BOJITOI'PAJICKASI OBJIACTD
MMAJVIACOBCKU MYHULIUITAJIBHBIA PAMOH
AJIMUHUCTPALIUS KAJTAIIHUKOBCKOI'O CEJIbLCKOI'O IIOCEJIEHUS

ITOCTAHOBJIEHUE

« 10 » ssaBaps 2017 r. n. Hosocrpoiika Ne 3

OO0 yTBepKaeHUN AIMHHUCTPATHBHOIO PerjaMeHTa
NpeJ0CTABACHUA MYHUIIUNIAJIBLHON YCJIYIH
«IIpexocraBinenne nHpopmanun 00 0O4YepeTHOCTH
NPeI0CTABICHHA JKUJIbIX IIOMEIeHUI HA YCI0BHAX
COLMAJIBHOI0 HAMa)

B cootBerctBUM ¢ DepepanbHbiM 3ak0HOM 0T 27.07.2010 Ne 210-D3 «O6 opranuzaiuu
IPEIOCTaBIEHUS. TOCYAAPCTBEHHBIX W MYHUIUNAIBHBIX yCIyr», DenepaibHbIM 3aKOHOM OT
06.10.2003 Nel31-®3 «OO0 oOumMX MNPUHLIMIIAX OpraHU3allMM MECTHOT'O CaMOYIIPaBIICHUS B
Poccuiickoit @enepauun», [locranoBnenneM AaMuHucTpanuu KajgaltHMKOBCKOTO —CEIbCKOTO
noceneHuss  oT  «18»04.2011r. Ne24 «O mopsinke  pa3paOOTKM M yTBEPXKIEHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTaBICHUS MYHHUIMNAIbHBIX YCIYr (UCIOIHEHUS
MYHULUNAIBHBIX  (PYHKIUN)», pPYKOBOIACTBYSICh YcTaBoM KalalmHUKOBCKOIO — CEIbCKOTO
nocenexusi, AqMuUHUCTpanus KanamHuKOBCKOro CebCKOT0 MOCENCHUS

IHOCTAHOBJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PETJIaMEHT MPEJOCTABICHUSI MYHUIIMIIAIBHOW YCIyTH
«[IpenocraBnenne uHPoOpMAUU 00 OYEPEAHOCTH MPEJOCTABICHUS JKUJIBIX IMOMEIIEHUH Ha
YCIOBHSIX COLIMAIBHOTO HaiMay» (mpuioskeHne Nel K IOCTaHOBIIEHHUIO).

2. KoHTpoOJb 32 HCIIOJTHEHUEM HACTOSIIIETO MOCTAaHOBIEHHSI OCTABJIAIO 32 COOOIA.
3.Hacrosimee moCTaHOBIEHUE BCTYNaeT B CHUIY CO JAHA O(QHUIMAIBHOIO OINyOJIMKOBaHUS

(oOHapomoBaHuUs).

I'naBa KajanmHuKoBCKOIo
CeJIbCKOI0 MoceJIeHUust C.A. bupokos

Per. Ne 3/2017r.



ITpunoxxenne Nel k MOCTaHOBIEHHIO
Anmunuctpanuu KanaHukoBcKkoro
CEJIbCKOI'0 NTOCETIEHUS

oT «10» ssuBapsa 2017 Ne 3

AJIMUHHUCTPATUBHBIN perjiaMeHT
NnpeaocTaBJIeHUus1 MyHUIIMNIAAbHOH yeayru «IIpegocraBienue nupopmanuu oo
04YepeHOCTH NPeJ0CTABICHHS KUJIbIX IOMEIICHUI HA YCJIOBHAX CONMAJIBLHOI0 HaliMa»

1. O01mue MoI0KeHUS

1.1. Ilpeamer peryaupoBaHus

Hacrosimuii aqMUHUCTPAaTUBHBIM pEIVIAMEHT YCTAHABIMBAET MOPAIOK IIPEIOCTABICHUS
MyHununaiabHo ycenyru «lIpenocraBnenne mHpopmanuu 00 OYEPEAHOCTH MPENOCTABIICHUS
KHWJIBIX TOMEIIEHU Ha YCIOBHUSX COLMAIBbHOTO HaliMay (Jajlee — MyHHLMIIAlbHAs yCiIyra) u
CTaHJApT MPENOCTABICHUS MYHHUIMNAIBHOM YCIYyrM, B TOM YHCIIE OIpPEIeNsieT CPOKH U
NIOCJIE0BATENBHOCTD aJIMUHUCTPATUBHBIX MPOLEAYp NPU IPEJOCTABICHUU MYHUIMNAIBHON
ycayrd  AaMunuctpanuen  KamamHukoBCkoro — cenmbckoro — moceneHus — [lammacoBckoro
MYHUIIMIIAJIBHOTO paiiona Bonrorpaackoii obmactu (nanee- AAMUHUCTPALIHS).

1.2. Kpyr 3asButenen

3asBUTENSIMUA Ha MOJYYEHHE MYHUIMMAIBHON YCIyTu SIBISIOTCS rpaxkaane Poccuiickoii
denepanyy UM UX YIIOJTHOMOYEHHBIE IPEICTaBUTEIH.

1.3. ITopsimox MHPOPMHUPOBAHUS 3asBUTEINEH O MPEAOCTABICHUH MYHUIUIIAIBLHON YCITyTH

Wndopmanyusga o Mecre HaxoxkAeHUs U rpaduke paboTbl OpPraHOB MECTHOTO
CaMOYIpPAaBJICHUS,  IPEAOCTABISIOIIMNX  MYHUIUNAIBHYIO  YCIYTy, HUX  CTPYKTYpPHBIX
MO/Ipa3/IeIeHUd, OpraHu3alii, y4acTBYIOIIMX B MPEIOCTAaBICHUH MYHUIUNAIBHON YCIYTH,
CrocoO0b!I MMoJTy4eHUs: HH(POPMAIMK O MeCTe HaXOXKJIeHUA U rpadukax paboThl TOCYAAPCTBEHHBIX
U MyHHLIMNAIbHBIX OpPraHOB W OpraHu3anuii, oOpallleHHe B KOTOpble HEOOXOAMMO s
HOJY4YEeHUS  MYHUIMIAIBHOM  YCIyrd, a Takke MHOTOQYHKLIMOHAJIBHBIX  LIEHTPOB
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIIYT:

