Bpy4aeT) JOKYMEHTHI 3asiBUTENIO UM MEepPeacT CiocoO0M, yKa3aHHbIM
B 3aIpoce: JIMYHO MOJI POCHHUCH, IO MOYTE 3aKa3HBIM MUCHMOM WM MO MH(POPMAIIMOHHBIM
CHUCTEMaM OOIIETo MOJIb30BAHUS, B CIIydae UCIIOJHEHHUS 3a1poca B JIEKTPOHHOM BHUJIE.

3asgBUTENb TIOIYYAeT PE3yNbTaT MYHUUUNAIBHOW YCIYyTd TPU TNPEIbSBICHUH
JOKyMEHTa, YIOCTOBEPSIOLIETO €ro JUYHOCTh W JIOBEPEHHOCTHM Ha MPEICTABUTEIA
3asBUTENA, ODOPMIICHHOM B YCTAHOBJICHHOM TMOpsiAKE (B Clay4yae MOJYYCHHS JOKYMEHTOB
YIOJHOMOYEHHBIM MPEJCTABUTENIEM 3asIBUTEIIS).

Pe3ynbraroM BBINOJHEHUS AAMUHUCTPATUBHON MPOLEAYPHI SIBIAETCS OTHPABICHUE
(BBIIAYA) 3asIBUTEIIO PE3yJIbTaTa MyHULIUIIAJILHOM YCITyTH.

®dukcanus pe3yiabTaTa BBIMOIHEHUS aIMUHUCTPATUBHON MPOIEAYPhl OCYIIECTBISCTCS
B KypHaje perucTpanu HCXOSIIIEH KOPPECHOHICHIINHU MPOCTABJIICHUEM
PETHCTPAIMOHHOTO HOMEpa W JIaThl UCXOJSIIEr0 JOKYMEHTAa U OTMETOK 00 OTMpaBKe,
MOJIyYEHUU TMOYTOBOIO YBEIOMIIEHHS 00 OTMpaBKe U (MJIM) O MOJy4YEeHUH, TUOO0 O BO3BpaTe
OTMPABJICHHOTO OTBETA WJIK HEBO3MOXHOCTH BPYUCHHS JOKYMEHTA 3asSBUTEIIO.
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HenonydeHnnblii 3asBUTENEM JHMYHO TMOJ POCIHCH TOTOBBIK K BbIJA4Y€ OTBET,
BO3BpAIIIEHHOE MMOYTOBOE OTMpaBlIeHHE, MO MCTedeHnu 60 THEW co JHS ero perucTparuu
WIA TIOTYYEHHUS TOYTOBOTO YBEAOMIJICHHS O HEBO3MOXXHOCTH JOCTAaBKH, MPHOOMIAETCS K
COOTBETCTBYIOILIEMY HOMEHKJIATYPHOMY JIEJIy apXuBa M BBIIAETCS 3asSBUTEINIO B TEUYECHHUE 5
JIeT IPU ero OOpallleHNuH 3a Pe3yJIbTaTOM MYHULMIAIBLHON YCIIyTH.

MakcumanbHbIi CpOK BBITTOJTHEHUS aIMUHUCTPATHBHOM HpOLETYpHIL:
13 paGouux nHEW.

3.3. TlepedyeHb aaIMUHHMCTPATUBHBIX MpoUENYp (IEHCTBHI) NpH NpPEeaOCTaBICHUU
MYHULHMIAJIBHBIX YCIYT B 3JIEKTPOHHOU (popme

3.3.1. IIpu HampaBiieHMM 3asBICHUS O NPEAOCTABICHUN MYHULHIIAIBHONW YCIYI'H B
JNIEKTPOHHOW  Qopme  3asBuUTEeNb  (HOpMUpYeT 3asBICHHE Ha  MPEJOCTaBICHHE
MYHUIUIAIBHOW yCcIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa U IOJIHUCHIBAET €ro
AJIEKTPOHHON MOJMUCHI0 B COOTBETCTBUHU ¢ TpeOoBaHusMHU OT 28 mroHsa 2014 r. N 184-03
«O0 »snexkTpoHHOW moanucu». Ilpu HampaBaeHUM 3asdBIEHUS O MPEIOCTABICHUU
MYHUIUIIATIBHONW YCIYTH B 3JEKTPOHHOH (popMe 3asBHUTENb BIpaBe MPHIOKUTH K TaKOMY
3asBJICHUIO JOKYMEHTBI, HEOOXOIMMbIE MJIsi MPEJOCTaBICHUS MYHULMIAIBHOM YCIyTH,
KOTOpBIe (POPMUPYIOTCS U HAMPABISIOTCA B BUAC OTICIbHBIX (AlIOB B COOTBETCTBUU C
TpeOOBaHUSMHU 3aKOHOJAATENbCTBA. [Ipy HampaBiIeHUM 3asBICHUS U NPUIAraeMbIX K HEMY
JOKYMEHTOB B OJJIGKTPOHHOW (opMe TMpencTaBUTENEM 3asBUTENS, ICHCTBYIOIIMM Ha
OCHOBaHHMM JOBEPEHHOCTH, JOBEPEHHOCTh [JOJDKHAa OBbITh TIpeAcTaBieHa B (opme
AIIEKTPOHHOI'O JIOKYMEHTA, MOAMUCAHHOIO AJIEKTPOHHOW MOMAMUCHIO YHIOJTHOMOYEHHOTO
JU1a, BBIAABIIETO (TTOAMKUCABIIET0) JOBEPEHHOCTD.

3.3.2. IlpegocTraBienne MyHUIIUOAIBHOM YCIYTH B 3JEKTPOHHON (hopMe BKIIIOYACT B
cels cienyronme aIMUHUCTPaTUBHbIE TPOLIEYPHI:

1) npuem 3asBieHUs W JOKyMEHTOB (WHOpMaIuu), HEOOXOAUMBIX IS
NPEIOCTABICHNUS] MyHULIMIAIBHON YCITYTH;

2) mpoBepka JEHCTBUTEIBHOCTh YCHJIEHHOW KBaTU(UIUPOBAHHON 3IIEKTPOHHOU
HOJIINCH;

3) obOpabGoTka W TpeABAPUTEIHHOE PACCMOTPEHUE JAOKYMEHTOB: (OPMHUpPOBAHUE
ANEKTPOHHBIX JIOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX OOpa30B 3asBICHUS, JOKYMEHTOB,
OPUHATBIX OT 3asBHUTENS, KONUN JTOKYMEHTOB JIMYHOI'O IMPOMCXOXKIEHHUS, NMPUHATHIX OT
3agBUTENS  (IPEICTABUTENSl  3asBUTENsS), 3aBEPEHHE DJIEKTPOHHOW  TMOJMNKHCHIO B
YCTaHOBJICHHOM MOPSJIKE;

4) npuHATHE PELIEHUS O MOATOTOBKE BBIMUCKH, YBEIOMIICHHUS;

5) HampaBiIEeHUE 3asIBUTENIO YBEAOMIIEHHUS O NPUEME 3asiBJICHUS WU OTKa3a B IpUEME
K PAaCCMOTPEHMIO 3asIBJICHHUS;

6) bopMupoBaHHe pe3ysbTaTa IPeI0CTABICHU MyHUIIUTATILHON YCIIyTH;

7) HanpaBJieHUE (Bblaya) pe3ysibTaTa.

3agBuUTENb BIPaBE OTO3BaTh CBOE 3asBJICHHME Ha JIIOOOW CTaIUHM PAaCCMOTPEHHUS,
COIIACOBAHMSI MJIM TIOJTOTOBKH JOKYMEHTA.

3.4. TlopsaoK OCyIIECTBICHHS B JJIEKTPOHHOU (popMe, B TOM YHCIIE C UCIIOJIb30BAHHEM
EnuHoro moprama  rocygapCTBEHHBIX W MYHUUMIANBHBIX  ycuyr  (QyHKIMIL),
aIMUHUCTPATUBHBIX Tpolenyp (IeHCTBUI) B COOTBETCTBUU C MOJIOKEHUAMH cTaThbu 10
®enepanbHoro 3akoHa ot 27 utons 2010 r. N 210-®3 "OO6 opranuzanuu npeaocTaBieHUs
roCyIapCTBEHHBIX M MyHUIIMTIAIBbHBIX YCIIYT".

[Ipuem wu peructpamusi 3ampoca  OCYILECTBISIOTCA — JOJKHOCTHBIM  JIULIOM
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTO 3a PErMCTPALUIO.

[Tocne perucrpaumu  3ampoc  HampaBisieTcss B YINOJHOMOYEHHBIM  Opra,
OTBETCTBEHHBI 32 MPEIOCTaBICHIE MyHUIIUTAIBHON YCIyTH.
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YnonHoMoueHHBI opraH oOecneuynBaeT MPHEM JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHNs MYHULUIAIBHON YCIIyTH, M PErucTpaunuio 3ampoca 0e3 HeoOXO0AUMOCTH
MOBTOPHOTO MPEACTABIICHUS 3asIBUTEIIEM TaKUX JOKYMEHTOB Ha OyMaKHOM HOCHTEIIE.

B cnydae moctynieHus 3asBiI€HMS W JIOKYMEHTOB, YKa3aHHBIX B mojpasnene 2.6
pazgena 2 PermamenTta, B 3JeKTpOHHOM ¢opMe ¢ wucnonb3oBaHueM EjaunHoro wu
PernonanpHOro mnoprajna, MOANMCAHHBIX YCHUJIEHHOM KBaIU(QHUIMPOBAHHOM 3IIEKTPOHHON
MOANMCHIO, TOJKHOCTHOE JIMIIO, OTBEYAIOLIEE 3a MPEOCTABICHUE MyHUIIUIIAIbHON YCIYTH:

- TpOBEpsieT JACUCTBUTEIHBHOCTh YCHUJICHHON KBaJU(PHUIMPOBAHHON 3IEKTPOHHON
HOJNUCH €  HUCHOJb30BAHUEM CPEACTB  HMH(OPMAIMOHHOM  CHUCTEMBI  T'OJIOBHOTO
YIOCTOBEPSIOLIET0 LIEHTPa, KOTOpasi BXOAUT B COCTaB MH(PPACTPYKTYpbl, 00eCIeunBatOLIeH
MH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOJACHCTBUE ACMCTBYIOIIMX M CO3JaBaEMBbIX
UH(POPMAIIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JJISl IPEAOCTABICHUS YCIIYT.

