BOJITOT'PAJICKASI OBJIACTD
MAJIJIACOBCKH MYHUILIMIIAJIBHBIN PATOH
AJIMUHUCTPALIUSI KAJJAITHUKOBCKOI'O CEJBbCKOI'O MIOCEJIEHUS

IHOCTAHOBJIEHUE

« 03» anpeass 2018 r. n. HoBocrpoiika Ne 25

OO0 yTBepKAeHUN AIMHUHUCTPATHBHOIO PerjaMeHTa
NpeJ0CTABACHUA MYHUIIUNIAJIBHON YCJIYTH
«IIpenocraBienue uHpopmanum 00 ouepeTHOCTH
NPeJ0CTABICHHA KUIbIX IIOMEIeHU HA YCI0BHAX
COLMAJIBHOI0 HAMa)

B cootBerctBun ¢ ®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUS TOCYJapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr», ®DenepanbHbIM 3aKOHOM OT
06.10.2003 Nel31-®3 «O6 o006mMX HpUHLMIAX OpPraHU3alMd MECTHOIO CaMOYNpAaBICHUS B
Poccuiickoit ®eneparuny», I[locranoBienuem AnmuHUCTpanuu KaJlalIHUKOBCKOTO CEJIBCKOTO
noceneHuss ot «18» ampens 2011r. Ne24 «O mnopsake pa3pabOTKM U yTBEPXKIEHUS
a/IMUHUCTPATUBHBIX PErVIAMEHTOB MPENOCTABICHUS MYHHIMNAIbHBIX YCIYyr (MCHOJIHEHUs
MYHUIUIATIBHBIX (PYHKIIHIT)», pyKOBOJACTBYSCH Y CcTaBOM KaalrHHKOBCKOTO CEIbCKOTO MOCEIEHUS,
Anmunuctpanus KanalmHUKOBCKOTO CEIbCKOT0 MOCENEHUS

INIOCTAHOBJISIET:

1. YTBepauTh AIMMHUCTPATUBHBINA PErIaMEHT MPEJOCTaBICHUS MYHHULUIAIBHOW YCIyTH
«[IpenocraBnenrie MHPOpPMALUU 00 OYEPEAHOCTH TPEAOCTABICHUSA JKWJIBIX IIOMEIIEHUH Ha
YCIOBUSX COLIMATIBHOTO HaliMay (mpuiioxkeHre Nel K MOCTaHOBIIEHUIO).

2. OTMeHUTH NocTaHoBIeHNE AqMUHUCTpanuu KalalnHUKOBCKOTO CEIbCKOTo MOCENeHUs Ne3
or 10.01.2017r «O06  yTBepkAe€HUM AJMUHUCTPATHUBHOTO pErjlaMeHTa MpPeJOCTaBJICHUS
MyHununaiasHo  yemyru «lIpenocraBienue wuHpopmanuu 00 OYEPEAHOCTH MPENOCTABICHUS
KHJIBIX TIOMEILEHUH Ha YCIIOBHUIX COLUAIBHOTO HaltMay.

3. KoHTpOo:1b 32 UCIIOTHEHUEM HACTOSILIEr0 IOCTAHOBJIEHHS OCTABIISAIO 32 COOOH.
4.HacTosiliee MOCTAHOBJICHHE BCTYMAeT B CHIY €O JHSA OQHUIMAIBLHOIO OMYOJIMKOBAHUS
(oOHapomoBaHus).

I'maBa KanamHuKoBCKOro
CeJILCKOI0 MocCeJIeHHus C.A. bupwokos

Per. Ne 25/2018r.



[Ipunoxenne Nel x MOCTaHOBIEHHIO
Anmunuctpanuu KanamHuKOBCKOTO CEIbCKOTO MOCENEHUS
oT «03» anpenst 20181 Ne 25

AJIMHUHUCTPATHBHBIN perjiamMeHT
NpeaoCcTaBJIeHU MyHUIIUNAIBHOH ycayru «IlpexocraBienne nangopmanumn 00 ouepesHOCTH
NPEeIOCTABICHHS KUIbIX IOMELEHUI HA YCI0BUAX COMATBHOI0 HAHMa)

1. O01mMe mMoJ10KeHus

1.1. Ilpeamer perynupoBaHus

Hacrosimiuii  agMUHHUCTpaTUBHBIA pPETJIAMEHT YCTaHABIMBAET MOPAJOK MPEJOCTABICHUS
MyHUIMNaabHOM ycayru «lIpemocraBnenne uH(opManuum 00 OYEpeIHOCTH IPelOCTaBICHUS
KWJIBIX TOMEIEHUH Ha YCJIOBMSIX COLMAJIbHOTO HaiMay (Jajee — MyHULUIAIbHAs yciyra)
CTaHJapT NPEJOCTABICHUS MYHMLIMIIAIBHOM YCIYTH, COCTaB, IIOCIENOBAaTEIBHOCTh U CPOKHU
BBIMIOJHEHUS] aJIMUHUCTPATUBHBIX HpoLEeAyp (ICHCTBHIl) MO MPENOCTABICHUIO MYHHUIMIAIbHON
yCIyru, TpeOOBaHUS K TOPAAKY MX BBINOJHEHUS, (GOPMBI KOHTPOJS 33 HCIOJHEHHEM
aJIMUHUCTPATHBHOTO PETJIaMEHTa, JOCYACOHbIN (BHECYNeOHBIN) TOPSIIOK 00KaJOBaHUS PELIICHUN
U jaedcTBUil (Oe3aeicTBUSA) NOKHOCTHBIX JIMI agMHHHMCTpauuu KagaltHMKOBCKOTO CelbCKOTo
nocenenus [lammacoBckoro MyHunMnaibHOTO paifoHa Bonrorpaackoi obmacty.

1.2. CBeneHHUs O 3asIBUTEIISX

3asBUTENAMU Ha IOJy4YE€HHE MYHUILMIIAJBbHOM YCIYyTu SBIAIOTCA TrpaxiaaHe Poccuiickoit
®denepanyiv UM UX YIIOJTHOMOYEHHBIE TPEACTABUTENH.

1.3. ITopsimox HHPOPMHUPOBAHNS 3aBUTEINCH O MPEAOCTABICHUH MYHUIUITATILHON YCITyTH

1.3.1 CBeneHust 0 MecTe HaxOXJAEHUsS, KOHTAaKTHBIX TenedoHax M rpaduke pabOThl opraHa
MECTHOTO  CaMOYIIpaBJIEHUS, MPEIOCTABISAIOIIEr0 MYHULMIAIBHYIO  YCIyry, a TaKxke
MHOTrO()yHKIIMOHAJIBHOTO LEHTpa IMPEJOCTaBICHUS T'OCYAAPCTBEHHBIX M MYHHULHUNAIBHBIX YCIYT
(nanee — M®II):

Ne HaunmenoBanue oprana MecTto HaxOoKaeHUs KonTtaktaslii Tenedon,
T opHUIIMATBLHBIN CalT,
aJipec AIIEKTPOHHON MOYTHI
1 | AamuHHCTpanus Bonrorpaackas ten.: 8(84492) 59-5-80,
KananmHukoBCKOro ceabcKoro 0071acTh, caiT:www.adm_kalash.ru
noceneHus IlanmmacoBckoro [MannacoBckuit e-mail: adm_kalash@mail.ru
MYHULIMIAIBHOTO paioHa paiioH,

n.Hosoctpolika , yiI.
IIIxonpHas,3.

2 | MynunumansHoe o0romxeTHOE | Bonrorpaackas (84492)68-0-31(mupexTop)
yupexxaenue «llamnacoBckuii 00J1acTh, (84492)61-3-33,
MHOTO(YHKIIMOHANIBHBIA — 1eHTp | r.IlammacoBka, yi. Odunmanpubiii cait MOLI:
npeagoctaBaeHu a|Kommynucruueckas | www.pallasovka-mfe.ru
roCyJIapCTBEHHBIX ul,4 AJipec 3JEeKTPOHHOM MOYTHI
MYHULIMIATBHBIX YCIIYD» MOILI:

mfc.pallasovka@mail.ru;
mfc pal@volganet.ru




IIpuéM M KOHCYIBTUpPOBaHUE Tpa)XKJaH II0 BOIPOCAM, CBSA3AHHBIM C IIPENOCTaBICHUEM
MyHHALIMNIaTBHOW  YCIYTM, OCYILECTBISETCS agMUHHUCTpanuedl KalamHUKOBCKOrO —CelbCKOro
nocenenust IlammacoBckoro MyHHUIMIAIbHOTO paiioHa Bonrorpaackoit obnactu  (manee-
AIMUHUCTpaIus), B COOTBETCTBUHU CO CIEAYIOIIUM IpadUKOM:

ITosenenpHUK 08:00-17:12
Bropauk 08:00 - 17:12

Cpena 08:00-17:12
YerBepr 08:00 - 17:12
IIatauna 08:00-17:12
[lepepriB Ha 00en (€KEAHEBHO) 12:00 - 14:00
Cy66oTta Breixonaoi
Bockpecenne BrixogHon

[IpuéM M KOHCYIBTUPOBAHHE TpaXJaH IO BONPOCAM, CBSI3AHHBIM C IPEIOCTABICHUEM
MyHULIUTIATBHOW YCIYTH, OCYIIECTBISIETCS TaK K€ B MHOTO(PYHKIIMOHAIBHOM IIEHTpe (nanee
M®II), B COOTBETCTBUH CO CIAEAYIOMUM IPAPUKOM:

[TonenensHUK 08:00 - 17:30
BropHuk 08:00 - 17:30
Cpena 08:00 - 17:30
YeTBepr 08:00 - 17:30
[IsaTHUIA 08:00 - 17:30
Cy660Tta 08:00 — 15:00
Bockpecenne BrixogHou

bes nepepriBa Ha 00e

1.3.2. Uudopmanuio o MOpsAAKE NPEAOCTaBICHUS MYHHUIMIAIBHONH YCIyTH 3asBHUTENb
MOXKET TOJTyIHTh:

HETMOCPEJCTBEHHO B aJAMUHUCTpanuu  (MHGOpPMAIMOHHBIE  CTEHIBI,  YCTHOE
nHPOPMHUpOBaHHE IO TeledoHy, a TakkKe Ha JIMYHOM NpHEeME JOJDKHOCTHBIMHU JIMIIaMHU
aJIMUHUCTpPAIINH;

o 1moyre, B TOM  YHCJIE  JJIEKTPOHHOW  (azpec  AIEKTPOHHOW  IOYTEHI),
B ClTy4ae MUCbMEHHOTO OOpaIleHHs 3asiBUTEIIS;

B cetn MHTepHeT Ha oduIMaTbHOM caiiTe aAMUHHCTPALUH, Ha OQUIMAILHOM IOpTalie
I'ybepnaropa u Anmunuctpauuu Bonrorpaackoit odmacta (Www.volganet.ru), Ha eIMHOM TOpTae
roCyJIapCTBEHHBIX U MyHULIUNIAJIbHBIX YCIYT (Www.gosuslugi.ru).