Ne HanmenoBanue oprana MecTto HaxOXaeHUs KonTakTtHblil Tenedos,
T opHUIIHATLHBIN CalT,
aapec IEKTPOHHOU ITOYTHI
1 | AnMuHHCTpanus Bonrorpaackas Ten.:(884492) 59-5-10,
KanamHuKoBCKOr0O CEIbCKOro 001acTh, caT:www.adm-kalash.ru/.ru
MOCEJICHUS [MannacoBckuit e-mail: adm_kalash@mail.ru
[TannacoBckoro paioH,
MYHHUIUIIAJIBHOTO pailoHa n.Hosoctpolika,
yi.IllkonbHasn,3
2 | MynunumnansHoe o0romxeTHOE | Bonrorpaackas (84492)68-0-31(mupexTop)
yupexaenue «llamnacoBckuii o0nacTb, (84492)61-3-33,
MHOTO(YHKIIMOHANIBHBIA  T1eHTp | T.IlamnacoBka, yo1. Odunmanpubiii cait MOLI:
npenoctTaBaeHH a|Kommynucruueckas, | www.pallasovka-mfc.ru
roCyJapCTBEHHBIX u|4 AJpec AIEeKTPOHHON MOUTHI
MYHULIMIIATBHBIX YCIIYD» MOII:
mfc.pallasovka@mail.ru ;
mfc_pal@volganet.ru




[IpnéM m KOHCYIBTUPOBAHME TPAXAAH IO BOIPOCAM, CBA3AHHBIM C IIPEIOCTABICHUEM
MyHHALIMNIaIBHOW YCIIYTH, OCyHIECTBIIAeTCA AIMUHHCTpanued KanallHMKOBCKOrO CEbCKOIro
nocenenust [lamiacoBcKOro MyHHMIMIIANBHOTO paifoHa Bonrorpaackoir o6mactu (manee-
AJMMHHCTpAIUs), B COOTBETCTBHHU CO CIEAYIOIIUM I'papuKOM:

IlonenenpHUK 08:00 - 17:00
BTopHuk 08:00 - 17:00
Cpena 08:00 - 17:00
YetBepr 08:00 - 17:00
IIaranna 08:00 - 17:00
[TepepniB Ha 00e1 (€/KETHEBHO) 12:00 — 14.00
Cy66ota BeixoHoii
Bockpecenne Brixognoi

[IpuéM m KOHCYIBTUPOBAHME TPAXAAH IO BOIPOCAM, CBA3AHHBIM C IIPEIOCTaBICHUEM
MyHUIIMNIaTBHON YCIIyTH, OCYIIECTBIISIETCS TakK XK€ B MHOTO(QYHKIMOHAJIBHOM IIEHTpe (naiee
M®II), B COOTBETCTBUU CO CIEAYIOIUM Ipauxom:

TToHenenbHUK 08:00 - 17:30
Bropuux 08:00 - 17:30
Cpena 08:00 - 17:30
Yersepr 08:00 - 17:30
ITaTanna 08:00 - 17:30
Cyb06ota 08:00 — 15:00
Bockpecenne Brixonnomn

bes nepepsiBa Ha 00en

1.4. Tlopsinok momydeHuss WHGOPMAIMH 3asBUTEISIMU IO BOIPOCAM IPEIOCTABICHHS
MYHULHUNATbHON YCIIyTH:

- uHbopManud o MyHHIMNATBHON yCayre NpeJoCTaBIsSeTCs] HEMOCPEACTBEHHO B
AIMUHUCTpAIlMK, a TakKe [0 OJJIEKTPOHHOW TMOYTe, IOCPEICTBOM Tele(OHHOM CBSI3H,
pa3Mernienus HGopMauu Ha oQUIIUATHHOM caiiTe ATMUHUCTpAIlUU, MyOIHKAIUi B CpEACTBaX
MaccoBod HH(pOpManuu, u3TaHUA HHPOPMAIMOHHBIX MaTepuanoB (Opomrop, OyKIIETOB,
cripaBOYHO-MH(OpMAIMOHHBIX KapT). Mubopmaruio o MyHUIHMNAIBHOW yCIyre MOXKHO
nonyduTh B M®II, Takke MOXHO TOTYIUTh B ceTH VIHTEpHET ¢ MCIOJIb30BaHUEM (eIepabHON
rocylapcTBeHHONM uWH(MOpManUOHHOW cucTeMbl «EAMHBIN TOpTan TrocyAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIyT (yHKIHMI)» o aapecy: www.gosuslugi.ru (nanee - Exuneiii mopran) u
Ha odunuanbHoM moprtaie ['yOepHaropa u aaMuHHCTpanuu Bonrorpaackoir obnactu
(www.volganet.ru) (manee - [lopran obnactn).

Ha wndopmanmoHHbIX cTeHAaX AJIMUHUCTpAIlMU, a Takke Ha O(HUIIMAIBHOM caiTe
AJIMUHUCTpAIH pa3MenaeTcs ClIeAyromas HHPOopMarus:

- HaMMEHOBaHHMe opraHa (CTPYKTYpHOTO MOJAPA3JENeHUs), MPEAOCTaBISIIONIETO
MYHHUIIUTIATBHYIO YCIIYTY;

- 0 IOpsIIKE TIpeocTaBIeHUss MyHUIIMTNIAIbHOM YCITYTH;

- (hopma 3asBiICHUS O IpeOCTaBIeHNH MyHUITUTIATBHON YCITyTH;

- IepeveHb JOKYMEHTOB, HEOOXOIUMBIX AJIs MOTydyeHUs] MyHUIIMTIAIBbHOMN YCIIyTH;

- pexum paboTbl opraHa (CTPYKTYpPHOTO MOJApa3JENeHUs), MPEIOCTaBISIOLIETO
MYHHUIMIAIBHYIO YCIIYTY;

- aJipeca MHBIX OPraHoOB, YYaCTBYIOIIUX B MPEJOCTaBICHUU MyHUIIMTIAIIBHOU YCIIYTH;

- agpec OpUIIMANBHOTO caiiTa A IMUHUCTPAIINN;

- HOMepa TeneOHOB U aapeca SJICKTPOHHOM MOYTHl AJIMUHUCTPAIIH.