- (GopMHUpYET 3JIEKTPOHHBIE TOKYMEHTBI U (MJIHM) 3JIEKTPOHHBbIE O0pasbl 3asBIEHUS,
JOKYMEHTOB, TPHUHATBIX OT 3asABUTEINA, KONUN JOKYMEHTOB JIMYHOTO IIPOUCXOXKIACHMS,
NPUHATBIX OT 3asBUTeNs (MpeACTaBUTENS 3asBUTENs), oOecleunBasi WX 3aBEPEHHE
3JIEKTPOHHOM IOJIMCHIO B YCTAHOBICHHOM ITOPSIAKE.

Cpox aIMMHHUCTPAaTUBHOW MPOLIELYPHI IO NPUEMY 3aSBJICHUS U NPWIAraéMbIX K HEMY
JOKYMEHTOB, PETUCTPALMM 3asBJICHHUS W BBIJAYE 3AsBUTEIIO PACHUCKUA B IIOJYYCHHUHU
3asBJICHUAS W JIOKYMEHTOB, B TOM YHCJI€ C HCIOJb30BaHMEM EnnHOro m PermoHanbHOrO
noprania - 2 THs.

[Ipu mnonydyeHum 3ampoca B 3JIEKTPOHHOH (opMe B aBTOMATUYECKOM pEXHUME
OCYILLECTBIIACTCS  (POPMATHO-JIOTUYECKUN KOHTPOJb 3alpoca, IPOBEPSETCs HaJlIndue
OCHOBAaHMHM JUIsl OTKa3a B IPUEME 3ampoca, yKa3aHHbIX B moapasnaene 2.7 Paszpema 11
HACTOAIEro AJMUHUCTPAaTUBHOIO PETJIAMEHTA, a TAKXE OCYLIECTBIISIIOTCS CIEIYIOIINE
JEUCTBUSL:

1) npu Hamuuuu XOTs OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM JIOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IPEAOCTABJICHUE MYHMIIMIAIBHOW YCIYrHM, B CPOK, HE IPEBBIIIAIOIIAN
CPOK IIPEIOCTABICHNS] MyHULIUIIAIIBHON YCIIYTH, ITOATOTABINBACT IMCbMO O HEBO3MOKHOCTH
IIPEAOCTABIICHUS] MyHULIUIIAIILHOU YCIIYTH,

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBaHHMM 3asBUTENIO0 COOOLIAETCS MPUCBOCHHBIN
3amnpocy B 3JEKTPOHHOW (opMe yHHUKaJIbHBI HOMEp, IO KOTOPOMY B COOTBETCTBYIOILIEM
pasgene Eamnoro m PermonanbpHOro moprana, OQHUIMAIBLHOTO caiTa 3asBUTEIIO OyIeT
npeacTaBiieHa HH(OpMaIUs O X0/€ BBIIOIHEHUS YKa3aHHOT'O 3aIpoca.

Pe3ynprarom aIiMMHHCTPAaTUBHOW NPOLIEAYPHI 110 IPUEMY 3asBJICHUS U IIPUIAracMbIX
K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asIBJICHUS U BbIAAYE 3aIBUTENIO PACIIUCKHU B MOJy4YCHUH
3asBJICHUS U JIOKYMEHTOB, B TOM YHCJI€ C HCIOJb30BaHueM EnnHOoro m PermoHanbHOrO
[IOpTaJla, ABJIACTCS IIPUEM U PETUCTPALUs 3asBICHUS U IIPUIAracMbIX K HEMY JOKYMEHTOB.

[Tocne npuHATHA 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMLIOM, YIIOJHOMOYEHHBIM Ha
IPEIOCTaBICHUE MYHUIIMIIAIBHON YCIYTH, CTaTyC 3amnpoca 3asBUTEN B JUYHOM KaOMHETe
Ha Enunom um PernonamepHOM moprane, opuIMalbHOM caiiTeé OOHOBISETCS O CTaryca
«TIPUHSATOM.

[Tpu mpenocTtaBaeHMM MYHULUIAIBHOM YCIYIM B 3JEKTPOHHOH (opMe 3asBUTEIIO
HaIIpaBJIACTCS:

a) YBEJIOMJIEHHUE O 3alIUCH HA IPUEM B YIIOJHOMOYEHHbIN oprad uiau MOII;

0) yBemOMJIEHME O TIpUE€ME U PErucTpalMu 3ampoca M HUHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIsl IPEAOCTABICHUS MyHUIIMIIAIbHON YCIIyTH;

B) YBEJIOMJIEHUE O HayaJle MPOoLEeyphl IPEIOCTaBICHHS MyHUIIUIIAIBHON YCIYTH;

r) yBeIOMJICHHE 00 OKOHYaHHM NPEJOCTaBICHUS MYHHUIMIIAIBHONW YCIyrd JIu0o
MOTHMBHUPOBAaHHOM OTKa3e B IpUEME 3allpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTaBICHNS MyHUIIUTIIAILHON) YCIIyTH;
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€) YBEJAOMIIGHHE O pe3yJabTaTax pPAacCMOTPEHMsI JOKYMEHTOB, HEOOXOAMMBIX JUIs
NIPEAOCTABIICHNUS] MyHULIMTIAIBHOW YCIIYTH;

) YBEOOMJIEHME O BO3MOXXHOCTH IIONYyYUTh pPE3yJbTaT MPEJOCTaBICHUS
MYHULIMIIAJIBbHON YCIIyTH TM00 MOTUBUPOBAHHBIN OTKA3 B MIPEJAOCTABICHUN MyHULMIIAIBHON
YCIIyTH;

3) yBEIOMJICHHME O MOTHMBHPOBAaHHOM OTKa3e B MPEAOCTAaBICHUU MYHUIUNAIbHON
YCIIYTH.

Ecnmu B pe3ynprare MpoOBEepKH KBaJU(PHUIIMPOBAHHON MOAMHCH OyJeT BBISIBICHO
HECOOJII0/IEHNE YCTaHOBJIEHHBIX YCJIOBUM NPU3HAHUS €€ JEeUCTBUTENLHOCTH, J0JKHOCTHOE
JMLO YIIOJHOMOYEHHOI'O OpraHa yCiyryd B TeUeHUe 3 JHEH CO JHS 3aBEpLICHUS IMPOBEICHUS
TaKOH MPOBEPKHU NMPUHUMAET pelIeHne 00 OTKa3e B MIPUEME K PACCMOTPEHUIO 3asBJICHUS 32
NOJIyYEHUEM MYHULMIAIBHON YCIYT'M M HalpaBiseT 3asBUTEII0 yBEIOMIJIEHHE 00 3TOM B
3JIEKTPOHHOM (popme ¢ ykazaHueM myHKTOB ctaThi 11 dexepanbHoro 3akona PenepanbHbli
3ak0oH OT 28 utoHs 2014 1. N 184-03 «O0 371eKTPOHHON MOAMUCH», KOTOPBIC TMOCITYKHIHA
OCHOBAHWEM JUIsl NPHUHATUS YKa3aHHOTO peleHus. Takoe yBEAOMIICHHE ITOJIMCHIBACTCS
KBAJTU(UIIMPOBAHHON TMOJMUCHIO TOHKHOCTHOTO JIMIA YIMOJHOMOYEHHOTO OpraHa u
HanpasysieTcs Mo aJpecy IEKTPOHHOM MOYThl 3asBUTENs MO0 B €ro JUYHBIA KaOMHET Ha
EnuaoM u PernonansHoM nopraie.

[Tocne monyueHuss yBeAOMJIEHMsS 3asBHUTENb BIpaBe OOpPATUTHCS MOBTOPHO C
3asiBJICHHEM O IPEIOCTABICHUM MYHULMIAIBHOW YCIYTH, YCTPAaHUB HapyIIECHUs, KOTOPbIE
NOCITY’KUJIM OCHOBAHUEM JIJIS1 OTKa3a B IPUEME K pACCMOTPEHUIO IEPBUYHOTO 3asIBICHUS.

[Ipu noxaue 3asABIEHUS B JIEKTPOHHOM BHJIE JJIS MOJYyYEHHUs NOAJMHHUAKA PE3YJIbTATA
IPEIOCTABICHNUS MyHULIUIIAILHON yCIYTH 3asBUTENb MPUOBIBAET B aIMUHUCTPALMIO JTUYHO
C JOKYMEHTOM, yIOCTOBEPSIOIIUM JIUYHOCTD.

Nudopmanyst 0 NPOXOXKIACHUM JOKYMEHTOB, a TaKKe O TMPUHATBHIX pPELICHUIX
OoTpakaeTcsi B CHCTEME DJIGKTPOHHOIO  JOKYMEHTOOOOpoTa B  JIeHb IPUHATHUSA
COOTBETCTBYIOIUX PELICHUMN.

CpoK HCIOJIHEHHS aIMUHUCTPATUBHOM MPOLEAYPHI 110 BbIAAUE 3asIBUTENIO PE3yJIbTaTa
IPEJOCTaBICHUS MyHULIUIIATBHON yciayru — 1 pabouuii 1eHb.

3.5. IlepedyeHp aAMUHUCTPATUBHBIX MPOIEAYP (IeHCTBUIN), BRIMOTHAEMBIX M®DI]

[Ipu oOpamieHun 3asBUTENS C 3asBICHUEM M JOKYMEHTaMH, YKa3aHHbBIMU B
nonpaszzaene 2.6 pazaena Il Permamenta B M®L npenocraBienne MyHULIMIIAIbHOW yCIIyTH
BKJIIOYAET B ce0sl CIEeqYIOLINe a]MUHUCTPATUBHBIEC TPOLIEAYPHI:

1) npuem 3asiBlIeHMS U IPUIIAaTaeMbIX K HEMY JOKYMEHTOB, PETUCTpAllMsl 3asBJICHUS U
BbIJ]a4a 3asSBUTEIIIO PACIIMCKH B MOJYYECHNUH 3as1BJICHUS U IOKYMEHTOB;

2) mepeBol B JCKTPOHHYIO (POPMY U CHITHE KOMHHA C JOKYMEHTOB, MPEICTaBICHHBIX
3asBUTEJEM, IOJIUCH U 3aBEPEHHE MEYATHIO (3JIEKTPOHHOMN MOMHCHIO);

3) mepenava KypbepoM 3asiBJICHHS U MpHJIaraeMbIX K HEMy TOKyMeHTOB u3 M®I] B
YIIOJIHOMOYEHHBIA OPraH;

4) nepenaya KypbepoM MaKeTa JOKYMEHTOB U3 YIIOJIHOMOUYEHHOro opraia B MOI;

5) BbImaua (HarpaBJCHHE) 3asIBUTENIO pE3yNibTaTa MPENOCTABICHUS MYHHUIIMITATBLHOM
YCIIYTH.

