BOJITOI'PAJICKASI OBJIACTD
MAJIVIACOBCKHUIM MYHHUITUIIAJIBHBINA PAMOH
KAJAIIHUKOBCKHWI CEJIbCKHUM COBET

ITOCTAHOBJJEHMUNE

05.12.2011 r. Ne80

OO0 yTBepKIeHUN AIMUHUCTPATUBHOIO

per;jiaMeHTa UCIOJHEHUSI MyHHIIHIIAJIb-
HOM ycayru «Bpiiaya 10KyMeHTOB (BbI-
NHMCKHU U3 IOMOBOI KHUTH, BBIIMCKH U3

NMOXO3AMCTBEHHOM KHHMIH, CIIPABOK U

HHBIX TOKYMEHTOB)»

B coorBerctBun ¢ JKumumaeiM kojgekcom PO, denepanbHbIM 3aKOHOM OT
06.10.2003 roma Ne 131-®3 «O6 oOmMX MNOPUHIUIAX OPraHU3alUi MECTHOTO
camoympasiieausi B Poccuiickoit deaepanun», ¥YcraBom KananHMKOBCKOTO CEJIBCKOTO
MOCEJICHHS,

HOCTAHOBJAIO:

1. YTBepauTh agMUHUCTPATUBHBIA pErJaMEHT WCIOJIHEHUS MYHULUINAIbHOU
yciayru  «Bblmadya  J1OKyMEHTOB  (BBIMMCKM W3 JOMOBOW KHHIH, BBIIMMCKH U3
NIOXO35IIICTBEHHOM KHHUTH, CIIPABOK U MHBIX JOKYMEHTOB)» (IIpmioxxenue).

2. IloctaHoB€HHE BCTYMAET B CUIY CO JHS €ro O(UIHMAIBLHOTO OMYOJIMKOBAHMS
( 0 0 H a p 0 hi§ 0 B a H u S )

3. KoHTpOb 32 HCIIOJIHEHUEM [TOCTaHOBJIEHUS OCTaBIISIIO 32 COOOM.

I'naBa KajralmHukoBcKoOro
CeJIbCKOI0 MOCEeICHUSA C.A.bupokos.



[Ipunoxenue
K mocta”HoBieHUIO Ne80
ot 05.12.2011 rona.

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PETJTAMEHT
HCIOJTHEHUSI MyYHHMIUNAJIBLHOM yeayru «Beigaua 10KyMeHTOB (BBINMCKHU U3
AOMOBOW KHUI'HM, BHINUCKH U3 NMOX03ACTBEHHON KHUIH, CIIPABOK M HHbBIX
JOKYMEHTOB)»

1. O0mue noJioKeHus

1.1. AIMUHHUCTPAaTHUBHBIM pErIAMEHT UCIIOJIHEHUS MYHUIUIIAJbHON YyCIyru
«Bpiaya TOKYMEHTOB (BBIMCKH W3 JIOMOBOW KHHWIH, BBITUCKH W3 IMOXO3SIMCTBEHHOU
KHHUTH, CIPaBOK W HWHBIX JTOKYMEHTOB)» (Hajiee — AJIMUHUCTPATUBHBIA pPETJIaMEHT),
yCTaHABJIMBAET CTAaHIAPT M MOPSAJOK MPEAOCTABICHUS MYHHUIIMIAIBHOM YCIYTH MO
BbIJIaue JIOKYMEHTOB (BBIMMCKH W3 JIOMOBOW KHHUTH, BBIITUCKH W3 TMOXO3SMCTBEHHOU
KHUTH, CTIPABOK U UHBIX JTOKYMEHTOB)».

1.2. 3agBuTensiMH I MOTYYEHUS MYHULIHMNATBLHOM YCIIYTH SIBISIOTCS TPa)KJaHE
(WM MX 3aKOHHBIE MPEACTaBUTENIM), MpoxuBaronme B KanallHMKOBCKOM CEJIbCKOM
MOCENIEHUH U oOpaTuBIIMecs B aaMUHUCTpanuio KanamHUKOBCKOTO — CEIhCKOTO
MIOCEJIEHUSI C 3allPOCOM O MPEIOCTaBICHUM MYHMIIMNAIBHON YCIYT'H, BBIPAKCHHBIM B
yCcTHOU (popme.

1.3.  AamuHuCTpanusi HaxomuTcs Mo anapecy: Bonarorpanckas —o0Omacts
[TannacoBckuii paiton, m.HoBoctpoiika, ym.lllkonenas, 1.3, tenedon.8(84492) 59510,
59580.

Od¢uuumaneHbiii agpec cetu aTEpHET:

Anpec snexTporHo# moutel: adm_kalash@mail.ru

I'paduk padorel Anmunuctpanuu: Ilonenensauk — Ilstauma, ¢ 8-00 mo 17-00,
ob6enennplii epepsiB ¢ 12-00 go 13-00 gacos.

Boixonnsie: cy000Ta, BOCKpECEHbE.

1.4. Tlopsimox wHbOpMUpPOBaHUS 00 WCIOTHCHHH MYHHUIIMITAIILHON YCIYTH.

1.4.1. OcHOBHBIMU TpEOOBAHMSIMH K TOPANIKY HH(DOPMHUPOBAHUS TpaxkaaH O
NOPEOCTABICHUH MYHHUIIMNAIBHON YyCIyrH, B TOM 4YHclie O Tpaduke paboThbl
Anmunuctpanun KanamHuKOBCKOIO CENbCKOrO IMOCENEHHH, CIPAaBOYHBIX TeledoHax,
aapece OQUIMATBLHOTO caiiTa, TOpsSAKEe TMONydyeHHs HH(OpPMaluu 3asBUTEISAMU IO
BOIIPOCAM TPEJOCTABICHUS MYHHUIMNAIBHON YCIYTM U O XOJA€ MPEeJoCTaBICHUS
MYHULIMIIAIBHOW YCIYTU SBISIOTCA: JOCTOBEPHOCTh MPENOCTaBiIsieMOM WHGOpMAIINH,
YETKOCTh B U3JIOKEHUU UHPOPMALINH, TOJTHOTA HHHOPMHUPOBAHHS.