2. CTanaapr npeaocTaB/IeHUsI MyHHIMIIAJIbHOM YCIYyTH

2.1. HaummenoBanme MyHununaapHoi ycinyrm — «lIpemocraBnenue wuHbopmamuu o0
OUYEPETHOCTH MPEIOCTABIICHUS KUIBIX TOMEIIEHNN Ha YCIIOBUSAX COLMATIBHOIO HaliMay.

2.2. MyHuuunanbHasg yciayra npeAaocTaBisiercss aaMuHucTpanueil KamanmHukoBCKOTO
cenbcKoro nocesnenus [ammacoBckoro MyHUIMIAIBHOTO paiiona Boarorpaackoii obiactu.

2.3. Pe3ynpraroM MNpeAoCTaBICHHUS MYHHMIMOAIBHOM YCIYrH SBISETCS NPEIOCTaBICHUE
3agBUTENI0 MH(MOPMAIMU OO0 OYEPEAHOCTH MPENOCTABICHUS KHIJIBIX MOMEIICHUWH Ha YCIIOBHSIX
COLIMATILHOTO HaiiMa, oopMJIEHHOM B BUJE CHPABKU 00 OYEPETHOCTU MPEAOCTABICHUS KUIIBIX
MOMEIIEHUI Ha YCIOBUIX COLUAIBHOIO HaliMa TMOO CIIPaBKU O TOM, YTO 3asiBUTENb HE COCTOUT Ha
ydyeTe B KayeCTBE HYKJAIOIIETOCsS B JKAJIOM NOMEIICHHH, MPEIOCTaBIsIEMOM II0 JOTOBOPY
COLMAIIBHOTO HalMma.

2.4. Cpok penocTaBIeHNUs MyHULIUIIAJIbHOU YCIYTH.

Cpox mpenocTaBlieHUs MYHUIMIATBHONW YCIyru cocraBisger He Oosee 20 aHelt co aHs
MOCTYIUJICHUS 3asIBJICHUS.



B cnydae npencraBieHust 3asBUTENEM JTOKYMEHTOB uepe3 MODI[ cpok mnpenocraBieHus
MYHULUINAIBHOW YCIYTH HCYHCISAETCS €O JAHS TepeJaud JOKYMEHTOB B aJMHUHHCTPAIUIO
MOCEJICHHUS.

2.5. IlpaBoBO# OCHOBOM JIJIsl MPEIOCTABICHUS MYHULIMTIATILHOW YCIIYTH SBJISIIOTCS CIEAYIOIINE
HOPMAaTHBHBIE MPABOBBIC AKTHI:

-Kunmnmaeii kogexkce Poccuiickoit denepanun (Cobpanue 3akoHomarenbcTBa Poccuiickoit
Oepnepanunn, 03 ssuBaps 2005 1., No 1 (vacte 1), c1. 14, «Poccuiickas razetan, 12 aaBaps 2005 r., Ne
1, «ITapnamenTckas razeta», 15 saBaps 2005 r., Ne 7-8);

-DenepanbHblil 3aK0H OT 6 OKTsA0ps 2003 1. Ne 131-P3 «O06 0o0mmx npuHIUNAaxX OpraHu3alun
MecTHOTO camoyrmpasieHus B Poccuiickoit deneparum» (CoOpaHue 3akoHOaTeNbcTBa Poccuiickoit
®eneparnyn, 06 okTsa6ps 2003 1., Ne 40, c1.3822, «Poccuiickas razeran, 08 oktsaops 2003 r., Ne 202,
«[TapnamenTckas razera», 08 oktsops 2003 r., Ne186);

-Oenepanpubiii 3akoH oT 27 utoHA 2010 1. Ne 210-®3 «O6 opraHu3zanuu mpeaoCcTaBlICHUS
TOCYJIapCTBEHHBIX W MyHUIMNaIbHbIX ycayr» (CobOpanue 3akoHomaTenbcTBa Poccuiickoit
®enepanun, 02 aBrycta 2010 1., Ne31, c1. 4179, «Poccwuiickas razetay, 30 utons 2010 r., Ne 168);

-®OenepanpHblil 3aK0H 0T 2 Mast 2006 rona Ne 59-®d3 "O nopsiike paccMOTpeHHs 00paleHui
rpaxkaan Poccutickoit @eneparnuu ("Poccuiickas razera”, 2006, Ne 95);

-3akon  Bomrorpaackoit  obmactu ot 1 gekabps 2005 1. Ne  1125-O]]
«O Tlopsake  BemeHuss  OpraHaMd  MECTHOTO  CAaMOYIpaBJICHHUS  ydeTa  TpaxaaH
B KauecTBe HYKJIaIOIIHUXCA B JKUJTBIX MOMEUICHUSX, MPEI0CTABIISIEMbIX
10 JIOTOBOpAaM COIMAIBHOTO HaiimMa B Bonrorpanckoi obnactu» («Bonrorpaackas mpama», 14
nexadps 2005 r., Ne 234);

-TIOCTAHOBJICHUE I'naBe1 AnMUHHCTpAIUU Bourorpanckoi obnactu
oT 24.04.2006 Ne 455 «O HEKOTOpBIX BOIIpOCcax peanusanuu 3akoHa Bonrorpaackoii odmactu ot 1
nexabpst 2005 r. Ne 1125-OJ] «O Ilopsiake BeneHHsi opraHaMyd MECTHOTO CaMOYITPaBJICHHUS ydeTa
TPaXKJaH B KAa4eCTBE HYKIAIOIMIMXCS B JKWIBIX MMOMEUIEHUSX, MPEJOCTABISIEMBIX MO JOrOBOpaM
COLIMATILHOTO HaliMa B Bonrorpanckoit obmactu»  («Bonrorpanckas paBaay,
28 anpens 2006 r., Ne 75);

-pacnopspkenue  IlpaButenbctBa  Poccuiickoit ~ ®enepauum 0T 17  nexalps
2009 r.  Ne 1993-p (Cobpanue  3akoHomarenbcTtBa  Poccuiickoit — Denepanuu,
28 nekaopst 2009 T., Ne 52, 24, CT. 6626, «Poccuiickas raseray,
23 nexabps 2009 1. Ne247);

-YcraB KanamHuKoBCKOTO CelnbCKOro nocenenus [lanmacoBckoro MyHUIIMIIATBHOTO paiioHa
Bousrorpazackoit obnactu.

2.6. IlpenocraBiieHME MYHHMIIMIIAIIBHOW YCIYIM OCYHIECTBIISAETCS HAa OCHOBAaHWUM 3asBICHUS
TpaXIaHWMHA O TPEIOCTAaBICHUU WHPOPMAIMU 00 OYEepPETHOCTH TPEJOCTABICHUS KHIIBIX
MOMEIIEHUI Ha YCIOBHUSAX COIIMAIbHOTO HaiimMa (B TOM 4HCIIe B 3JIEKTPOHHON (hopMe) Ha UM TJIaBbI
KanamnukoBckoro — cenbckoro — moceieHust  [lammacoBckoro  MyHUIMOAIbHOTO — paiioHa
Bonrorpaackoir o6macth mo ¢opme, yKazaHHOM B TpPUIIOKEHUH | K  HaCTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

2.7. WcuepnwiBatonuii TepedyeHb JOKYMEHTOB, HEOOXOIWMBIX MJIS TMPEIOCTaBICHUS
MYHULMNAIbHON YCIIYTH.

2.7.1. UcuepnplBaromiuii mepeyeHb JTOKYMEHTOB, KOTOPBIE 3asBUTENb JOJDKEH IMPEICTaBUTh
CaMOCTOSITENIbHO:

- 3asdBlIEHHE O MPENOCTaBIeHUU HH(DOpPMaLMU OO0 OYEPEAHOCTH MPEIOCTABICHUS >KUIIBIX
MOMEIIEHUI Ha YCIOBHUAX COIMAILHOTO HaiiMa (Jaliee — 3asBleHUE);

- KOTIUSI JOKYMEHTA, yIOCTOBEPSIFOIIETO JTUIHOCTD 3asIBUTETIS;

- JIOKYMEHT, TOJATBEPKIAIONIMKA TIOTHOMOYHUS TMPEACTaBUTENS JACHCTBOBATH OT HMEHU
3asgBUTENS, a TAKXKe MACIOPT WM WUHOM TOKYMEHT, YAOCTOBEPAIOIIUI JINYHOCTh IPEICTaBUTENS, B
COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit ®Dexepanuu, B ciydae oOpaiieHUs
MOJIHOMOYHOTO MPEICTaBUTES.

2.7.2. HampaBneHue agMUHUCTpaLlMEd 3alpocoB B  paMKaX MEKBEJOMCTBEHHOI'O

©



B3aMMO/JICUCTBUS HE TPEAYCMOTPEHO.