3asBUTENb BIIpaBE OTO3BaTh CBOE 3asBJIEHWE Ha JIIOOOM CTaguu pPaccMOTPEHHS,
COTJIACOBAHMS WM TOATOTOBKM JOKYMEHTa, OOpaTUBLINCH C COOTBETCTBYIOIIUM
3asBiicHueM B M1,

3.6. ITops 10K BBIMTOJTHEHUS aIMUHUCTPATUBHBIX Mporieayp (aerictBuit) MDI]

3.6.1. Ilpu mpueme 3asiBI€HUS U NpUIaraéMbIX K HeMy TOKyMEHTOB paboTHUK M®II:

UHPOPMHUPYET 3asABHUTENCH O TOPSAKE MPEAOCTABICHUS MYHHUIIMIIAIBHOW YCIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTpPE, O XOJ€ BBINOJHEHHUS 3ampoca O MPeJoCTaBICHUU
MYHUIMNIAJIBHOM YCIYI'M, II0 MWHBIM BONPOCaM, CBA3aHHBIM C IIPEIOCTaBICHUEM
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MYHULMINAJIBHOM  yCIYyrHM, a TakXke KOHCYJbTHPOBAaHUE 3asBUTENEN O MOpsSAKe
NPEIOCTABICHNUS] MyHUIIUTAIBHON YCIYTd B MHOTO()YHKIIMOHATILHOM LIEHTPE;

NPUHUMAET 3allpoc 3asBUTENEH O MPEAOCTAaBICHUU MYHHUIMIIAIBHON YCIYyTH U MHBIX
JOKYMEHTOB, HEOOXOUMBIX IS TPEIOCTABICHHSI MyHULIUTIAIBHOMN YCITyTH;

YCTaHABIMBAET JIMYHOCTh 3asBUTENA, B TOM 4YHCIE IPOBEPAET JOKYMEHT,
yJIOCTOBEPSIOIINI TUUYHOCTD, POBEPSIET MOJTHOMOYHUS 3asBUTENS], B TOM YHCJIE TOJIHOMOYUS
IpeICTaBUTENS IEWCTBOBATh OT €r0 UMEHHU;

IPOBEPSET HAJUYME BCEX HEOOXOIUMBIX JIOKYMEHTOB MCXOJ M3 COOTBETCTBYIOLIETO
HepevHst JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTAaBICHHUS] MyHULIUIIATBHOMN YCIyTH;

NpOBEpPSET  COOTBETCTBHE  TMPEJCTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBaHUSM, YIOCTOBEPSIACH, UTO:

JOKYMEHTBl B  YCTAaHOBJICHHBIX  3aKOHOJATEIbCTBOM  CIy4asX HOTapHaJIbHO
yIOCTOBEPEHbI, CKpEIUIEHbl NedaTsMU (MpU HaJMYuU I[€4aTH), UMEIOT HaJJexKaliue
MOJIMKCH CTOPOH UJTU OTIPEAEIIEHHBIX 3aKOHOAATENIbCTBOM JIOJKHOCTHBIX JIULL;

TEKCThI JIOKYMEHTOB HallMCaHbl pa300pUYMnBo;

damunuu, WMEHa W OT4YecTBa (PU3UYECKHUX JIML, aJpeca HMX MECT >KUTEIIbCTBA
HaIMCaHbI MTOJIHOCTBIO;

B JOKYMEHTaX HET TMOJYHUCTOK, NPUIHCOK, 3aUYE€PKHYTHIX CIOB W UHBIX HE
OTOBOPEHHBIX B HUX MCIIPABJICHUI;

JIOKYMEHTBI HE UCIIOJIHEHBI KapaHIallloM;

JOKYMEHTBl HE MMEIOT MOBPEXKICHNUN, HAIMYME KOTOPBIX HE IO3BOJSET OJHO3HAYHO
UCTOJIKOBATh UX COJACPKAHUE;

CPOK JIEHCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI ~ coAepXaT HWH(POpMAIMIO, HEOOXOOUMYIO JUIi  IPEIOCTABICHHUS
MYHUIUIAIBHON YCIIyTH, YKa3aHHOW B 3asBJICHUH;

JIOKYMEHTBI MPEACTABIICHBI B IOJTHOM 00beME;

3asiBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUAM K €ro (popme u BULY;

Opd OTCYTCTBMM OCHOBAaHMU /Ui OTKa3a B IpHEME IOKYMEHTOB OGOpMISIET C
MCIIOJIb30BAHUEM CHUCTEMBI JIEKTPOHHOM OYepeau PACIUCKY O MPUEME TOKYMEHTOB, a MpHU
HAJIMYUU TaKUX OCHOBaHUI — pacnucKy o0 oTKa3e B MpHeMe TOKYMEHTOB.

PaGotHuk M®IL] oT MMeHM 3asiBUTENS 3aIMOJIHIET 3asBJIECHUE MO COOTBETCTBYIOIICH
dbopme.

Pab6otHuk M®IL] nepeBoauT B 371EKTPOHHYIO (HOPMY M CHUMAET KOMHHU C JOKYMEHTOB,
NPE/ICTaBJICHHBIX 3asBUTEJEM, TMOAMKUCHIBAET M 3aBepseT INe4aTblo (AIEKTPOHHOU
MOJMHKCHIO).

3asiBUTENb, NPEICTABUBIINN JTOKYMEHTHI IJIs1 MOJYyYEHUS] MyHULUNAIBHOM YCIyTH, B
o0s13aTeIbHOM Nopsike HHpopmupyercs: padboTHukoM MOILL:

0 CpOKE MPEeOCTABICHUS MyHUIIMITAILHOM YCIIyTH;

0 BO3MOKHOCTH OTKa3a B MPEAOCTABIEHUN MYHULIUTIATbHON YCIYTH.

Eciu npencraBieHHblE KONWK JTOKYMEHTOB HOTapHUajbHO HE 3aBEPEHBI, PaOOTHHK
M®I], cinyuB KONUM JOKYMEHTOB C WX IOJUIMHHBIMU JK3EMIUIIpAMH, 3aBEpSET CBOEU
MOJIMUCHIO € yKa3aHueM (haMUJIMU U MHUILIMAJIOB M CTABUT IITAMIT «KOTIHS BEPHAY.

3.6.2. Ilepenaua noxymeHToB M3 M®DI] B agMUHUCTpALUIO OCYIIECTBISAETCS HE
MO3/IHEe OAHOTO pabovero AHS, CIEAYIOIIETO 3a JHEM IpueMa JOKYMEHTOB, HA OCHOBAHUU
peecTpa, KOTOPBI COCTABIISIETCA B IBYX IK3EMILUIApAX U CONEPKUT JaTy U BpeMs Ilepeaayn.

[Tpu npuemMe AOKYMEHTOB CIIEIUATUCT YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a
IPUEM M PETUCTPALIUIO JOKYMEHTOB, IPOBEPSIET COOTBETCTBUE U KOJIUYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMU B pPEECTpe, MPOCTABIAET ATy, BpeMs IOIYYEHUs JTOKYMEHTOB U
HOJIINCH.

[Ipu mnepenaye mnakera JOKYMEHTOB CIHEHUAIMCT YIOJHOMOYEHHOTO OpraHa,
OPUHUMAIOIIMM MX, MPOBEPSIET B MPUCYTCTBUU Kyphepa COOTBETCTBUE U KOJIUYECTBO
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JOKYMEHTOB C JAHHBIMM, YKa3aHHBIMH B PEECTpE, IPOCTABISAET AaTy, BPEMS IOJIyYEHUs
JOKYMEHTOB M NOANMCH. lIepBbIil 3K3eMIUISIp peecTpa OCTaeTCs y JOJKHOCTHOIO JIMLA
YIIOJTHOMOYEHHOI'O OpraHa, BTOpPOM — TMOJIEXUT BO3BpaTy Kypwbepy. MHpopmanus o
NOJIyYEHUU IOKYMEHTOB 3aHOCUTCS B JJIEKTPOHHYIO 0a3y.

3.6.3. Ilepenaya TOKyMEHTOB U3 yNOJIHOMOYEHHOro oprana B M®II ocymecTsisercs
HE MO3JHEE CJIEAYIOIIEro AHS HAa OCHOBAaHUU PEECTpa, KOTOPBIM COCTABISETCS B JBYX
IK3EMILIAPaXx.

[Ipu nepenaue nakera 10KyMeHTOB paboTHUK M®LI, npuHUMaromuii UX, MPOBEPSET B
IPUCYTCTBUH Kypbepa COOTBETCTBUE M KOJIMUECTBO TOKYMEHTOB C JaHHBIMH, YKAa3aHHBIMU B
peecTpe, IPOCTaBIISIET 1aTy, BPEMS MOIYYEHUS JOKYMEHTOB U OANUCH. 11epBhIil sK3eMIuIsap
peectpa ocraeTcs y AoKHOCTHOro yma M®II, BTopoil — MOJIJIEKUT BO3BPATY KYphEpY.
Wndopmaryst 0 moxydeHUH TOKyMEHTOB 3aHOCHTCS B DJIEKTPOHHYIO 0a3y.

3.6.4. MO®ILl ocymecTBaseT BblJady 3asiBUTEII0 pe3yibTara IPEIOCTABICHHUS
MYHULUIAJIBHOW YCIYrd, B TOM 4YHCII€ BblJaya JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE,
MOATBEPKIAFOIINX coJIep:KaHue AIIEKTPOHHBIX JIOKYMEHTOB, HaIlPaBJICHHbIX
YHOTHOMOUYEHHBIM OpPraHoM B  MHOTO(QYHKIIMOHAJIBHBIA LEHTP TO pe3yiabTaTaMm
IPEIOCTABJICHNS MyHUIMIIAJIBHBIX YCIYI OpraHaMu, MPeAOCTaBIAIOMMMI MYHULIUIIAIbHBIE
yCIyTH, a TakXKe BblJaya JTOKYMEHTOB, BKJIIOYasi COCTaBlieHWE Ha OyMa)KHOM HOCHUTENE U
3aBEpPEHHUE BBIMCOK U3 HH(OPMAIMOHHBIX CHUCTEM OpraHOB, MPEIOCTaBIISIOLINX
MYHULIAIIAJIbHBIE YCIIYTH.