1.4.2. UnadopmupoBanune 00  UCHOJHEHMH  MYHHLHMIAIBHON  yCIyTd
MIPEA0CTABIISIETCS HETIOCPEACTBEHHO CIeUaNNCTOM AQMUHKCTpanun KananHuKoBCKOro
CEJIBCKOI0 MOCETIEHUS YIIOJHOMOUYECHHBIM OKAa3bIBaTh MyHUIIUIIATIBHYIO YCIYTY.

Kpome Toro wmHpopmanuio 00 HCHOJHEHMHM MYHHULMIAIBHOM YCIYIM MOKHO
MOJIyYUTh OOpPATUBIINCH B aJMUHUCTPAIMIO IOCPEICTBOM TEIePOHHON CBSI3M, Ha
UH(OPMALIMOHHOM CTeHJIe, Ha ouinansHoM caiite AamuHucTpanuu KamnamHukoBCcKoro
CEJIbCKOTO TIOCENIEHUsI a Takke B (enepalibHOM TrocynapcTBEHHOM HH(POPMalMOHHON
cucrteMe «EQuHBIN mopTan rocyJapCTBEHHBIX M MYHULIUITAIBHBIX YCIYT ((PYHKITUN ).



1.4.3. Cneunanmuct AnMuHucTpaunu KalallHUKOBCKOTO CEIbCKOTO IMOCEJICHUS,
YIIOJHOMOYEHHBIM OKa3blBaTh MYHHUIMIAIBHYIO YCIYTy, OCYIIECTBIIIIOIIUNA YCTHOE
UHPOPMHUPOBAHME, JOJDKEH MPHUHATh BCE HEOOXOAMMBIE MEphl JJs TIOJHOTO U
OIEpaTUBHOIO OTBETA HA MOCTABJIEHHBIE BOIIPOCHI, B TOM YHCJIE C IPUBJIEUEHUEM JPYTUX
CHEUANTNCTOB AJIMUHUCTPALIUU.

1.5. Jns nomydenuss uHOpMAMKM 1O  BOIpOcaM  MPEAOCTABICHUS
MYHULMINAJIBHOW YCIYI'M, @ TaK € O XOJA€ INPENOCTaBICHHMS MYHHMLIMIIAIBHON YCIyru
3agBUTEIb MOKET MOJYYUTh ITyTEM HENOCPEACTBEHHOIO0 OOpALIeHMs] K CIELUAINUCTY
AnvunucTpanny  KanalmmHMKOBCKOrO — CEIBCKOrO  IMOCENEHUsT OTBETCTBEHHOIO  3a
BBITTOJIHEHNE MYHHUIIUTIATBHOHN YCITYTH, a TAKKe IPHU MOMOIIHN TeNIe()OHHOM CBSI3U.

1.6. B 3manuu yctaHoBiieH MH(POPMALMOHHBINA CTEH[, Ha KOTOPOM COJAEPKUTCS
cienyrouiast iHpopManus:

- rpaduk padoTHI (Yackl mprueMa), KOHTaKTHBIN Telle(OoH AJis CIIPaBoK;

- IOPSIIOK MPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH (B TEKCTOBOM BHUJE);

- mepeyeHb, (GOpMBI JTOKYMEHTOB JUIsl 3allOJIHEHUs, OOpa3lbl 3aroJIHEHUs
JIOKYMEHTOB;

- OCHOBAHMS I OTKa3a B IIPEAOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH;

- IOPSAZOK OOKAJIOBAaHUS PpENICHWH, JACUCTBUI WM O€3IeHCTBUS OpraHoB,
IPEIOCTABIISIFOIIMX MYHULIUIIAJIBHYIO YCIYTY, UX JOJKHOCTHBIX JIUI] M CIIELIUAJIUCTOB;

- IEpEYEHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIMX JAEATEIbHOCTH IO
IIPEAOCTABICHUIO MyHUIIUIIATIbHOMN YCIYTH;

- HACTOSAIINN aIMUHUCTPATUBHBIN PETIAMEHT.

2. CTaHaapT npeaocTaBjieHus MyHHIIUNIAIbHOMN yCJIyru

2.1. HaumeHnoBanue MyHUIIMIATIbHOM ycnyru: «Bbigaya JOKyMEHTOB (BBITUCKU U3
JTOMOBOW KHHUTH, BBIITUCKH U3 MOXO035UCTBEHHOW KHUTH, CIIPABOK M UHBIX TOKYMEHTOR)»
(lanee — MyHULIMIIAbHAS YCIIyTa).

2.2. MyHunnaibHas yclyra IIPEI0CTaBIISETCS AJIMUHHCTpaLen
KanamHukoBckoro cenbckoro mnoceneHus llammacoBckoro MyHHIMNAIBHOTO paloHa
Bonrorpazackoii obnactu.

AnmunucTtpanus KamanHuKOBCKOTO CelbCKOTO MOCETIeHHs HE BIIpaBe TpeOOBaTh
OT 3asBUTEJISI OCYIIECTBIICHUS ICUCTBUI, B TOM YHUCIIE€ COIVIACOBAaHUMN, HEOOXOIUMBIX JIJIs
MOJy4YeHUsI MYHULIMIAIBLHOM YCIYTM M CBSI3aHHBIX C OOpaIleHHMEM B HHbBIE OPIaHbl
MECTHOTO CaMOYIPABJICHUS, OpraHU3alMd, 3a MWCKIIOUYEHHEM IONYyYEHHUS YCIyr |
BKJIFOUEHHBIX B TIEPEUCHb YCIYT, KOTOPHIE SIBISIIOTCS HEOOXOIUMBIMHU U 00sI3aTEIHHBIMU
JUISL TPEIOCTaBICHUS MYHULMIAIBHOW YCIyrd, YTBepKIeHHbIH IIpaBuTenscTBOM
Poccuiickoit ®enepanuu.