Mecta st uHQOpMHpPOBaHUS, NpEeAHA3HAUYECHHbIE IS O3HAKOMJICHHS 3asBUTENEH C
UH(POPMALMOHHBIMH MaTeprallaMi, 000pyIyIOTCS:



- ”H(QOPMAIIMOHHBIMH CTCHIAMH;

- CTYJIBSMU U CTOJaMHU JUIsl 0OPMIICHHS TOKYMEHTOB.

Ha Egunom noprane u [loprane o61actit MOXKHO MOJMYYUTh CIAEAYIONIYIO HH(OPMAITUIO:

- TEKCT HACTOSIIIEro AAMUHUCTPATUBHOTO PETJIAMEHTA;

- IepeyeHb  JOKYMEHTOB, MPEJOCTaBIsEMbIX  3asBUTENIEM JUIsl  TOJy4YEHUs
MYHHIIMNIATBHOU YCIIyTH;

- 00paselr MMCEMEHHOTO 3asBJICHHS O IPEOCTABIICHUN MYHUITUTIAIBHOMN YCITyTH;

- agpec OpUIIMAIBHOTO caiiTa aMUHUCTPAIUH;

- CPOKH TMOJTYYCHUSI MyHUITUTIATBHON YCITyTH.

[Topsinox momydenust HHGOPMAIUHU 3aIBUTESIMHU 10 MPEAOCTaBICHUH MyHUIIUTTaTbHOM
YCIIyTH HETIOCPEICTBEHHO B AIMUHUCTpPALINU:

- KOHCYJIbTAlIMM MPEAOCTABIAIOTCS CIEUHAIUCTAMU AJMUHUCTPALUMU MPU JIMYHOM WIIU
MUCbMEHHOM OOpaIleHu! 3aWHTEPECOBAHHBIX JIUI[, MIOCPEICTBOM YCTHOTO KOHCYJIbTHPOBAHUS,
opHUIIUATLHOTO caiTa, TeIe(POHHON CBI3U UITH AJICKTPOHHOU MOYTHI;

- KOHCYJbTHUPOBAHHME 3aMHTEPECOBAHHBIX JIMIl O TOPSAKE  MPETOCTABICHUS
MyHULIUTIaTBFHON YCIYTH MPOBOJUTCS B pabouee BpeMs;

- BCE KOHCYJIbTAIIMU, a Tak)K€ MPEIOCTaBICHHBIE CIEUUATUCTAMU AJMUHUCTpALUU B
X0JIe KOHCYNbTALUU JOKYMEHTBI, IPEOCTABISIOTCS OECIIaTHO;

- CHEUUATUCT AJIMUHUCTpALMU, OCYLIECTBISIOMUA  MHAMBUIYaTbHOE  YCTHOE
KOHCYJIbTHUPOBAaHUE, JOJDKEH MPHUHATH BCE HEOOXOAMMBbIE Mepbl [UIS Ja4d TOJHOTO H
OTIEPAaTUBHOTO OTBETAa Ha IIOCTABJICHHBIC BOIMPOCH], B TOM YHCJIE C TPHUBICUYECHUEM JAPYTUX
crenuanucToB. Bpems oxunaHus B oYepend 3aMHTEPECOBAHHOIO JIMIA MPU MHIAUBUIYAIBHOM
YCTHOM KOHCYJIbTUPOBAHUH HE MOKET MPEBBIMIATH 15 MUHYT.

NunuBuayanbHOE YCTHOE KOHCYJIBTHPOBAHUE KaXJOTO0 3aUMHTEPECOBAHHOIO JIMLIA
CHenuanucT AIMUHUCTPALMU OCYIIECTBISIET He Oojee 15 MUHYT.

B cnywae ecnu ans moAroTroBKH OTBeTa TpeOyercss Oosee MpOJOSIKHUTEIBLHOE BpeMms,
CIEIUATTUCT AIMHUHUCTPALINH, OCYIIECTBISIONNNA HHANBUIyaIbHOE YCTHOE KOHCYJIbTUPOBAHUE,
MO>KET MPEIJIOKUTh 3aMHTEPECOBAHHBIM JIUIIaM 00paTUThCS 3a HE0OXOoauMoi HH(opMaIei B
NUCBMEHHOM BHJE, JIMOO HA3HAYUTH JPYroe yaoOHOE AJIsi 3aWHTEPECOBAHHBIX JIUI] BpEMS IS
YCTHOT'O KOHCYJIbTUPOBAHMUS.

3BOHKH rpakJaH MPUHUMAIOTCS B COOTBETCTBUU C rpapukoM paboThl AMUHUCTPAIUH.

[Ipu oTBeTax Ha TenedOHHBIC 3BOHKU CIICIHAIUCT AIMUHUCTPAIIAN, OCYIICCTBIISIIONTUN
WH()OPMUPOBAHHE W KOHCYJIbTUPOBAHHE, CHSB TPYOKY, MOJDKEH Ha3BaTh (PaMIIINIO, WMS,
OTYECTBO, 3aHMMAEMYIO JOJDKHOCTh M HaWMEHOBAaHHWE ydpexacHus. Bo Bpems pasroBopa
HEOOXOIUMO TIPOM3HOCHTH CJIOBa YETKO, H30€raTh «IapajulebHBIX Pa3rOBOPOB» C
OKPYAIOIMMH JIFOJIbMH U HE MPEPBIBATh Pa3roBOp MO MPUUYMHE MOCTYIJICHUS 3BOHKA HA APYTron
anmnapar.

Bpewms pazroBopa He JOJKHO npeBbIaTh 10 MUHYT.

