BOJITOI'PAJICKASI OBJIACTH
MMAJJIACOBCKHUY MYHUIIUIIAJIBHBINA PAMOH
AJIMUHHUCTPALIUSA KAJIAITHUKOBCKOI'O CEJIbCKOI'O IOCEJEHUSA

INHOCTAHOBJIEHUE

«17» cenTsadps 2019 r. 1. HoBocrpoiika Ne 102

OO0 yTBepKIeHUN AIMHHUCTPATHBHOIO PerjaMeHTa
NpeAoCTABICHUSI MYHHIIUNIAIbHOM yCIyTH
«Bblgaya 10KyMeHTOB (BBINUCKH W3 NMOX035AiiCTBEHHOH KHUTH, CIPABOK)»

B cootBercTtBHM ¢ DenepanbHbiM 3ak0HOM OT 27.07.2010 Ne 210-D3 «O06 opranuzamuu
MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHUIUMIAIBHBIX yCIyr», denepanbHbIM 3aKOHOM OT
06.10.2003 Nel31-®d3 «O6 o0mMX NPUHIMIAX OpPraHU3aIllid MECTHOTO CaMOYIpPaBJICHUS B
Poccuiickoit ®@enepanun», [locranoBneHneM amMuHuUCTpanuu KamamrHUKOBC KOTO CEIBbCKOTO
noceneHust ot «20» centsoOps 2018r. Ne 74 «OO6 yrBepxknenun Ilopsinka pa3paboTku u
YTBCPKACHUA AJMUHHUCTPATHUBHBIX PCIrIIaMCHTOB IIPCAOCTABIICHHUA MYHUIUIIAJIBHBIX YCIYI),
PYKOBOACTBYSICh  YcTaBOM  KallallTHMKOBCKOTO — CEIBCKOTO  ITOCENICHUS, aJIMHUHHUCTpPAIUS
KananHukoBCcKOro ceabCKOTO MOCEICHUS

IHOCTAHOBJISAET:

1. YTBepanTe AIMUHUCTPATUBHBIN PEMIAMEHT IPENOCTABICHUS MYHULHINIAIBHON YCIyTH
«Bp1aua 1okymMeHTOB (Bbiiaua 1OKyMEHTOB (BBIUCKU M3 MMOXO3HCTBEHHON KHUTH, CIIPABOK)»
(mpunoxenue Nel Kk MOCTaHOBJIECHUIO).

2. KoHTpoJIb 32 UCIIOJTHEHHEM HACTOSIILIETO OCTAHOBIICHHUS OCTABIISIO 32 COOOH.
3.Hacrosimee moctaHoBIIEHHE BCTYHaeT B CHIYy €O JHS O(QHIMAIBHOTO OMYOJUKOBAHHS
(oOHapomoBaHus).

I'naBa KajanmHukoBCKOIro
CeJIbCKOI0 MoceJIeHus C.A. bupwokos

Per. Ne 102 /2019r.



ITpunoxxenne Nel k MOCTaHOBIEHHIO
AnmunucTpanuu KanamHuKOBCKOTO CEIbCKOTO MOCEIEHUS
ot «17»centsa6ps 2019 Ne 102

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABICHUSI MYHHIIUNIAIbHON ycaIyru « Bblgaya 10KyMEeHTOB (BBIUCKH U3
MOXO0351iICTBEHHO KHUTH, CIIPABOK)»

1. O01mue moJi0KeHHu

1.1 IIpeamet peryaupoBaHus

Hacrosiuii aqMUHUCTPAaTUBHBIN pErJIaMEHT YCTaHABIMBAET MOPSAIOK MPEIOCTAaBICHUS
MYyHULUNAIbHOW yciyru «Bpimaua gokymeHTtoB (Bblgaua TOKyMEHTOB (BBIMCKH U3
MOXO3AWCTBEHHON KHUTH, CIPaBOK)» (Jamee — MyHHUIUNAIbHAs yciyra), U CTaHAapT
IPEJOCTABICHUS MYHULIUNAJIbHOW  YCIyrd, B TOM YHUCJIE ONpPEHENseT CpPOKH U
MOCJIEIOBATEIbHOCTh AJAMUHUCTPATUBHBIX MPOUEAYP MPU MPEAOCTABICHUH MYHULIUIAIbHOU
yciuyrd — agMuHHCcTpanuerd  KamamHuKoBCKOoro  cenbckoro  moceneHust  [lammacoBckoro
MYHUIIMIIATBHOTO paiiona Bonrorpaackoi o6macrtu.

1.2. 3asBUTEIN MYHUIIUTIATBHON YCIIYTH

3asBUTENb - (U3MUECKOE WM IOPUIUYECKOE JIMIO (32 UCKIIOYCHHEM TOCYAapCTBEHHBIX
OpPraHOB M UX TEPPUTOPHUAIBHBIX OPTAaHOB, OPTaHOB rOCYJAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB
U UX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPAaBJICHHs) OO0 UX
YIIOJTHOMOYEHHBIE MpPEICTaBUTENN, OOpaTHUBIIMECS B agMUHUCTpauuio KamanmHukoBc Koro
CEJIbCKOTO MOCENIeHus, TU00 B OpraHu3aIiy, YKa3aHHble B 4acTax 2 u 3 ctathil 1 DepepanbHOTO
3akoHa OT 27.07.2010 Ne 210-®3 «OO06 opraHu3anuu MPEAOCTABICHHUS TOCYAAPCTBEHHBIX W
MYHUIIUTIAIBHBIX YCIyT», WIM B OpraHU3alliy, YKa3aHHbIE B OYHKTE 5 crartbu 2 denepaabHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu TpPEAOCTABICHHS TOCYIAPCTBEHHBIX H
MYHHUIIUNAIBHBIX ~ YCIyT», C 3alpocoOM O TMPEAOCTAaBICHUH MYHULMMNAIBHOU  YCIIYTH,
BBIPOKEHHBIM B YCTHOU, TUCbMEHHOM WJIH AJICKTPOHHOU (popme.

1.3. TTopsinox nHpOpMUPOBaAHHUS 3aBUTENECH O MPEAOCTABICHUH MYHUIIUITALHON YCITyTH.

1.3.1 CBenenuss 0 MecTe€ HaxXOXJICHHs, KOHTAaKTHBIX TenedoHax W rpaduke padOThI
aaMuHHUCTpany KanamrHuKOBCKOTO CEIhCKOTO TOCEICHHs, MHOTO(YHKIIMOHATLHOTO IICHTpa
(manmee — M®DII):
Anmvunuctpanus KanamHukoBcKkoro cenbekoro nocenenus [lannacoBckoro MyHHIIMNIATBHOTO
paiioHa HaXOauTCs 110 aapecy: Bonrorpanckas o6nacts, [lanmacosckwmii paiion, . HoBoctpoiika,
yi. [lIkonbnas 3.; Ten.: 8(84492) 5-95-80, opunmansueiii caiit: http://adm-kalashnikovskoe.ru,
aapec anexkTporHoi mouTel: adm_Kalash@mail.ru

[IpuéM M KOHCYIBTHUPOBAHHE Tpa)kJaH MO BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM
MyHUIIMIIaTbHON yCIIyTH, OCYHIECTBISAETCA aJMUHHMCTpanued KanalnrHMKOBCKOrO CelbCKOIo
nocenenus [lammacoBckoro MyHUIIMNaNBHOTO paifoHa Bonrorpaackoit o61acTu, B COOTBETCTBUU
co cuenyrommmM rpaduxkom: Ilonemenpauk- nstauma ¢ 08:00 mo 17:30 ,mepepriB Ha oben
(exxeqneBHo) ¢12:00 1o 13:30; cy600Ta U BOCKpECEHbE- BHIXOIHOM.

dunmain no pabdote ¢ 3asButensiMu [lamnacockoro paiiona 'KY BO M®II naxoaures mo
aapecy: Bomrorpanckas o6macte, r.0lammacoBka, ym. KommyHuctmueckas 4; Tel.
8(84492)68-0-31(mupextop), 8(84492)61-3-33, OdbunmanpHblii caiit: www.pallasovka-mfc.ru,
aapec anekTpoHHo# mouTel: mfc.pallasovka@mail.ru; mfc_pal@volganet.ru.

[Ipném 1 KOHCYNBTUPOBAHUE TIPa)KJAAaH MO BOMPOCAM, CBA3AHHBIM C IPEIOCTABICHUEM
MyHULIUTIaTBHOM YCIIYTH, OCYHIECTBIsETCS Tak ke B dumuane mo pabore C 3asgBUTEISIMHU
[TammacoBckoro paitona I'KY BO MO®I] (nanee M®II), B COOTBETCTBUM CO CIECAYIOUTUM
rpadukom 6e3 nepepsiBa Ha o0ex: [Tonenensauk ¢ 09:00 no 20:00, BropHukK- narHuna ¢ 09:00
1o 18:00, cy66ota ¢ 09:00 mo 15:30, BockpeceHbe-BBIXOTHOM.




WNudopmannio o MeCToHaX0XIeHHH U rpadukax padborsr MDL] Takxke MOXKHO MOTYIHTD C
WCITOJIb30BAaHUEM TOCYAApCTBEHHOW WH(POPMAIIMOHHONW cucTteMbl "EauHbI mopTtanm cetu
neHTpoB u  oducoB  "Moum  Jlokymente" (M®L[) Bonarorpaackoit  obmactu”
(http://mfc.volganet.ru).

1.3.2. Nudopmanuio o HOpsAKE MPEJOCTABICHUS MYHULMNAIBHOW YCIYyTH 3asBUTENb
MO>KET TOTY4YHTh:

HETMOCPEJCTBEHHO B AnMuHHCTpauud  (MHGOpMAIMOHHBIE  CTEHIBI,  YCTHOE
uH(popMUpoBaHHE MO TenedoHy, a TaKKe Ha JIMYHOM MpPUEME MYHHUIMIIAIBHBIMU CIIY>KaIIUMH
AJIMUHHCTpAIIUU,

0 TMOYTEe, B TOM YHCIIE 3JIEKTPOHHOH (apec 3JIEKTPOHHOM MOYTHI), B CIydae MUCbMEHHOTO
oOpalleHus 3asiBUTEIIS;

B ceTH VHTepHEeT Ha OopHUIMAIBHOM caiiTe AIMHUHHCTpAIlMU, Ha OPHUIIMAIBHOM TOpTale
I'ybepnatopa u Anmmunuctpanuu Bonrorpanackoit obmactu (www.volgograd.ru), Eawaom
nopTrane TOCYJapCTBEHHBIX UM  MYHHUIMOAJIbHBIX yCIOYyr, sBJsiomeMcs  (QenepaibHOI
TrOCYyJIlapCTBEHHOH  WH(POPMAIMOHHOH  CHCTEMOH, O0OecleYMBaIONIe  MPEIOCTABJICHUC
rOCyJIapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT B 3JEKTPOHHOU ¢opme (manee — Enunblii moptan
TOCYJIapCTBEHHBIX M MYHHIMIAIBHBIX ycIyr) (Www.gosuslugi.ru) (manee Takke MMEHYETCS —
uH(pOpMaIlMOHHAS CUCTEMA).

2. CTaHaapT npeaocTaBjJeHUss MyHHIMNAJIBHON YCJIYIH

2.1. HaummeHoBaHMEe MYyHHULIMNATBHOW yciayru: «Bblgaua TOKYMEHTOB (BBITUCKU U3
NOXO031HCTBEHHOM KHUTH, CIIPABOK)».

2.2. MyHununanbHas yciyra HpenocTaBisercs AAMuHHCTparuend KalanmHuKoBCKOTro
ceNbCKOoro nocesnenus [lammacoBckoro MyHUIUManbHOTO paitoHa Bonrorpaackoit odnactu(nanee
— YIOJTHOMOYEHHBIN OpraH).