JUis osTyyeHHs TOKyMEHTOB 3asiBUTENb npuObiBaeT B MLl TMYHO C JOKYMEHTOM,
YIOCTOBEPSOIINUM JINYHOCTD.

OcHoBaHMeM [UIsi Havaja aJMUHUCTPATUBHOW MpOLEAYpbl SBISETCA MOJIyYEHHE
MOII pesynbraTa NpeIOCTaBICHNS MyHULIUIIAIILHON YCIIYTH.

[Ipu BeIIaue TOKYMEHTOB JOJLKHOCTHOE JIMIO MPLI:

yCTaHABIIMBAET JUYHOCTH 3asIBUTEIS, IPOBEPSIET HAIMUME PACITUCKU (B cllydae yTepu
3asIBUTEJIEM DPACIMCKU pacCledyaThlBa€T C HCIIOJIB30BAHHUEM IMPOTPAMMHOIO 3JIEKTPOHHOIO
KOMIUIEKCA OJIMH SK3EMIUIAP PAcHUCKH, HAa OOpaTHON CTOPOHE KOTOPOW JelaeT HaJIUCh
«OpUTHHAJ PACIHUCKH YTEPSIH», CTABUT J1aTy U MOAIMNCH);

3HAKOMUT C COJIEPKAHUEM JOKYMEHTOB U BBIIACT HX.

3.6.5. B cayuae oOpanieHus 3asBUTENS 32 MPEAOCTAaBICHUEM MyHULMIAIBHON YCIYTH
110 3KCTEppUTOpHaANIbHOMY npuHIMIy MOII:

- IPUHUMAET OT 3asBUTEIIS 3asIBJICHUE U JOKYMEHTBI, IIPEICTABIICHHBIE 3asBUTEIIEM;

- OCYIIECTBIIIET KOMHpPOBaHUE (CKAaHHUPOBAHUE) TOKYMEHTOB, MPEAyCMOTPEHHBIX
yacTeio 6 crtatbu 7 DenepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3alMy NPEIOCTABICHUS] TOCYAAPCTBEHHBIX W MYHHULMIAIBHBIX ycIayr» (manee —
JOKYMEHTBI JIMYHOTO MPOMCXOXKACHUSA) U NPEACTABICHHBIX 3asBUTEJIEM, B CiIydae, €Cid
3asiBUTEJIb CAMOCTOSITEIIbHO HE IIPEACTABUII KOMUU JOKYMEHTOB JIMYHOTO IPOUCXOXKACHUS, a
B COOTBETCTBMM C aJMHMHHUCTPATHUBHBIM PEIVIAMEHTOM MPEIOCTABICHUS MYHULMIAIbHON
YCIYTH JUIsl €€ NPEIOCTABICHNUS HEOOXOIUMO IMPEACTABICHUE KOMMHM JOKYMEHTAa JIMYHOIO
OPOMCXOXKICHUS (32 MCKIIOUEHHEM Ciydas, KOrJa B COOTBETCTBUUM C HOPMAaTHUBHBIM
IPaBOBBIM  aKTOM Ui MPEJOCTaBICHHUS  MYHUIUNAIbHOW  yCIYyrM  HEOOXOAMMO
OpEeIbsBIEHUE  HOTAPUAIbHO  YIOCTOBEPEHHOM  KOMMM  JIOKYMEHTa  JIMYHOIO
HIPOUCXOKICHUS).

- (hopMupyeT 3MEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBbIE 00pa3bl 3asiBICHUS,
JOKYMEHTOB, NPHUHATBIX OT 3asBUTENA, KONMUN JOKYMEHTOB JIMYHOIO IPOUCXOXKICHMS,
NPUHATBIX OT 3asBUTeNs (NpeACTaBUTENS 3asBUTENs), oOecleunBasi WX 3aBEPEHHE
AJIEKTPOHHOM MOANKCHIO B YCTAHOBJIEHHOM MOPSAKE;

- C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX  TEXHOJIOTUH
HANpPaBJIIET DBJCKTPOHHbIE JOKYMEHTbl U (MJIM) BJEKTPOHHbIE OOpa3bl JAOKYMEHTOB,



17

3aBepEHHbIE YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM MHOTO(QYHKLIMOHAJIBHOIO LIEHTPA, B
aAMUHHUCTPALIUIO.

3.6.6. B cinyuae oOpanieHus 3asBUTENS 32 IPEAOCTABICHUEM MYHULIMIIAIBHON YCIYTH
10 IPUEMY 3asIBUTEIIEH 110 MPEIABAPUTEILHOMN 3aIIUCU

B memax mnpenocraBieHHs MYyHUUUIIAIBHOM YCIYI'M OCYILLECTBIIAECTCS IIPUEM
3asIBUTEJIEH 10 NPEBAPUTEIBLHOM 3aIIUCH.

3anuce Ha IPUEM IPOBOAUTCA nocpeAacTBoM EnnHoro u PernonansHoro noprasna.

3asBUTENIO TPEAOCTABISAETCS BO3MOXKHOCTH 3alMCH B JIOObIE CBOOOIHBIC ISt
npueMa J1aTy ¥ BpeMs B npezenax yctaHoBiaeHHOro B M®IL] rpaduka npuema 3asiBUTENCH.

M®I] ne BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HWHBIX JEHCTBHM, KpPOMeE
IPOXOXKIACHUST HMJIECHTU(UKALMK W ayTEHTU(PUKALUU B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTaMH Pocculickoi @Penepanuu, ykKasaHus LENM IIpUeMa, a TaKkKe
IOpPEJOCTaBICHUsl CBEJCHHMM, HEOOXOAMMBIX [UIl pacueTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIil HEOOXOIUMO 3a0pOHUPOBATH I IPUEMA.

@opMHpPOBaHHE 3ampoca 3asBUTENIEM OCYIIECTBISICTCS IOCPEACTBOM 3aIlOJIHEHUS
3NEeKTpOHHOM (popmbl 3anpoca Ha Exuneiii u Perrnonanbueiii mopran, opuiImuaib-HOM caite
6e3 He0OXOIUMOCTH JTOTIOTHUTENBHOM MOAaYH 3apoca B KaKOH-In00 UHOHU dopme.

Ha Exnaom u PernonansHoM mopTaie, opuIiMaIbHOM CaiTe pa3MeaoTcss 00pasiibl
3aroJHEHMS 3JIEKTPOHHOM (OPMBI 3arpoca.

dopmaTHO-JIOTHYECKasi TpPoBepKa CHOPMHUPOBAHHOTO 3ampoca OCYIIECTBISIETCS
aBTOMATHYECKU IIOCJIE 3allOJIHEHUS 3asBUTEJIEM Ka)JIO0TO M3 IMOJIeH DJIEKTPOHHON (OpMbI
3anpoca. [Ipy BbIABIEHUN HEKOPPEKTHO 3aIIOJIHEHHOTO MOJIsI AJIEKTPOHHON (OpMBI 3ampoca
3asIBUTENIb YBEJIOMIIAETCS O XapaKTepe BbBISABICHHON OIMOKM U TOPSIKE €€ YCTpaHEHUs
MOCPEICTBOM HMH(OPMALIMOHHOTO COOOLICHUS HETOCPEACTBEHHO B JIIEKTPOHHOU (hopme
3ampoca.

ITpu hopMupoBaHum 3anpoca 3asiBUTEI0 00ECIIEUNBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAHMSI M COXpaHEHMsl 3alpoca M HMHBIX JOKYMEHTOB,
yKazaHHBIX B moapaszzgene 2.6 Paznena 2 nacrosimero AJIMHHUCTPATUBHOTO pEriiaMeHTa,
HEOOXOAUMBIX JJIsl IPEAOCTaBIECHUS MyHUIMITAIbHON YCIIYTH;

0) BO3MOYKHOCTb 3aIlOJIHEHHMSI HECKOJIBKHUMM 3asBUTEISIMH OIHON 3JIEKTPOHHOM
dopMbl 3ampoca OpH OOpalleHUMM 3a YCIyramy, MpearoyiaralouiMi HarpaBlieHue
COBMECTHOI'O 3aIIpOCa HECKOJIBKUMU 3asIBUTEIISIMU,

B) BO3MOXHOCTb I€4aTH Ha OyMa)KHOM HOCHUTENE KONHMH 3JIEKTPOHHOH (QOpMbI
3anpoca;

I') COXpaHEHUE paHee BBEJIEHHBIX B AJIEKTPOHHYIO (opmy 3ampoca 3HAUECHUUN
B JTI000M MOMEHT MO JKEJIaHUIO IOJIb30BATElNIsA, B TOM YMCIE NMPH BO3HUKHOBEHUHU OIIMOOK
BBO/Ia U BO3BpATe JIJIsl IOBTOPHOT'O BBO/IA 3HAYCHUI B AJIEKTPOHHYIO (hOpMY 3aIipoca;

1) 3al0JHEHME IOJIeH 3JIEKTPOHHOM (OpMBI 3alpoca 1O Hayajla BBOJA CBEICHMU
3asIBUTEJIEM C HCIIOJIb30BAHUEM CBEICHUM, Pa3MEIICHHBIX B ()efiepajibHON rocy1apCTBEHHOM
uHpopmaoHHon cucteme «EaunHas cucrtema MACHTUOUKAMH W ayTEHTH(PHUKAINH B
UHPPACTPYKType, obecreunBaromeil HH(OOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMO/IEICTBHE
UHPOPMALIMOHHBIX CUCTEM, HCIOJIB3YEMBIX JJIsl NPEAOCTABICHUS TIOCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (opMmey (J1ajnee — eAMHasi cucTeMa UAeHTH(PUKALUN
U ayTeHTU(UKaun), ¥ CBEICHUH, omyOnnKoBaHHBIX HAa Exnnom u PernonansHoM mopraine,
ouIMaIbHOM CcaliTe B YaCTH, Kacarollelcsl CBeIeHUH, OTCYTCTBYIOIUX B €IMHON cUCTEMeE
UJACHTU(DUKAIIUY U ayTeHTU(DUKAIUY;