2.7.3. 3asBiaeHUE MOXKET OBITh TIPEACTABICHO 3aSBUTEIISIMH 10 UX BHIOOPY B aJIMHHHUCTPAIIHIO
wii B MOLI 1n4HO, MOCPECTBOM OYTOBOM CBSI3M Ha OyMa)KHOM HOCHTENE, TUO0 NMpEeCTaBICHO B
aIMUHHUCTpAINIO B (OpMe IIEKTPOHHOTO JAOKYMEHTa, B TOM YHCII€ C HCIOJb30BAaHUEM €IUHOTO
Imoprajla TOCYHapCTBEHHBIX W MYHULOUIAIBHBIX YCIIYr, IIOpTada TIOCYIapCTBEHHEBIX U
MYHHULIMNATBHBIX yCIyT (¢yHkiuil) Bonrorpaackoii obmactu.

[Tomaya JIOKYMEHTOB yepes M®I] OCYILIECTBIISAETCS B COOTBETCTBUHU
c COIJIallIeHUEM 0 B3aUMOJICIICTBUU, 3aKIHOYEHHOM MEXIY aAMUHUCTpanuen
u M®II.

OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh M MOJIHOTY MPEACTABISEMbIX CBEACHUN U JTIOKYMEHTOB,
SIBJIAIOIIMXCS. OCHOBAHMEM JUIsl TPEJOCTAaBICHUS MYHULUIAIBHOW YCIYrH, BO3JIaracTcs Ha
3asiBUTEIIS.

AJZIMUHHCTpAIUS HE BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

- TpeACTaBleHUS JOKYMEHTOB U HH(OpMalMM WM  OCYIIECTBICHMS  JIEHCTBUH,
IPEJCTaBICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE IMPENYCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aktamu Poccuiickoit ®enepanun u Boarorpaackoit o01acTH, peryaupyrOUIdMHA OTHOIICHHUS,
BO3HUKAIOIIINE B CBA3H C IIPEIOCTABICHUEM MYHULIMIIAIBHBIX YCIIYT;

- MIpeICTaBICHUS JIOKYMEHTOB u uH(popmManuu, KOTOpBIE HaXoJsATCs
B pacHopsDKEHUM OpraHa, IpeJOCTaBISIONIEr0 MyHULIMIIAIBHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CaMOYIpaBJICHHUS JUOO MOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM
OpraHaM MJIM OpraHaM MECTHOT'O CaMOYIIpaBJIEHUs OPraHU3alui B COOTBETCTBUM C HOPMATUBHBIMU
paBOBbIMH akTamu Poccuiickoit @enepanniv, HOpMaTUBHBIMU IPAaBOBBIMU akTaMu Bomirorpaackoi
00J1aCTH, MyHUITUIAIbHBIMU IIPAaBOBBIMH aKTaMHU;

- OCYIIECTBJICHHUS JEUCTBUN, B TOM YHCJIE COIJIACOBAHWMM, HEOOXOIUMBIX AJI1 MOJYyYEHUS
TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr W CBS3aHHBIX C OOpalieHueM B UHBIC
rOCYAApCTBEHHBIE OPIaHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUsS, OPraHMU3alUU, 3a UCKIIOYEHHEM
MOJy4EHUs! YCIYr W TOJIyYeHHsI JOKYMEHTOB W HMH(OpMaIUH, MPEJOCTaBIIEMBbIX B pE3ylbTaTe
NPEJAOCTAaBIECHNUsS  TAKUX  YCIYr, BKJIIOUEHHBIX B  II€PEYHH, YyKa3aHHblE B  YacTH
1 cratbu 9 ®DenepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu mpeaocTaBIeHUS
rOCyJIJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT».

2.8. OcHoBaHMil aJi1 OTKa3a B IpUeME JOKYMEHTOB M OCHOBAaHMH I OTKaza B
[IPEIOCTABICHNHA MyHULIMITAJIBHON YCIYTH HE MPETyCMOTPEHO.

2.9. MyHununanabHast yciayra npeocTaBiseTcs OeciaTHo.

2.10. MakcumaibHOE BpeMsl OXHJAaHWA B OudepeAud NpU 1oJauye  3asiBICHUS
U NpU NOJYyYEHUM pe3yibTaTa MPEAOCTaBICHNUS MYHULMIAIBHOW YCIYI'M COCTaBISE€T HA JTUYHOM
npueme rpaxaa — He 6onee 20 MUHYT.

2.11 Cpok peructpauuu 3asBIEHUS M INPUIATAEMBIX K HEMY JIOKYMEHTOB COCTaBIISIET Ha
JUYHOM TpUeMe TpakaaH — He Oojee 20 MUHYT.

IIpu mocTyrieHun 3asBIE€HUS U JOKYMEHTOB I10 I1I0YTE, 3JIEKTPOHHOM 1o4Te win yepe3 MOPIL]
— He OoJtee 3-X QHEH.

2.12. TpeboBaHMs K MOMELICHUSM, B KOTOPBIX MPEJOCTABIISCTCS MyHHIMIIATbHAS YCIyra, K
3ally OXHUAAHUS, MECTaM JUIsl 3allOJIHEHUS 3allpOCOB O MPEIOCTABIEHUH MYHHUIMIIAIBLHON YCIyTH,
MH(POPMALIMOHHBIM CTEH/IaM C 00pa3laMy UX 3aII0JHEHHUS U TIepEeUYHEM TOKYMEHTOB, HEOOXOTUMBIX

JUIs TIPEIOCTABJICHUSI MYHUIUIAIbHON YCIyTH, B TOM 4YHcCJ€e K OOECIEYeHMIO TOCTYIHOCTH IS
MHBAJINOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH € 3aKOHOJATEeIbCTBOM Poccuiickoit denepanuu o
COLIMAJIbHOM 3aIUTE UHBAIUI0B

2.12.1. TpeGoBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUITATIbHAS YCITyTa.

[Tomenienusi, B KOTOPBIX MPENOCTABISICTCS MYHHUIMIAIbHAs YCIyra, 0O0eCHeuyruBaIOTCs
HEOOXOAMMBIMU Ul MPEIOCTABICHNUs MYyHULUIAIBHOW YCIYyrH 000pylOBaHHEM (KOMIIBIOTEPAMH,
CpEACTBaMHU CBSI3U, OPITEXHHMKON), KAHIEIIPCKUMHU MPHHAUICKHOCTSIMU, WH(POPMAIIMOHHBIMU U
CIPAaBOYHBIMHU MaTepUaiaMu, HarJIAAHON HH(OpMaIUel, CTYIbIMHU U CTOJaMH.

IlomenieHuss agMUHUCTpALUU JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-3IUACMHUOIOIMYECKUM



npaBujIam u HOpMaTHBaM «'uruennyeckue TpeboBaHUs K MEePCOHAIBHBIM
3JICKTPOHHO-BBIYMCIIMTEIILHBIM MalllMHaM U opranu3anuu padotsl. CanlluH 2.2.2/2.4.1340-03» u
OBITH 000PYIOBaHBI CPEICTBAMU MOKAPOTYIIICHHS.

Bxon u BbIX0A 13 oMelIeHud 000pyayroTCsl COOTBETCTBYIOIIMMH YKa3aTEISIMH.

Bxon B anMuHHcTpamuio oOopyayercs HMH(DOPMAIMOHHOW TaOIMMUYKOM  (BBIBECKOIA),
cojepxanie HHPOPMAIHIO 0 HANMEHOBAHUHU, MECTE HAXOXKCHUS U PEKUME pabOTHI.

Kabunersr ob6opynytorcss WHPOPMALMOHHON  TaONMW4YKOW  (BBIBECKOH), coaepiKariei
uHbOpMallMI0O O HAaWMMEHOBAaHMM  aJMHUHUCTPALlMM,  OCYIIECTBISIONIEH  MpPEIOCTaBIICHUE
MYHULIUATIATLHOU YCITYTH.

2.12.2. TpeGoBaHHs K MECTaM OXKHTaHHUS.

Mecra 0XKHMJIAHUS JTOJI>KHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBUSIM
JUISL 3asIBUTENIEN U ONITUMAaJIbHBIM YCIOBHSIM paObOThI CHIEUAINCTOB YIOJHOMOYEHHOIO OpraHa.

MecTta OXumaHHUS JOJDKHBI OBITH OOOpPYIOBaHBI CTYJBSIMH, KPECEIBHBIMH CEKIIUSIMU,
CKaMbSIMH.

2.12.3. TpeboBanus K MecTaM IpueMa 3asiBUTEIICH.
[Tpuem 3asiBUTENEH OCYIIECTBIISIETCS B CHeuaIbHO BBIJICJIEHHBIX
JUISL OTUX LEJIed MOMEICHUSX.

Kaxnoe pabouee MecTO HOKHOCTHBIX JIMIl aJAMUHUCTPALMM JOJKHO OBITH 00OpYIOBaHO
[EPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAMMBIM HH(OPMAIMOHHBIM
0a3aM JaHHBIX, EYaTAIOLUIMM U KOMUPYIOLUIUM YCTPOICTBaM.

[Tpu opranuzanuu paboYMX MECT AOJDKHA OBITh MPETyCMOTPEHA BO3MOXKHOCTH CBOOOJHOTO
BXOJ[a ¥ BBIXOJ[a TOJDKHOCTHBIX JIUI aIMUHUCTPAIINA U3 TIOMEIICHUS TP HEOOXOTUMOCTH.

Mecta cpauyd M TOJYYEHHUS JOKYMEHTOB 3asBUTEISIMH, MecTa s WH(OPMUPOBAHHS
3asIBUTEJICH W 3aloJHEHUsT HEOOXOIMMBIX TOKYMEHTOB OOOPYIYIOTCS CTYNIBsIMHU (KpecilaMu) H
CTOJIaMHU M 00eCIeunBaIOTCs MUcYel OymMaroi ¥ MUCbMEHHBIMH ITPUHAICKHOCTSIMU.

2.12.4. TpeboBanus kK HHPOPMAITMOHHBIM CTCH/IAM.

B MTOMEIICHUSAX aJIMUHUCTpAIIHH, npeaHa3HaueHHBIX TSt paboThI
C 3asgBHTEISIMH, pa3MemarTcs WH(OOPMAIMOHHBIE CTEHJBI, OOECICYHBAIONINE MOTyICHUE
UH(OPMALIUU O IPEOCTABICHNH MyHUITUTIAIEHON YCITyTH.