2.3. Pe3yabpTaToM npenocTaBiaeHUs MyHUIIUTATBLHON YCIIYTH SIBISICTCS:

— BbIJIaya JOKyMEHTOB (BBITUCKHU U3 MOXO3SIMCTBEHHON KHUTH, CIIPABOK);

— OTKa3 B BbIJIaue€ JOKYMEHTOB (BBITUCKH U3 TOXO35UCTBEHHONW KHUTH, CIIPABOK).

2.4. Cpox npeaocTaBIeHUS MyHULIIMTIATLHON YCIIYTH.

2.4.1. O6mwmii CpoK MPETOCTABICHHUS MYHHUIIMIIAILHON YCIIyTU cocTaBisger He Oosee 10
IHEl ¢ MoMeHTa oOpallleHus 3asBHUTENs B aJMUHUCTpanuio KamalrHUKOBCKOTO CelbCKOTro
MOCEJICHHUS.

B cnywae npexncraBnenus 3asButenieM JOKyMeHTOB depe3 M®PII cpok mpenocraBieHus
MYHMIUIIATIBHOMN YCIIYIY HCUHCIAETCA ¢O AHs nepenadyd M®PL] 10KyMeHTOB B aIMUHHUCTPALIUIO.

2.5. IIpaBOBBIMM OCHOBAHUSMHM JIJIs1 IPEAOCTABICHUS] MYHULIMNIATBHON YCIYTH SIBIISIIOTCS
cJenyronMe HOpMAaTUBHBIC MPABOBHIE aKTHI:

- Konucrurymuenn Poccuiickoit ®enepanun, (odpunuanbHblii TekcT KoHcTHTYIMN
Poccuiickoit ®exnepauuu y4eTOM TMONPABOK, BHECEHHBIX B Hee 3akoHamu Poccuiickoi
®epnepaunn o nonpaskax k Koncturyuun Poccuiickoit @eneparuu ot 30.12.2008r. Ne 6-OK3 u
ot 30.12.2008r. Ne 7-®K3 omybnukoBaH B m3manusx «Poccuiickast razeray, Ne 7, 21.01.2009
«CoOpanue 3akoHomaTenbcTBa POy, 26.01.2009, N4, ct. 445, «IlapmameHnTtckas razeran, Ne 4,
23-29.01.2009r.);

- «'paxxnanckum konekcoM Poccuiickoit @enepanun» ot 30.10.1994 roma Ne 51-D3
(mepBOHAYAIBHBIA TEKCT JOKyMEHTa OMyONMKOBaH B u3naHusx «CoOpaHue 3aKOHOAATEIhCTBA
Poccuiickoit ®enepanuny», 05.12.1994, Ne 32, c1.3301, «Poccuiickas razeran, 08.12.1994, Ne
238-239);

- ®enepanpubiM 3akoHOM OT 07 wmromst 2003 roga Nel12-®d3 «O nuuHOM TMOACOOHOM
XO3SIUCTBEY,



- ®epnepanbHbiM  3akoHOM «O0 O0mMMX TPHHIMIIAX OpPraHU3alMd  MECTHOTO
camoympasieHusi B Poccuiickoit deneparumn» ot 06.10.2003 rox Ne 131-D3 (mepBoHavambHbII
TEKCT JOKYMEHTa onyOnukoBaH B u3naHusx «Cobpanue 3akoHomarenbctBa POy, 06.10.2003r.,
No 40, cr. 3822, «IlapnamenTckas razera», Ne 186, 08.10.2003r., «Poccuiickas razera», Ne 202,
08.10.2003r.);

- ®enepanbHbiM 3akoHOM «O MOpsAKe paccMOTpeHus oOpatieHuit rpaxaan Poccuiickoit
deneparum» ot 02 mast 2006 roga Ne 59-@3. (mepBoHaYATBHBINA TEKCT OMYOJIMKOBAH B M3TaHUSIX
«Poccuiickas razera», Ne 95, 05.05.2006r, «Cobpanue 3akoHomarenabctBa PDy», 08.05.2006, No
19, ct. 2060, «[TapnamenTckas razera», Ne 70-71, 11.05.2006r.);

-®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHu3anuu nNpeaoCTaBICHUS
rOCyJIapCTBEHHbIX M MYyHMIMNAIbHBIX ycayr» («Poccuiickas rasera», Ne 168; 30.07.2010;
Cobpanue 3akononarensctBa PD, 02.08.2010, Ne 31, ct. 4179);

- YeraBom KanamHuKoBCKOIoO CEIbCKOIO MOCEIEHUS.

2.6. HcuepnpiBaronuii mepevyeHbh JOKYMEHTOB, HEOOXOIUMBIX Jisi TMPEIOCTABICHHS
MYHULHNAIbHON YCIIYTH.

2.6.1. HcuepnbiBalonuii MEepeUYeHb JOKYMEHTOB, KOTOpbBIE 3asBUTENb JOJKEH
MPEACTABUTH CAMOCTOATENBHO JJIsl PEOCTABICHUS MyHULIMTIAIBHOU YCIIyTH:

1)3asBnenue, coripacHo mnpuiokeHutro Nel K HacTOsILIEMY pErIaMeHTy WM YCTHOE
oOpareHue;

2) TOKYMEHT, YAOCTOBEPSIOIMINUNA TUIHOCTH (I1acIopT);

3) IOKYMEHT, MOATBEPKIAIONIUN MMOTHOMOYHS MPEACTaBUTENS JAEHCTBOBATh OT MMEHHU
3asBUTENIS, @ TAKXKE MACIOPT WIM MHOM JTOKYMEHT, YIOCTOBEPAIOIINI JUYHOCTh IIPEICTaBUTENS,
B COOTBETCTBHM C 3aKoHOjAaTenbCcTBOM Poccuiickoir ®enepanuu, B ciaydae oOpalieHus
MOJIHOMOYHOTO MPECTaBUTETIS.

2.6.2. AnmuHucTpaius KalanHuKOBCKOTO CEIbCKOTO MOCENICHUS HE BIpaBe TPeOOBATh
OT 3as1BUTEJIA:

- TMpeACTaBICHUS JOKYMEHTOB M WH(DOpPMAIMKM WM OCYIICCTBICHHUS JICUCTBUU,
MPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU
aKTaMH, PETyJIHPYIOIIMMU OTHOLIEHHUS, BO3HHMKAIOIMIME B CBSI3U C TMPEIOCTaBICHUEM
MYHUIIUTIATbHBIX YCIIYT;

- TIPEIOCTABIICHUS JTOKYMEHTOB M HWH(OpMAaIHu, KOTOPhIE HAXOMITCS B PACIOPSIKEHUU
AnvuHucTpanuu  KanalmHMKOBCKOrO CEIbCKOTO IOCENEHUs, W HUHBIX OPraHoB MECTHOI'O
CaMOYIIpaBJICHUSI M OPTraHU3aluii B COOTBETCTBMU C HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit denepanuu, HOPMAaTHUBHBIMH TIPABOBBIMHM aKTamMu Bojrorpanackoil o0iacTd u
MYHHIIUTIATHHBIMU MPABOBBIMU aKTaMHU.

2.6.3. 3adBieHME M JOKYMEHTBI, YyKa3aHHble B IyHKTe 2.6.1 Hacrosmero
aJIMHHHCTPATHBHOTO pEriiaMeHTa, MOTYT OBITh MPEICTABJICHBI 3asBUTEISIMH TI0 UX BHIOOPY B
YIOJHOMOYCHHBIN opraH uin M®IL] muuno, 1100 HampaBIeHBI TOCPEICTBOM ITOYTOBOM CBSI3M HA
OyMa)XKHOM HocHTeNe, JMOO TOCPEICTBOM 3alOJIHEHUs AJICKTPOHHOU (OpMBI 3ampoca Ha
EanHoMm moprane rocyaapCTBEHHBIX M MYHHMIIMNAIBHBIX YCIYT, MOpTale€ TOCYyIapCTBEHHBIX U
MYHUIMIAJIBHBIX ycIyr Bonrorpazackoit oGmactv, oduIMalIbHOM CalTe YIMOIHOMOUYEHHOTO
oprasa.

ITogauya noxymeHTOB uepe3 MO®IL] ocymiecTBiIsIETCsT B COOTBETCTBUM C COIVIALIEHUEM O
B3aMMO/JICUCTBUM, 3aKIIOUYCHHBIM Mexay MOPI[ U ynmoaHOMOYEHHBIM OpPraHoM, C MOMEHTa
BCTYIUJIEHUS B CUJTy COOTBETCTBYIOILETO COIVIALIEHUS O B3aUMOJECHCTBUM.

Komuu 1nokyMeHTOB NOJKHBI OBITh 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM
NOPSIIKE WIH MPECTABIEHBI C MPEAbSIBICHUEM MOAJIMHHUKOB.

2.7. UcuepniplBalOMIMil IEpeyeHb OCHOBAHUM ISl OTKa3a B IpUEME JOKYMEHTOB.

3asBUTENIO HANpaBIIETCS yBEAOMIIEHHE 00 OTKa3e B NpUEME K PacCMOTPEHHIO
3agBJICHUS B Cllyyae, €Cli MpH OOpallleHUH 3a MPEeAOCTaBICHHEM MYHHUIMMNAIbHON YCIyTd B
JNIEKTPOHHOU (opMe B pe3ylnbTare NPOBEPKH KBATU(MUIIMPOBAHHON TOIIMUCH BBISBICHO



HecoOJr0IeHe ycTaHOBIeHHBIX cTtaThel 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-D3 «O06
3JIEKTPOHHOW MOAMMUCHY YCIOBUU MPU3HAHUS €€ EUCTBUTEIbHOCTH.

B cinyyae ecnu nmpuuMHBI, IO KOTOPBIM 3asBUTENI0 ObUIO OTKa3aHO B  IpPUEME
JOKYMEHTOB I TIPEOCTABICHUSI MyHUIIUITATLHOM yCIYTH, B MOCIEAYIONIEM ObLTH YCTPAaHEHBI,
3asBUTEIb BIIPaBEe BHOBH OOPATUTHCS 32 MPEIOCTABICHUEM MYHHLIUIIAIBHON YCIYTH.

2.8. HcuepnblBaroluii mepeyeHb OCHOBAaHUM /A MPHOCTAHOBIEHUS MPEIOCTAaBICHUS
MYHULUNIATbHON YCIYTH UM OTKa3a MPEeA0CTaBICHNUS] MyHULIIMIIAIIbHON YCIIyTH.

OcHoBaHMsSI JUIi  MPUOCTAHOBJIEHUS  NIPEJOCTABICHUS  MYHUIMNAIBHON  YCIIyTU
OTCYTCTBYIOT.

OcHoBaHMSIMH ISl OTKa3a B MPEAOCTABICHUHA MYHUILIUIIAIbHOM YCIYTH SIBIISIOTCS:

- HECOOTBETCTBHE 3asBUTENsl TpPeOOBaHMAM, MPEAYCMOTPEHHBIM B  HACTOSIIEM
AJIMUHUCTPATUBHOM pErllaMeHTE;

- HE NpPEIOCTABJICHUE WM IPENOCTABICHUE HE B IIOJHOM OOBEME JOKYMEHTOB,
onpeAeNeHHbIX M. 2.6.1. HacTosiero AAMUHUCTPATUBHOTO PETJIAMEHTA;

- HEJJOCTOBEPHOCTh CBEJICHUH, COAEPKAIINUXCS B TOKYMEHTAX.

OTka3 B Bblaue BBIMHCKU W3 MOXO3SWCTBEHHON KHUTH, CIPABOK JIOJDKHO COJEpPKATh
OCHOBaHHE OTKa3a ¢ 00s513aTeIbHON CCHUIKON Ha HapyIlICHHE.