[Ipy  HEBO3MOXKHOCTH  CHENUATUCTa  AJMHHUCTPALMHM, TPHUHSBIIETO  3BOHOK,
CaMOCTOSITENIbHO OTBETUTh HAa IOCTaBJICHHBIC BOMPOCHI, Tele()OHHBIH 3BOHOK OJIKEH OBITH
nepeagpecoBad (TiepeBeEH) Ha APYroro CHEIHAIUCTa WIH K€ OOpaTUBIIEMYCS TPOKIAHHHY
JOJKeH OBITh cooOIIeH TeneOHHBI HOMEp, M0 KOTOPOMY MOXKHO TMOJIYYHTh HEOOXOAMMYIO
UH(OPMALIHIO.

B cnywae mnocrymuieHMs OT TpaXJaHMHA 3ampoca Ha IOJyYeHHE NUCbMEHHOU
KOHCYJIBTAIIMK CIEIUATUCT ATMUHHUCTpPAIUA O0s3aH OTBETUTh HA HEro B TeueHue 10 mHel co
JIHSI PETUCTPALUU 3a1poca B AIMUHHUCTPALIUH.

OTBeThl Ha MHUCHMECHHBIE OOpAIlCHUs HAMPABISIOTCS B MHUCHbMEHHOM BHJIE U JIOJDKHBI
CoJlep’KaTh OTBETHl HA TMOCTaBJICHHBIE BOMPOCHL, (paMHUIINIO, MHUIIMATIBI U HOMEp TenedoHa
ucnionauTens. OteBer moanuckiBaetcs [maBoit KamamHUKOBCKOTO CEIBCKOTO TMOCEJICHHS WU
WHBIM YITOJITHOMOYEHHBIM MM JI0J>KHOCTHBIM JIMIIOM.



2. CTanaapT npeaocTaBjIeHUs] MyHUIUNIAJLHOH YCIyrH

2.1. HaummenoBanne MyHHMUOMTNAIBbHOW yciayrn — «lIpemocraBnenne wHpopmanuu 00
OUYEPETHOCTH MIPENOCTABIICHUS KUIBIX TIOMEIIEHUI Ha YCIOBUAX COLMAIBHOIO HAaliMay.

2.2. MyHununanpHas yciayra mpenoctaBigercs AnamuHucTtpanueil KamamHukoBCKOro
cenbekoro moceneHus IlammacoBckoro MyHUIMMANBHOTO paiioHa Bonrorpanckoit ob6nactu
(manee — aIMUHUCTpALIMSI TIOCEJICHNUS).

2.3. Pe3ynpTaToM NpenOCTaBICHUS MYHULUIAIBHON YCIYrM SIBISETCA MPEIOCTABICHHE
3asgBUTENIO MHPOPMAMKA 00 OYEPETHOCTH MPEIOCTABIICHUS KHUIIBIX IMOMEIICHUA Ha YCIOBHUSIX
COLMAJIBHOI'O HarMma.

2.4. Cpok npenocTaBiIeHNUs MyHULIUTIAIbHOU YCIYTH.

Cpox mpenocTaBieHUsS MYHUIMIAIBHOW YCIYrH cocTaBiseT He Oonee 30 mHeill co mHA
MOCTYIUICHUS 3asIBJICHUS.

B cnywae npencraBnenus 3asBuTeleM AOKyMEHTOB depe3 M®PI[ cpok npenocraBieHHs
MYHULUNAIBHOW YCIYTM HCYMCISAETCS €O JHA NepeJayd JOKYMEHTOB B aJMHHHCTPALUIO
MIOCEJICHUS.

2.5. IlpaBoBOH OCHOBOH i1 MPEAOCTaBICHHUS MYHUIMNAIBHONW YCIYrH SIBISIOTCS
CJIeyIoLMe HOPMATUBHBIE IPABOBHIE aKTHI:

Kunmnaenii koaekce Poceuiickon @enepanuu;

@enepanbHblii  3akoH OT 6 okTsOps 2003 1. Ne 131-®3 «O6 oO0mmx NpUHIUIAX
OpraHu3alMyu MECTHOrO caMoymnpasieHus B Poccuiickoin denepannny;

®enepanbHblil 3ak0H OT 27 uroHs 2010 1. Ne 210-D3 «O06 opranuzanuu npeaocTaBIeHUs
roCyJIapCTBEHHbBIX U MyHULIUIATbHBIX YCIIYT»;

- 3akon Boarorpanackoit obmactu ot 1 gexadps 2005 r. Ne 1125-O/1 «O Tlopsiake BeaeHus
OpraHaMHM MECTHOTO CaMOYIPAaBJIEHUS y4eTa TIpa)</JaH B KAaueCTBE HYKJIAIOUIUXCS B KUJIBIX
MOMEIICHUAX, MPEJOCTaBIsIEMBbIX [0 JOTOBOPAaM COLMAJbHOIO HaiiMa B Bonrorpaackoi
o0racTu,

- mocta"oBieHue ['naBel Anmunuctpauuu Bonrorpaackoit o6mnactu ot 24.04.2006 Ne 455
«O HEKOTOpBIX BOMpOcax peanusanuu 3akoHa Bonrorpanckoit oomactu ot 1 gexadbpst 2005 r. Ne
1125-O1 «O Ilopsiake BeneHUss OpraHaMyd MECTHOIO CaMOYIpPaBJICHMS Y4eTa TpaxJIaH B
KauecTBE HYXKIAIOMIMXCA B OJKWIBIX IOMEIIEHUSAX, MPEJOCTaBIsIEMbIX IO JIOTOBOpaM
colManbHOrO HaiiMa B Bonrorpanackoit o0mactuy;

Verap KalalmHUKOBCKOTO CENIBCKOro IoceneHuss — [lamracoBcKoro MyHHIMIIAIBHOIO
paifona Bonrorpazackoit o6nacTi.

2.6. [IpenocTaBnenre MyHUIIMNIAIBHON YCIIYTH OCYILIECTBIISIETCS HA OCHOBAHUU 3asBJICHUS
3asBUTENA (B TOM YHCIE B 3JIEKTPOHHOM ¢opMme) Ha uMs riaBbl KanalrHUKOBCKOTO CEIhCKOTO
nocenenust IlannmacoBckoro MyHMIMIanbHOro paiioHa Bonrorpazackoit obmactu mo ¢dopme,
YKa3aHHOM B NPUII0KEHUH | K HAacTOsAIEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpu nopaue 3asBIEHUS 3asABUTENb NPEJOCTABISAET MAcCIOPT, AOBEPEHHOCTh (€Cau OT
VMMEHHU 3asBUTENS BBICTYIAET YIIOJHOMOYEHHBIN IIPEICTABUTEND).