2.3. Pe3ynpTaToM NperoCTaBICHNs] MyHULIUIIAIBHON YCIIYTH SBJISIETCS:

— BblJa4a JOKYMEHTOB (BBIIMUCKM W3 JIOMOBOM KHWUTHU, BBINUCKA U3
MOXO03MCTBEHHON KHUTH, CIIPABOK M UHBIX IOKYMEHTOB);

— OTKa3 B BblJau€ JOKYMEHTOB (BBIUCKU W3 JIOMOBOW KHWTH, BBIMHCKH W3
MOXO35IUCTBEHHOW KHUTH, CIIPABOK M MHBIX JJOKYMEHTOB).

2.4. Cpoku npeaocTaBICHUS] MyHULIMIIATBHON YCIYTH.

2.4.1. O0muii CpoK MpeNOoCTaBICHHUS MYHHUIIMIAIBHONW YCIYTH COCTaBIISE€T HE
0osee 2 yacoB ¢ MOMEHTa OOpalleHHs 3asBUTENS B aAMUHUCTpannio KamnamHukoBCcKoro
CEJIbCKOTO MOCEJICHHUS.

2.42. Bplmaua JOKYMEHTOB (BBIMMCKA W3 JIOMOBOM KHWIHU, BBIIIUCKH U3
MOXO35IUCTBEHHOW KHUTH, CIIPABOK M MHBIX TOKYMEHTOB) MPOU3BOJIUTCSA CHELUATUCTOM



aaMUHUCTpauu KananHuKOBCKOTO CEIbCKOIO MOCENIEHUS YIIOJTHOMOYEHHOTO OKa3bIBATh
MYHULIMIAJIBHYIO YCIYTY (Jlajee - CIeNHaTUCT aAMUHUCTPALMU) B X0/I€ ITpHeMa Ipaxk/iaH
B IIOPSAJIKE OUYEPEH.

2.4.3. lloanucanHble AOKYMEHTBl MEPENaloTCs JUYHO 3asBUTENIO (3aKOHHOMY
NPEICTAaBUTENIO) WIIM TTOYTOM B aJipec 3asBUTEIIS.

2.5. TlpenocraBieHre MyHUITUNIATBLHON YCIYTH OCYILIECTBISAETCS B COOTBETCTBUU

- Koncrurymueit Poccuiickoit ®@eneparuu, (obunuanbHpii TeKCT KoHCTUTYIMM
Poccuiickoii denepanun ydeToM MONPaBOK, BHECEHHBIX B Hee 3akoHaMH Poccuiickoii
®enepanuu o nonpaskax k Koncturymum Poccuiickoit @eaepanun ot 30.12.2008r. Ne
6-OK3 u ot 30.12.2008r. Ne 7-OK3 omybnukoBan B uznanusx «Poccuiickas razeray, Ne
7, 21.01.2009 «Cob6panue 3akoHomatenbcTBa Pdy», 26.01.2009, Ned, ct. 445,
«ITapnamentckas razera», Ne 4, 23-29.01.2009r.);

- «'paxnanckum konekcoM Poccuiickoit @enepaunn» ot 30.10.1994 roma Ne
51-®3 (mepBOHAYANbHBIM TEKCT OOKYMEHTa oOIyOnukoBaH B wu3aaHusix «CoOpaHue
3akoHoJiatesbcTBa Poccuiickont @enepamumy, 05.12.1994, Ne 32, c¢1.3301, «Poccuiickas
razera», 08.12.1994, Ne 238-239);

- ®enepanpubiM 3akoHOM oT 07 wrons 2003 roma Nell2-®d3 «O nuuHOM
I10JICOOHOM XO3SHCTBEY;

- ®epnepanpHbiM  3akoHOM «0O0 OOMMX MNPHUHIMIAX OpraHU3alid MECTHOTO
camoynpasiienusi B Poccuiickonn ®@enepauuu» ot 06.10.2003 rog Ne 131-03
(mepBOHAYANBHBIM ~ TEKCT JIOKyMEHTa OMyOJMKoBaH B m3gaHmsx «CoOpanue
3akoHoaarenbeTBa POy, 06.10.2003r., Ne 40, ct. 3822, «IlapnamenTtckas razera», No 186,
08.10.2003r., «Poccwutiickas razeray», Ne 202, 08.10.2003r.);

- @enepanbHbIM 3akoHOM «O TIOpSIKE PpPacCMOTpPEHUs OOpallleHud TpakaaH
Poccwuiickoit peneparum» ot 02 mas 2006 roma Ne 59-D3. (mepBoHAYATBHBIA TEKCT
omybnukoBaH B wusnaHusx «Poccuiickas razera», Ne 95, 05.05.2006r, «Cobpanue
3akoHojatesibecTBa P®y», 08.05.2006, Ne 19, ct. 2060, «IlapmamenTtckas razera», Ne
70-71, 11.05.2006r.);

- YcraBoM KanamHUKOBCKOTO CEIIBCKOTO MOCEICHUS.

2.6. [lepeuenn JIOKyMEHTOB, HEOOXOIMMBIX IS MIPEAOCTABICHUS
MYHULUIAILHOU YCITYTH, MOUIekKAIINX MPEIOCTABICHUIO 3asBUTEIIEM:

1) TOKYMEHT, yA0CTOBEPSIOINI TUYHOCTH (MACTIOPT);

2) 1oMOBasi KHUTA;

3) cBHIETENBCTBO O CMEPTH (IPEIBABIAETCSA [UIsl MOJyYEHUS CIPAaBKH C MeEcCTa
KUTEIIbCTBA yMEpIIETr0 [UIsl TPEIbsBICHUS €€ B IEHCUOHHBIA (OHA, B OpraHbl
COITMAIFHOM 3alUThI, HOTAPUAIBHYIO KOHTOPY).