2.9. IlpenocTraBieHre MyHUIIMITATBHOM YCIYTH OCYIIECTBIICTCS OECIIIATHO.

2.10. MakcumManbHOE BpeMsl OXKUIAHMS B OYEpeAW INpU Iojadye 3asBICHUS U IPU
MOJTyYEHUH pe3ysibTaTa MpeJ0CTaBICHUS MyHUIIUIAIBHON YCIyTH COCTaBIsAeT 15 MUHYT.

2.11. Cpox peructpanuu 3asBJI€HUS U IPUIAraéMbIX K HEMY JJOKYMEHTOB COCTABIISET:

- Ha JJMYHOM MpueMe rpaxkaaH — He Oojee 20 MUHYT;

- TIpY TIOCTYIUICHUH 3asBJICHUS M JOKYMEHTOB MO moure uin uyepe3 MOIL[ — ne Gonee 3
JTHEH co JHS MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

- TIPU TIOCTYIUICHUH 3asBJICHUS B AJIEKTPOHHOU (popme — He mo3aHee 1 pabodero JHS CO
JTHS TIOCTYTIJICHUS 3asiBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.12. TpeGoBaHUs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISIETCS MyHHIIATIAIBHAS YCITyTa, K
3ally O’KUJIaHUS, MecTaM JJIs 3all0JTHEHUS 3alPOCOB O MPEJOCTABICHIUH MyHHUIIUIAIBHOM YCIIyTH,
UHPOPMALIMOHHBIM CTEHJAM ¢ oOO0pa3llaMH MX 3alO0JHEHUS M TIEepeyHeM JOKYMEHTOB,
HEOOXOTUMBIX [IJISl MPEAOCTABICHUS MYHUIUMATBHOW YCIYTH, B TOM 4YHCIE K 0OECIIEYCHHIO
JOCTYITHOCTH JJIsi MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHU C 3aKOHOJATEIECTBOM
Poccuiickoit @eaepanuu 0 CONUATBHON 3alIUTE HHBAJIUIOB.

2.12.1. TpeOoBaHus K MOMELIEHUSAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUITATIbHAS YCIIyTa.

[TomemieHusi, B KOTOPBIX MPEAOCTABISICTCd MYHHIIMIANbHAS yCIyra, 00ecredrBaIoTCs
HEOOXOJMMBIMU  JUJIsl  TPENOCTABJICHUS  MYHHMLHMIAIBHOM  yciayrn  o0OpymOBaHHEM
(KOMMBIOTEpaMHU, CPEICTBAMHU CBSI3H, OPTTEXHUKOW), KaHUEISPCKUMH MPUHAIIICHKHOCTIMU,
UH(POPMALMOHHBIMA U CIPABOYHBIMHU MaTepHajaMiy, HarJiAHONH HHGOpMAIMel, CTyIbsIMH U
CTOJIAMH).

[Nomemenus YIIOJTHOMOYEHHOTO oprasa JTOJIKHBI COOTBETCTBOBATH
CaHUTApPHO-3MUIEMHOJIOTHYECKUM TpaBuiaM U HopMmartuBaMm "['urueHudeckue TpeOOBaHUSA K
NEPCOHAIBHBIM 3JICKTPOHHO-BBIYUCIUTENBHBIM MallMHaM U opranuzauuu pabotel. CanlluH
2.2.2/2.4.1340-03" u 6bITH 000OPYIOBaHBI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon 1 BBIX0/ U3 TOMEIIEHUH 000PYAYIOTCS COOTBETCTBYIOIIMMHU YKa3aTEISIMH.

Bxoxa B ynotHOMO4eHHBIH oprad 06opyayercs HHGOPMAITMOHHOW TaOJIWYKON (BBIBECKOH),
coaepxaniei nHHOPMAIMIO 0 HANMEHOBAHUH, MECTE HAXOXKJICHHUS U PEKUME PaOOTHI.

Kabunetsl o006opynyroTcss WHGOPMAIIMOHHOW TaOIMYKON (BBIBECKOH), coaepiKaIieit
UHPOPMALIMI0O O HAMMEHOBAHUHU YIIOJHOMOUYEHHOIO OpraHa (CTPYKTYpHOTO MOJpa3esIeHus),
OCYILIECTBIISIONIETO MPEAOCTABICHUE MyHULIUTIATbHOU YCITYTH.

2.12.2. TpeboBaHHs K MECTaM OKUIaHUSI.

MecTa 0XHUJaHUS TOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSM JUISl 3asiBUTENEH U
ONTUMAJIBHBIM YCJIOBUSIM paOOThI CIIEUATNCTOB YIIOJIHOMOYEHHOTO OpraHa.



Mecra OXuAaHUS JOJDKHBI OBITH OOOPYIOBAaHBI CTYIBSIMH, KPECEIbHBIMU CEKLHUSMHU,
CKAMbSIMHU.

2.12.3. TpeOoBaHus K MECTaM MpuemMa 3asBUTEIEH.

[IpueM 3asBUTENECH OCYIIECTBISIETCS B CHELUUAIBbHO BBIACICHHBIX I JTHX LeElei
HOMEILIEHUSX.

Kaxxnoe pabouee MecTo CHEUUANMCTOB YIMOJIHOMOYEHHOTO OpraHa JOJKHO OBbITh
000pYZIOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOIUMBIM
uH(GOpMallMOHHBIM 0a3aM JTaHHBIX, I€YaTAIOLUIIM 1 KOTUPYIOIIUM YCTPOHCTBAM.

[Tpu opranuzanuu pabounux MecT JOJKHA ObITh IPEAYCMOTPEHA BO3MOKHOCTh CBOOOIHOTO
BXO0/JIa ¥ BBIXOJIA CIEIIMATUCTOB YIIOJTHOMOUYEHHOTO OpTraHa U3 MOMEIIEeHUs! IPU HeOOXOIMMOCTH.

MecTa cnadud W TOJMYYEHHS JOKYMEHTOB 3asSBUTEISIMH, MeCTa Uil WH(DOPMHpPOBAHUS
3asiBUTENICH M 3alOJHEHHUS HEOOXOAMMBIX JOKYMEHTOB OOOPYAYIOTCS CTYyNbIMU (KpecliaMu) U
CTOJIaMH M 00€CTIeUnBAIOTCS MUCYel OymMaroi M MUCbMEHHBIMH ITPHHAICKHOCTSIMU.

2.12.4. TpeboBanus K ”HYOPMAITMOHHBIM CTCH/IAM.

B nmomemieHusx yHNOJHOMOYEHHOIO OpraHa, IpeJHa3HAu€HHBIX s paboTel €
3asBUTENIIMU, pa3MenialoTcs WHGOPMallMOHHBIE CTEHJAbI, O00eCHeunBaloIIue MOTy4YeHHe
uH(GOPMAIIUHU O MPEIOCTABICHUN MyHULIUTIATHHOU YCIYTH.

Ha wundpopManmmoHHbIXx cTeHAaX, O(UIMATFHOM CcaiTe YHNOJTHOMOYEHHOIO OpraHa
pa3MemaioTcs cienyromne nHGOpMaMOHHbIE MaTEPUaIIbL:

W3BJICUYCHHS U3 3aKOHOAATENIBHBIX U HOPMATUBHBIX MPABOBBIX aKTOB, COAECPKALIUX HOPMBI,
PEryJupYyIOLIUE 1eATEIbHOCTh IO CIOJIHEHNIO MyHUIIUITAJIbHON YCITYTH;

TEKCT HACTOSILIEr0 aIMUHUCTPATUBHOTO PEIJIAMEHTA;

uH(OpMAIIUS O MOPSIIKE UCTIOTHEHUSI MyHHUIIUITATTbHOW YCITYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHIS MyHUIIUIAIBHOMN YCIIyTH;

¢dbopmBbI 11 00pa3Ibl JOKYMEHTOB JUIs 3aIIOJTHEHHUS;

CBEJCHHUS O MeECTe HaxOXJIeHuss u rpaduke padOThl HAaMMEHOBAaHUE aJAMHHHCTPAIUN
MyHULUINIATbHOTO 00pa3zoBaHus 1 M®L];

CIpaBOYHbIE TeNe(OHBL;

azpeca JIEKTPOHHOMU 1OYTHI U afapeca IHTepHeT-calToB;

uH(pOpMaIIig O MECTE JIMYHOTO TIpUeMa, a TakKe 00 YCTaHOBJICHHBIX AJISl TUYHOTO MpHeMa
JTHSIX U Yacax.

[Tpu n3menenuu uHGOPMaLMK N0 UCTIOTHEHUIO MYHUIIUIIAIBHON YCIIYTH OCYLIECTBIISAETCS
ee MepuoInYecKoe OOHOBIICHHE.

BusyanbHasi, TekcToBas U MyJlbTHMeIuHHas WHGOpMalLUsg O MOPSAKE MPeJOCTaBICHUS
MYHUIIUNATHHOW YCIYTH pa3MemaeTcss Ha WH(QOPMAIMOHHOM CTEHAE WIH WHPOPMAIMOHHOM
TepMHHAaNe (yCTaHAaBIUBAeTCsS B YIAOOHOM [UIsl TpakJaH MecTe), a Takke B (enepanbHOU
rOCyJIlapCTBEHHONH HWH(POpPMAIMOHHONH cuctemMe "EnuHBIA TOpTaN TOCYNAapCTBEHHBIX U
MYHHIIUNAIBHBIX  yeuyr (dyHkiui)" (www.gosuslugi.ru), Ha oQuIMaIbsHOM IOpTale
I'ybepnatopa m AnmuHHCTpanuu Bonrorpanackoit obmactu B pasuene "[ocymapcTBEHHBIC
yernyru" (www.volgograd.ru), a Takke Ha OpUIIHATIEHOM CalTe YITOJTHOMOYEHHOTO OpraHa.

OdopmiieHre BHU3yalbHOH, TEKCTOBOW M MYJIbTUMEIUHHONW HMH(MOpMAIMK O TOpPSIKE
NPEAOCTAaBICHNUS  MYHULMNAIBHOW  YCIYIM  JOJDKHO  COOTBETCTBOBATh  ONTHUMAJIbHOMY
3pUTEIFHOMY U CIIyXOBOMY BOCTIPHUSITHIO 3TOW WH(POPMAIIUU TPaKJaHAMHU.

2.12.5. TpeboBaHusi K 0OECIEUEHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHHUIUTIATBLHOMN
YCIYTH JUIsl UHBAJIUJIOB.