2.7. OcHoBaHMM AJi1 OTKa3a B INpPUEME U OCHOBAHUU JUIsI OTKa3a B IPEIOCTABICHUU
MYHUIIUNIATBHOMN YCIYTH HE MPETyCMOTPEHO.

2.8. MyHununanpHas yciayra npeiocraBisercss OecIiaTHo.

2.9. MakcumanbHO€E BpeMsl OKUJAHUs B OUEPEIU MIPHU MTOAaue 3asiBJICHUS U MIPU MOITYyYSHUHN
pe3ynbTaTa NpeoCTaBICHUSI MyHUITUTATBHOM YCIYTH COCTaBseT 15 MUHYT.

2.10. Cpok peructpanuu 3asBJICHUS U IPUTIAraéMbIX K HEMY JJOKYMEHTOB COCTABIISET:

- Ha JINYHOM TIpUEMe Tpakian — He Oosiee 20 MUHYT;

- IpU TMOCTYIUICHUU 3asiBJICHUSI M JOBEPEHHOCTH (€CITM OT MMEHHU 3asBUTENS BBICTYIMAET
YIIOJTHOMOYEHHBIH MPEICTaBUTENb) 110 MOYTE, dJIEKTPOHHOM moute unu yepe3 MOIL] — ne Oonee
3 pabounx AHEH co IHA MOCTYIUICHUS B aAMHUHHUCTPAIUIO TTOCETICHHUS.

2.11. TpeGoBaHus K TOMEIICHUSAM MPEAOCTABICHUS MyHUITUITAILHON YCITyTH:



1) TpeGoBaHMs K MPHUIIETAIONICH TEPPUTOPHUN:

- Ha TEpPUTOPUH, NpUJIETalomeld K MEeCTOPACHOJIOKEHUI0 AIMUHUCTPALIUU,
000pYAYIOTCSI MECTa ISl TAPKOBKU aBTOTPAHCIIOPTHBIX CPECTB;

- TOCTYII 3asiBUTENIEH K MapKOBOYHBIM MECTaM SIBIISIETCS OECIIaTHBIM;

2) TpeboBaHMs K MECTaM IpUeMa 3asiBUTEIICH:

- ciuyxeOHble KaOWHEThl  CHEIHATMCTOB, YYAaCTBYIOIIMX B  IPEIOCTaBICHUU
MYHUIIMIIAJIBHONH YCIYTH, B KOTOPBIX OCYIIECTBIISIETCS MpPHEM 3asBUTENEH, IODKHBI OBITh
000pyZIOBaHBl BBIBECKAMHM C YKa3aHHEM HoMepa KkaOuHeTa W (ammwiny, WMEHH, OTYECTBa
(mocneaHee - MpHU HAIMYMN) B JJOJDKHOCTH CIIEIUAINCTA, BEAYILETO IPUEM;

- MecTa Jjs TpHema 3asBUTeTe OO0OpYyIyIOTCS CTYNIbSIMH M CTOJAaMH, OCHAIIArOTCs
KaHIETSAPCKUMH  TPUHAIJICKHOCTSIMH  JUIE  OOECTIeUeHUss BO3MOXKHOCTA  odopmIiieHus
JIOKYMEHTOB.

3) TpeboBaHMs K MECTaM JJIsT OKUJAHUS:

- MecTa JJi1 OXUAAHWUS B O4yepeau OOOPYAYIOTCS CTYIbsMU M (WJIM) KpecelbHbIMU
CEKIUSIMU;

- MecTa A1 OKUJAHMSI HAXOJSATCS B XOJUIE WJIM MHOM CIENHMAIbHO MPHUCIOCOOICHHOM
MOMEIIEHUY;

- B 3JaHUU, T/€ OpraHu3yeTrcs TIMpUeM 3asBUTENEH, MpeaycMaTpUBAIOTCS MecTa
OOIIECTBEHHOTO MOJIb30BAaHUS (TyaleThl) M MECTa Il XPAaHECHHUSI BEPXHEH OJIEKIBL.

4) TpeOoBaHUs K MeCTaM 11 HHOOPMHUPOBAHUS 3asIBUTEIICH:

- 00oOpyayroTCs  BU3YallbHOHM, TEKCTOBOW wWH(pOpMammei, pa3MmemaeMor  Ha
UH(GOPMALIMOHHOM CTEH/IE;

- 000PYAYIOTCS CTYJIBSIMH U CTOJIAMU JIJISl BO3MOKHOCTH O0()OPMIICHUS TOKYMEHTOB;

- UH(OPMALIMOHHBIA CTEHJA, CTOJBl pa3MEIIAlOTCI B MeCTaX, OOECHeUHBAIOIINX
CBOOOJHBIN IOCTYII K HUM.

2.12. Oco0eHHOCTH TIPEAOCTABICHNUS] MYHUIIUITAIBHON YCIIYTH JIIOJSM C OTpaHUYEHHBIMU
BO3MOXXHOCTSIMH:

Bxox B 3maHue, B KOTOpPOM IMPENOCTABISECTCS MyHHIMMNAIbHAas yciyra oOopymyercs
KHOIIKOM BBI30BA COTPYAHHMKA JJIsi OKa3aHUS MMOMOINM WHBAIHMIY, TAHAYCOM M IEPUIAMU,
o0ecrevynBaroIUMU OECTIPENATCTBEHHOE MEPEIBIYKEHUE HHBAIUTHBIX KOJISACOK.

WHBanugaM KOJSICOYHMKAM MYHMIHMIIAIbHAS YCIyra IMPEJOCTaBISAETCS B XOJUIE IEPBOTO
JTaXka 37aHMs, B KOTOPOM INPEIOCTaBISIETCS yCIyra, MECTO OKa3aHHusi yciIyru oOopynyercs
CTOJIOM.