4) CBUAETENBCTBO O POXK/ICHUH;

5) cBHIIETENILCTBO O 3aKIIOUEHUH Opaka.

2.7. Anmunuctpanus KamamHUKOBCKOTO CENBCKOrO IIOCEJNCHHUS HE BIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

- MPEACTABIICHUS JTOKYMEHTOB W HWH(OpPMAIMU W OCYIICCTBICHUS ICHCTBUIA,
MPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPABOBBIMU aKTaMH, PETYJIHUPYIOIMIMMU OTHOIIEHUS, BO3HUKAIONIME B CBA3U C
MPEAO0CTABICHUEM MYHUIIUTIATBHBIX YCIIYT;

- TMPEeAOCTaBICHUS JIOKYMEHTOB W WH(OpPMAIHMH, KOTOPHIE HAXOIATCS B
pacnopsbkeHun AJMUHHUCTpannu KanalutHUKOBCKOTO CEIbCKOrO0 MOCENICHUs, U HHBIX
OpraHOB MECTHOT'O CaMOYIIPAaBJICHHUSI M OpraHU3alMil B COOTBETCTBHUM C HOPMAaTHUBHBIMU



npaBoBbIMU akTamu Pocculickoin ®enepanuy, HOPMATHUBHBIMU IIPaBOBBIMU aKTaMH
Bonrorpazackoii o6actu 1 MyHULIMIIAIBHBIMU TPABOBBIMU AKTAMH.

2.8. OCHOBaHMSIMHM ISl OTKa3a B IPUEME JOKYMEHTOB OT 3asBUTENIS SBIISIOTCS:

- HECOOTBETCTBUE 3asBUTENI TPEeOOBAHUSAM, MPEAYCMOTPEHHBIM B HACTOSILEM
AJIMUHUCTPATUBHOM PETJIAMEHTE;

- HE MPEJOCTaBJIEHUE WIM NPEJOCTABIEHUE HE B IOJHOM O00BEME JOKYMEHTOB,
OINPEJENICHHBIX II. 2.6. HaCTOSAIIEr0o AIMUHUCTPATUBHOIO PETJIAMEHTA;

- HEZIOCTOBEPHOCTh CBEJICHUI, COJIEPKAIIMXCS B IOKYMEHTAX.

Pemenne 00 oTkaze B BblJaye JOKYMEHTOB (BBIMUCKA M3 JOMOBOM KHMHIH,
BBIIUCKA W3 TMOXO34MCTBEHHOW KHHUIH, CIPABOK M MHBIX JOKYMEHTOB) JOJKHO
coJiepKaTh OCHOBAHUE OTKa3a C 00513aTeNIbHOM CCHIIKOM Ha HapylIeHHE.

2.8.1. TloBropHOe oOpaleHue 3asBUTENCH 1O BOINPOCY NPENOCTaBICHUS
MYHULIMIIAJBHOM YCIYTH JIOMYCKAaeTCs TMOcCjie YCTPAaHEHHWsT OCHOBAHUW [UIsl OTKasa,
IPEyCMOTPEHHBIX HACTOSIIMM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.9. OcHoBaHMs [UIsl TNPUOCTAHOBJIEHUS WIM OTKa3a B IPEAOCTaBICHUU
MYHUIMIAIBHON YCIIYTH OTCYTCTBYIOT.

2.10. IlpenocraBieHre MyHUIIUITATILHON YCITYTH OCYIIECTBIsAETCS O€CIIaTHO.

2.11. TpeGoBaHUs K TOMEIICHUSIM.

2.11.1. TpeGoBaHue K MOMEIICHUIO, B KOTOPOM HPEJOCTABISIETCS MyHULIMTIAIbHAS
yciyra.

Kabuner o6opynoBan uHGOPMaLMOHHOW TaOMMYKOM C yKa3aHUEM HOMepa
KabuHeTa; (haMHUIUU, UMEHHU, OTYECTBA U JOJDKHOCTH CIELHMAIMCTA aJMUHHUCTpALUU,
OCYILIECTBIISIOIIErO IPEIOCTABICHHUE YCIYTH.

KabuneT obecnieueH HEOOX0AUMBIM 000pyI0BaHUEM (KOMITBIOTEPOM, CPEACTBAMU
AJIEKTPOHHO-BBIYUCIUTEIBHON ~ TEXHUKH,  CPEICTBAMU  CBS3U,  OPITEXHHUKOM),
KaHLEJISPCKUMU IPUHAJIEKHOCTSIMH, CTYJIBSIMHU U CTOJAMHU.

2.11.2. TpeboBaHue K MECTaM OKUJIAHUSI.

Mecta 0XHMJIaHUS COOTBETCTBYIOT KOM(OPTHBIM YCJIOBUSM JUIsl 3asBUTENEH U
ONTUMAJILHBIM YCIOBUSIM pa0OThI JTOJDKHOCTHBIX JHUI. MecTa OXHAaHUS B Oouepenu Ha
IPEOCTABICHUE WM TMOJIY4YEHHE JOKYMEHTOB OOOpYIOBaHBI CTYNbSIMH, KPECEIbHBIMU
CeKIUSAMH, CKaMbsiMH (OaHKeTkaMu). MecTa Ji71s 3a10oIHEHUs] TOKYMEHTOB 000pY/A0BaHbI
CTYJIbSIMU, CTOJaMHM U oOecnedeHbl oOpa3liaMu 3alloJIHEHUs JOKYMEHTOB, OJaHKaMu
3asIBJICHUM U KaHLIEIPCKUMU MPUHAATIEKHOCTIMHU.