B nenax obecrnieueHus: ycnoBUil JOCTYMHOCTH JUISl MHBAIHMIOB MYHHUIIMMIAIBHON YCIyTH
JIOJDKHO OBITH 00ECIIEYEHO:

- OKa3aHHWEe CIEeUHUATMCTaMU OMOUIY UHBAIM/IAM B IIOCAJKE B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKE M3 HErO IMepej BXOJOM B IMOMEILIEHUS, B KOTOPBIX MPENOCTABISAETCS MyHULIUIIATbHAs
yciIyra, B TOM YHCJIE C UCHOJb30BaHUEM KpeCa-KOJISACKU;

- OecrnpensaTCTBEHHBIM BXO/ MHBAJINA0B B IOMEILLIEHUE U BBIXOJ] U3 HETO;



- BO3MOXHOCTb CaMOCTOSITEJIBHOTO NEPEABUKEHUS HMHBAIWIOB [0 TEPPUTOPUU
OpraHu3aly, IOMEIIECHHUS], B KOTOPBIX OKAa3bIBAETCS MyHUIIMTIAIIbHAS YCIYra;

- COINPOBOXKIEHHE WHBAIMJIOB, UMEIOIIUX CTOMKHE paccTpoilcTBa (PYHKIUU 3pEHUS U
CaMOCTOSTENIbHOIO0 NEPEIBMXKECHUS, U OKa3aHWE MM IOMOIIM Ha TEPPUTOPUU OPTraHHU3aLUH,
MOMEIICHHS, B KOTOPBIX OKa3bIBAE€TCS MyHUIUIIATIbHAS YCIIYTa;

- HajuIeXxallee pasMelleHue o0OpyIdoBaHUS U HocutTene mHpopmanuu, HEOOXOIUMBIX
Ui o0ecrieyeHns OecIpensaTCTBEHHOTO JIOCTyNa MHBAJIUAOB B TOMEIIEHHUS M K yCIyram, ¢
Y4€TOM OTrpaHUYECHUH UX )KU3HEIECATEIbHOCTH;

- nyOnmMpoBaHUE HEOOXOAUMOMW ISl MHBAJUIOB 3BYKOBOW M 3pUTEIBHON HH(DOpMAIUH, a
TakKe HAAMNHMCEW, 3HAKOB M WMHOW TEKCTOBOM u rpaduueckod HHPOpMaMKM 3HAKAMU,
BBITIOJTHEHHBIMU peNbe(hHO-TOUeUHBIM IIpudTOM bpaiins;

- IOTTYCK CypJIOTIepeBOAUMKA U TU(DIOCYPAOTIEPEBOTUHKA;

- JIONYCK COOaKu-IpOBOJHMKA INpPU HAIUYUM JIOKYMEHTA, IOATBEP)KIAIOLIETO €€
cnenuanbHoe OOydyeHHE W BBIAAHHOTO MO (opMe M B MOpPSAKE, KOTOpbIE OMpPENEISIOTCS
(benepaTbHBIM OPTaHOM HCTIOTHUTEIBHOM BIIACTH, OCYIIECTBISIONMM (DYHKIIMH O BHIPAOOTKE U
peau3alyy rocyJapCTBEHHOMN MOJUTUKH U HOPMATHUBHO-TIPABOBOMY PETYIHMPOBAHUIO B cepe
COIIMAIbHOM 3aIIUThI HACETICHUS;

- MPEAOCTaBJICHHUE MPU HEOOXOJUMOCTU YCIYTH MO MECTY KHUTEIbCTBA WHBAIHA WIH B
JUCTAaHIIMOHHOM PEXHUME;

- OKa3aHHE CIIeIUaNIMCTaMUd MHOM HEOOXOJMMOI MOMOIIM WHBAJIUAAM B MPEOJOJICHUU
OapbepoB, NPEMSATCTBYIOIIMX MOJYYEHUIO MU YCIIYT HapaBHE C APYTUMH JIULAMU.

2.13. TlokazatensiMd  JOCTYIHOCTH M KayeCcTBa MYHUIUNAIbHON YCIYTH SIBISIFOTCS
MpEeI0CTaBIEHNEe MYHUIIMTIAIBHOW YCIYTU WIIM OCYIIECTBICHHE OTACIbHBIX aIMUHUCTPATUBHBIX
IPOLEAYp B AIEKTPOHHOM (popme, momyueHe 3asBUTENeM HH(DOPMAILIUK O XO/1€ TPEIOCTaBICHUS
MYHUIIMIIAJIBHONH YCIYTH C HCHOJIb30BAHUEM CPEICTB TENC(POHHOW CBSI3H, DIEKTPOHHOTO
uH(GOPMUPOBaHMUS, COONIOIEHNE CPOKOB MPEIOCTABIICHUSI MyHUIIUIATBHOM yCIYrH, OTCYTCTBUE
XKaJo0 M TPETEeH3UH CO CTOpPOHBI 3asBUTENSA, a TakKe CYIEOHbIX AaKTOB O IPU3HAHUU
HE3aKOHHBIMH peUIeHHH, nedcTBuil (0e31eicTBYsI) YIOJTHOMOYEHHOIO OpraHa M JAOHKHOCTHBIX
JIML] YIIOJTHOMOYEHHOT'O OpIaHa.

2.14. OcoOEHHOCTH OCYIIECTBICHUSA OTACNBHBIX aJMHUHUCTPATUBHBIX MpOLEAYp B
ANEKTPOHHOU GopMe U TPETOCTABICHUSI MYyHUIIUIIATHHOU yciyru yepe3 M®DL] ycraHOBIICHBI B

pasaeciic 3 HACTOAIICTO aIMUHUCTPATHUBHOI'O PCTIaMCHTA.

3. Cocras, n0C/1€10BATEIbHOCTb U CPOKH BbITIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, TPEOOBAHUS K MOPSAIAKY UX BbINOJTHEHNS,
B TOM YHCJI€e 0COOEHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B

3JIEKTPOHHOM (popMe, a TaKKe 0COOeHHOCTH BHINIOJTHEHHUS
aJIMMHUCTPATUBHBIX npoueayp B MPDI{

IIpenocraBjienne MYHMIMNAJIBHON YCJIYrH BKJIKYaeT B ceds cieaymolue
aIMUHUCTPATUBHBbIE POLETYPHI:

1) mpuem u peructpauus 3asBICHUS W TMPUIIATAEMBIX JOKYMEHTOB, B TOM 4YHCIE,
NOCTYNHUBILETO B AJIEKTPOHHOW (popMme M mpuiiaraeMbIX K HEMYy JIOKYMEHTOB JHOO OTKa3 B
pueMe K paCCMOTPEHUIO 3asBIICHHUS;

2) PaccmoTpeHue 3asBJICHHS U MOATOTOBKA JOKYMEHTOB (BBIMTUCKU U3 MOXO35ICTBEHHON
KHWUTH, CIIPAaBOK) JHMOO OTKa3 B BbIJade JOKYMEHTOB (BBIMHCKU M3 TMOXO3SHUCTBEHHOW KHHTH,
CIPaBOK);

3) Hanpasnenue (BpydyeHHE) TMOATOTOBICHHBIX  JIOKYMEHTOB  (BBITUCKH U3
MOXO34WCTBEHHON KHUTH, CIpPaBOK) JMOO OTKa3za B BbIJAau€ JOKYMEHTOB (BBIMHCKH U3
MOXO03MCTBEHHOM KHUTH, CIIPABOK);



3.1. npueM U perucrpanus 3asiBJeHHs ¥ NPHJIATaeMbIX JIOKYMEHTOB, B TOM 4HcJe,
NOCTYNMBIIEro B 3JeKTPOHHOI (opMe M NpUIaraeMbix K HeMy JOKYMEHTOB J1H00 0TKa3 B
IpueMe K PaCCMOTPEHHIO 3asiBJICHUS

3.1.1. OcHoBaHueM 11 Havajla aAMUHUCTPATUBHON MPOLENYPHI ABIISETCS MOCTYILUICHUE B
YIIOJTHOMOUYEHHBIN OpraH 3asiBJICHUS W MPHJIAraeMbIX K HEMY JIOKYMEHTOB, MPEIYyCMOTPEHHBIX
NYHKTOM 2.6.]1 HacTOALIEro aAIMUHUCTPATUBHOTO PErVIAMEHTA Ha JINYHOM IpuemMe, yepe3 MOI],
MOYTOBBIM OTIIPABJICHHEM WJIU B 3JIEKTPOHHOH (opme.

3.1.2. ITpueM 3asBJICHUS U PUIIATAEMBIX K HEMY IOKYMEHTOB OCYIIECTBIISIET JOJKHOCTHOE
JIMIO YIOJIHOMOYEHHOT'O OPraHa, OTBETCTBEHHOE 3a NMPEJOCTABICHUE MYHULIUITAIBHON YCITYTH.

3.1.3. IIpu nuyHOM OOpaIIeHUH 3asBUTEINS TOJDKHOCTHOE JIMIIO YITOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULIMNAIbHOW  yciyrd, crnenuanmucr  MOII,
OCYIIECTBIISIIOIIMNA MPUEM JOKYMEHTOB, IPOBEPSAET KOMIUIEKTHOCTh IPEJACTABIECHHOTO B
COOTBETCTBUM C MyHKTOM 2.6.1 HacTofIero aJiMHUHUCTPATUBHOTO pErjlaMeHTa MaKeTra
JIOKYMEHTOB.

[Tonmyuenue 3asBlI€HHS W MpUIAraéMblXx K HEMY JOKYMEHTOB IOJTBEP)KIAETCs
YIIOJTHOMOYEHHBIM OPraHOM IyTE€M BblAauu (HampaBJIeHUs) 3asBUTENIO PACIUCKU B MOJIYUYCHUU
JNOKyMEHTOB. B ciyudae mnpenocraBieHuss AOKyMeHTOB depe3 MODI[ pacnucka Bblgaercs
yKa3zaHHbIM ML,

IIpu nmocrymieHny 3asiBICHUS U NIPUJIaraéMbIX K HeMy JOKyMeHTOB B ML, nocnennuii He
MO37HEE JIHA, CIEIYIOIIEro 3a JHEM HX IMOCTYIUIeHHUs, 0OecleuyrBaeT repeaavy 3asBICHUS U
IpUJIaraéMbIX K HEMY JTOKYMEHTOB B YIIOJJTHOMOYEHHBII OpraH.

3.1.4. Ilpu mocTynjeHun 3asBICHUS IO MOYTE JOJKHOCTHOE JIUIO YIOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULUINAIBHOW YCIYyTH, TPUHUMAET U
PETUCTPUPYET 3asIBJICHUE C PUJIAra€MbIMH K HEMY IOKYMEHTaMHU.

[Tonydyenue 3asBieHUss B (OpPME SIIEKTPOHHOTO JOKYMEHTAa M MPHJIAraeMblX K HEMY
JOKYMEHTOB TOJATBEPKIACTCS YINOJHOMOYEHHBIM OpPraHOM ITyTEM HaNpaBJICHUS 3asBUTEIIO
YBEIOMJIEHUS, COAEPKAILEr0 BXOAAIIMI PErnCTPallMOHHBIA HOMEpP 3asBJICHMUSI, ATy MOJIy4YeHUs
YIOJHOMOUYEHHBIM OpPraHOM YKa3aHHOTO 3asBJICHHUS M IPUJIAraeMbIX K HEMY IJOKYMEHTOB, a
TaKXe IepeyeHb HAMMEHOBAaHUH (PaiiioB, IPEJCTAaBICHHBIX B (hOpME PIEKTPOHHBIX JOKYMEHTOB,
C YKa3aHHeM UX o0bema (Janee - yBeJOMIICHUE O MOTyYeHUH 3asBICHUS).

VYBenomieHue O TOMYyYEHUM 3asBICHMSI HAINpaBisIeTCsl YKa3aHHBIM 3asBUTEIIEM B
3asBJIEHUU CIIOCOOOM HE MO3/IHee paboyvero JHs, CIEIYIOIIEro 3a JHEM MOCTYIIJICHUS 3asBIICHUS
B YIIOJJHOMOYEHHBIN OpraH.

3.1.5. Ilpm mocCTymjaeHUW 3asBICHUS B OJJICKTPOHHOW (opMe AOHKHOCTHOE JIUIIO
YIIOJITHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a IPENOCTABIECHWE MYHUIUIAIBHOW YCIYTH, B
TedeHue | paboyero JTHS C MOMEHTa €ro perucTpaiud MPOBOAUT MPOLEAYPY HPOBEPKU
JeHCTBUTENFHOCTH KBATH(PHUIMPOBAHHOW MOJMUCH, C HCIOIB30BAHUEM KOTOPOH IOANUCAHO
3asgBlieHUE (IAKeT SJEKTPOHHBIX TOKYMEHTOB) O MPEIOCTaBICHHUH MYHUIUIAIBHOW YCIYTH,
IpeayCMaTPHUBAIOIIYIO TIPOBEPKY COOJIIOACHUS YCIOBUH, YKa3aHHBIX B cTaThe 11 denepanpHOrOo
3akoHa "OO0 AIEKTPOHHOU MoAIUCH".