Ha wuHpOpManMOHHBIX cTeHAaX, OQUIMAIBLHOM CalTe aIMUHHMCTPALUU pPa3MELarTCs
cllefyroImye NHPOPMaLMOHHbIE MaTepHaIb:

U3BJICUEHUS U3 3aKOHOJATEIbHBIX U HOPMATHBHBIX IPABOBBIX AKTOB, COJAEPKALIMX HOPMBI,
peryaupyromye AesiTeIbHOCTD 110 UCIIOTHEHUIO MyHUITUTIATBHON YCIIYTH;

TEKCT HACTOAIIETO aIMUHUCTPATHBHOTO PETJIaMeHTa;

uHpOpMALKA O MOPAIKE UCTIOTHEHHUSI MyHUITUIAIBHON YCIIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEJOCTaBICHUSI MyHULIUIIAIBHOM yCIyTH;

¢dbopmbI 11 00pa31bl JOKYMEHTOB JUIs 3alIOJTHEHMS;

CBEJICHUS O MECTE HaXOX/A€HUs U rpaduke paboThl, HAUMEHOBaHUE agMUHHUCTpanuu 1 MOIL;

CIpaBOYHBIE TEJIE(POHBL;

azpeca JIeKTPOHHOU MMOYTHI U afpeca IHTepHeT-CalToB;

uHbopManus O  MecTeé JUYHOrO  MpHeMa, a Takke 00  YCTaHOBJIEHHBIX
JUIs IMYHOTO TIpUeMa JHSIX U Jacax.

[Tpu u3meHeHnn UHGOPMAIMK MO UCTIOIHEHUIO MYHULIUIIAIBHOM YCIIyTH OCYILECTBIISICTCS €€
HepUoIM4YecKoe OOHOBIICHHE.

BusyanbHas, TekcToBas M MYJIbTUMEAMKHAS HMH(OpMAIUS O MOPAIKE NPEAOCTABICHUS
MYHUIIUTNATBHOW YCIYTH pa3Memiaercs Ha WH(GOPMAIMOHHOM CTEeHIE WIH HH()OPMAIMOHHOM
TepMuHalle (YCTaHABIMBAaETCS B YAOOHOM sl TpaKAaH MecCTe), a Takke B QeaepaabHON
rocyaapcTBeHHoM  wH(popmanmmoHHOM  cucteme  «EguHBI  mOpTa)  TOCYIApCTBEHHBIX
U MYHUIMNAIbHBIX yciayr (¢yHkumid)» (www.gosuslugi.ru), Ha o¢uIHMaIbHOM MoOpTaie
I'yGepHaTopa nu Anmunuctpauun Bonrorpanackoit obnactu B pasaene «l'ocyqapCTBEHHBIE YCIyTH»
(www.volganet.ru), a Takxe Ha opULIIHATBHOM CaliTe aAMUHUCTPALIH.



Odopmenue BU3YaJIbHOM, TEKCTOBOM u MYJIbTUMEIUNHON uHpopMauu
0 TOpPAJKE MPENOCTAaBICHUS MYHHUIMNAIBHON YCIYTH JIOJDKHO COOTBETCTBOBATH ONTHUMAbHOMY
3pUTETHHOMY U CIIyXOBOMY BOCIIPHUSTHIO 3TON HH(GOPMAIIUU TpakIaHAMHU.

2.12.5. TpeboBaHUs K 00ECIIEYCHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHUIIMTIAIBHOW YCIyTH
JUTSL HTHBAJTUIOB.

B nensx obOecrneueHus yciaoBHHM JOCTYMHOCTH MJii WHBAJIUAOB MYHHMIMIAIBHOM YCIyru
JIOJKHO OBITH 00ECTIeYeHO:

OKa3aHue CIeNUaINCTaMyd IMOMOIIM HMHBAJIWJAM B TOCAJKE B TPAHCIOPTHOE CPEICTBO M
BBICAJIKE U3 HETO Mepe] BXOJOM B IMOMEIIEHHS, B KOTOPBIX MPEAOCTABISCTCS MYyHHUIIUIATbHAS
ycyra, B TOM YHUCJIE C UCIOJIb30BaHUEM KPECa-KOJSCKH;

OecrpensTCTBEHHBIH BXOJ] MHBAIH/IOB B TIOMEIICHHUE U BBIXO U3 HETO;

BO3MO>XHOCTb CaMOCTOSTEIbHOIO MEPEIBUKEHHUS MUHBAIUIOB MO TEPPUTOPUU OpraHU3AlINH,
MOMEILEHUS, B KOTOPBIX OKa3bIBAETCS MyHULIMIIATIbHAS YCIIYTa;

COMPOBOXJACHUE WHBAJIUAOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (QYHKUIMH 3pEHUS U
CaMOCTOSITENILHOTO TEPEABMKCHHS, W OKa3aHWE WM TOMOIINM Ha TEPPUTOPHH OpraHU3aIUU,
MOMEIIEHUS, B KOTOPBIX OKa3bIBAETCS MYHUIIMIIATbHAS YCIIyTa;

HaJJIexallee pasMmelleHue o0opyaoBaHUS M HOcUTelleld MH(pOpMaluy, HEOOXOTUMBIX s
oOecrnieyeHns OECTpEensTCTBEHHOIO JOCTYIIa MHBAJIUIOB B IOMEUIEHUS U K YCIyraM, ¢ Y4eTOM
OTPaHUYEHUH UX )KU3HEACATEIbHOCTH;

OyOnvMpoBaHHE HEOOXOIUMOM Il MHBAIHIOB 3BYKOBOU U 3pUTEIBHON MH(DOPMAIIHH, a TAKKE
HAAMKUCEN, 3HAKOB M WHOM TEKCTOBOW M rpaduueckoil nHOpManuyu 3HAKaMH, BBIMOTHEHHBIMU
penbedHO-TOYeuHbIM mpudTOoM Bpaiins;

JIOTYCK CYpJONEepeBOIUMKA U TU(IIOCYPIONEPEBOAUNKA;

JOMYyCK cOOAKU-TIPOBOJHHUKA MPU HAIMYMU JOKYMEHTA, TOATBEPIKIAIOIIETO €€ CIeHUaIbHOe
oOyueHHue U BBIJAHHOTO MO (OpME U B MOPSAKE, KOTOPHIE OMpenestoTcs ¢eaepaibHbIM OpraHoM
UCTIOTHUTENILHON  BIIACTH, OCYIIECTBISIOMMUM (QYHKIMH TIO BBIpaOOTKE U  peanu3aiuu
rOCyJIJapCTBEHHON MOJIMTUKH M HOPMATHBHO-IIPABOBOMY PETyIHMPOBaHUIO B cepe couuaibHOU
3allUThl HACETICHUS;

MPEIOCTABJIEHUE MPH HEOOXOJUMOCTH YCIAYrM IO MECTy JKUTENbCTBA HMHBAIWJA WIH B
JTUCTAaHIIMOHHOM PEXHUME;

OKa3aHue CIEeUUaTNCTaMid aJAMHHHCTpAIMM HWHOM HeoOXOIMMOIl MOMOIIM WHBAJIUAAM B
PEOAOTICHUH 0aphepOB, MPEMATCTBYIONIUX MMOTYUYCHUIO MU YCIYT HapaBHE C JPYTUMU JIMIIAMHU.

2.13. TlokazarenssMu  JOCTYIHOCTM W KadyeCTBa MYHUUMMNAIBHOW YCIYyTU SBISIOTCS
MPEIOCTABIICHUE MYHHUIIMNIATBHON YCIYTM WM OCYIIECTBICHHE OTACJIbHBIX aJAMUHUCTPATUBHBIX
MpOLEAYp B 3JIEKTPOHHOU (dopMe, moydyeHHe 3asgBUTENEM MH(OPMaLUK O XOJie MPeI0CTaBICHUS
MYHUIMIIAJBHONH YCIYTH C HCIOJNBb30BAHUEM CPEACTB TeNe(OHHOM CBSI3M, DIEKTPOHHOTO
UH(GOPMUPOBAHUS, COOJIOJIEHUE CPOKOB MPEIOCTABICHUS MYHULMIAIBLHOW YCIYrH, OTCYTCTBUE
kK00 M MPETEH3HUI CO CTOPOHBI 3asBUTEIS, a TAK)XKE CYI€OHBIX aKTOB O MPU3HAHUU HE3aKOHHBIMU
pelieHuid, aeiicTBuii (6e3aeicTBYS) A AMUHUCTPAIIMHN U JOMKHOCTHBIX JIMI] aIMUHUCTPALIUH.

2.14. OcymiecTBinenue OTJEIIbHBIX aIMUHUCTPATUBHBIX poLuenyp
MIpH MPEAOCTaBICHUY MyHUIIMITAILHOM YCIIyTH BO3MOKHO B 3JIEKTPOHHOM (opme.

[IpenocraBiieHME MyHULIMNIATIBHOW YCIYTM MOKET OCYIECTBIATECA B M®DIL] B cOOTBETCTBHM €
COTJIAILICHUEM, 3aKIIOYeHHBIM Mexky M®I] n agMuHUCTpanuei.

Ocobennoctu OCYILIECTBIICHHUS OTJIETIbHBIX aAMUHUCTPATUBHBIX npoieayp
B DJIEKTPOHHOHM (popMe U MpeAocTaBiIeHHUs] MyHULUINAIbHOW yciuyru uepe3 ML ycraHoBieHb B
paszene 3 HaCcTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocraB, 1ocj1e10BaTeJIbHOCTh U CPOKH BBINOJTHEHHSA
aAMHHUCTPATUBHBIX NPOLEeAYP, TPeOOBAHUSA K NMOPSAKY
HX BBINOJIHEHHUSI, B TOM 4HcJIe 0COOEHHOCTH BbINOJTHEHHSA
aIMHHHMCTPATHBHBIX POLEAYP B JJICKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH BbINOJTHECHHUS
aIMHUHHMCTPATHBHBIX NPOLEAYP B MHOTOQYHKIIMOHAIbHBIX LIEHTPaX.