CoTpynHUK AIMHHHCTpAIIMU OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIIMIIAIBLHON YCIyTH,
JOJKEH OBITh O3HAKOMJICH C MpaBUJIaM B3aUMOJICHCTBHUS M OKa3aHUs MOMOIIM HHBAIUIAM (C
Y4ETOM OCOOCHHOCTEH MHBAIUIOB 10 CIIYXY, 3pEHUI0, HHBAIHUIOB KOJISICOUHUKOB U JP.).

CoTpynHUK AJIMUHHCTpAlMM OKa3blBa€T HMHBAJIUAAM IIOMOIIb  HEOOXOIUMYIO IS
MOJTyYeHHs B IOCTYIHOW UId HUX (GopMme MHPOpMAIMK O MpaBUiaxX MPeJOCTaBICHUS YCIIYTH,
JOKYMEHTOB M HWHBIX HEOOXOIUMBIX JCHCTBHI, B TOM YHCJIC 3aYUTHIBACT HEOOXOIHMYIO
nHpopMaInuro.

['myxoHEeMBIM, WHBAIUAAM TI0 3pEHUI0 M JPYTUM JHIAM C OTPaHUYCHHBIMU (DU3UYECKUMHU
BO3MOXXHOCTSIMH TP HEOOXOJMMOCTH  OKa3bIBa€TCA  IOMOIIb IO TMEpPEABIKCHUIO B
MIOMEIICHUSX U COMTPOBOXKICHHUE.

[Tpu npegocTaBieHNH MyHUIIUNIAIBHON YCIYTH JIIOJSM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH
oOecrnieunBaeTcs:

- TOMYCK B AZIMMHHCTPAIUIO CYypIONepeBOAUNKA U TU(DIOCYPAOTIEPEBOTUHKA;

-IOMYCK B AJMHUHHCTpanuio  COOaKH-IPOBOJHUKA TMPH  HAIMYUU  JOKYMEHTA,
MOJATBEPXKIAIOIIETO €€ CHelHalbHOe OO0y4YeHHe M BblIaBaeMoro 1o ¢opMe W B TMOPSJKE,
KOTOpPBIE ONpEACNSIOTCs (enepaIbHbIM OpPraHOM HUCIIOJTHUTENBHON BIIACTH, OCYIIECTBISIONINM
GbyHKIIMM 110 BbIpabOTKE W peaju3aluu TOCyAapCTBEHHOU MOJINTUKH u
HOPMAaTHUBHO-TIPABOBOMY DETYJIMPOBAHUIO B chepe COIMAIBbHON 3alIUTHl HACEIICHUS;



-TIpeI0CTaBJICHUE, IPH HEOOXOAMMOCTH, YCIIYTH 110 MECTY JKUTEIHCTBA MHBAJIUAA WU
B JMCTAaHLIHUOHHOM PEXHME.

2.13. Ilokazarenu TOCTYMHOCTH M Ka4eCTBa MyHULIUIIAIbHOW YCIYTH:

[Toxazarensimu JOCTYIHOCTH M KadyecTBa MYHHULMUIMAIBHOW YCIYrH SIBISIOTCS
MpEeI0CTaBICHNEe MYHUIIMTIAIBHOW YCIYTH WM OCYIIECTBICHHE OTACIbHBIX aIMUHUCTPATUBHBIX
IPOLEAYp B AIEKTPOHHOM (popme, momyueHue 3asBUTeNeM HH(DOPMALIUK O XO/1€ TPEIOCTaBICHUS
MYHUIIMIIAJIBHONH YCIYTH C HWCHOJIb30BAaHUEM CPEICTB TENC(POHHOW CBSI3H, DIEKTPOHHOTO
uH(GOPMUPOBaHHUS, COONIOIEHNE CPOKOB MPEIOCTABICHUSI MYHUIIUIIATBHOM yCIYrH, OTCYTCTBHE
XKajo0 M TPETEeH3UH CO CTOPOHBI 3asBUTENSA, a TakKe CYIEOHbIX AaKTOB O IPU3HAHUU
HE3aKOHHBIMH pelIeHud, aercTBUi (Oe3nelcTBUSA) aIMUHUCTPALIMU W JOJDKHOCTHBIX JIUIY
aJIMUHHUCTPAIIHH.

3asgBUTENAM OOECHEUMBACTCS BO3MOXKHOCTh TMONYyYeHUS HHQOpPMAIMK O TMOPSIKE
MPEIOCTABIICHUS MYHHIIMITATBHOW YCIYTH Ha OQUIIMAIBHOM CaiTe aJMHUHUCTpAIlMA B
UH(GOPMaLlMOHHO-KOMMYHAIbHOW CeTH UHTepHEeT U Ha «EnnHOM mopTane» Mo ajpecy:
http://www.gosuslugi.ru, «[loptane obmactu» 1o aapecy: www.volganet.ru.

2.14 TlpenocTtaBieHHME MYHHUIIMIAIBHON YCIYTM MOXET OCylecTBIAThcs B MOI[ B
COOTBETCTBUU C COTJIAIICHHEM, 3aKIII0UeHHBIM Mexay MO u Aamunucrpanuei.

Oco0eHHOCTH OCYIIECTBIICHUS OTACIbHBIX a[IMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU
(dopmMe U TpenocTaBICHUs MYHHLIMNAIBHOW yciyru yepe3 M®IL] ycraHoBieHBI B pazaene 3
HACTOSAIIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. CocTas, 0C/1e10BATEIbHOCTb U CPOKH BbITIOJIHEHUS
aIMUHUCTPATHUBHBIX MPOLEAYP, TPEOOBAHUS K MOPAAKY
UX BbINOJIHEHNSI, B TOM YHCJIe 0COO€HHOCTH BHINMOJTHEHUS
aIMMHUCTPATHUBHBIX MPOLEAYP B FJIEKTPOHHOI Gopme, a TaKKe 0COOEHHOCTH
BbINOJTHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B MHOTOYHKIIHOHAJIHLHOM IEHTPE.