B cnydae ecnu B pe3ynbraTe MpOBEpKH KBATM(DPUIHMPOBAHHOW MOANUCH OYAET BBISBICHO
HECOOJTIOICHHE YCTAaHOBJICHHBIX YCIIOBUN MPHU3HAHUS €€ JCWCTBUTEIHHOCTH, YIOIHOMOYEHHBIN
OpraH B TE€UEHUE TpeX AHEW CO AHs 3aBEpLICHUS MPOBEICHUS TaKOW MPOBEPKU HMPUHHUMAET
peumieHre 00 OTKa3ze B MpUEME K PACCMOTPEHHUIO 3asBICHHUS M HANpaBlsieT 3asBUTEIIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOUW (popMe ¢ yKazaHHEM IMyHKTOB cTaThu 11 denepanbHOro
3akoHa «0OO0 5SIEeKTPOHHON MOANMHUCHY», KOTOPHIE MOCITYXWJIM OCHOBAaHUEM Uil TNPUHATHUSA
YKa3aHHOTO pelleHus. Takoe yBeIOMIICHHE MOIMMCHIBACTCS KBATU(UIIMPOBAHHON MOMHCHIO
PYKOBOJIUTENS YIOJHOMOYEHHOIO OpraHa MjM YIOJHOMOYEHHOI'O0 MM JOJKHOCTHOTO JUIA U
HAIpaBJAETCS IO aApecy BJIEKTPOHHOM MOYTHI 3asBUTENs JMOO B €ro JWYHBbIA KaOWHET B
(dbenepasibHOM  TOCYIAapCTBEHHOMN nH(pOpMaAITHOHHOMN cucTteme «Enunblii nopTan
roCyJIJapCTBEHHBIX U MYHULIUINIAJIbHBIX YCIYT ((PYHKIIMIM)».




3.1.6. MakcumaJIbHBII CPOK UCIIOJTHEHUS aIMUHUCTPATUBHOMN IPOLEAYPHI:

[Tpuem n peructpanus JOKYMEHTOB OCYIIECTBISAETCS:

- Ha JINYHOM TIpUEMe Tpakian — He Oosiee 20 MUHYT;

- NIpU TOCTYIUIEHUU 3asBJIEHUSA U JOKYMEHTOB MO noute uiau yepe3 M®PIL] — ne Gonee 3
JHEU CO JIHs IOCTYIUICHHS B YIIOJIJHOMOYEHHBIN OPraH;

- IIpY MTOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOM opme — 1 pabounii 1eHb.

YBenomiieHue 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asBIICHHS, B CIlyyac BBISBICHUS B
XO0JIe TPOBEPKU KBATU(PHUIMPOBAHHOW IOANUCH 3asBUTENS HECOOJIOJEHUS YCTAaHOBJIEHHBIX
YCIIOBUI MpU3HAHUS €€ IeHCTBUTEIBHOCTH HANPaBIsAETCs B TEUEHUE 3 JHEW CO JHS 3aBEpILEHUs
IIPOBEJCHUS TAKOW MPOBEPKH.

3.1.7. Pe3ynpTaTOM MCHIOJHEHUS aIMUHUCTPATUBHON IPOLEAYPHI SBIISIETCS:

- IPUEM M pEeTuCTpalysl 3asBJICHHs, BblJaya (HAaIpaBiIeHHUE B 3JIEKTPOHHOM BHJIE WJIU B
M®II) 3agBUTENIO PACIIUCKU B MOJYYEHMM 3asBJICHUS M NPUIIOKEHHBIX K HEMY JOKYMEHTOB
(YBeOMIJICHHS O TTOTYICHUU 3asIBICHHUS);

- HaIlpaBJICHHUE yBEIOMJIEHUS 00 OTKa3e B IpUEME K PaCCMOTPEHHUIO 3asIBJICHHUSL.

3.2. PaccmMoTpeHHMe 3afiBJCHWS M INOArOTOBKA JIOKYMEHTOB (BBLINMCKH W3
IOX0351iICTBCHHON KHHIH, CIPABOK) JH00 O0TKAa3 B BbLIa4ye JAOKYMEHTOB (BBLINMCKH M3
IOXO03AMCTBEHHOM KHUIH, CIPABOK).

3.2.1. OcHoBaHMeM JJisi Hayajla BBIIIOJHEHUS aJMUHUCTPATUBHON HpPOLEAYpbI SBISETCS
3aperucTpUPOBaHHOE B YCTAHOBJIEHHOM IOPSIKE 3asBJICHUE.

3.2.2. JIOJDKHOCTHOE JIMIIO aAMUHUCTPAllUM PAacCMaTpPUBAET 3asBIICHUE, MO pe3yJbTaTam
TOTOBUT IMPOEKT JOKYMEHTOB (BBINMCKH M3 MOXO3SHCTBEHHOW KHHUIH, CIPABOK) JIMOO OTKa3 B
BblJau€ JOKYMEHTOB (BBIMUCKM W3 [OXO3AWCTBEHHONM KHUIH, CIPABOK), KOTOpbIE
HOJIHUCHIBAIOTCS YIIOJHOMOYEHHBIM JOJKHOCTHBIM JINLIOM aJIMUHUCTPALUH.

3.2.3. MakcuMaIbHBIA ~ CPOK  HCIOJHEHUsS  AJMUHUCTPATUBHOM  MIPOLELYpPHI
— He Ooee 4 AHEHN CO JHSA PETHCTPALUU 3asBICHUS.

3.2.4. Pe3ynpTaroM HCMNOJHEHUS aIMUHUCTPATUBHON MNPOLIEAYPHI ABISETCA MOATOTOBKA
JOJDKHOCTHBIM JIMIIOM aJMMHHMCTPAlMM OKYMEHTOB (BBIIMCKHM U3 IMOXO3MCTBEHHON KHUIH,
CIPaBOK) JINOO OTKAa3 B Bbl1aye JOKYMEHTOB (BBITUCKU U3 TOXO03SICTBEHHON KHUTH, CIIPABOK).

3.3. HampasiieHue (Bpy4YeHHe) TOATOTOBJIEHHBIX [OKYMEHTOB (BBIIHCKH M3
NOX0351iiCTBEHHO! KHUIM, CIPABOK) JIM0O0 0TKa3a B BbLla4ye JOKYMEHTOB (BBINHUCKH M3
N0XO0351iICTBEHHO KHUTH, CIPABOK).

3.3.1. [loaroToBneHHbIN JOKYMEHT (BBIMMCKA U3 MOXO039HCTBEHHON KHUTH, CIIPaBKa) JIHOO
OTKa3 B BblJau€ JOKYMEHTOB (BBINUCKH M3 MOXO3AHCTBEHHON KHMIH, CIPABOK) HalpaBiIseTCs
JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPEIOCTABIEHNE MyHUIIMIIAIILHON YCIYTH, 3aKa3HbIM
NUCHMOM (I10 a/ipecy, YKa3aHHOMY B 3asIBJIEHUH) WJIM BBIAAETCS 3asiBUTEIO B TeUeHUeE 3 THEH co
JHS TIOJNMCAaHUS  COOTBETCTBYIOLIETO JIOKyMEHTa (BBIIUCKM M3 TOXO3AHCTBEHHOW KHUIH,
CIPaBOK) JINOO OTKa3a B Bblaye TOKYMEHTOB (BBIUCKH U3 MOXO3SHCTBEHHOW KHUTH, CIIPABOK).

ITpu paccMoTpeHMH 3ampoca B 3JEKTPOHHOM (opMme pelieHHe YIOJTHOMOYEHHOIo opraHa
HalpasJIAeTCs B Te4eHue 3 pabouux JHeH co THSA ero NpUHATHUSA 110 BBIOOPY 3asBUTENS B (popme:

- JJIEKTPOHHOI'O JOKYMEHTA, MOJNUCAHHOTO YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMLIOM C
UCTIOJIb30BAaHNEM YCUJICHHOH KBATM(UITMPOBAHHOMN JIEKTPOHHOM MOIITUCH;

- JOKyMEHTa Ha OyMa)KHOM HOCHUTEIE, MOATBEP)KIAIOIIEr0 COACP)KaHUEM 3JIEKTPOHHOTO
JIOKYMEHTa, OCPEICTBOM ero HanpasieHus B MOILI.

B cnydae npeacraBnenus 3assienus yepe3 M®L] pemenue B redenue 1 pabouero 1HS co
IHS ero npuHATHS Hanpasisiercss B MOLI s ero nepenadm 3asBHTENIO, €CIIM UM HE yKa3aH
MHOH CIOCO0 €ro MoJy4eHusl.

3.3.2. Pe3ynpTaTOM UCHOJHEHUS aJMHUHUCTPAaTUBHONW NpPOLEAYpHl SBISIETCA Bblaya
(HampaBleHHE) 3asBUTENIO JOHKHOCTHBIM JIUIIOM aJMUHUCTPAIMM JTIOKYMEHTOB (BBIIUCKH M3
MOXO3SIICTBEHHOM KHUTH, CHpPaBOK) JMOO OTKa3a B BblJaye JOKYMEHTOB (BBIMIUCKU U3
MOXO034MCTBEHHOIN KHUTH, CIIPABOK).




4. ®opMbI KOHTPOJISI 32 UCIOJIHEHHEM A IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. KonTponp 3a COOIIOEHUEM YITOJHOMOYEHHBIM OPTaHOM, TOJDKHOCTHBIMH JTUIIAMU
YIIOJTHOMOYEHHOT'O OpraHa, Yy4YacTBYIOIIMMH B TIPEIOCTABICHUHA MYHHUIIUINAIBLHON YCIYTH,
MOJIOKEHUN HACTOSAIIEr0 aJMUHUCTPATUBHOIO PErIaMeHTa OCYHIECTBISETCS JIOJKHOCTHBIMU
JULAMU  YIIOJHOMOUYEHHOI'O OpraHa, CHEHUaJIbHO YIMOJIHOMOYEHHBIMM Ha OCYILECTBICHUE
JAHHOTO KOHTPOJIA, PyKOBOAHUTENEM YIIOJTHOMOUYEHHOTO OpraHa M BKIJIIOUaeT B ce0s MpOBEACHUE
MPOBEPOK TOJHOTHI M KayecTBa IMPEAOCTABICHHUS MYyHHUIMNANbHOW ycayru. llmaHoBble u
BHEIUIAHOBLIE ~ MPOBEPKH  TMPOBOMATCS ~ YIOJHOMOYEHHBIMH  JOKHOCTHBIMHU  JIUIIAMU
YIIOJITHOMOYEHHOI'0 OpraHa Ha OCHOBAaHUU PACHOPSIKEHHUS PYKOBOAMUTENS YHOJHOMOYEHHOIO
oprasa.

4.2. IlpoBepka TMOJHOTHI W KauyecTBa MPEJOCTABICHUS MYHHUIMNAIBHON YCIyru
OCYIIECTBIISIETCS] ITyTEM ITPOBEACHMUS:

4.2.1. TInaHOBBIX TPOBEPOK COONIOACHHUS W WCIONHEHUS JOJKHOCTHBIMH JUI[AMU
YIIOJTHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B TIPEIOCTABICHWHW MYHHUIIUIIAIBLHON YCIyTH,
MOJIOKEHUN HACTOAIIECTO aJMHUHUCTPATHUBHOTO PEriiaMeHTa, HOPMATHMBHBIX IPABOBHIX AKTOB,
PEryIUpPYIOIIMX  JEATEIbHOCTh IO  NPEIOCTABICHUIO MYHHMIMNAIBHOM  yCIyrd  MpH
OCYIIECTBJICHUH OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U MPEAOCTABICHNS MYHULIUTTAIbHOM
YCIIyTU B LIETIOM.