3.1 [TIlpenmocraBineHne MYyHHUIIMTIAIBLHONM  YCIYTH  BKIIOYAaeT B ce0d  CIEIYIOIINE
aJIMUHUCTPATUBHbIE IPOLIETYPHI:

1) mpueM U perucTpanus 3asiBICHUS;

2) paccMOTpEeHHE 3asBICHHsS M TIOJrOTOBKA CHPAaBKH 00 OYEPEAHOCTH MPEIOCTABICHUS
JKUJIBIX TIOMEIICHUI Ha YCJIOBHSX COIMAIBLHOTO HaiiMa JUOO CIPaBKH O TOM, YTO 3asBUTENIh HE
COCTOUT Ha y4yeTe B KauyeCTBE HYKJAIOIIETOCS B JKUJIOM MOMEIICHHH, TMPEIOCTABISIEMOM 10
JIOTOBOPY COIIMAJILHOIO HaliMa;

3) HanpapneHue (Bpy4eHHE) CIPABKU 00 OYEPETHOCTH MPEIOCTABICHHUS KIIIBIX MOMEIIEHUN
Ha YCIIOBUSIX COLIMAIBHOTO HaliMa 7 (6] CIIpaBKH 0 TOM,
YTO 3adABUTENIb HE COCTOMT Ha Yy4yeTe B KAyeCTBE HYKJAIOIIEToCsl B JKUAJIOM TOMEIICHUH,
MPEA0CTABIIIEMOM I10 JOTOBOPY COIMATIBLHOTO HalMa.

briok-cxema mpenocTaBieHUsT MYHULIMIAIBHOW YCIYTU TMPUBOJUTCS B MPUIIOKEHUH 2 K
HacTosieMy AJMUHACTPATUBHOMY PETJIAMEHTY.

3.2. lIpuem u perucrpanus 3asiBJeHUs.

3.2.1. OcHoBaHueM Mg Hayaja aJAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS MOCTYIUICHUE
3asBJICHUSA O IPEJOCTABJICHUM MYHMIMINAIBHOM YCIYrM Ha JUYHOM Inpueme, depe3 MOI],
MOYTOBBIM OTIIPaBJICHUEM, B SJEKTPOHHOW ¢dopme, B TOM UHCIE C HCIOIb30BaHMEM EmmHOrO
MopTala roCyIapCTBEHHBIX U MYHULIUMIAIbHBIX YCIIYT.

B ciiydae monydyenus 3asBinenus corpyaaukomM M®I] um obecrieunBaeTcst mpreM U mepeaada
JTAHHOTO 3asIBJICHUS B IMUHUCTPALMIO HE MO3/IHEE JIHS, CIEAYIOLIEro 3a 1HeM ero npuema B MOII.

3.2.2. [Ilpuem [OKYMEHTOB OT 3asBUTENEH  OCYIIECTBISIET JOKHOCTHOE  JIUIO
aJIMUHHCTpPAIIIH.

3.2.3. Ilpu npueme 3asiBICHUS O MPEIOCTABICHUH MYHUITUTIATHHON YCIyTrd HETOCPEACTBEHHO
OT 3asBUTENS Ha BTOPOM DJK3EMIUIApE JenaeTcs OTMETKa C YKa3aHWEeM BXOJSILErO
PErHCTPallMOHHOTO HOMEpa 3asBJICHMS, AaTbl IOCTYIUIEHHS B aJMUHUCTPALMIO YKa3aHHOTO
3asIBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB, (paMUIIUU U MHUIIMAJIOB JIUIA, TPUHSBILIETO €ro, U
cooOmraercss KOHTAaKTHBIN TenedoH (TenedoH It CpaBoK).

3.2.4. TlonyyeHue 3asBICHUS O MNPEIOCTABICHUM MYHHIUIIAIBHON YCIYrH IOYTOBBIM
ornpaBicHreM (B (opMe JIIEKTPOHHOTO JOKyMeHTa), depe3 MODIl, u mpuiaraeMpix K HEMy
JIOKYMEHTOB TOATBEPKAAECTCS JOJDKHOCTHBIM JIMIOM AJIMHMHHUCTPALIMM IIyTEM HAlpaBICHUS
3asIBUTEIIIO YBEJOMJICHUS, COAEPIKAILLEro BXOIAIIMA PETUCTPALMOHHBIA HOMEp 3asBJICHHUA, ATy
NOCTYIUJIEHUSI B aJIMUHHMCTPALUIO YKA3aHHOI'O 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB
(nanee - yBeZJOMJIEHUE O TIOJYUECHHUH 3asIBICHHUS).

3.2.4.1. YBenomiieHHE O TIOJNYyYEHUH 3asBJICHUS HAIPABIACTCA YKa3aHHBIM 3asBUTEIIEM
crnocoOoM He mo3aHee paldodero AHs, CIEAYIOIIEr0 3a JAHEM TIOCTYIUICHUS 3asBICHUS B
aIMUHUCTPALUIO.

3.2.5. MakcumalbHbII CPOK UCTIOJHEHUS aIMUHUCTPATUBHON IPOLEAYPHI:

- IpU INYHOM TIpHeMe IpaxaaHn — He Oosiee 20 MUHYT;

- IIpU TOCTYIJIEHUM 3asIBJICHUS M JOKYMEHTOB IO MOYTE, 3JEKTPOHHON IOYTE WJIM Yepe3
MO®I] — He 6onee 3-x pabouux AHEH CO THS MOCTYIJICHUS B aIMUHHUCTPAIIUIO.

3.2.6. Pe3ynbTraroM HCHOJIHEHUS aJAMMHHUCTPATUBHOW TMpPOLIETYphl SIBISETCS IpPUEM U
perucTpanys 3asBICHHUS.

3.3. PaccmoTpeHue 3asiBjJileHMST M NOArNOTOBKAa CHpPaBKU ¢ HHpopmanuei
00 o4YepeqHOCTH NMPeJOCTABJICHHS KMJIBIX NMOMEIICHHH Ha YCJIOBHMAX COLHAJIBHOIO HaiiMa
Jaundo CIIPaBKH 0 TOM, 4yTOo 3asiBUTEJIb He COCTOMT Ha yuere
B KavyecTBe HYKIAI0LIerocs B KHIIOM NOMeIlIeHUH, NpeaoCcTaBIsIeMOM
110 I0rOBOPY COLMAIBHOI0 HaliMa.

3.3.1. OcHoBaHMeM [Jisi Hayaja BBIIIOJHECHHUS AJIMHUHUCTPATUBHOM MPOLIEAYPHI SIBIISIETCS
3aperucCTpUPOBAHHOE B YCTAHOBJIEHHOM IOPSIKE 3asBJICHUE.

3.3.2. JIOJKHOCTHOE JIMLO AJMUHUCTPAUU PAcCMaTPHUBACT 3asBIICHUE, HM3y4aeT CIUCKH
IpaXJaH, COCTOSAIIMX HA YydeTe B KaydeCTBE HYXKAAIOIMUXCA B OKWIBIX [OMEUICHMSX,



MPEIOCTABIISIEMBIX IO JIOTOBOPAM COIMAIBHOTO HaliMa, M0 pe3yJibTaTaM rOTOBUT IMPOEKT CIPABKHU C
nH(popmaruelr 00 0YEPEeTHOCTH MPETOCTABICHUS JKUJIBIX MOMEIICHUH Ha YCIOBUSX COIMAIBHOTO
HaiimMa 10O CrpaBKH O TOM, YTO 3asBUTENh HE COCTOMT HAa y4eTe B KadeCTBE HYXAAIOIIErocs B
JKUJIOM  TOMEIIEHWH, TPEJOCTaBIsIEMOM II0 JIOTOBOPY COIMAJIBHOTO HaiMa, KOTOPBIH
MOJAMUCHIBACTCS YITOJTHOMOYEHHBIM JIOKHOCTHBIM JIMIIOM OpraHa, OCYIIECTBIISIFOLIETO MPUHATHE
TpaXJaH Ha y4eT B KayeCTBE HYXIAIONIUXCS B OJKWJIBIX TOMEIICHUSX, IPEIOCTABISIEMbIX
M0 JIOrOBOpaM COIMAJIbHOTO Haiima.

3.3.3. MaxkcumanbHbIN CpOK HCTIOJIHEHUSA aIMUHUCTPATUBHOMN MPOLETypPbI
— He Oonee 14 nHel co qHS perucTpauu 3asBICHUS.

3.3.4. Pe3ynbTaTtoM WCHOJHEHUS] aJMUHHUCTPATUBHOW MPOLEAYPhl SBISETCS MOATOTOBKA
JOJKHOCTHBIM JIMIIOM aJIMUHUCTPAIIMM CIPAaBKH OO0 OYEPEAHOCTH TMPEAOCTABICHUS KHUIIBIX
TTOMEIICHUH Ha YCIOBHUSAX COIMMATBHOTO HaliMa JIMOO CIIPAaBKU O TOM, YTO 3asBHUTENIb HE COCTOUT Ha
yuyere B KauyecTBE  HYXKJAIOUIETOCs B JKWJIOM  TOMEIICHHH,  TMPEJOCTABISIEMOM
10 JJOTOBOPY COLMAIBHOTO Haima.

3.4. Hanpaspiienne (BpyYeHHe) TMOATOTOBJIEHHOW CHPaBKH 00 O4YepeaIHOCTH
NMPeI0CTABJICHUS JKIITBIX noMemeHuii HA YCJIOBHSAX COIHAJBLHOTO HaliMa
Ju00 CIPaBKU O TOM, UYTO 3asiBUTEJIb He COCTOMT HA y4eTe B KauecTBe HY:KIAIOUIErocsi B
JKHJIOM MOMeIIeHU N, NPeI0CTABISIEMOM M0 I0T0BOPY COIHAJIBLHOI0 HaiiMa.