3. IlpemocraBneHne MYHUIMIAIBLHOW YCIYyTd BKJIIOYAaeT B ce0s  Cleayronme
aJIMMHHUCTPATUBHBIEC IPOLEAYPHI:

1) mpueM u peructpanus 3asBICHUS;

2) paccMOTpeHUe 3asBlIEHUS U TIOArOTOBKa HHGOpMAIUK;

3) nHampaBieHue (BpydyeHue) HHGOpMAIMH 00 OYEPEeIHOCTH NPEIOCTABICHUS >KUIBIX
MOMEIIEHUI Ha YCIOBHUSIX COIIMAILHOTO HaiiMa.

brok-cxema npegoctaBieHus MyHUIIUTIATBHON YCIIYTH NPUBOJIUTCS B MPUIIOKEHUN 2 K
HacToALIEMY AJIMUHUCTPATUBHOMY PETJIaMEHTY.

3.1. Ilpuem u peructpaiius 3assBICHHUS.

3.1.1. OcHoBanueM A1 Hadajga aAMUHUCTPATUBHOM IMPOLIEAYPHI SBIAETCS MOCTYILUICHHE
3asBJICHUS O TMPEAOCTABICHUH MYHHUIMNAILHOM YyCIyrd Ha JUYHOM IMpUEME, IOYTOBBIM
otnpasienuem, yepe3 MOIL unu no nHGOpMaIMOHHBIM CHCTEMAaM OOIIETO MOJIb30BAHMUS.

3.1.2. Tlpuem JOKyMEHTOB OT 3asBUTEJIECH OCYLIECTBIISIET YIOJHOMOYEHHOE JIUIIO
aJIMMHHUCTPAIIIH TTOCEICHHUS.

3asiBNIeHUE, MTOCTYIUBIIEE B aIMUHUCTPAIIUIO TTOCEIICHHS 110 MH(POPMAIIMOHHBIM CHCTEMaM
o0miero Mmojb30BaHUS, pacledaThiBaeTcs Ha OyMa)kKHOM HOCUTENE W PETUCTPUPYETCS B
YCTaHOBJIEHHBIE CPOKH.

Ha 3asiBneHnn ykaspiBaloTcs JaTa perucTpalvy U BXOISAINI HOMED.

[Ipu mpueme 3asiBIEHUsS HEMOCPEACTBEHHO OT TpakAaHWHA IO €ro Mpock0e Ha BTOPOM
9K3EMILIApE JENAeTCsl OTMETKa ¢ yKa3aHUWEM JaThl IpueMa 3asiBiIeHUs, (paMUIuU U UHUIUAIOB
JUIa, TPUHSBIIETO €T0, U COOOMAeTCsl KOHTAKTHBIN TeleoH (TenedoH I CIIPaBoK).



3.1.3. MakcumalbHbII CPOK UCTIOJTHEHUS aIMUHUCTPATUBHON IPOLEAYPHI:

- IpU TUYHOM TIpUEMeE TpakIaH — He Oosee 20 MUHYT;

- IIpY MOCTYIUICHUU 3asBJICHMSI U JIOKYMEHTOB IO IOYTE, JIEKTPOHHOM MOUTE WM Yepes
MO®II — He 6omee 3 pabouux IHEH CO THS MOCTYIUICHHS B aIMUHUCTPAIUIO TTOCETICHHUS.

3.1.4. Pe3ynbTaTOM HCHOJIHEHHS aIMUHUCTPATUBHOW NPOLEAYpPHl SBISECTCA IPUEM U
perucTpanus 3asiBICHHUS.

3.2. PaccMoTpeHue 3asBIeHHS U TIOJATrOTOBKA HHPOPMALINH.

3.2.1. OcHoBaHMEM [Ji1 Hayaja BBIMOJHEHUS aAMUHHCTPATUBHOW MPOUEIYPHI SIBISETCS
3aperucTpUpPOBaHHOE B YCTAHOBJICHHOM OPSKE 3asBJICHUE.

3.2.2. YNOXHOMOYEHHOE JHUI0 aAMHHHCTPAIlMU TOCEJICHHUsS BHHUMATEIBHO H3ydaeT
coJiepKaHue 3asBJICHUS M TOTOBUT HEOOXOAUMYIO HH(OPMAIIHIO.

3.2.3. MakcuManbHbI CPOK MCTIOJIHEHHS aMUHHUCTPATUBHOU Mpolexypsl — He Oomee 20
JTHEH CO JHSI perucTpalyy 3asBICHHUSL.

3.2.4. Pe3ynbTaTOM HCIIOJTHEHUS aJMHUHUCTPATHUBHON MPOIEAYPHI SABIsACTCS WHOpMAIus
00 ouepeTHOCTH MPETOCTABIICHNUS KHIIIbIX TOMEIIEHUH Ha YCIOBUSAX COL[MAIIBHOIO Hailma.

3.3. HanpaBnenue (Bpy4eHHE) MMOATOTOBICHHOW HH(POPMAIIHH.

3.3.1. Undopmanust 00 04epeTHOCTH MPEIOCTABICHUS JKUIBIX MOMEIICHUN Ha YCIOBHUSIX
COLIMATFHOTO HaliMa MPeIOCTaBIACTCS 3aSBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBICHUH, B TOM
YHCJIe IOCPEACTBOM JIEKTPOHHOM MOYTHI 100 uepe3 MDLI.

3.3.2. MakcuManbHBI CPOK WCIIOJTHEHUS aJMHUHUCTPATUBHON Tpolenypbl — He Oojee 7
JTHEH.

3.3.3. Pe3ynbTaroM  WCHOJHEHUS  QJAMUHUCTPATUBHOW  MPOLEAYpbl  SABISETCA
MPEIOCTaBIICHUE 3aSBUTEIIO 3alIPOIICHHON WH(OPMAIIUH.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM
aJIMHMHUCTPATHUBHOI0 pPerjiaMeHTa

4.1. Kontponb 3a coOmIOIeHUEM aIMUHUCTpALMEl TOCETICHHS, MOKHOCTHBIMH JTUIIAMHU
aJIMMHHCTpAIIMHN TOCENICHUSI U JIMLaMH, YYacTBYIOIIMMHU B MPEIOCTABICHUU MYHHIIMIAIbLHOMN
YCIIyTH, TMOJOKEHUM HACTOSIIEr0 aJIMUHHCTPATUBHOTO PErJIAMEHTA OCYIIECTBIISIETCS TJIABOM
MOCENIEHUsI U BKJIIOYAaeT B ce0sl MJIaHOBBIE (TEKYIIMH KOHTPOJb) M BHEIMJIAHOBBIE MPOBEPKHU
MOJIHOTHI M KAU€CTBA MIPEIOCTABIICHUSI MyHULIUIATbHON YCIYTH.