4.2.2. BHeIUIaHOBBIX MPOBEPOK COOJIOACHUS M HCIIOJIHEHUS TOJDKHOCTHBIMU JIMIIAMH
YIIOJTHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B TIPEIOCTABICHWHA MYHHUIUTIAIBLHON YCIYTH,
MOJIOKEHUN HACTOAIIECTO aJIMHUHUCTPATHUBHOTO PEriiaMeHTa, HOPMATHMBHBIX IPABOBHIX AKTOB,
PEryIUpPYIOIIMX  JIEATEIbHOCTh IO  MPEIOCTABICHUIO MYHHMIMNAIBHOM  yCIyrd MpH
OCYIIECTBJICHUH OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP U MPEAOCTABICHNS MYHULIUTTATIbHOM
YCIIyTU B LIETIOM.

4.3. IlnaHoBbIE MPOBEPKU OCYLIECTBICHUS OTACIbHBIX aJIMHUHUCTPATUBHBIX MPOILEAYP
npoBoAATCs | pa3 B Moyyroaue; MOTHOTHI M KayecTBa MPeJ0CTaBICHUSI MyHULIUIIAIbHOU YCIIyTH
B IIeJIOM - | pa3 B roji, BHEIUTAHOBLIC - NP TOCTYIJICHUH B YITOJIHOMOYEHHBIA OpraH jKajJo0bI
3asiBUTES] HAa CBOEBPEMEHHOCTb, IOJHOTY M KadeCTBO MIPEIOCTABICHUS MYHULHNAIBHON
yCIyTW, Ha OCHOBAaHMU MHBIX JOKYMEHTOB U CBEACHHUH, YKa3bIBAIOUIMX Ha HapyLICHUS
HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

4.4. 1o pe3ynbTaTaM IMpPOBEICHHON MPOBEPKU COCTABIISIETCS AKT, B KOTOPOM OTPAXKAIOTCS
BBISIBJICHHBIE HAPYIIEHUS W TPEUIOKEHUS TO0 WX YCTPAHCHHIO. AKT TOIMUCHIBAETCS
JOJDKHOCTHBIM JIMIIOM, YITOJTHOMOYEHHBIM Ha MPOBEICHNE TPOBEPKH.

4.5. JIOJKHOCTHBIE JIMIlAa YIOJHOMOYEHHOTO OpraHa, y4acTBYIOIIME B MPEAOCTABICHUU
MYHUIIUTIATHHOW YCIYTH, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 COOJIIOJIEHHWE CPOKOB U
MOCJIEIOBATEIbHOCTH  HMCIOJHEHUS ~ aJIMUHUCTPATUBHBIX  JCHCTBUA U BBIITOJIHEHUS
aIMUHUCTPATUBHBIX  MPOLEAYp, MPEIyCMOTPEHHBIX  HACTOSIIMM  AJMUHUCTPATUBHBIM
pernamenToM. [lepcoHanbHas OTBETCTBEHHOCTh 3aKPETUISETCS B IOJDKHOCTHBIX MHCTPYKIUAX. B
ClIy4yae BBISBIICHUSI HApyIIEHWW BHUHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C
JIEHCTBYIONTUM 3aKOHO1aTebCcTBOM Poccutickoit deneparnuu u Bonrorpanackoi obmacTy.

4.6. CamocrosiTenbHOH  (GOpMOl  KOHTpONIE 32  WCHOJNHEHHUEM  TOJOKEHUH
aJIMMHHCTPATUBHOTO PETJIaMEHTA SIBIISIETCS KOHTPOJIb CO CTOPOHBI TPaXKJaH, UX OOBEAMHEHUN U
OpraHu3aluii, KOTOpBIA OCYIIECTBISCTCS IIyT€M HampaBieHUs oOOpamleHHd u Kajod B
YIIOJIHOMOYEHHBIN OpraH.



5. JocyneOHblii (BHecy1eOHBII) MOPSAOK 00:KAJOBAHUS PelIeHHil
U AelicTBUi (De31elicTBHSA) YIIOJTHOMOYeHHOT0 oprana, M®L, opranusaumii, yka3aHHbIX B
yactu 1.1 ctatbn 16 @enepanbHoro 3akona ot 27.07.2010  Ne 210-®3 «O06 opranusanumn
NpPeI0CTABIEHNS TOCYIAPCTBEHHBIX 1 MYHUIIUNIAJIBbHBIX YCJIYD», a TAK:Ke UX J0JKHOCTHBIX
JINI, MyHUIUNAJIBHBIX CJIYKAMX, PA0OTHUKOB

5.1. 3asBHUTETH MOXKET OOpPATUTHCS C KAIOOOW Ha pelIeHus u JelcTBUs (0e3aeiicTBHE)
yIOJHOMOUYEHHOro opraHa, M®II, opranuzanuii, ykazaHHbix B dyactu 1.1 crateu 16
®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «0O06 opraHuzamuu MpeaOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIMIAIBHBIX YCIIYT», a TAKKE UX JIOJDKHOCTHBIX JIMI, MyHUIIMTAIbHBIX
CIIy’KaluX, pA0OTHUKOB, B TOM UHMCJIE B CIEAYIOMIUX CIIydasx:

1) HapylmieHue Ccpoka perucTpaluy 3ampoca 3asBUTENS O IPEJOCTaBICHUU
MYHULIMNIAIBHOM YCIYTH, 3ampoca, yKa3aHHOro B cratbe 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 "OO opraHuzaluu TPENOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHIIUTIATBHBIX yeayr" (nanee — denepaabHbIil 3aKOH No 210-D3);

2) HapylleHHE CpOKa MPEJOCTaBICHUS MYHHUIUMNAIBHON yciayru. B ykazanHoMm ciiydae
nocynaeoHoe (BHecyneOHOE) OO0KaloBaHHWE 3asBUTEIEM PEIICHUA W NEUCTBUH (Oe37eiCTBUA)
M®II, pabornuka M®I[ Bo3MOoxHO B ciydae, ecnmu Ha MOI[, pemenus u neicTBus
(6e3neiicTBUE) KOTOpPOrO  OOKAIyIOTCS, BO3JIOKeHa (YHKIHMS 10  MPEAOCTaBICHHUIO
MYHUIIUTIATHHONW YCIYTH B MOJHOM 00beMe B MOpPSIKE, OMpEIeIeHHOM 4yacThio 1.3 crateu 16
®enepanbHoro 3akoHa Ne 210-03;

3) TpebGoBaHWe Yy 3asBUTENS JOKYMEHTOB WM HHGOpMAIMM JUOO OCYIIECTBICHUS
JEUCTBUM, MPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPETYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickoil  ®enepanyv, HOPMATHUBHBIMM IPAaBOBBIMU  aKTaMU
Bonrorpaackoii 0061acTH, MyHHIIMNAIbHBIMH TPAaBOBBIMH aKTaMH JJs TPEIOCTaBICHUS
MYHUIIUIIATBHON YCIIyTH;

4) oTkaz3 B TpHEME JIOKYMEHTOB, TMPEIOCTaBICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU TIpaBOBbIMH akTaMu Poccuiickoii ®denepaini, HOPMAaTUBHBIMU IPABOBBIMU
aktamMu Bonrorpazackoit 001acTi, MyHUITUTIAIEHBIMU [TPABOBBIMU aKTaMH ISl TTPEIOCTABIICHUS
MYHHUIIUNIATBHOMN YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B MNpeAOCTaBICHUM MYHHMIMIAIBLHOM YCIyTH, €ClIi OCHOBAaHMS OTKa3a He
PEeyCMOTPEHbI (peiepaIbHBIMU 3aKOHAaMU W TMPUHATBIMA B COOTBETCTBHHM C HUMH HHBIMHU
HOPMAaTHBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®@enepanuu, 3aKOHAMH W WHBIMH
HOPMAaTHUBHBIMH TPABOBBIMU akTamMu Bonrorpajackoil o6macTv, MyHHIMIIATEHBIMA MTPABOBBIMU
aktamu. B ykazanHOM ciydae nocyneOHoe (BHeCyneOHOe) 00KaIOoBaHNUE 3asiBUTEIIEM PEIICHUH 1
neiictuii (6e3neiictBus) MOLI, paboranuka M®I] Bo3MoxHO B ciydae, ecnu Ha MOII, pemenus
U JiehcTBUS (0e31eiCTBIE) KOTOPOTO O0KATYIOTCS, BO3JIOXKEeHA (DYHKIUS IO MPEAOCTABICHHIO
MYHHITUTIATBHON YCIIYTH B TOJHOM O0BEME B IMOPSAKE, ONMpeAcieHHOM 4YacThio 1.3 cratbu 16
®enepanpHoro 3akoHa Ne  210-D3;

6) 3aTpeOoBaHUE C 3asIBUTEINS MPHU MPEAOCTABICHUH MYHHUIIMIIATBLHON YCIYTH IIAThI, HE
IPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickon  denepanuu,
HOPMAaTUBHBIMH TPABOBBIMHU akTamMH Bonrorpajackoi o0iacTv, MyHHIMITATEHBIMA MTPABOBBIMU
aKTaMH;

7) OTKa3 YyIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JUIA YIIOJHOMOYEHHOTO OpraHa,
M®Il, paborHuka MO®ILI, opranuzamnuii, npegycMOTpeHHbIX dYacTeio 1.1 cratbu 16
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@OenepanbHoro 3akoHa Ne 210-®3, wnu ux paObOTHUKOB B MCIPABICHHM JOMYIIEHHBIX HWMHU
OMeYaTOK U OIMMOOK B BBIJAHHBIX B pPE3yNbTaTe MPEAOCTaBICHUS MYHUIUMIAIBHOW YCIyrH
JOKYMEHTax MO0 HapylleHHWE YCTAaHOBJIEHHOI'O CpOKa TaKMX HCHpaBieHui. B ykazanHom
ciaydyae gocyneOHoe (BHeCylneOHOe) oOkajloBaHWE 3asBUTENIEM pEIICHHH U JACHCTBUUN
(6e3nmetictBuss) MOIL, pabornuka M®I] BOo3MOkHO B ciydae, ecau Ha MOILI, permenus u
neiictBus (0e3elCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHAa (PYHKIMS MO MPEJOCTaBICHHUIO
MYHUIIMIIAJIBHON YCIYTH B TIOJHOM 0OBEMe B MOpSAKE, OmpeaeseHHOM 4acThio 1.3 crateu 16
®denepaabHOrO 3aKOHA Ne 210-D3;

8) HapylieHue cpoka WM TOpsAKa BBIJAYM JIOKYMEHTOB IO  pe3yibTaraM
MPEIOCTaBICHUSI MYHUIIUTIATBHON YCIYTH;