€) BO3MOYKHOCTbh BEPHYTbCSI Ha JIIO0OM M3 3TAIOB 3allOJIHEHUS 3JEKTPOHHON (OpMBI
3arpoca 6e3 MoTepu paHee BBeIEHHON HHPOPMAIIHH;

) BO3MOXKHOCTb JlocTymna 3asiButTesss Ha ExauHom m PermonansHOM moprane win
oduIMaTbHOM CaliTe K paHee NOJaHHBIM UM 3alpocaM B TEUEHUE HE MEHEee OJHOro roja, a
TaK)K€ YaCTUYHO C(POPMHUPOBAHHBIX 3aIPOCOB - B TEUEHHUE HE MEHEE 3 MECSIIEB.
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3.7. Tlopsmoxk wucHpaBieHHUs IOMYIICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B
pe3ynbTaTe NpeoCTaBlICHNs MyHUIIMITAILHOM YCIIyTH JOKYMEHTaxX

OcHoBaHWEM I Hayaida aJMUHHUCTPATHBHOW MPOIICAYPHI SBISETCS IMPEIACTABICHUE
(HampaBJIeHHUE) 3asIBUTENIEM B YTIOJIHOMOUYEHHBIM OPTaH B MPOU3BOIIBHON (opMe 3asiBICHUS
00 HWCIpaBJICHUH ONEYAaTOK U (MJIM) OUIMOOK, JOMYIIEHHBIX B BBIJAHHBIX B pPE3yibTaTe
NPEIOCTaBICHUS] MyHUIIUTIAIIBHON YCIIYTH JOKYMEHTaX.

JIOMKHOCTHOE JIUIO YTIOJITHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEOCTaBIICHUE
MYHUIIAIIATBHOM YCIIYTH, paccMaTpuBaeT 3asBJICHHE, IPEIACTABICHHOE 3asBUTEIIEM, U
IPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBICHUHM CBEACHHN B CPOK, HE MPEBBIMIAIONIMA 2
paboumnx JHEH ¢ JaThl pETUCTPAIIMN COOTBETCTBYIOLIETO 3asIBJICHUS.

Kputeprem npuHATHS pENICHHS 110 aIMUHUCTPATUBHON MTPOLIEYPE ABJISETCS HATHINE
WJIH OTCYTCTBUE TAKUX ONEYATOK U (WJIN) OLMTUOOK.

B cnyuae BbISIBIEHUS JOMYIIEHHBIX OMEYAaTOK W (WiM) OMMUOOK B BBIJAHHBIX B
pe3ynbTaTe MNpPeJOCTaBICHUS MYHMIMIIAIBHOM YCIyrd AOKYMEHTaX JOJKHOCTHOE JIUIO
YTIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHHUITUIIAIBHOW YCIYTH,
OCYIIIECTBIISIET UCTIPABIICHUE W 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIIIAOIINAN
5 pabounx AHEH ¢ MOMEHTa PErUCTPAIIUU COOTBETCTBYIOIIETO 3asIBICHUS.

B cinydae oTcyTcTBUS omedaroKk M (WMJIM) OIIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ysibTaTe MPEIOCTABICHUS MYHUIIUTIAIBHONW YCIYTH, JTOJDKHOCTHOE JIUIIO0 CTPYKTYPHOTO
noJipa3fieicHuss  YTOJTHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEIOCTABIICHUE
MYHUIIUTIAILHOM YCIIYTH, MMCbMEHHO COOOINAeT 3asBUTENI0 00 OTCYTCTBUU TAaKUX OTEYATOK
U (unu) ommMOOK B CPOK, HE TMPEBBIMIAIONIMNA 5 pabouMx JHEH C MOMEHTa pPEerHuCTpaluu
COOTBETCTBYIOIIETO 3asBICHHUS.

PesynpTaTtoM aIMUHUCTPATHUBHOW TPOIEAYPHI SBISETCS BblIaua (HAMPaBJICHHE)
3asBUTENII0 HWCIIPABICHHOTO B3aMEH paHee BBIJAHHOTO JOKYMEHTa, SIBISIOLIErocs
pe3yNbTaTOM MPENOCTABICHHUS] MYHUILIUNAIBLHOM YCIYTH, WJIH COOOIIEHHE 00 OTCYTCTBUHU
TaKUX OMEYaTOK U (WJIN) OIIHOOK.

4. (I)OPMLI KOHTPOJIA 32 UCITIOJTHEHUEM aIMUHUCTPATUBHOIO periiaMeHTa

4.1. Kontpons 3a cOONIOJEHHEM YIOJTHOMOYEHHBIM OPTaHOM, JOKHOCTHBIMU
JUIAMUA YTIOJTHOMOYEHHOTO OpraHa, YJacTBYIOIIMMHU B MPEAOCTABICHUH MYHHUIUTIATLHOMN
YCIIyTH, TOJIOKEHUH HACTOSAIIEer0 AJIMUHHCTPATUBHOTO pErjlaMeHTa OCYIIECTBISETCA
JIOJDKHOCTHBIMU JIMIIAMHM  YIIOJTHOMOYEHHOTO OpraHa, CIelHalbHO YIOJIHOMOYEHHBIMU Ha
OCYILIECTBJIEHUE JAHHOTO KOHTPOJISl, PYKOBOJMTEJEM YIOJHOMOYEHHOTO OpraHa u
BKJIFOYaeT B ce0s TMpOBEIEHHE TMPOBEPOK TOJHOTHI W KadecTBa MPEIOCTaBICHUS
MyHUIIUNATBHOM  yciyru. IlnaHoBele W BHEIJIAHOBBIE  MPOBEPKU  MPOBOJSATCA
YIOJIJHOMOYEHHBIMU JIOJDKHOCTHBIMHU JIMIIAMHM  YIIOJTHOMOYEHHOI'O OpraHa Ha OCHOBAaHUH
pacnopsKeHUs pyKOBOJIUTEIS YIIOJTHOMOYEHHOTO OpraHa.

4.2. lIpoBepka MOJHOTBI M KadyeCTBAa MPEIOCTABICHUS MYHMUIMIIAIBHOM YCIIyTH
OCYIIECTBIISICTCA ITyTEM IIPOBEACHHUS:

4.2.1. TlmaHOBBIX MPOBEPOK COOJIONCHHS M HCIOIHEHHUS JOJDKHOCTHBIMH JIMIIAMH
YIOJIJHOMOYEHHOTO OpraHa, y4acTBYIOUIMMH B MPEIOCTABICHUNM MYHUIUNAIBHON YCIYTH,
MOJIOKEHUN HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIaMEHTa, HOPMATUBHBIX MPABOBBIX AKTOB,
PErYJIUPYIOIIUX JEATEIbHOCTh [0 MPEJOCTABICHUI0O MYHULMNAIBHOW YCIYTH MpHU
OCYILIECTBJICHUM  OT/ACJIbHBIX  aIMHUHHUCTPATUBHBIX MPOLEAYP W  MOPEAOCTaBICHUS
MYHULIUNATBHON YCIIYTH B LIEJIOM.

4.2.2. BHETUIaHOBBIX MPOBEPOK COOIOJICHUS U UCTIOTHEHUS TOJDKHOCTHBIMU JIMIIAMU
YIOJHOMOUYEHHOTO OpraHa, Y4YacTBYIOIIMMHU B MPEJOCTABICHUU MYHULIMIAIBHOW YCIYTH,
MOJIOKEHUN HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa, HOPMAaTUBHBIX ITPABOBBIX AKTOB,
pPETYJHUPYIOMNX JACATENBHOCTh M0 MPEAOCTABICHUI0 MYHHUIMIAIBHON YCIYTH MpH
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OCYUIECTBJICHUU  OTHEJIbHBIX  AJMUHUCTPATUBHBIX MPOLEAYpP M  MPEIOCTABICHUS
MYHUIUIIATIBHON YCIYTH B LIEIOM.

4.3. IDlmaHoBble NOPOBEPKH OCYIIECTBICHHUS OTHACIBHBIX aJIMHHUCTPATUBHBIX
npouenyp npoBoasTcss | pa3 B IOJMyroaue; IMOJTHOTBI M KadyecTBa MPEJOCTaBICHUS
MYHUIIMIIAJIBHON YCIYyrd B LEJIOM - 1 pa3 B roj, BHEIUIAHOBBIE - MPU IMOCTYIJICHUU B
YIIOJTHOMOYEHHBIN OpraH >KajioObl 3asiBUTENII Ha CBOEBPEMEHHOCTh, MOJHOTY M KayecTBO
NPEIOCTABICHNUS] MYHULIUIIAJbHOW YCIYI'H, HA OCHOBAHUM MHBIX JOKYMEHTOB U CBEACHMI,
YKa3bIBAIOIMX HAa HAPYIICHHs HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.4. Ilo pe3ynpTaTaM IPOBEIECHHON IIPOBEPKH COCTABISAETCS aKT, B KOTOPOM
OTPa)KalOTCSl BBISBJIICHHBIC HApPYLWIECHUS W NPEAJIOKEHUS [0 HMX YCTPAHEHHIO. AKT
MOJIMKCHIBAETCS AOKHOCTHBIM JIMIIOM, YIIOJITHOMOYEHHBIM Ha MPOBEACHHUE TPOBEPKH.

4.5. JIOKHOCTHBIE  JIMI@  YINOJHOMOYEHHOIO  OpraHa, Y4acTBYIOUIME B
IPEIOCTABICHUA MYHMIMIIAJIBHON YCIIyTHM, HECYT IEPCOHAJIBHYI0 OTBETCTBEHHOCTH 3a
coOJII0JIEHUE CPOKOB U MOCIEA0BATEILHOCTH UCIIOJIHEHUSI aAMUHUCTPATUBHBIX ACHCTBUI U
BBITIOJTHECHUS aIMUHUCTPATUBHBIX  TPOLEIYD, MPENYCMOTPEHHBIX  HACTOSALIUM
AJIMUHUCTPAaTUBHBIM perjiaMeHToOM. llepcoHanbHasi OTBETCTBEHHOCTh 3aKpeIuiiercs B
JOJDKHOCTHBIX MHCTPYKLMSAX. B cilydae BBISBICHHUS HapyUIEHUNW BUHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
®epnepanyuu 1 Bonrorpaackoii 06iacTu.