2.11.3. TpeboBanme K wmectaM UHPOPMHUPOBAHUS © HHEOOPMAIMOHHBIM
MaTepuasam.

Mecta uH(pOpPMHUPOBaHUS, PACIONOKEHHbIE B 3/1aHUU U TpEJIHA3HAYCHHbIE IS
O3HAKOMJICHMSI 3asiBUTeNe ¢ WHGOPMALMOHHBIMU MaTepHaliaMH, OOOPYAYIOTCS
UH(OPMALIMOHHBIMU CTEHAMHU.

2.12. llopsnok moJydeHHs KOHCYJIbTAlMM 1O NPOLEAYpPE IPEIOCTABICHUS
MYHUILMIAIBHON YCIIYTH M CBECHUH O MOPSIKE IPOX0XKIEHUS] MyHULIUIIATBHON YCIyTH.

2.12.1. KoncynpTamuum 1O MOPAIKY, CpOKaMm, HOpOoLEeaypaM MpeaoCTABICHUS
MYHULMNAIBHOM ~ YCIYTM  OCYLIECTBJISIETCS  CHEUUAIMCTOM  aJMUHUCTPALUH,
OTBETCTBEHHBIM 3a MPEJOCTABIEHUE MYHHULMIIAJIBHON YCIYTH, Ha JUYHOM IIPUEME, I10
Tenedony.

KoHncynpTranmm npenocTapistoTcs 1Mo CIEeIyIOIMKUM BOIIPOCaM:

— TepeyeHb JAOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHHUIMIAIbHON
YCIIyTH;

— BpeMs pueMa U BblIaul JOKYMEHTOB;

— CpPOK PacCMOTpPEHHMSI IOKYMEHTOB;



— TOpAJOK 00KajoBaHMsI AeUCTBUM (0e31eHCTBYA) U PEIIeHHUM, OCYIIECTBISIEMBIX
Y IPUHUMAEMBIX B X0JI€ IPEIOCTABICHNUS] MyHULIMIAIIBHON YCIIyTH.

2.12.2. IlpenocraBieHne MyHULIUIIAIBHON YCIYTH OCYILECTBISETCS:

- IpU YCTHOM OOpallleHUuH 3asBUTENS MPHUEM CIELUATMCTOM aJMUHUCTPALUU HE
JOJKEH MpEeBBIIATh MATHAAUATH MUHYT. [Ipuem nosyuarteneil MyHUIUMIIATBHOW YCIyTH
BEJETCSl B TMOpsiAKe KUBOM ouepenu. Ilpu ycraHoBieHMH (aKkTOB OTCYTCTBHS
HEOOXOJMMBIX  JOKYMEHTOB,  HECOOTBETCTBUS  NPEICTABIEHHBIX  JIOKYMEHTOB
TpeOOBAHUAM JIOJKHOCTHOE JIMIIO, BEAYIIEE MPHUEM, YBEAOMIISET 3asBUTENS O HAIUYUU
OPEMsITCTBUI JUIsl pacCCMOTPEHHSI BOIIPOCA O MPEIOCTABICHUN MYHUIUIAIBHOU YCIYTH,
OOBSCHSET 3asBUTENIO COJEPKAHHE BBISBICHHBIX HEJAOCTAaTKOB B MPEJOCTABIECHHBIX
JNOKYMEHTaX, BO3BpALLAET JOKYMEHTHl M IpeljaracT HNPHUHATb MEPbI MO YCTPAHEHUIO
HEJI0CTATKOB.

- IpU OTBETax Ha TeJe(OHHbIE 3BOHKH CIELMAUCT aIMUHUCTPAIMU OJPOOHO U B
BEXIIMBOUN (KOpPpEKTHOU) opmMe MHPOPMHPYET OOPATUBIIMXCS MO WHTEPECYIOIIUM HX
BorpocaM. OTBeT Ha TeJNePOHHBIM 3BOHOK JOJKEH HAYMHATHCA € HHGOPMAIUH O
HalMEHOBaHUM AJIMHUHHCTpALMK, B KOTOPOE MO3BOHWI TI'pa)kIaHUH, (paMuiInM, UMEHH,
OTYECTBE M JOJKHOCTU CHEIUAINCTa, MPUHABILIErO TeleOHHbI 3BOHOK. Bpewms
pasroBopa He JI0JKHO MpeBbIath 10 MUHYT.

IIpy HEBO3MOKHOCTH CHELMAINCTA AAMUHHCTPALMM, NPHUHSBIIETO 3BOHOK,
CaMOCTOSATEIbHO OTBETUTh Ha IOCTaBJIECHHBIE BOIPOCHI TelI€()OHHBINH 3BOHOK OJKEH
OBITH TIepeaZpecoBaH (MEpeBe/ieH) Ha APYroro CHenUalucTa aAMUHUCTpAIlUU WIH Ke
MOJTYYaTeNI0 MyHUIIUTAIBHOW YCIYTH JIOJDKEH OBITH COOOIIEH TeneOHHBIH HOMEp, IO
KOTOPOMY MOYKHO MOJYYUTh HEOOXO0AUMYIO HH(OPMALIHIO.

3. CocraB, N0oC/1€10BATEJIbHOCTD U CPOKH BBINIOJTHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeiicTeuii), Tpe0OBaHUs K MOPSAKY UX BHINIOJHEHUS, B TOM 4YHCJIe
0COOCHHOCTH BBINOJHEHHUS AIMMHUCTPATHBHBIX PoLeAYp (AelicTBHI) B
3JIEKTPOHHOM dopme

3.1. IlpenocraBieHre MyHMIMIIAIBLHON YCIyrd BKJIIOYAeT B ceOs CIEAyIOIIHE
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) nprieM TOKyMEHTOB;

2) paccMOTpEeHHE IOKYMEHTOB;

3) npuHATHE pelIeHUs O BbIaye WM 00 OTKa3e B BbIJIaye JOKYMEHTOB (BBITUCKU
U3 JIOMOBOM KHHIU, BBIMUCKUM U3 TOXO3SMCTBEHHONW KHHUIU, CIPABOK M HMHBIX
JIOKyMEHTOB);

4) TONrOTOBKAa JOKYMEHTOB (BBIMHMCKH W3 JOMOBOW KHUTH, BBIMHCKU U3
MOXO03WCTBEHHON KHUTH, CIIPABOK M UHBIX IOKYMEHTOB);

5) BblIaua JOKYMEHTOB (BBIMUCKM M3 JIOMOBOM KHHIU, BBINHCKA U3
MOXO35IUCTBEHHOW KHUTH, CIIPABOK U MHBIX JJOKYMEHTOB).