9) mnpuocTaHOBICHHE NPEAOCTABICHUS MYHHULIUIAIBHOW YCIyTH, €CIM OCHOBaHMSA
MPUOCTAHOBIICHUS HE TIPEYCMOTPEHBI (peiepalbHBIMHU 3aKOHAMU M IPUHATHIMU B COOTBETCTBUH
C HUMH HHBIMH HOPMAaTMBHBIMH IIpaBOBbIMM akTaMu Poccuiickoi denepanuu, 3aKoHaMH M
UHBIMM HOPMATHBHBIMH TIPaBOBBIMHM akTamMu Boirorpaackoil o0mactd, MyHUIUINATbHBIMU
MpaBOBBIMM aKkTaMHu. B ykazaHHOM ciydae jocyaeOHoe (BHecyneOHoe) oOkaloBaHUE
3asBUTENIEM perieHui u aecTBuil (0esnericteusi) M®IL, paborarka M®I] Bo3MOXKHO B citydae,
eciu Ha MOIL, pemieHuss u gaeiictBust (Oe3melCTBHE) KOTOPOTO OO0XKATYIOTCS, BO3JIOKEHA
(GyHKIUS MO TPENOCTAaBICHUI0 MYHHUIIMNAIBHONW YyCIYyrH B IOJTHOM 00beMe B TOpsIKe,
onpezaeneHHoM yacTbto 1.3 crateu 16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeboBanue y 3asiBUTENS MIPU MPEJOCTABICHUN MYHUIIMNIAIBHON YCIYTH TOKYMEHTOB
Wi WHPOPMANWU, OTCYTCTBHE W (WMJIM) HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIUCH TIPU
NEepBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS
MYHUIUANIATHHOW YCIyTH, MO0 B MPEAOCTABICHHH MYHUIIUIATHLHOW YCIYyTH, 332 MCKIIOUYEHUEM
ClIydaeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yacTu | ctathu 7 DenepalbHOTO 3aKOHA
Ne 210-@3. B ykazanHoM ciydae aocyneOHoe (BHecyneOHOe) O0KaJOBaHHE 3asiBUTEIIEM
pemenuit u aeiicteuii (6e3nerictBus) M®II, paboranka M®I] Bo3MOXXHO B ciy4ae, €clid Ha
M®OII, pemienns u AecTBus (Oe3ISHCTBUE) KOTOPOTO O0KAIYIOTCS, BO3JIOKEHA (PYHKIIHS IT0
MPEOCTABICHUIO JTaHHOM MYHULUINAIBHOW YCIYTH B TIOJTHOM oOOBEME B MOPSJKE,
onpezaeneHHoM yacTbto 1.3 craten 16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mopmaercss B MUCbMEHHOU (opMe Ha OyMa)KHOM HOCHTENE, B AJIIEKTPOHHOU
¢dbopme B ymoaHOMOuYeHHBINM opraH, M®Il, nu6o B Komurer skoHomuku Bonrorpanckoit
obnactu, sBisromuiics yupeautenem MOPI[ (manee - yupemurenr MOI]), a Takxke B
OpraHu3aliy, NpeaycMoTpeHHble yacThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3.
KanoOs1 Ha pemienus u AeicTBusa (6e3aeiicTBue) paborauka M®I] mogaroTcst pyKOBOIUTEIIO
storo M®II. Xano6sl Ha pemieHus u aeiictBus (6e3aericreue) ML mogaroTcs yupenuTento
MOI] unu 10KHOCTHOMY JIUITY, YIIOJTHOMOUYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM CYOBEKTa
Poccuiickoit ®eneparuu. JKamoObl Ha pemieHus U AecTBus (Oe3neiicTBue) pabOTHUKOB
OpraHu3anui, TpeaycMOTpeHHbIX 4acThio 1.1 ctateu 16 ®depepanbHOoro 3axkoHa Ne 210-D3,
MOJIAl0TCS PYKOBOJUTENSIM 3TUX OpPTaHU3alHM.

Kamoba wa pemenus u gelictBus  (Oe3lEWCTBHE) YIIOJTHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIUIA YIOJTHOMOYEHHOTO OpraHa, MyHHIIMIIATBHOTO CIIYXKAlllero, PyKOBOAUTEIS
YIIOJTHOMOUYEHHOTO OpraHa MOXeT ObITh HampaBlieHa 1Mo noute, yepe3 MO, ¢ ucnons3oBanuem
UH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn "MHTepHer", oduumanbHOro caiita oprana,
MPEIOCTABISAIONIEI0 MYHHUIMNAIBHYIO YCIyry, €IWHOrO0 I[opTaja TOCYyJapCTBEHHBIX U
MYHUIUIIATIBHBIX YCIYT JIMOO PETHOHAIBHOTO TOPTaja TOCYIApCTBEHHBIX M MYHHIIUIIAIBHBIX
YCIIYT, @ TAaKKe MOXKET OBbITh MPUHSATA NP JIMYHOM MIPHEME 3asiBUTEIIS.

XKanoba na pemienus u neiictBus (6e3nericteue) M®PII, paborarka M®I] MoxeT ObITH
HamnpaBlieHa MO TOYTE, C HMCMOJIb30BaHHEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"Unrepuer", oduuuansHoro caiita MOIl, enuHOoro mopTama TOCYJAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYTr JIMOO PErHOHAJBLHOTO MOpTajla TOCYAapCTBEHHBIX M MYHMIIMITAIBHBIX
YCIIYT, a TAKXKE MOKET OBITh TIPUHSATA MIPH JTMYHOM IIPUEME 3asIBUTEIIS.



XKanoba Ha pemeHuss u jgedcTBUS (Oe37eliCTBUE) OpraHM3alUN, MPETYCMOTPEHHBIX
gacThio 1.1 ctateu 16 @enepanbproro 3akoHa Ne 210-D3, a Takke ux paOOTHHUKOB MOXKET OBITh
HalpaBjieHa [0 IOYTE, C HCIOJIb30BaHUEM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UnTepHet", opHUIIMANBHBIX CAWTOB 3TUX OPTraHM3AIldl, EIUHOTO MOpPTaia TOCYJapPCTBEHHBIX H
MYHUIMNAIBHBIX YCIYT JIMOO PETMOHAIBHOTO MOpTaja TOCYIAapCTBEHHBIX M MYHHMIIMIAIBHBIX
YCIIYT, a TAaKXKe MOKET OBbITh MPUHSATA TP JTUYHOM IIpUEME 3asiBUTEII.

5.3. XKanoGsl Ha pemeHHs, NPUHATHIE PYKOBOIMTEIEM OpraHa, MPEeAO0CTABISIONIETO
MYHULMNAJIBHYIO YCIYTYy, PacCMaTpUBAIOTCA HEMOCPEACTBEHHO PYKOBOAUTENIEM Oprasa,
IPEOCTABISAIONIEr0 MyHUIIUTIAIBHYIO YCIIYTY.

5.4. Kanoba nomkHa coaepKaTh:

1) HauMMEHOBaHME HCIIOJIHUTEIBHO-PACIIOPSAUTENBHOIO OpraHa MYHHUIMIAIbHOTO
o0pa3oBaHMs, JOJDKHOCTHOIO JIMLA YIOJHOMOYEHHOIO OpraHa WM MYHHUIMIIAIbHOTO
ciyxaiero, MOILI, ero pykoBomutens u (W) pabOTHHKA, OPraHU3ALUH, MPEITyCMOTPEHHBIX
gacTteio 1.1 cratbu 16 ®enepanpHoro 3akona Ne 210, ux pykoBoauTesneil u (i) paOOTHUKOB,
peteHus u AecTBus (0e3AelCTBIE) KOTOPBIX 00XKaITyIOTCS;

2) damunuio, UM, OTYECTBO (IIOCIEIHEE - IPU HAJIMUUU), CBEICHUS O MECTE XKUTEIbCTBA
3asgBUTENS - GPU3NUECKOTO JIUIa THO0 HAMMEHOBAHUE, CBEJICHUS O MECTE HAXOXKICHUS 3asBUTEIS
- IOPUIUYECKOro JIMLA, a Takke HoMmep (HoMepa) KOHTAKTHOro TenedoHa, aapec (angpeca)
AJIEKTPOHHOW MOYTHI (IIPY HAJIMYMHU) U MOYTOBBIN ajpec, 10 KOTOPHIM JAO0DKEH ObITh HallpaBlIEH
OTBET 3asIBUTEIIIO;

3) cBemeHust 00 00KaITyeMBIX PEHICHUSAX U ACUCTBUAX (0€31eHCTBIH) YIIOJIHOMOYEHHOTO
Oprasa, JOJDKHOCTHOIO JIMIIA, YIIOJHOMOYEHHOTO OpraHa, Ju00 MyHUIMIAIBHOIO CIY)Kallero,
M®II, pabotHuka MO®ILI, opranuszauuif, NpeaycMOTpeHHbIX uacThio 1.1 crareu 16
®denepanbHoro 3akoHa Ne 210-D3, ux paboTHHUKOB;

4) noBoAbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM M JEHCTBUSIMHU
(6e3neiicTBEM) YIOJHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIIA YIOJTHOMOYEHHOTO OpraHa
WIM MyHULIMNAJIbHOTO ciayxatiero, M®LI, pabotnuka M®LI, opranuzanuii, npeaycCMOTPEHHBIX
gacTeio 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-D3, ux paOOTHHKOB. 3asBUTEIIEM MOTYT
OBITH TPEACTABICHBI TOKYMEHTHI (MPH HAJTUYMN), TIOATBEPKIAIOIINE JOBOJIBI 3asIBUTENS, JINOO
UX KOIHH.

3asBUTENb UMEET MPABO HA MOJydeHHE HH(OPMAIMH M JOKYMEHTOB, HEOOXOIUMBIX ISt
000CHOBaHUS M PACCMOTPEHHS JKAJTOOBI.

5.5. OcHoBaHWeM /i Havaja TPOIEAYPhl IOCYACOHOTO OOKAIOBAHUS SBISCTCS
IOCTYIUIEHUE asloObl 3asBUTENA. Perucrpanus xamo0bl OCYIIECTBIISETCS YIOJIHOMOYEHHBIM
CHECLMATUCTOM  YIOJHOMOYEHHOTO  opraHa,  pabotHukamu  MOII, OpraHu3anui,
IpeyCcMOTpeHHBIX YacTeio 1.1 crateu 16 DenepanpHoro 3axkoHa Ne 210-P3. B TeueHue Tpex
JTHEH CO JIHS €€ MOCTYIIICHUS.

Kamoba, moctynuBmias B ymojdHOMOuYeHHBIH opradn, M®II, yupemuremto MODII, B
OpraHu3aly, npeaycMoTpeHHble yacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3,
HOJUIEKHUT PACCMOTPEHMIO B TE€UEHHUE MATHAAUATH pabouux JHEH co HS ee perucTpauuu, a B
ciyyae  OOKaJoOBaHHMsI ~ OTKa3a  YINOJIHOMOYEHHOro  opraHa, MO®ILl,  opraHusamnmii,
IpelycMOTpeHHBIX 4yacTbio 1.1 cratem 16 Hacrosimero denepanpHoro 3akoHa Ne 210-D3, B
nprueMe TOKYMEHTOB Y 3asiBUTEIS TUOO B UCIIPABICHUH JOMYIICHHBIX OMEYaTOK U OIIMOOK WK B
cilyyae 00KaJloBaHHs HapyILlIeHHs] YCTaHOBJIEHHOIO CPOKa TaKUX UCIPABICHUN - B TEUCHHE MATH
pabounx JHEH co IHA ee perucTpanuu.

5.6. B ciydae ecnu B xkanio0e He yKka3aHbl (paMuiIns 3assBUTEINS, HAPaBUBILET O )Kanooy, u
MIOYTOBBIN a/Ipec, 0 KOTOPOMY JI0JKEH OBITh HAIlpaBJIEH OTBET, OTBET HA ’Kajo0y He JaeTcs.

Ecnu B yka3zaHHOH kano0e coxepkaTcs CBEACHHUS O MOJTOTaBIMBAEMOM, COBEPLIAEMOM
WIM COBEPLLIEHHOM IPOTUBOIIPABHOM JESHUHM, a TAaKXK€ O JIMIE, €ro IOATO0TABIMBAOIIEM,
COBEpIIAIOIIEM WM COBEpPUIMBIIEM, ajgo0a MOJJIEKUT HANPaBICHHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIIUEH.
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JloJDKHOCTHOE JIUI0, PAOOTHUK, HAJEIICHHBIE TOJIHOMOYHSAMHU 110 PACCMOTPEHHIO 5Kaino0
B COOTBETCTBHH C ITyHKTOM 5.2 HACTOSIIEr0 aAMHUHHCTPATUBHOTO pErjaMeHTa, IPU MOJIyYeHUU
XKasoObl, B KOTOPOW COAEP)KAaTCs HEIEH3ypHBIE JTHOO0 OCKOPOWTEIbHBIC BBIPAKEHHS, YIPO3BI
JKU3HU, 370POBBI0 M HMMYIIECTBY JOJDKHOCTHOTO JIMIA, a TaKXKE YICHOB €ro CEeMbH, BIpPaBe
OCTaBUTh kajo0y Oe3 OTBeTa MO CYHIECTBY IOCTABICHHBIX B HEH BONPOCOB U COOOIIUTH
3asIBUTEIIO O HEIOMYCTUMOCTH 37I0YIOTPEOICHUS MPaBOM.