4.6. CamoctosaTenbHOW (OpMOI  KOHTPOJSL 33 HCIOJHEHHEM  IOJIOXKEHUI
aIMUHUCTPATUBHOIO pErjJaMEHTa SBISETCS KOHTPOJb CO CTOPOHBI TpaXKJIaH, HX
o0BbeAMHEHUI U OpraHu3aluii, KOTOPBIA OCYIIECTBISETCS MyTEeM HampaBlieHUs: oOpalleHui
1 5kasio0 B yIIOJTHOMOYEHHBIN OpraH.

5. JocyneOHblii (BHeCyae0HBII) MOPSAA0K 00:KaT0BAHUS PelIeHUH U AeilcTBU
(0e3neiictBust) Axmunuctpanuu, M®LI, opranuzaumii, ykazanubix B yactu 1.1 craTbu
16 ®epepanbHoro 3axkoHa ot 27.07.2010 Ne 210-®d3 «O06 opranuszanuu
NMPeA0CTABJIEHUSA TOCYIaAPCTBEHHBIX H MYHHMIMIIAJIBHBIX YCJIYD», a TAKKE HX
HOJIKHOCTHBIX JIML, MyHMIMIAJbHBIX CJIYKAIIUX, PA00OTHUKOB

5.1. 3agButenb MOXKeT OOpaTUTBCS C JKAJIOOOM Ha peleHuss U JIEeHCTBUS
(Oe3meiicTBUE) ymoJHOMOYeHHOTO oprana, MO®ILI, opranuszanuii, ykazaHHbix B 4acTtu 1.1
cratbu 16 ®expepanpnoro 3akoHa No 210-O3 «O06 opraHuzanuu NPeIOCTaBICHUS
rOCYyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI», a TaKkKe MX JOJDKHOCTHBIX JIHI,
MYHULMIAIBHBIX CIYXKAIUX, pAOOTHUKOB, B TOM YHCJIE B CIEIYIOLIUX CIydasx:

1) HapymieHHMe CpoKa PpETHCTpalMHd 3ampoca 3asBUTENs O TMPEIOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, 3ampoca, yka3aHHoro B cratbe 15.1 ®denepanbHoro 3akona Ne
210-93;

2) HapylIEeHHE CPOKa MPEJOCTaBICHNS MyHUIIUIIAJIBHON yCiIyru. B ykazaHHOM citydae
nocyneoHoe (BHeCyIe0HOE) 00XKaoBaHUE 3asBUTENIEM PEIICHUN U IeUCcTBUM (0e31eiCTBIS)
M®I], pabotHuka M®I[ Bo3MOkHO B ciydae, ecnu Ha ML, pemienuss u nencTBUA
(Oe3neiicTBHE) KOTOPOrOo OOXKATYIOTCS, BO3JOKEHa (QYHKIUA 10 MPEAOCTABICHHUIO
MYHUILMIAJIBHONW YCIYTH B IOJIHOM 00beMe B NOPSAKE, ONPEeIEHHOM YacThio 1.3 cTarbu
16 ®enepanbHoro 3akona Ne 210-PD3;

3) TpeboBaHuE y 3asBUTENS AOKYMEHTOB HJIM WHGpOpPMAIMKU JTUOO OCYIIECTBICHUS
NeMCTBUM, TPEACTAaBIEHHWE MM  OCYILECTBIEHHE KOTOPBIX HE  IPEeayCMOTPEHO
HOpPMaTHBHBIMM IIPaBOBBIMU akTaMu Poccuiickoil denepanum, HOpMAaTHUBHBIMU IPAaBOBBIMU
aktamu Bonrorpagckoit 007acTH, MYHHIMTAIBHBIMA TPAaBOBBIMH  aKTaMH TUISt
NPEOCTaBICHUS MyHUIIUTIAILHON YCITyTH;
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4) oTka3 B mNOpHeME JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit denepannn, HOpMATUBHBIMUA IPABOBBIMU
aktamu Bonrorpanackoit  001acTH, MYHUIMOAIBHBIMH —TPABOBBIMH  aKTaMH TUTST
MPEAO0CTABICHHUS] MyHULIUTIATBHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B NPEAOCTaBICHHH MYHMIIMIAIBHOM YCIyrd, €CIM OCHOBAaHUS OTKaza He
peycMOTPEHb! (efepaabHbIMU 3aKOHAMHU M MPUHATHIMU B COOTBETCTBUU C HUMHU HUHBIMU
HOPMAaTUBHBIMHA TIpaBOBbIMM akTaMu Poccuiickorn ®dexnepanuu, 3aKOHAMH W WHBIMHA
HOPMATUBHBIMU TPAaBOBBIMH aKTamMu Bonarorpaackoil 0071acTd, MYyHULUNAIbHBIMUA
NpaBOBBIMU aKTaMu. B ykazaHHoOM ciydae nocyaeOHoe (BHecyneOHOe) oOaloBaHUE
3asBUTENIeM pelleHui u aectBuil (6e3aeiictBus) MOIL], padornnka M®I] Bo3MOXKHO B
cinydyae, ecnu Ha MOILI, pemenuss u nerictBusi (0e37€iCTBUE) KOTOPOro OOXKAIYIOTCS,
BO3JIO’K€HA (DYHKIIMS MO MPEIOCTABICHUIO MYHHUIIMITAILHOW YCIYTH B TOJHOM OOBeME B
nopsiJIke, onpenesieHHoM 4acThto 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHuE C 3aABUTENS MPU NPEIOCTABICHUNA MYHUIIMTIATBHON YCIIYTH TUIATHI,
HE MPEIyCMOTPEHHONM HOPMATHBHBIMH IIpaBOBbIMM akTamu Poccuiickonn @enepannu,
HOPMATUBHBIMU TPABOBBIMH akTamMu Bonarorpaackoil 001acTd, MyHULIUNAIbHBIMUA
MPABOBBIMU aKTaMU;

7) 0TKa3 yHOJTHOMOYEHHOI'O OpraHa, JOJKHOCTHOTO JIMIA YIIOJTHOMOYEHHOT'O OpraHa,
M®I], pabotHuka MOILI, opranuzauuii, NpeaycMOTpeHHbIX 4acTbio 1.1 crarbu 16
OenepanpHoro 3akoHa Ne 210-D3, nnm ux paOOTHUKOB B HCIPABICHUHU JOMYIIEHHBIX UMU
OMEYaTOK U OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MYHUIIUTIATBHONU YCIyTH
JOKyMEHTax JM00 HapylIeHHE YCTAaHOBJICHHOTO CpOKa TaKMX HcHpaBieHUil. B ykazanHoMm
ciaydyae pgocyaeOHoe (BHeCylAeOHOE) OO0KaJloBaHHWE 3asiBUTEIIEM pEIICHUN U JeHCTBUIMA
(6e3netictBust) M®II, pabornuka M®I] Bo3moxHO B ciydae, ecnmu Ha MOILI, pemenus u
neiictBus (6e37eiicTBIE) KOTOPOTO 00KaIyI0TCS, BO3JIOKEHA (DYHKIIHSI TIO MPE0CTABICHUIO
MYHHULMIIAJILHOW YCIIYTH B MOJHOM 00bEME B MOPSAKE, ONpeAesIEHHOM YacThio 1.3 cratbu
16 ®enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WU TMOpsSJAKa BbIAAYM JOKYMEHTOB MO pe3yJbTaTaM
MPEIOCTABICHUS MYHUIIUTIAIILHON YCITyTH;

9) mpuocTaHOBJIEHHE MNPEIOCTABICHUS MYHHUIIMIAIBHON YCIYT'H, €CIM OCHOBAHMS
MPUOCTAHOBJICHUSI HE TMPEIAYCMOTPEHbl (eaepalbHbIMU 3aKOHAMH W TMPUHSTHIMA B
COOTBETCTBUM C HHUMH MHBIMH HOPMATHBHBIMU TIPaBOBBIMU akTamu Poccuiickoii
®denepanuu, 3aKOHAMHU M WHBIMH HOPMATHBHBIMU TPABOBBIMU akTaMu Bonrorpaackoi
o0nacTy, MYHUIUNAIbHBIMA TPABOBBIMH aKTaMHU. B ykazaHHOM ciydae pocyneOHoe
(BHecyneOHOe) 00’kajoBaHHME 3asiBUTENIEM pelleHud u aeictBuil (O6e3neiictBusi) MOLI,
paborauka M®I] Bo3moxHO B ciyuae, eciiu Ha M®II, permennst u neiictBus (6e3eiicTBuE)
KOTOPOTO 00XKAITYIOTCS, BO3JIOKEHA (PYHKIIMSI TIO TIPEIOCTABICHUI0 MYHUITUTIATHLHON YCIIyTH
B MOJHOM O0OBbEME B MOPSAIKE, ONpeaeaeHHOM YacThio 1.3 cratbu 16 @enepanibHOro 3aKoHa
No 210-D3;

10) TpeOoBanme Yy 3asBUTENS TPU NPEJOCTABICHUUM MYHUIUNAIBHOW YCIYTU
JOKYMEHTOB WJIM HH(pOpPMAIUU, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBHIX HE
yKa3bIBAIKCh NpPHU MEPBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIICHUS] MYHUIMINAIBHON YCIYrd, JUO0 B MPEJOCTaBICHUU MYHUIIMIAIBHOU
YCIIyTH, 3a MCKJIIOYEHUEM CIIydyaeB, MPETyCMOTPEHHbIX MyHKTOM 4 uactu 1 crtateu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazanHom ciydae gocyneOHoe (BHECyIeOHOE)
o0’kalloBaHUE 3asBUTENIEM pelieHuil u nerictBuil (0e3aeiicTBus) M®LI, padotauka M®I]
BO3MOXXHO B ciydae, ecau Ha MOLI, pemenuss u aeiictBust (Oe3nelCTBUE) KOTOPOIO
00KaTyIOTCsl, BO3JIO’KE€HA (DYHKITUS 110 TIPEIOCTABICHUIO MYHUITUTIATHLHON YCIIYTH B TIOJTHOM
obbeMe B TOpsNKe, omnpeacieHHoOM dacThio 1.3 crateu 16 denepanpHOro 3akona Ne
210-@3.
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5.2. XKamnoba momaercs B MUCbMEHHON (opmMe Ha OyMaKHOM HOCHUTENE, B
AJIEKTPOHHOU (opme B ymoigHOMoueHHbIH opraH, MO®IL], nu6o B KoMuTeT »KOHOMUKH
Bonrorpaackoit oomactu, siBnstonuiics yupenureneM MOL] (nanee - yupeautens M®PII), a
TaK)K€ B OpraHU3alMH, IpeIycMOTpeHHbIe yacThio 1.1 ctateu 16 @enepanbHoOro 3akoHa Ne
210-®3. XKanoOwl Ha pemeHust u aeictBus (Oe3merictBue) paborHuka MOL] momarorcs
pykoBoautento 3toro M®II. XanoObl Ha pemenus u aeictBus (Oe3aeiictBue) MOI]
noaarorcs yapeautento ML ninu 40KHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMAaTHBHBIM
paBoBBIM akTOM cyOwmekTa Poccuiickoit @eneparuu. XKanoOsl Ha perieHus U JASHCTBUS
(Oe3neiicTBUE) paOOTHUKOB OpTraHW3alMi, NPEIyCMOTPEHHBIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, moaaroTcss pyKOBOAUTESIM 3TUX OpraHU3AIUN.