3.1.1. IIpuem TOKyMEHTOB.

OcHoBaHMeM JJs1 Havajla aJMUHUCTPATUBHON MpOLEAypbl sBIsieTCs oOpalieHue
3asBUTENS, MPETCHAYIOIIETO HA MOJYYEHUE MYHULIUIATIBHON YCITYTH.

CrnenuanucTt aAIMUHUCTPALIMU BBITIOJIHSET CICIYIOIINE ICHUCTBUSA:

- YIOCTOBEPSET JIMYHOCTD 3asBUTENS (MIPU JIMYHOM OOpaIlCHUH 3asBUTES);

- NOpUHUMAET JOKYMEHTHI, yKa3aHHble B NyHKTe 2.6. HACTOSIIETO
AJIMAHHMCTPAaTUBHOT'O PETJIaMEHTA;

CpoKk UCTIOJTHEHUS JaHHOW aJMHUHHCTPATUBHOM MPOIEAYpPHI COCTaBIseT He Ooee
30 MUHYT.



3.1.2. PaccmoTpeHne TOKYMEHTOB.

Crnenuanuct aJAMUHUCTPAIlMU  OCYIIECTBISIET MPOBEPKY  MPEICTABICHHBIX
3asBUTEJIEM JOKYMEHTOB COIVIACHO MEPEYHIO M. 2.6. HacToAlero AJIMHUHUCTPATUBHOTO
periiaMeHTa, Ha JIOCTOBEPHOCTh CBEACHUM, COJIEPKAIINXCS B JOKYMEHTAX.

3.1.3. Ilpunarue pemieHus O BbIJaue WIM 00 OTKa3e B BbIJa4Ye JTOKYMEHTOB
(BBIMUCKUA U3 JOMOBOW KHUTH, BBIMUCKU M3 MOXO3IMCTBEHHON KHUTH, CIIPABOK M HMHBIX
JIOKYMEHTOB).

CnenuanucTt aAMUHUCTPALINU:

- OCyIIeCTBIISIET (POpMHUPOBAHUE HEOOXOIUMON HH(POpMAIINH;

- TpU YCTAaHOBJICGHWH (aKTa OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBUSI MPEJACTABICHHBIX JIOKYMEHTOB, YBEIOMISIET 3asiBUTENSl O HAIUYUU
OPEMSITCTBUIM /7l TPEJIOCTaBICHUS] MYHUIMIAIBHOW YCIIyTH, OOBSCHSAET 3asiBUTEIIO
COJICp)KaHUE BBIABICHHBIX HEJOCTATKOB M TMpeajaracT TMPUHITH MEpbl 10 HX
YCTPAHEHHIO, BO3BPATHUB 3asBUTENIIO MPEJCTABICHHbIC JOKYMEHTHI M TMOSICHHUB, YTO
BO3BpAT JIOKYMEHTOB HE MPEISITCTBYET IIOBTOPHOMY OOpAIICHUIO 3asBUTEIIS.

3.1.4. TloarotoBka AOKYMEHTOB (BBIMUCKH U3 JIOMOBOW KHUTH, BBIMUCKH U3
MOXO35IMCTBEHHOM KHUTH, CIIPABOK M MHBIX JJOKYMEHTOB).

[Ipy  NOJIOKUTETBHOM  pE3ylbTaTe€ MNPOBEPKHM  JOKYMEHTOB  CIIELIMATUCT
aIMUHUCTPALMA TOTOBHUT JIOKYMEHTHI (BBIMMCKMA W3 JIOMOBOM KHWIHW, BBIIUCKH W3
MOXO03MCTBEHHON KHUTH, CIIPABOK M UHBIX IOKYMEHTOB).

Pe3ynpTaToM HMCHOMHEHUS] aIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCSA, HOKYMEHT
(BBIMUCKUA U3 JOMOBOW KHUTH, BBIMUCKU U3 MOXO3IMCTBEHHON KHUTH, CIIPABOK M HMHBIX
JIOKYMEHTOB), MMOANUCAHHBIN CIIEHUATINCTOM AMUHUCTPALIUH.

3.1.5. Bplmaua [0OKyMEHTOB (BBIMUCKH W3 JOMOBOW KHUTH, BBIITUCKA U3
MOXO35IMCTBEHHOW KHUTH, CIIPABOK M MHBIX JJOKYMEHTOB).

OcHoBaHMeM JyIsl Hayajga UCIOJHEHUS aMUHUCTPATUBHOU MPOLETYPHI SBISIETCS
MOAMUCAHHBIN JOKYMEHT (BBIMUCKA U3 JIOMOBON KHUTH, BBIMUCKHU U3 MOXO3MCTBEHHOMN
KHUTH, CTIPABOK U UHBIX JOKYMEHTOB) CHEIUATNCTOM AJMHUHHUCTPAIUH.

PesynpTaToM WCHOTHEHUS aJAMUHUCTPATHUBHON TMPOIEAYPHl SIBISETCA BbIJaua
JIOKyMEHTOB (BBIMUCKH M3 JIOMOBOM KHHUTH, BBIMUCKA W3 MOXO35SWCTBEHHOW KHWIH,
CIIPaBOK U MHBIX TIOKYMEHTOB) CIEUATUCTOM AJMUHUCTPALUU.

JlokyMeHT cocTtaBisiercs Ha Omanke ApamuHucTpauuu KamanmHukoBckoro
CEIIbCKOTO MOCEJICHMUSI.