3.4.1. HWHdopmupoBaHnue 3asgBUTENS O  pe3yabTaTax pPacCMOTPEHHUS  3asiBJICHUS
OCYIIECTBIISIETCSA OJHUM U3 CIOCOOOB, yKa3aHHBIX B 3asBJICHUU.

3.4.2. MakcuMallbHBI CPOK HCIOJHEHMS aJMHHHUCTPATUBHOU Mpoleaypsl — He Oonee 3-X
JTHEH co JHS MOANMCAaHUS CHpPaBKU ¢ MHPopMaiuel o0 o4yepeqHOCTH MPEIOCTABICHUS MKUIIBIX
MIOMEIIEHUH Ha YCIIOBHX COIMAJIBHOTO HaiiMa MO0 CIpaBKU O TOM, YTO 3asBUTENIb HE COCTOUT Ha
ydyere B KadecTBE  HYXKJAIOUIErocs B JKAJIOM  IOMEUIEHHH,  IPEJOCTaBIIEMOM
0 JOrOBOPY COLMAJBHOTO HaliMa, YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM  OpraHa,
OCYIIECTBIISIOIIEr0 IPUHATHE TPAXKAAH HA YUET B KaUECTBE HYKJIAIOIIMUXCS B )KUJIBIX TOMELCHMSIX,
IPEIOCTABIISAEMBIX IO JOTOBOPaM COLMAIBHOIO HaliMa.

3.4.3. Pe3ynbraroM HCIOJHEHUsS AJIMHHUCTPATHBHOM NPOLEIypbl SBISETCA BblIaya
(HampaBieHME) 3asABUTENIO JOHKHOCTHBIM JIMIOM aJMUHUCTPALMM CIPAaBKHM OO0 OYEpEIHOCTH
IPEOCTABIICHUS KHUIIbIX MOMELIEHUH Ha YCIOBHSX COLMAIBHOIO HaliMa J100 CIpaBKHU O TOM, YTO
3asiBUTEJIb HE COCTOMT HA Y4Ye€Te B KayeCTBE HYXKJAIOIIErocs B JKWIOM IIOMEIICHUH,
IPEOCTABIIIEMOM IO JOTOBOPY COLMAILHOTO Haiima.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM
aAMHUHHMCTPATHBHOIO perjiaMeHTa

4.1. Kontpons 3a coOMIOACHUEM  aIMUHHUCTpAIlMEd, JOJDKHOCTHBIMH  JIMIIAMH
aIMUHUCTPAMY, YYAaCTBYIOIIUMH B MPEAOCTABICHUHA MYHHUIIMIAIBHOM YCIYTH, OCYIIECTBISAETCA
JIOJDKHOCTHBIMH JIMIIAMHU  aIMUHUCTPAIUH, CHEIUAIBHO YIOJHOMOYEHHBIMH Ha OCYIIECTBIICHHE
JAHHOTO KOHTPOJISA, TJIaBOW TMOCENCHHS M BKIIOYAeT B ceOs MPOBEACHHE MPOBEPOK MOTHOTHI U
KadyecTBa MPEIOCTABICHUS MYHHIIUNAIBHOW yciuyru. [lmaHOBbIE W BHEIJIAHOBBIE TMPOBEPKH
OPOBOASATCS YHNOJTHOMOYEHHBIMU JOJDKHOCTHBIMU —JIUIIAMH  aJIMUHHUCTpAIlMM Ha OCHOBaHUH
pacrnopsiKeHUsI TJ1aBbl IOCETICHHUS.

4.2. IlpoBepka TOJHOTHI M KayecTBAa NPENOCTABICHUS MYHULUIAIBHON  YCIyrd
OCYIIIECTBIISIETCS ITyTEM MTPOBEACHHUS:

4.2.1. TInaHOBBIX TIPOBEPOK COOJIIOICHUS W WCIOTHEHHS JIOJDKHOCTHBIMHU  JTUIIAMU
aQIMUHUCTpAIIMY, YYaCTBYIOIIMMH B TPEIOCTABICHUN MYHUIIMNIATLHON YCIYyTH, TOJIO0KEHUN
HACTOAIIETO AaJMHUHUCTPATUBHOTO PETIaMEHTa, HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIHPYIOIIUX
JESATENIbHOCTh IO TMPEAOCTaBICHUIO MYHHIIMMAIbHON YCIyrd MPU OCYHIECTBIEHUU OTIENbHBIX
aIMUHUCTPATUBHBIX NPOLEAYP U NPEIOCTaBICHUS MyHUIIUNIATBHON YCIYTH B LIEJIOM.



4.2.2. BHEIUIAHOBBIX TPOBEPOK COONIOJCHHUS W WCIOJHEHUS JIOJDKHOCTHBIMHU JTUIIAMU
aIMUHUCTPAlMY, YYaCTBYIOIIMMHU B NPEIOCTABICHUNM MYHULUIAIBHON YCIYTH, IOJO0KEHUN
HACTOSIIET0 aJMUHHMCTPATUBHOTO PErJIaMEHTa, HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOIIMX
JEATEIbHOCTh MO MPEAOCTABICHUI0 MYHULMNAIBHOW YCIYTM HPHU OCYIIECTBIECHUU OTAEIbHBIX
aIMUHUCTPATUBHBIX MPOLEAYP U MPEIOCTaBICHUS MyHUITUTIATHHON YCIIYTH B 1IEJIOM.

4.3. IlmaHoBblE TIPOBEPKH OCYIIECTBICHHUS OTAEIBHBIX aJIMHHUCTPATHUBHBIX IPOLEAYD
npoBoaATcs | pa3 B MOJYroJiMe; MOTHOTH M Ka4eCTBa MPEIOCTaBICHUS MYHUIIUTIAIBHOM YCIyTH B
1esnoM - 1 pa3 B roJi, BHEIJIAHOBbIE - MPU MOCTYIJICHUU B aIMUHUCTPAIUIO Kajlo0bl 3asiBUTEINS Ha
CBOEBPEMEHHOCTh, MIOJIHOTY U Kaue€CTBO MPEJOCTABICHHUS MYHUIIMIAIBHOW YCIIyTH, HA OCHOBAaHUU
WHBIX JOKYMEHTOB M CBEIECHUM, YKA3bIBAIOLIMX HA HApYLUIEHUS HACTOSIIEr0 aIMHUHHUCTPATUBHOTO
periiamMeHra.

4.4. Tlo pe3ynpTaram MNPOBEICHHON MPOBEPKU COCTABISETCS aKT, B KOTOPOM OTPa)KaroTCs
BBISIBJICHHBIC HAPYIICHUS U TIPEAJIOKEHHS 110 UX YCTPAHEHUIO. AKT MOAMKUCHIBACTCS JOIKHOCTHBIM
JULIOM, YIIOJJHOMOYEHHBIM Ha IPOBEJEHUE TPOBEPKHU.

4.5. JIOMKHOCTHBIE JUIA  aJAMHHUCTPALIMM, YYaCTBYIOIIME B  MPEAOCTABICHUU
MYHULUIAIBHOW YCIYTH, HECYT NEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a COOJIOJIEHUE CPOKOB U
MOCJICIOBATEIbHOCTH  WCIIOJHEHUS  AJAMUHUCTPATUBHBIX  JEHCTBUM W BBINOJHEHUSA
QIMUHUCTPATUBHBIX  TPOLEAYpP,  MNPEIyCMOTPEHHBIX  HACTOSANIUM  AJMHUHHUCTPATHBHBIM
periiamenToM. IlepcoHanbHasi OTBETCTBEHHOCTh 3aKpEIUIAETCS B JOJDKHOCTHBIX MHCTPYKUHUSX. B
Cly4yae BBISBICHUS HApYyIICHWH BHHOBHBIE HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C
NEHCTBYIONINM 3aKOHOIaTeNbcTBOM Poccuiickoii @enepanuu u Boarorpaackoii 06macT.

4.6. CamocTosATenbHON (HOPMOI KOHTPOJIS 32 HCTIOJTHEHUEM TMOJI0KEHHH aIMUHUCTPATHBHOTO
permamMeHTa SBISETCS] KOHTPOJIb CO CTOPOHBI TPaXK/iaH, UX OOBEAMHEHHU M OpraHU3aIui, KOTOPHIA
OCYIIIECTBIISIETCS TTyTEM HaIlpaBJIeHUs 0OpaIlleHu 1 Kano0 B aIMUHUCTPAITHIO.

5. locyneOHblii (BHecyaeOHbII) MOPATOK
005ka/10BaHMs PelIeHU U AeicTBUi (0e31eiiCTBUS) AAMUHUCTPALNH, a TAKHKE J0LKHOCTHBIX
JINI, MYyHU M NAJIbHBIX CJIYKAIMX A IMUHUCTPALNH

5.1. 3asBUTETH MOXKET OOpPAaTUTHCS C KAIOOOW Ha pelieHus W JaehcTBus (Oe3neiicTBHe)
aMUHUCTPALUH, JOJKHOCTHBIX JIUL, MyHUIIMIAIBHBIX CIYKAIIUX aIMUHUCTPALIMH, YIaCTBYIOIINX
B [IPEOCTABIEHUH MYHULIUNIAIbHON YCIYTH, B TOM YUCJIE B CIECIYIONINX CIy4asx:

1) HapylIieHHe cpoKa PEerucCTpalliy 3ampoca 3asgBUTENS O MPEIOCTABICHUU MYHUIIUNAILHOM
YCIIYTH;

2) HapyllleHHE CpOKa MPEIOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATUBHBIMU MTPABOBBIMU
aktamu Poccuiickoit denepanun, HOPMATUBHBIMU TTPABOBBIMHM akTaMu Bomrorpanckoit obmactw,
MYHUIIUTIATIbHBIMU PABOBBIMU AKTaMU JI PEJOCTABICHHUS MYHULIMTIAIIBHOU YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHHE KOTOPHIX MPETyCMOTPEHO HOPMATHBHBIMU
IpaBOBbIMH akTamu Poccuiickon denepanyiv, HOpMaTUBHBIMU IIPABOBBIMU akTaMu Bosrorpaackon
00J1aCTH, MYHUITUTIATLHBIMU MPABOBBIMU aKTaMU ISl TPEIOCTABICHUS MYHUIIUTIAIIBHOW YCIYTH, Y
3asBUTEIIS;