XKanoba Ha pemieHus u paeWcTBus (Oe3aeHCTBUE) YHNOJHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO — JIMIIA  YNOJHOMOYEHHOIO  OpraHa, MYHHUUHMIIAIBHOIO  CIIY)Kallero,
PYKOBOJMTEIS YIOJTHOMOYEHHOTO OpraHa MOKET OBITh HampasiieHa 1o moure, yepe3 MOII,
C  HCIOJIb30BaHMEM  HH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT»,
Oo(pUIMAIBHOTO caiiTa oOpraHa, MNPEJOCTaBISAIONIEr0 MYHHULMIAIBHYIO YCIYTy, €IHUHOIO
noprajia TOCYJAapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYr JUOO PETHOHAIBHOTO MOpTalia
rOCYIapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT, a TAK)KE€ MOXKET ObITh MPUHATA MPU JTUIHOM
pUeMe 3asiBUTEIIS.

Kanoba na permenus u neiictBusi (6ezneiicteue) M®LI, paborauka M®I] moxet
OBITH HAIIPaBJICHA T10 MOYTE, C UCIOJIE30BAHUEM HH(POPMAITMOHHO-TEIICKOMMYHUKAITMOHHON
cetn «UHTepHeT», odummansHoro caiita M®II, enuHoro moprajia rocyiapcTBEHHBIX WU
MYHULUIAIBHBIX ~ YCIYr  JMOO0  pEeruoHajJbHOrO  MOpTaja  TOCYAApCTBEHHBIX U
MYHHITUTIATIBHBIX YCIIYT, & TAKXKE MOXKET OBITh MPUHATA MPU JTUYHOM MPUEME 3asIBUTEIIS.

XKanoba na pemenust u aeiictBus (Oe3neiicTBHE) OpraHu3aluii, MpeIyCMOTPEHHBIX
yacteio 1.1 ctateu 16 @enepanbpHoro 3akoHa Ne 210-D3, a takke ux pabOTHUKOB MOXKET
OBITH HaIlpaBJIeHA O MOYTE, C UCMOJIb30BAHHEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHON
cetu «HWHTepHeT», OQUIMATBHBIX CAaWTOB O3TUX OpTraHU3alMi, EAUHOTO MOopTalia
TOCYIapCTBEHHBIX M  MYHHUIMIAIBHBIX  yCIyr JIMOO  PETHMOHAIBHOTO  TOpTaia
TOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, a TAK)KE€ MOXKET ObITh MPUHATA MPU JTUIHOM
pUueMe 3asiBUTEIIS.

5.3. XKanob6sl Ha peleHus, NPUHATHIE PYKOBOJIUTENEM OpraHa, MpPeJoCTaBISIOIIErO
MYHUIIUNIATIBHYIO YCIYTy, pPacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTEIIEM OpraHa,
MPEAOCTABIISIIOIIETO0 MyHUIIUIIATBHYIO YCIIYTY.

5.4. Kano6a gomkHa coaepKaTh:

1) HaumeHOBaHHME  YNOJIHOMOYEHHOIO  OpraHa,  JOJDKHOCTHOTO  JIMIA
YIIOJIHOMOYEHHOI'0 OpraHa, WM MyHULUIIAIBLHOTO ciyxaiero, M®LI, ero pykoBogurens u
(unn) pabOTHHKA, OpraHU3aIUi, IPEeTyCMOTPEeHHbIX YacThio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, ux pykoBomutened W (Wau) paOOTHUKOB, PEIICHUS U ACHCTBUSA
(Oe3nelicTBHE) KOTOPBIX 00XKAITYIOTCS;

2) ¢amunnio, UMs, OTYECTBO (TOCIENHEE - NPU HAJIWYHH), CBEIEHUS O MECTe
KUTEIIbCTBA 3asBUTENA - (PU3NYECKOro JHUIla MO0 HAMMEHOBAHHE, CBEICHHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUAMYECKOro JIMIA, a Takke Homep (HoMepa) KOHTAaKTHOTO
TeneoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (IIPU HAJUYMM) M TMOYTOBBIM ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIPaBIIEH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKaTyeMbIX pEIIEHUSX W JehcTBUAX  (Oe31eiCTBUN)
YIIOJTHOMOYEHHOT'O OpraHa, JOJDKHOCTHOTO JIMIIA YIOJIHOMOYEHHOTO OpraHa, Jubo
MyHULUIAIbHOTO ciyxkamniero, M®LI, padotHuka M®LI, opranuzanuii, npeaycMOTpEHHBIX
gacTeio 1.1 crateu 16 @enepanpHoro 3akora Ne 210-D3, ux pabOTHHUKOB;

4) noBOABI, Ha OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUICHUEM U
neiictBusiMu  (Oe3neiicTBUEM) — YIOJHOMOYEHHOIO — OpraHa, JOJDKHOCTHOTO — JIMIIA
YIIOJTHOMOUYEHHOT'O OpraHa WM MyHULHUMAIbHOTO ciyxamiero, M®ILl, padorauka MOI],
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OpraHu3aiui, NpeayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
UX pabOTHUKOB. 3asBUTENIEM MOTYT OBITH MpPEACTABIEHBl JOKYMEHTHI (IIPU HATIWYHH),
MOJITBEPKIAIOIINE JOBOIbI 3asIBUTEIS, TUOO UX KOIHUU.

3asBUTENb UMEET MPABO HA MOJYYCHHUE MHPOPMALUU U JTOKYMEHTOB, HEOOXOAUMBIX
111 000CHOBAHUS U PACCMOTPEHUS JKaI00BbI.

5.5. OcHoBaHMeM Ui Hayaja MPOILEAyphl J0CyneOHOro O00KanoBaHMS SIBISETCS
NOCTyIUIEHWE  ’KajoObl  3asBuTens.  Peructpamuss — kajaoObl  OCYIIECTBISETCS
YIIOJIHOMOYEHHBIM ~ CHEIHATUCTOM YIIOJTHOMOYEHHOTO opraHa, pabotHukamu MOI],
opraHu3anui, npeaycMoTpeHHbIX YacToio 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3.
B TEUEHUE TPEX JHEU CO JHS €€ NOCTYIUICHUSI.

XKanoba, moctynuBuiasi B yNOJIHOMOYEHHbIM opraH, M®LI, yupenurenro M®PLI, B
opraHu3ainuu, npeaycMorpeHtsie yacteio 1.1 crateu 16 denepanpuoro 3akona Ne 210-03,
HOJUIEKUT PACCMOTPEHUIO B TEUEHHUE IMATHAALATH paboyuX JHEH COo JHA €€ perucTpaluu, a
B ciy4yae oO)ajgoBaHUs OTKa3a YIOJHOMOYeHHOro oprana, M®II, opranuzanuii,
MpeayCMOTPEeHHBIX YacThio 1.1 cratbu 16 HacTosimero denepanpHoro 3akoHa Ne 210-D3, B
npreMe TOKyMEHTOB Yy 3asBUTEINA MO0 B UCTIPABICHUU JOMYIICHHBIX OMEYAaTOK M OMNOOK
WIK B ciydae 00XaJloBaHMsI HapyILIEHUS YCTaHOBJIEHHOTO CPOKa TaKMX MCIIPaBJICHUH - B
TE€YEHHE MATU pabouMX AHEH CO JIHS €€ PerucTpalkH.

5.6. B ciyuae ecnu B kanmoOe He yKa3aHbl (amMuiIus 3asBUTENS, HApPaBHUBILETO
xanoOy, 1 (MJIM) TIOYTOBBIN aJpec, 0 KOTOPOMY JOJDKEH OBITh HANpaBJIeH OTBET, OTBET Ha
XKanoOy He aeTcsl.

Ecniu B ykazanHO#il kamobe cojepKaTcsi CBEIEHUS O MOATOTABIMBAEMOM,
COBEpPIIAEMOM WJIM COBEPIICHHOM IMPOTHUBOIPABHOM JESIHMHM, a TaKXKe O JIUIE, €ro
MOJTrOTABIIMBAIOIIEM, COBEPIIAIOIIEM MM COBEPIIUBIIEM, Kajl00a MOICKUT HATIPABICHUIO
B FOCYJIapCTBEHHBIN OpraH B COOTBETCTBUH C €M0 KOMIIETEHIIUEH.

JIOMKHOCTHOE JIUI0, paOOTHUK, HAJEJICHHbIE IMOJHOMOYUSMH MO PACCMOTPEHHIO
XKano0 B COOTBETCTBUHU C ITYHKTOM 5.2 HAcCTOSALIEr0 AJMUHUCTPATUBHOTO perjaMeHTa, Ipu
NOJYYeHUU KaloObl, B KOTOPOW COJEp)KaTCsi HEUEH3YpHble JHOO0 OCKOpPOUTENbHBIC
BBIPAKEHUS, YIPO3bl KU3HHU, 30POBBIO U UMYIIECTBY JOLKHOCTHOIO JIMLA, & TAKKE YWICHOB
€ro CeMbH, BIpPaBE OCTAaBUTh XaloOy 0e3 OTBeTa IO CYILIECTBY MOCTaBJICHHBIX B HEH
BOIPOCOB M COOOLIUTH 3aBUTEIIO O HEJIOMYCTUMOCTHU 3JI0YNOTPEOJICHUS [TPABOM.