Cpox UCTIOTHEHUs JTaHHOW aJMUHHUCTPATUBHOM MPOLETYPHl COCTABIISIET HE OoJee
1 yaca.

4. KoHntpoJb 3a ucnojiHeHUEM aJMUHNCTPATUBHOIO pPerjiaMeHTa

4.1. KoHTposib 32 UCIOTHEHHEM IOJOKEHUW HACTOSIIIETO0 aJMUHHUCTPATUBHOTO
pernamMenTa ocyuectpisiercsa [ maBoit KanammHUKOBCKOTO CEIIBCKOTO MOCEICHUS.

I'maBa KanantHMKOBCKOTO CEIBCKOTO TOCEJECHHUS, OCYIIECTBISII KOHTPOJIb,
BIIPaBeE:

- KOHTPOJUPOBaTh COOJIOJCHHE TIOpsAJKA M  YCIOBUU  MPEJOCTABICHUS
MYHUIUIIAJIBHOMN YCIYTH;

- B Cllyyae BBISBIICHUS HApyIIEHUH TPeOOBAHMI HACTOAIIETO aIMUHUCTPATUBHOIO
pernmameHTa TpeOOBaTh yCTpaHEHUE TaKUX HApYIICHWH, JaBaTh MNHCbMEHHbIE
npeanucanus, 00s13aTenbHbIE AJI UCTIOTHEHNUS,

- Ha3HA4aTh  YNOJHOMOYEHHBIX i1  TOCTOSHHOTO  HaOMIOAeHus  3a
MPEAOCTABICHUEM MYHUIIMTNIATBHON YCIYTH;



4.2. TlepcoHalbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEAOCTABIICHUE MYHUIMIAIBHON  YCIYTM, 3aKpeIuisieTcsi B HMX  JOJKHOCTHBIX
UHCTPYKIUSX.

4.3. I'pakiaHe U IOpUAMYECKUE JUIA MOTYT IPUHUMATh YYaCTUE B AJIEKTPOHHBIX
ornpocax, GopyMax M aHKETUPOBAHUU MO BOMPOCAM YIOBJIETBOPEHHOCTH MOJIHOTON WU
KayecTBOM IMIPENOCTABICHHUS MYHHMLIMIIAIBHON yCIyrd, COOJIOJIEHUSI TIOJOKEHUN
HACTOSIIETO aIMUHUCTPATUBHOI'O PErJIAMEHTA.

5. locyneOHbII MOPAIOK 005KAT0BAHUS

5.1. Tlomydatenu MyHHUIIMTIAIBHOM YCIYrM HMMEIOT MpPaBO Ha OOXajJoBaHUE
NEHCTBUN WM Oe3MeHCTBUS TOJDKHOCTHBIX JIHMI] AJMUHHCTpanuu KamanHukoBCKOTO
CEJIbCKOTO TIOCEJICHUS, a TaKKe COOO0IIaTh O HApYIIEHHWH CBOUX IMpaB M 3aKOHHBIX
UHTEPECOB, MPOTUBOIIPABHBIX PEIICHUAX, HEKOPPEKTHOM MOBEACHUU WM HApYILICHUH
MpaBUil  CIYKEOHOTO  TOBEJAEHUS  JODKHOCTHBIMU  JIMIAMH  AJMUHHUCTpaAlUU
KanamHukoBCKOro CEJIbCKOTO MOCEICHUsI B MOPAJKE, YCTAHOBIEHHOM JEHCTBYIOLIUM
3aKkoHoJaTesbecTBOM Poccuiickont denepanuu.

5.2. 3asgBUTENM HMEIOT TMpaBO OOpPATUTHCS C YCTHBIM WIW HUCHMEHHBIM
oOparenueM B anpec: ['naBpl KananmHuKoBCKOTO CETbCKOTO MOCEICHHUS;

[Ipu oOpamenun 3asBUTENEd B NUCHBMEHHOH (OpME CpPOK PACCMOTPEHHS
oOpaliieHus He JoJbKeH npeBbimath 30 qHel co AHs perucTpanuu oopaieHusl.

B UCKITIOUNTENBHBIX CIOy4asX CPOK pPAcCMOTPEHHsS OOpalleHUsT MOXKET ObITh
npojuieH, Ho He Oosiee ueM Ha 30 aneil. O nmpoaseHuu cpoka paccCMOTpPEHUsl OOpalleHus
3asiBUTEJIb YBEAOMIIIETCS MUCbMEHHO C YKa3aHUEM MPUYUH MPOAJICHHUS.

[TuceMeHnHOe oOpaleHue 3asBUTENS TOKHO COJIEPIKATh:

- (hamunuro, UMs, OTYECTBO TpakAaHMHA (HAUMEHOBAHHUE HOPUIUYECKOTO JIUIA),
KOTOPBIM NOAAETCs 0OpalieHue, MOYTOBbIHN aJipec;

- HAaMMEHOBAHHME OPraHa, OJDKHOCTh, (aMIIIMIO, UMS U OTYECTBO COTPYIHUKA,
penienue, AeictBue (0e31eHCTBUE) KOTOPOTO 00XKaTyeTCs;

- CyTh 00KamyeMoro nelcTBus (6e31eHCTBYS), pEIICHUS.

JIOTIOTHUTENTFHO MOTYT OBITh YKa3aHBI:

- IPUYHMHBI HECOTJIACHSI ¢ 00KaTyeMbIM JielicTBUEM (O€31eCTBIEM), PEIICHUEM;

- 00CTOATEIHCTBA, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb CUUTAET, YTO HAPYIICHBI €ro
npaBa, cBOOOAbl U 3aKOHHBIE MHTEPECHI, CO3/IaHbl MPEMSITCTBHUS K MX peanu3anuu Judo
HE3aKOHHO BO3JI0XKEHA KaKas-Tu00 00s3aHHOCTB;

- UHBIE CBEICHMSI, KOTOPHIE 3asBUTEIh CUUTAET HEOOXOJUMBIM COOOIIHTD.