B ciydae ecnu TEKCT »kano0bl HE TIOJIaeTCs MPOYTEHUIO, OHA OCTaBIIsieTCs 0e3 OTBeTa, O
YeM B TEUYEHHE CEeMHU IHEH CO THS PEerucTpaluy >Kajio0bl cOOOIIaeTCs 3asBUTENI0, €CIU €ro
(hamMuITUS ¥ TIOYTOBBIN aapec MOANAIOTCS MPOUYTECHHUIO.

Ecnu oTBeT mo cyiiecTBy MOCTaBICHHOTO B KanoOe BOMpoca HE MOXKET ObITh JaH 0e3
pasriialieHusl CBEICHMM, COCTaBISIIOIIMX TOCYAApCTBEHHYIO WM HHYI0 OXpaHSIEMYIO
(denepanbHBIM 3aKOHOM TaifHy, B TEUCHHE CEMU THEH CO AHS PETMCTPALUU JKaTo0bl 3aBUTEIIO,
HampaBUBIIEMYy KanoOy, cooOmaercs O HEBO3MOXXKHOCTHM JaTh OTBET 10 CYIIECTBY
MIOCTAaBJICHHOTO B HEHl BomMpoca B CBSI3M C HEIOMYCTHUMOCTBIO pasMIallleHUs] yKa3aHHBIX
CBEJICHUM.

B cnyuae, ecnu TekcT kano0bl HE MO3BOJISIET OMPEICNIUTh CYyTh OOpAIlEHUS 3asiBUTENS,
OTBET MO CYIIECTBY KaJoOBbl HE JAETCs, O YeM B TEUCHHE CEMHU JHEW CO JHS PErucTparuu
XKaI0ObI COOOIIAETCS 3asBUTEINIO.

B cnygae ecnu B sxano0e obOxairyercst CyJeOHOe pelieHue, Takas )Kaino0a B TCUCHUE CEMH
OHEl co JHA e€ perucTpaldyd BO3BpalllaeTcsl 3asBUTENIO, HallpaBUBLIEMY >Kanoly, ¢
pa3bsCHEHUEM MOPsAKa 00KaTOBaHUS TaHHOTO Cy1I€0HOTO PEIIECHUS.

Ecnu B jxanmo0e comepXUTcs BOIMPOC, Ha KOTOPBIM 3asBUTENI0 HEOAHOKPATHO /1aBaJUCh
NUCbMEHHBIE OTBETHI 110 CYILECTBY B CBSI3U C PaHEE HANPABISIEMBIMH KalloOaMH, U MIPH 3TOM B
kKanobe He MPUBOIATCS HOBBIE TOBOJBI UM OOCTOSATENHCTBA, AOHKHOCTHOE JIMIIO, PaOOTHUK,
HaJIeJICHHBIC TIOJTHOMOYHMSIMA TI0 PAacCMOTPEHHUIO JKanod B COOTBETCTBHHM C IYHKTOM 5.2
HACTOALIET0  aJIMUHUCTPATUBHOIO  pEerjlaMeHTa,  BIpaBe  MPUHATH  pELIEHHE O
0€30CHOBATEIILHOCTH OYEpPEJHON KaloObl W TIPEKPAICHHH NEPEeNuCKH C 3asBUTEIEM I10
JAHHOMY BOIIPOCY TIpPH YCJIOBWHU, YTO YKa3aHHas >kajno0a U paHee HampaBiseMble KaloObl
HaNpaBSUIUCh B OAMH M TOT JK€ YIOJHOMOYEHHBIH OpraH WIA OJHOMY M TOMY e
JOJKHOCTHOMY Jvily. O TaHHOM pEelIeHUH YBEIOMIISETCS 3asiBUTENb, HAIIPABUBIINN Ka100y.

5.7. Tlo pe3ynbTaTaMm pacCMOTPEHUs >KaloObl MPUHUMACTCS OJHO W3 CIESAYIOIINX
pELICHMII:

1) xamoGa ymOBIETBOpSETCS, B TOM YHUCIe B (OpME OTMEHBI NPUHSATOTO PEUICHHS,
UCIIPABIICHUS JOMYIICHHBIX OMEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3yibTaTe MpPEIOCTaBICHUS
MYHULUNIAIBHOW YCIYT'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO0 JCHEKHBIX CpPEICTB, B3UMaHUE
KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHBHBIMU MpPaBOBBIMU akTamMu Poccuiickoii ®deneparum,
HOPMAaTHUBHBIMU TPABOBBIMH aKkTamH Bomnrorpanckoil 001acTi, MyHUIMIIAIbHBIME PABOBBIMU
aKTaMu;

2) B yJIOBJIIETBOPEHUH KaAJI0ObI OTKA3bIBACTCA.

5.8. OcHOBaHMSMHU 17151 OTKa3a B YAOBJICTBOPEHUH 5Kal00bI SBISIOTCS:

1) mnpusHaHue TMPABOMEPHBIMH pemieHus W (wnu) JedcTBuil  (Oe3meicTBus)
YIIOJTHOMOUYEHHOTO OpraHa, TOJKHOCTHBIX JIUI, MyHULIUTNIAJIbHBIX CIYKAIUX YIOIHOMOYEHHOTO
oprana, M®II, paborauka M®LI, a Taxxe opraHusanuii, NpeaycCMOTPEHHBIX YacThio 1.1 cTarbu
16 denepanpHOro 3axkoHa Ne 210-®3, nnm ux pabOTHUKOB, YYACTBYIOIIHUX B MPEIOCTABICHUHN
MYHMIUIIATBHOMN YCIIYTH,

2) HanuM4Me BCTYMNHBIIETO B 3aKOHHYIO CHIJIy pELIEHHUs Cyaa Mo jkamo0e O TOM 3Ke
IIPEIMETE U 110 TEM KE OCHOBAHUSM;

3) momaya >KanoObl JIMIIOM, TOJHOMOYMS KOTOPOTO HE TMOATBEPKACHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKoHoaarenbcTBoM Pocculickoit denepanuu.
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5.9. He mno3gHee 1HA, CIEOYIOWIEro 3a JHEM MPUHATUS PEIICHUs, 3asABUTEII0 B
NUCbMEHHOW (opMe M 1O JKEJaHWIO 3asBUTENS B DIIEKTPOHHOM (opMe HampasiseTcs
MOTHUBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHMUS JKaT00bI.

B cnydae npusHaHMs kanoObl MOJJIEXKalled yIOBJICTBOPEHUIO B OTBETE 3asBUTEINIO
naercst “H(GopMaIus o IeHCTBUAX, OCYIIECTBISEMBIX YITOJTHOMOUYEHHBIM opranom, M®II, nmu6o
OpraHu3anueil, npeaycMoTpeHHbIX dacTeio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-D3, B
LEeNsIX  HEe3aMEUINTENbHOIO  yYCTPAaHEHMsI  BBIABICHHBIX  HAPYHNIEHWM TpU  OKa3aHUU
MYHHUIMNAIBHOM YCIYr'M, a TakKe NPUHOCATCS W3BUHEHHUS 3a JOCTABICHHBIE HEyN00CTBAa U
yKa3bIBaeTcss WHpOpManus O JaTbHEUIIMX JEHCTBHSX, KOTOpPBIE HEOOXOJMMO COBEPUIMTH
3asIBUTEIIIO B LIEJIAX MOJIyYECHUSI MyHULIUNIATbHON YCIYTH.

B cnydyae mpuzHaHus kanoObl HE MOJJICKAIICH YAOBICTBOPEHUIO B OTBETE 3aIBUTEIIO
JAIOTCSl ApryMEHTHPOBAHHBIE PAa3bsICHEHHs O MPUYMHAX [PUHATOTO pEIICHHs, a TaKke
UHpOpMaLKs O OPSAKE 00KATIOBaHUS IPUHSATOTO PEIICHHUS.

5.10. B cny4ae ycTaHOBIECHHS B XOJA€ WJIM MO peE3yiIbTaTaM PACCMOTPEHUS KajaoObl
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO IMPABOHAPYLIEHUS] WM MPECTYIUIEHUS JOJKHOCTHOE
JMIIO YIOJHOMOYEHHOI'0 OpraHa, paOOTHUK, HaJEJICHHbIE MOJTHOMOYMSIMH IO PACCMOTPEHHUIO
*Kamo0 B COOTBETCTBHMM C NYHKTOM 5.2 HACTOSIIEr0 aIMHHHCTPATUBHOTO pErJIaMeHTa,
HE3aMeUINTEIbHO HAIIPABIIAIOT HMEIOIMECS MaTEpUaIIbl B OPraHbl IPOKYPATyPHI.

5.11. 3asBuTenu BmpaBe O0XKaJOBaTh PEIICHHS, TNPHUHATHIE TPU TPEIOCTABICHUU
MYHULMNAIBHON YCIIyru, AeicTBus (Oe3neiicTBUE) IOMKHOCTHBIX JIML, MYHHLIUNAIBHBIX
CIIyXKallluX YIMOJHOMOYEHHOTO OpraHa, MOJDKHOCTHBIX Jinil M®IL], paOOTHUKOB OpraHu3aiuu,
npeaycMOTpeHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-03, B cymeOHOM
MOPSIAKE B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanni.

5.12. IlonokeHus HACTOSIIETO pa3felia, YCTAHABIMBAIOLIUE TMOPSAOK PacCMOTPEHHUS
XKanmo0 Ha HapylIeHHs MpaB TPaKAaH U OpPraHU3aIMi MPH NMPEIOCTABICHUN MYHHUIIMIIAIHHON
YCIYr'H, HE PacCIpOCTPAaHSAIOTCSA Ha OTHOLIEHUS, peryiupyemble dDenepalbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHus oOpaimieHuil rpaxaan Poccuiickoi
denepanuny.
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[Ipunoxenne Ne 1 k aAMMHUCTPATUBHOMY
peraaMeHTy NpeoCTaBIeHHs] MyHUIIUIATIbHON
ycayru «Bbigaua JOKyMEHTOB (BBIIMCKH U3
MOX035MCTBEHHOW KHUTH, CIIPABOK )»

I'naBe KananmHMKOBCKOTO CEJIHLCKOTO IMMOCEICHHMS

(®.1.0. zasBuTens)

(peKBHU3UTHI JOKYMEHTA, YAOCTOBEPSIOMICTO JIMIHOCTD: CEpus,
HOMeEp, KEM H KOTJIa BBIIaH)

(pCKBI/I3I/ITLI JAOBEPCHHOCTH, B ClIydyac 06pa111€}m>1
HpCI[CTaBI/ITeJ'IiI)
IIpoxuBatoliero o aapecy:

TenaeQoH:

QJICKTPOHHAA mo4Ta:

3agBjieHue

[Ipoury npenocTaBUTh MHE JOKYMEHT (BBIMHUCKY U3 MOXO3SICTBEHHON KHUTH, CIIPaBKY) :

[Ipunoxenue:

Pe3ynpTaT MyHMIMIAIBHON YCIYTH IPOIIY BbIIATh:
JIUYHO yepe3z MOI] Ha AIIEKTPOHHYIO NIOYTY OYTOU WHBIM CITIOCOOOM

JlaTa

Ionmuce 3aaBuTENs
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