5) oTka3 B MPENOCTAaBICHWH MYHMIMIIAIBHOM YCIyTd, €ClIM OCHOBAaHUS OTKaza He
npeycMOTpeHbl  (efepalbHbIMA 3aKOHAMU WM TPHUHITHIMH B COOTBETCTBUU C HUMHU HHBIMHU
HOPMAaTHBHBIMHU IIPaBOBBIMM akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMU ITPABOBBIMU aKTAMHU
Bonrorpaackoii 061acTi, MyHUIIUTIATFHBIMU TPABOBBIMU aKTaMU;

6) 3aTpeOoBaHME C 3asIBUTENS IPU MPEAOCTABICHUN MYHULIUIIAIbHON YCIYTH IIJIaTh, HE
MPEAyCMOTPEHHON HOPMAaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickoit deaepariuyu, HOpMaTUBHBIMU
IPaBOBBIMU akTamMH Bosrorpazickoil 0651acTi, MyHUIIUIATIbHBIMU PAaBOBBIMU aKTaMU;

7) OTKa3 aJAMUHUCTpAIMU, JOJDKHOCTHOTO JIMLA aJAMHUHUCTpAllMd B HCIPABICHUU
JIOTIYIIIEHHBIX OMEYaTOK M OIMIMOOK B BBLAAHHBIX B pe3ylbTare MPEAOCTaBICHUS MYHULUIMATbHOU
YCIYTH IOKyMEHTaX JTM00 HapyIIeHHEe YCTAaHOBIEHHOTO CPOKa TAKMX HCIIPABIICHUH.



5.2. anoba momaercs B agMUHHUCTPAIUIO B MUChMEHHOW (popme Ha OyMa)kHOM HOCHTEIE
WK B (pOpMeE 3IEKTPOHHOTO TOKYMEHTA.

Xanoba wmoxer ObITH HampaBieHa 1m0 mnoute, uepes MOILl, ¢ wucnoap30BaHHEM
UH(GOPMaLlMOHHO-TEIIEKOMMYHUKAIIMOHHON ~ cetn  «VHTepHET», oHINAIBHOTO caifta
aIMUHHUCTPAINK, €IWHOTO TMOopTajia TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX YCIyTr, TOpTala
roCyJIJapCTBEHHBIX U MYHUIUTNANBbHBIX yciyr (yHkuuit) Boarorpaackoil 06gacTu, a Takke MOKET
OBITh IPUHSTA TIPH JTUIHOM TIPUEME 3asIBUTEIIS.

5.3. KamoOGel Ha pemieHus, NPHUHATHIE PYKOBOJUTEIEM OpraHa, IPeIOoCTaBIISIONICTO
MYHUIMIAJIBHYIO ~ YCIYTy, pPacCMaTpUBAIOTCAd  HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEIOCTABISAIONIEI0 MYHUIIUTIATBHYIO YCIIYTY.

5.4. XKanoGa tomKHa coaepKaTh:

1) HauMeHOBaHWE aJMHHHUCTPAIlMH, JODKHOCTHOTO JIMIA aJMUHHUCTpAalHd, JUOO
MYHUIIMIIAIHHOTO CIYXKAIeTo, PeIeHus U 1eicTBuA (0e3/1eiicTBHE) KOTOPBIX 00KAIYIOTCS;

2) dbamumnmro, uMs, oT4ecTBO (TMOCIEAHEE - MPU HAIMYHUH), CBEICHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3UYECKOro JUIa JTMO0 HAMMEHOBAHUE, CBEICHUS O MECTEe HaXOXKICHUS 3asBUTENS -
IOpUJIMYECKOTO JIMIIa, a Takke HoMmep (HoMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
ANIEKTPOHHOW TOYTHI (MPY HATWYHMK) U MOYTOBBIA ajpec, M0 KOTOPHIM JIOJKEH OBITh HaIpaBlieH
OTBET 3asBUTEITIO;

3) cBemeHus 00 OOXKAIyeMBIX PEIICHUSX W JEHCTBUSX (OE3ACHCTBHUM) aJIMHHHCTPAIIHH,
JOJKHOCTHOTO JIUIA, R AMUHHUCTPAINH, TUO0 MYHUIIUTIATHHOTO CITY>KaIEeTo;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJACEH C pEIICHHEM M JEeHCTBHIMHU
(6e3nelicTBUEM) aIMUHHUCTPAIUH, JODKHOCTHOTO JIMIA aJMUHHCTPAIUH, JIUOO0 MYHHIIMIAILHOTO
CIIyXKalero. 3asBUTENIEM MOTYT OBITh  NPEACTABICHBl  JOKYMEHTHl (MpU  HAIWYHH),
MTOJITBEPIKTAIOIIHIE JJOBOIBI 3asIBUTEISL, JTMOO UX KOITHH.

3asBUTENb UMEET MPABO Ha IMOJNydYeHHE HH(POPMALUU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBaHHUS M PACCMOTPEHHS JKAJTOOBI.

5.5. OcHoBaHMeM Il Hauasla IpoLeyphl 10CYy1eOHOT0 00KaIOBaHUs SBISETCS MOCTYIUICHUE
xKanooObl 3asBuUTeNs. Peructpanus xanoObl OCYIIECTBISIETCS YINOJTHOMOUYEHHBIM JOJIKHOCTHBIM
JMIIOM aIMHUHHUCTPALMU B T€UCHUE TPEX JHEU CO AHS €ro MOCTYIICHHS.

Xamoba MOMIEKUT PACCMOTPEHUIO JODKHOCTHBIM JIMIIOM aJIMHUHHCTPALAW, HaJEICHHBIM
MIOJTHOMOYHSIMH IO PACCMOTPEHHMIO kKalio0, B TeueHue 15 pabounx gHEl co AHS ee perucTpalii, a B
ciiydae oOaJloBaHMS OTKa3a aJMHHHCTpAIlUMH, TOJDKHOCTHOTO JIMLAa aAMMHHCTpAIMM B MpUEME
JOKYMEHTOB Yy 3asiBUTEIsI TUOO B MCIPABICHHUH JOMYIICHHBIX OMEYaTOK M OIIMOOK WM B CIIydae
00>aJloBaHUsl HapYyIICHHs YCTaHOBJIEHHOTO CPOKa TAaKMX HCIPABICHUNH — B TE€YEHHE 5 paboumx
JTHEW CO JTHSI €€ PETUCTPALIUU.

5.6. B cimyuae ecnu B xanoOe HE yKazaHbl (haMHUIWS 3asBUTENS, HAPABUBIIETO KAIOO0y, H
MIOYTOBBIN a/Ipec, 0 KOTOPOMY JIOJDKEH OBITh HAIIPaBIIEH OTBET, OTBET HA ’KaJo0y HE JaeTcs.

Ecnu B yka3zaHHOI1 jkano0e coaepKaTcsl CBEICHUs O MOJArOTaBIMBAEMOM, COBEPIIAEMOM MU
COBEPILIEHHOM MpPOTHUBOIPABHOM JESIHMM, a TaKkXke O JIMIE, €ro IMOJArOTaBINBaIOLIEM,
COBEpIIAIOIIEM UM COBEPIIUBIIEM, Kan00a MOJIeKUT HAMIPABJICHUIO B TOCYJapCTBEHHBII OpraH B
COOTBETCTBUU C €TI0 KOMIIETEHLIUEM.

JIOIDKHOCTHOE JIMIO a/IMAHUCTPAIIAH, HA/ICTICHHOE MTOJTHOMOYHSMH 110 PACCMOTPEHUIO Kajio0,
Opd TOJYYEHUH OKAIOObI, B KOTOPOH conxepkaTcs HEIEeH3YpHbIe JHOO0 OCKOpPOUTENbHBIC
BBIPQXEHHUSI, YIPO3bl KU3HU, 30POBbI0 U MMYIIECTBY JOKHOCTHOIO JIMIA, @ TAK)XKE YJICHOB €ro
CeMbHM, BIpPABE OCTABUTH >Kano0y Oe3 OTBETa MO CYIIECTBY IOCTABICHHBIX B HEW BOIPOCOB U
COOOILUTH 3aIBUTEIIO O HEJOMYCTUMOCTH 3JI0YIOTPEOICHHS TPABOM.

B ciydae ecnu TeKCT kajgo0bl HE MOJAAETCS MPOYTEHHIO, OHA OCTaBIIAETCs O€3 OTBETa, O YeM
B TCUCHHE CEMU JTHEHW CO JHS PETHUCTpAIlH KaJloObl cOO0IIaeTCs 3asiBUTEINIO, €CIU er0 (pamMuius u
MOYTOBBIN a/Ipec MOAAAIOTCS TPOUTEHHIO.

Ecnm oTBeT mo cymiecTBy MOCTaBIEHHOTO B ajgo0e BOMpoca HE MOXKET ObITh JaH 0e3
pasriiameHus CBEJICHHM, COCTABISIFOIIMX TOCYIaPCTBEHHYIO UM UHYIO OXpaHsIeMyro (eaepaabHbIM
3aKOHOM TaliHy, B TEYCHHE CEMHU JHEH CO JTHS PErHCTpalMH Kajdo0bl 3asSBUTENIO, HAPABUBIIEMY



xano0y, cooOIIaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET I10 CYIIECTBY MOCTABJIEHHOTO B HEW BOIpOCa B
CBSI3M C HEJOIMYCTUMOCTbBIO pa3riallieHusl yKa3aHHbIX CBEICHUM.

B cnydae ecnu B xamobe oOxanyercs cylaeOHOe pelieHue, Takas jkajo0a B TEUEHHE CeMHU
THEH co AHs e€ perucTpanuy BO3BpAIllaeTCs 3asBUTEINI0, HAPaBUBILIEMY Kajlo0y, ¢ pa3bsICHEHHUEM
nopsika 00XKaIoBaHUs JAHHOTO CYAeOHOTO peIICHHS.