K oOparmiennto MOTyT OBbITh MPUIIOKEHBI KOMUU JOKYMEHTOB, MOJTBEPKIAIOIINX
U3JI0’KEHHBIE B HEM (DaKTHI.

3asBUTEIb MOAMUCHIBACT OOpaIllEeHNE U YKA3bIBAET JIaTy €r0 HAITUCAHUS.

[To pe3ynpTaTam paccCMOTpPEHUs OOpAaIIEHUS! JOJKHOCTHBIM JIMIIOM MPUHUMAETCS
perieHre 00 yIOBJIETBOPEHUM (IIPU3HAHUU HEMPABOMEPHBIM JeHCTBUs (Oe31eiicTBYS)
ambo 00 oTKaze B YAOBIETBOpeHUHU oOpaieHusi. [[MCbMEHHBIN OTBET, coaep Kallui
pe3yibTaThl PACCMOTPEHUST 00paIlleHNs, HAPABIISICTCS 3asiBUTEINIO.

[Ipu nmomyyeHnHu TUCEMEHHOTO O0pallleHus, B KOTOPOM COZIEPKATCSI HELIEH3yPHbIE
aM00 OCKOPOMTENbHBIE BBIPAXKEHUS, YIPO3bl JKU3HU, 37O0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €r0 CEMbH, aJIMUHUCTPALIMS BIPaBE OCTABUTH €0
0e3 oTBETa M COOONIUTH TpakJAaHUHY, HAMPaBUBIIEMY OOpalleHUe, O HEJOMYCTUMOCTH
370YyMOTPEOIICHUS TIPABOM.



B ciydae ecnu TekcT MUCbMEHHOTO OOpalieHHs] He MOAJAETCs MPOUYTEHUIO, OTBET
Ha oOpaiieHue He JaeTcsi, O YeM YBEIOMIIICTCS 3asBUTENb, €CIM ero (ammius u
IOYTOBBIN aJpec MOAJAIOTCS IPOUYTEHUIO.

B ciaydae ecnu B mUCbMEHHOM OOpPAILEHUH Ipa)<JIaHWHA COJEPHKHUTCS BOIPOC, HA
KOTOpBIM €My HEOAHOKpPAaTHO AAaBAJIUCh MUCbMEHHBbIE OTBETHI MO CYIIECTBY B CBS3H C
paHee HampaBIIEMbIMH OOpAICHUSMH, U TIPH 3TOM B 00OpaIlleHUU HE MPHUBOISATCS HOBBIC
JIOBOJIBI MM OOCTOSITENbCTBA, [1aBa KanalmrHMKOBCKOTO CEBCKOTO MOCEJICHUSI BIPaBe
IPUHATH peIlleHHue O OEe30CHOBATEIBHOCTH OYEPEIHOro OOpalleHHs U IpeKpalieHuu
NEPENUCKH C TPakJaHUHOM [0 JaHHOMY BOIIPOCY MPHU YCIOBHHM, YTO YKa3aHHOE
oOpallleHHEe W paHee HalpaBisieMble OOpalleHHs] HaNpaBIsUINCh B AJIMUHUCTPALMIO
KanamHukoBckoro censckoro mnoceneHus. O JTaHHOM PEIIEHWH  YBEJOMIIETCS
rpak/laHuH, HalIPaBUBILIUI OOpalleHue.

5.3. Tlony4arenu MyHUUUOAIbHONW YCIYIM MOTYT HalpaBUTh CBOE OOpalleHUE C
UCTIONB30BAaHUEM  WH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHOW  cetu  MHTepHer  Ha
opuLMaNbHBI  afpec AIEKTPOHHOM mouThl AjnMuHHCTpanuu KananmrHUKOBCKOTO
CEJIBCKOTO ITOCEJICHHUS.

5.4. 3agBuTenu BOpaBe OOpPaTUTHCA B CYJl C 3asBJICHUEM Ha PEIICHUS, IPUHATHIE B
XOZle TPENOCTABICHHUS MYHUIUIAIBHOW yCIyTW, JEHCTBUS WM  Oe3aeiicTBHe
JOJDKHOCTHBIX JIMII, CHELUAINCTOB, YYaCTBYIOIIMX B MPEJOCTABIECHUN MYHULMIAIbHON
YCIYTHU, B CyA€OHOM MOPSJIKE B TEUYEHUH TPEX MECSLEB CO JAHA, KOIJla €My CTajo
U3BECTHO O HAapYIIEHUH €ro MpaB u CBOOO.



[Tpunoxenue Ne 1
K a/IMUHUCTPAaTUBHOMY PETIAMEHTY

Bbaok-cxema

OCYHIECTBJICHUS AIMUHUCTPATUBHBIX NPOUEAYP
10 NPeJI0CTABJICHUI0 MYHUIIUNIAJTBHOMN yCIyTH
«Bbl1a4a 10KYMEHTOB (BBIIUCKHU U3 JIOMOBOIi KHUTH, BHINUCKH U3
NMOXO0351iICTBEHHOI KHUT'H, CIIPABOK M HHBIX JOKYMEHTOB))»

JInuHoe oOpareHue

YcranoieHue npeameTa O6paH_IeHI/I$I, JIUYHOCTH 3as1BUTCIIA

Ha

[IpunsTHe pemenus o
BO3MO>KHOCTHU
WCIIOJIHEHUS 3asBICHUS

Her

Odopmnenue
JIOKyMEHTOB

yBe,Z[OMJ'IeHI/Ie IIOJIB30BAaTCIIA O
HCO6XOI[I/IMOCTI/I YTOUHCHUSA U
MpEaAOCTaBICHUA AJOIIOJIHUTCIIBHBIX




[IpenocrasiieHue yciayru 3aBepuieHo