B caydae ecnu TekCcT kanoObl HE MOAJAETCA MPOYTEHUIO, OHA OCTaBisieTcs 0Oe3
OTBETA, O YeM B T€UECHUE CEMU JHEW CO JAHS PEerucTpally KajuoObl COOOLIaeTcs 3asBUTEIIO,
ecnu ero (haMuiIusl ¥ MOYTOBBIN aJpec MOJAIOTCS TPOUTEHHUIO.

Ecnu oTBeT 1o CyIliecTBy NOCTaBIEHHOTO B %kajlo0e BOIpoca HE MOXKET ObITh AaH 0e3
pasriiameHusi CBEJIEHUM, COCTaBISIOIIMX TOCYJAPCTBEHHYI0 WJIM HMHYI OXpaHSIEMYIO
(denepaqbHBIM 3aKOHOM TailHy, B TE€YEHHE CEMHM JHEH €O [HS pPEerucTpaluu XKajloObl
3asBUTENIO, HAMpaBUBIIEMY XKano0y, COOOIIAeTCs O HEBO3MOXHOCTU JaThb OTBET IO
CYLIECTBY MOCTaBJIEHHOTO B HEH BOINpOCa B CBS3M C HEIOMYCTUMOCTHIO pa3riallieHus
YKa3aHHBIX CBEJCHUM.

B cnywae, ecnu Tekcr xanoObl HE IO3BOJISIET ONPENEIUTh CYTh OOpalieHHs
3asIBUTEJISI, OTBET MO CYILECTBY kaJI0Obl HE JAeTCs, O YeM B TEUEHUE CEeMM JHEHl co JHA
perucTpanuu xano0bl cCOOOIAeTCs 3aBUTEIIIO.

B ciyuae ecnu B xano0e obxanyercs cyfaeOHOE pelieHne, Takas xajnoda B TeUeHHE
CeMHM JIHEH €O JHA e€ perucTpalyy BO3BpAIAETCs 3asgBUTENI0, HApaBUBLIEMY Xajo0y, €
pa3bsACHEHUEM MOPAJIKA 00KaJOBaHUS TaHHOTO CYJeOHOr0 peleHusl.

Ecniu B xanobe colepkuTcs BONPOC, HAa KOTOPBIA 3asiBUTENIO HEOJHOKPATHO
JIABAJIMCH MMHCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3HM C paHEe HAIPABISEMBIMU JKaJ00amH,
U TIpU 3TOM B kKajlo0e He MPHUBOJSATCS HOBBIE JTOBOJBI UM OOCTOSTENBCTBA, TOJKHOCTHOE
JUI0, paOOTHUK, HaJIeJIEHHbIE TOJIHOMOYHUSMU MO PAaCCMOTPEHHUIO KaJl0O B COOTBETCTBUU C
INYHKTOM 5.2 HACTOSILIEr0 aJIMUHUCTPATHUBHOTO pErjlaMeHTa, BIPABE MPHUHATh PEUICHUE O
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0€30CHOBATEILHOCTU OYEPETHOM KaNoObl M MPEKPAIEHUU TEPENUCKUA C 3asBUTENIEM IO
JAHHOMY BOTIPOCY IPHU YCIOBUH, YTO yKa3aHHas >kajio0a W paHee HAIpaBliIeMble KaloObl
HAIpPaBISTUCh B OJMH M TOT JK€ YIMOJHOMOYEHHBIM OpraH WM OJHOMY U TOMY K€
JTOJDKHOCTHOMY Juily. O JaHHOM PEIICHUH YBEAOMIISICTCS 3asiBUTENb, HalpPaBUBILIUN
Kanooy.

5.7. Tlo pe3ynpTaTaM paccMOTPEHHS >Kajio0bl MPUHUMAETCS OJIHO U3 CJEAYIOIINX
peLIeHU:

1) »xano6a ymaoBIETBOPSIETCSA, B TOM 4Huclie B ()OpME OTMEHBI MPUHATOTO PEUICHHUS,
UCIIPABJICHUS JIONYIIEHHBIX OMNEYaTOK U OMMOOK B BBJAAHHBIX B  pe3ysibTare
IIPEAOCTABICHUS] MYHMIIMIAIBHON YCIYrM AOKYMEHTAaX, BO3BpaTa 3asBUTEII0 JEHEXKHBIX
CpPE/ICTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU AaKTaMU
Poccuiickoit ®dexnepanyn, HOPMATUBHBIMH TPAaBOBBIMU akTamu Bousrorpazackoir o6macti,
MYHUIUTIAJIbHBIMU TPAaBOBBIMU aKTAMU;

2) B yIOBJIETBOPEHUH KaJI0ObI OTKA3bIBACTCS.

5.8. OcHOBaHUAMM [JIs OTKa3a B yIOBJIECTBOPCHUH KAIOOBI SIBISIOTCS:

1) mnpusHanwe TpPaBOMEPHBIMH pemieHUuss u (Wiu) JeicTBuil  (Oe3aeiicTBuS)
YIOJHOMOYEHHOTO  OpraHa JNOJDKHOCTHBIX — JIML, MYHHMIMOAIBHBIX  CIYXKalUX
ynojHoMOo4YeHHoro oprana, M®Il, pabornuka MO®I[, a Takke opraHu3aIu,
npeaycMOTpeHHbIX 4acThio 1.1 crateu 16 ®depepanbHoro 3axkoHa Ne 210-D3, wmu ux
PabOTHUKOB, YYaCTBYIOIIUX B MPEAOCTABICHUU MYHUITUTIATHBHON YCIYTH,

2) Hajnu4Me BCTYMHBIIETO B 3aKOHHYIO CHJIy PEIIEHUsS CyJa MO kKajlobe O TOM XKe
IIPEAMETE U MO TEM K€ OCHOBAHUSIM;

3) momaya >kanoObl JMIIOM, TOJHOMOYHMS KOTOPOTO HE MOATBEPKIACHBI B IMOPSJIKE,
YCTaHOBJICHHOM 3aKoHoAaTenbcTBOM Poccuiickoit deneparumu.

5.9. He no3gHee OHA, CIEAYIOUIETO 3a THEM NPHUHATUS PEILICHHUS, 3asIBUTEII0 B
NUCBMEHHOW (opMe M 1O JKeTaHWIO 3asBUTENS B DJIEKTPOHHOM ¢opMe HampaBiseTcs
MOTHUBUPOBAHHBIN OTBET O pe3yibTaTaX paCCMOTPEHUS KaTOOHbI.

B ciiydae mpusHanus kanoObl MOAJIekKAIICH YAOBIETBOPEHUIO B OTBETE 3asBUTEITIO
naetcst uHpopMaIus O JACUCTBUIX, OCYIIECTBISEMBIX YIMOJIHOMOYEHHBIM opraHom, M®II,
aub0 opraHu3alyen, mpeaycMOoTpeHHor dacThio 1.1 crateu 16 deaepanbHOro 3akoHa Ne
210-@3, B enax He3aMeJIUTEILHOTO YCTPAHECHHS BBISBICHHBIX HAPYIICHUH MPU OKa3aHUU
MYHUIIATIATBHOW YCIYTH, & TaKXKe MPUHOCITCS U3BUHEHUS 3a JOCTaBICHHBIC HEYT00CTBA U
yKa3bIBaeTcsi MHGOpMalUsg O JATbHEHIINX JIEHCTBUSX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIIO B LEJISIX MMOJTYyYEHUSI MyHULIUIIAIbHON YCITyTH.

B cinyyae mnpusHaHus KajnoObl HE MOJUIEKalIEdl yIOBIETBOPEHHIO B OTBETE
3asIBUTEIIO JJAIOTCSI apTYMEHTUPOBAHHbBIC PAa3bsICHEHUs O MPUYMHAX MPUHSITOTO PEIICHUs, a
Takke HHGOpMaIUs O TOPSAKE 00KAIOBAHUS IPUHATOTO PEIICHHUS.

5.10. B ciydae ycTaHOBIEHUSI B XOJ€ WJIH MO pe3ysibTaTaM PaCCMOTPEHHS KanoObl
MPU3HAKOB  COCTaBa  aJMUHHUCTPATUBHOTO  TPABOHAPYIICHUS WU  MPECTYIICHUS
JIOJDKHOCTHOE JIUIO YIOJHOMOYEHHOTO OpraHa, pa0OTHUK, HAJCICHHbIE TOJIHOMOYUSIMU 110
PacCCMOTPEHUIO KalloO B COOTBETCTBUU C IMYHKTOM 5.2 HACTOSIIETO AJMHUHUCTPATUBHOIO
periiaMeHTa, HEe3aMEUINTEIIbHO HAaNpaBIsSOT HWMEIOIIMECS MAaTepualibl B OpraHbl
MPOKYPaTypHI.

5.11. 3asgButenu BOpaBe 00XKaJOBaTh PELIECHUS, NPHUHATHIE NMPH HPEIOCTABICHUU
MYHULIMIIATBHOW yCIyru, NedcTBus (0e3aeiicTBre) JOMKHOCTHBIX JIMI[, MYyHHUIIMITATBHBIX
CIy)KalllMX  YIMOJHOMOYEHHOTO OpraHa, JODKHOCTHBIX Jui MOL[, paboTHuKOB
OpraHu3alui, NpeaycMOTpEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3,
B CyJIcOHOM TIOPSAJIKE B COOTBETCTBHH C 3aKOHOATENILCTBOM Poccuiickoii Denepanuu.

5.12. TlonoxxeHust HACTOSIIETO pa3/iesia, YCTaHABIMBAIOIINE MOPSIOK PACCMOTPEHUS Kajao0
Ha HapylIEHHs MNpaB TpaXKJaH W OpraHMW3aluid IpU NPEAOCTABICHUM MYHHUIIMNAIbHOU
YCIIyTH, HE PaclpOCTPaHSIOTCA HAa OTHOLIEHUs, peryaupyemble denepanbHbIM 3aKOHOM OT
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02.05.2006 Ne 59-®3 "O mnopsiake paccMOTpeHusi oOpaileHui rpaxknaH Poccuiickoi
Oenepaunn’.