Eciu B xanobe comepKUTCS BONPOC, HA KOTOPHIM 3asABUTENI0 HEOJAHOKPATHO JaBalIUCh
MUCHhMEHHBIC OTBETHI 1O CYIIECTBY B CBS3M C PaHEE HANPABISIEMBIMH XaJIOO0AMH, M MPU ITOM B
*ayobe He MPUBOASTCS HOBBIE JOBOJBI MJIM 0OCTOSTENBCTBA, JOMKHOCTHOE JIUILIO aIMUHUCTPALIUH,
HAJICTICHHOE TIOJMHOMOYMSIMH IO PACCMOTPEHHUIO Kalod, BIpaBe NPHUHITH pEIICHUE O
0€30CHOBATEILHOCTH OYEPETHON KaI00bl U MPEKPAIIEHUU MEPENUCKH C 3asBUTENIEM IO TaHHOMY
BOMIPOCY TIPH YCJIIOBUHU, YTO YKa3aHHAs >Kano0a M paHee HaIpaBisieMbIe KaloObl HANpPaBISUINCH B
OJIMH U TOT K€ YIIOJHOMOYCHHBIN OpPTaH WU OJHOMY M TOMY K€ JOJDKHOCTHOMY Jnily. O TaHHOM
PEIICHUN yYBEIOMIIICTCS 3asIBUTEIh, HAPABUBIITUH 5Kajo0y.

5.7. Tlo pesymbTaTaM pacCMOTPEHHUS >KAJIOOBI JOHKHOCTHBIM JIMIIOM aJIMHHHUCTPAIIHH,
HA/ICNICHHBIM TOJIHOMOYHUSMHU MO PACCMOTPEHHIO a0, MPUHUMAETCS OJHO U3 CICAYIOIINX
pELLICHMII:

1) ymooBIeTBOpUTH Kano0y, B TOM 4Yucie B (opMe OTMEHBI TPUHSATOTO PEIICHHUS,
WCTIPABIICHUS JOMYIICHHBIX OMNEYaTOK M OMMOOK B BBIJAHHBIX B PE3yIbTaTe MPEIOCTABICHUS
MYHHUIIUTIATBHON YCIYyTM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO0 JCHEXHBIX CpPEJICTB, B3UMAaHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHMBHBIMU TMpPaBOBbIMU akTamu Poccuiickoin depeparuu,
HOPMAaTHUBHBIMH TIPAaBOBBIMU aKTaMU Bomrorpaickoil o01acTv, MyHHUIIMIIATbHBIMU TPABOBBIMU
aKTaMu, a Takke B UHBIX opMax;

2) OTKa3aTh B YOBJIECTBOPEHUH KaJIOOBI.

5.8. OcHOBaHUSMH 711 OTKA3a B YAOBJICTBOPEHUH KAIOOBI SBIISIFOTCS:

1) npu3HaHue TPABOMEPHBIMU  ACWCTBHIA  (O€3MEHCTBHUS)  JTOJDKHOCTHBIX  JIHII,
MYHULUNAIBHBIX CIYKaIIMX aJIMUHUCTPALMU, YYACTBYIOIIUX B MPEJOCTAaBICHUH MYyHHUIIUIAIbHON
YCIIyTH,

2) HanM4Ke BCTYMHBIIETO B 3aKOHHYIO CHITY PELIEHUS Cy/a Mo jkajo0e 0 TOM K€ MpeAMETe U
110 TEM K€ OCHOBAHUSIM;

3) momava >KasoOBI JIMIIOM, ITOJTHOMOYHS KOTOPOTO HE TOATBEPKICHBI B TIOPAIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbecTBoM Poccutickoit denepanumn.

5.9. He no3gHee 1Hs, CIEIYIONMIETO 32 THEM MPUHSATHUS PEUICHUS, 3asIBUTEIIIO B MHUCbMEHHOMN
dbopMe U 10 KEeTaHUIO 3asSBUTENS B JIEKTPOHHON (popMe HANPaBIISAETCS MOTUBHPOBAHHBIN OTBET O
pe3ynbpTaTax pacCMOTPEHHUS KaIOObI.

5.10. B cirydae ycTaHOBIICHHS B XOI€ UJIH 10 PE3yIbTaTaM PacCMOTPEHUs KaTOObI MPHU3HAKOB
COCTaBa QJMHHUCTPATHBHOTO TMPABOHAPYIICHUS WJIM TPECTYIUICHUS JOHKHOCTHOE —JIUIIO0
aMMHMCTpALMK, HAJACJIECHHOE IOJHOMOYMSIMHM II0 PACCMOTPEHHIO XKajlo0, HE3aMEIJIUTEILHO
HaIpPaBJIsIeT UMEIOIINECS MaTepHUalIbl B OpraHbl IPOKYpaTyphl.

5.11. 3asgBuTenu BOpaBe OOXKAJIOBaTh pEIICHUS, TMPUHATBIE TPU TMPEAOCTABICHUH
MYHULMNAIBHOW yCIyrd, JAeWcTBus (Oe3neiCTBUE) MOJDKHOCTHBIX —JIMI, MYHULHUIAIbHBIX
CIy)KalllX aIMUHUCTPAllMd B CyIeOHOM TOPSIKE B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

5.12. TlonoxeHus: HACTOALIETO pa3jiesia, yCTAHABIUBAIOIINE MOPSAIOK PACCMOTPEHUS Kajlod
Ha HapyIIEHUs MpaB rpaKAaH M OpraHU3alUil MPHU NPeJOCTaBICHUH MYHULIUIAIBLHOW YCIIyTH, HE
pacnpoCTpaHsIOTCd Ha OTHOLIEHHMs, perynupyemble denepanpHbiM 3akoHOM 0T 02.05.2006 Ne
59-@3 «O mopsake paccMOTpeHust oopaieHuii rpaxkaan Poccutickoit deneparum.



[Tpunoxenue 1 Kk aAIMUHUCTPATUBHOMY PETJIAMEHTY
MPEeAOCTaBIICHUS MYHUIUTIATbHON yCIIyTH
«[IpenocraBnenue uHpopmanuu o0 OYEpEeAHOCTH
npeaOCTABJICHUA KUJIBIX HOMGH.[GHI/Iﬁ Ha YCJIOBHUAX
COIIMAJIbHOTO HalMay

I'nmaBe KananHHKOBCKOTO CENbCKOT'O MOCEICHUS

(®.1.0. 3asButens)

(peKBI/BI/ITLI JAOKYMCHTA, YIOCTOBCPAIOIICTO JIUIHOCTD:
Ccepusd, HOMCpP, KEM U KOrjga BBI,I[aH)

(peKBHU3UTHI JOBEPEHHOCTH, B CIIy4ae OOpaIIeHus
MIPEICTaBUTETIS)

[IpoxwuBaroiero no aapecy:




TenedoH:
3JIEKTPOHHAS 1TOYTa!

3agBjeHne

[Ipomry mpenocTaBuTh HHPOPMAITUIO 00 OUEPETHOCTH MPEIOCTABICHUS KIIIBIX TOMEIICHUH

Ha YCJIOBUAX COLMUAIIBHOT'O HaiiMa Ha UM

[Ipunoxenue:

(pammnus, uMs, OTIECTBO, YUCIIO MECSII, TOJT POXKIACHNUS)

Pe3ynbrar MyHUIIMTIATBHON YCIYTH MPOLIY BBIIATH:

JIUNYHO

yepe3 MOIL]

Ha JJIEKTPOHHYIO
OuTy

O4YTOM

WHBIM CIIOCOOOM

Jlata

HOI[HI/ICB 3as1BUTCIIA

[Ipunoxenne 2 K  aIMUHUCTPATUBHOMY
perilaMeHTy MpeNOCTABICHUS] MYHULIUIIAIbHON
yeryru  «[IpenocraBinenne uHpopmanmuu 00
OYEpEaHOCTH MPEAOCTABIICHUS HKUJIBIX
IIOMELICHUH Ha YCIIOBUAX COLMAIBHOIO HanuMay

BJOK-CXEMA

IMocsienoBaTe IbHOCTH €iCTBUIA MPEIOCTABJIEHNSI MYHUIIUTIAJIbHOH yCIYyTH
«IIpenocraBienne uHGopManum 00 04epeJHOCTH MPEAOCTABICHUS JKUJIBIX TOMEIIeHU Ha
YCJAOBHSIX COI[HATBLHOIO HaliMay




IIpuem u perucrpanns JOKYMEHTOB 3asiBUTEIS

PaCCMOTpCHI/Ie 3asBJICHUSA U MPCACTABJICHHBIX JOKYMCHTOB

[TpunsTHE perIeHns o MpeIoCTaBICHIN HHPOPMAIN

[ToxroToBka crpaBKU 00 04epeTHOCTH
MPEOCTABICHUS KUIIBIX TTOMEIEHUH Ha YCIOBUIX
COLIMAJIBHOTO HaiiMa, TN0O CIIPaBKU O TOM, YTO
3asBUTENIb HE COCTONT Ha yUeTe B KAUECTBE
HYXJTAIOIIETOCs B KIJIOM IIOMEIICHHH,
MPEe0CTaBIsIEMOM
10 JOTOBOPY COLMAIILHOrO HaliMa

BbI1a4a (HAIIPaBJICHNE) 3asIBUTEITIO CIIPaBKHU 00
OUEePETHOCTH MPEAOCTABICHUS JKUIIBIX TOMELIECHNI
Ha yCJIOBHSIX COIIMAIIBHOTO HaiiMa JI00 CIIpaBKU O

TOM, YTO 3asBUTEJb HE COCTOHT Ha YUeTE B
Ka4€CTBE HYXKXAAIOUICTOCA B )KUJIOM ITOMCIICHUH,
IIPEJOCTABIIIEMOM II0 JOTOBOPY COLATIBHOTO
Halima