4.2. Tekymuii KOHTPOJIb 3a COONIOJCHUEM IMOpPSAAKA TMPETOCTABICHHUS MYHHUITUTIATBLHOMN
YCIYI'M OCYHIECTBIISIETCS JIMLIOM, YIOJHOMOYEHHBIM TIJIaBOM IIOCEJIEHUs HA OCYILECTBICHUE
KOHTpPOJIS, TOCTOSHHO B TIPOLIECCE OCYIIECTBICHUS aIMUHUCTPATUBHBIX TMpOLENyp B
COOTBETCTBUU C TpeOOBaHHIMH, YCTAaHOBJICHHBIMA ~ HACTOSIIUM  aJIMUHHUCTPATUBHBIM
peraaMeHTOM.

4.3. BHemuiaHOBBIE NTPOBEPKU MPOBOJSATCS JIULIOM, YIOJHOMOYEHHBIM Ha OCYIIECTBIICHUE
KOHTpOJIA, B CiIy4ae TIOCTYIUICHUS JKaJoObl Ha pemieHus, AcucTBus (Oe3zaeiicTBue)
aIMUHUCTpPAllMU TIOCENECHUsS, JOJDKHOCTHBIX JUI[ AJMUHUCTPALMA TOCEJIEHUs U JIUII,
Y4aCTBYIOIUX B MPEAOCTABICHUA MyHULIUTIATbHOU YCITYTH.

4.4. Pe3ynpTarhl MPOBEPKH OGOPMISIOTCS B BHAE aKTa, B KOTOPOM OTPAKAIOTCS
BBISIBJICHHBIE HAPYIICHHS U TIPEIJIOKEHUS 110 UX YCTPAHEHUIO.

AKT NOANMCHIBAETCS JIULIOM, YIIOJTHOMOUYEHHBIM Ha OCYILECTBIEHHE KOHTPOJIS.

4.5. Tlo pe3ynpraTaM MNPOBEICHHBIX MPOBEPOK B CIIydae BBISBICHUS HAPYIICHUW IpaB
3asBUTENIC BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTU B MOPAJIKE, YCTAHOBIEHHOM
3aKoHoJ1aTeNbcTBOM Poccuniickoit denepaimm.

4.6. CamocrosTenbHON (GOpMOM KOHTPOJS 32 WCIIOTHEHHEM IOJIOKEHHUHM HACTOSIIETO
aJIMMHHMCTPATUBHOTO PETJIaMEHTA SIBJISIETCSI KOHTPOJIb CO CTOPOHBI TPaXKJlaH, UX OOBEAMHEHUN U
OpraHM3alnuii, KOTOPBIH OCYIIECTBISAETCS ITyT€M HallpaBJIeHHs OOpalleHuii u kamo0 B
aJIMUHHCTPAIINIO TIOCETICHHUS.



5. JocynedHoe (BHecy1eOHOE) 00:KaI0BaHNeE 3asiBUTEJIeM pellleHnii U 1eiicTBUil
(0e3neiicTBUA) AAMUHUCTPANUN MMOCEJTEHUS, TOJKHOCTHBIX JTUI AAMUHUCTPALUMN
noceJeHHUs UJIH JINL, Y4ACTBYIOIIUX B MPEIOCTABJIEHNH MYHUIIUNIAIBHOMH YCJIYTH

5.1. 3asBuTENb MOKET OOpAaTHTHCA C >KalnoOOH Ha pemieHHs U neiictBus (Oe3zneiicTBre)
AJMHUHUCTpAIUM, MOJDKHOCTHBIX JUI[ AJMWHUCTpAllMM WM JIAI, YYacTBYIOIIMX B
IPEOCTaBICHNH MyHUITUTIAIEHOW YCIIyTH, B TOM YHCJIE B CICAYIOMINX CIyJasx:

1) HapylieHHe cpoKa perucTpanud 3asBI€HUS O NPEJOCTABICHUM MYHUIIUTMATbHON
YCIyTH;

2) HapyllleHHe CPOKa MPEIOCTaBICHUSI MyHUITUTIATBHON YCIYTH;

3) TpeOoBaHuEe Yy 3asBUTENS JIOKYMEHTOB, HE TMPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMM  akTamMu  Poccmiickoit  ®enepanuy, HOPMAaTUBHBIMU  IIPAaBOBBIMH  aKTaMH
Bounrorpaackoit  06macTv, MYHMIMINAIBHBIMA TPAaBOBBIMH  aKTaMHU MIOCEJICHUS TUIst
MPEIOCTABICHUSI MYHUIIMTIATBHON YCIYTH;

4) oTka3 B IpHeMe JOKYMEHTOB, NPEIOCTaBIE€HHE KOTOPHIX IPETyCMOTPEHO
HOPMaTHUBHBIMH TpaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATHUBHBIMU IPABOBBHIMU
aktamMu Bonrorpaackoit 00yiacTH, MyHUIMIAIBHBIMU TPABOBBIMM AaKTaMH  IOCEJICHUS IS
MIPEIOCTABICHUSI MyHHIIUTIATBHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEAOCTABICHUM MYHUIIMMAIBHOW YCIIYTH, €CJIM OCHOBAHUS OTKa3a He
IPEeyCMOTPEHBI (eiepaIbHBIMU 3aKOHAaMU W MPUHATBIMA B COOTBETCTBHM C HUMH HHBIMU
HOPMAaTHUBHBIMU TPaBOBBIMH akTaMu Poccuiickoil ®enepanuu, HOPMATUBHBIMHM IPAaBOBBIMHU
aktamu Bounrorpaackoit o61acti, MyHUITUTIAIBHBIMU MPABOBBIMH aKTaMU;

6) 3arpeOoBaHME C 3asBUTEIS MPHU MPEIOCTABICHUN MYHULUNAIBHOW YCIYTH IUIAThl, HE
MPEAYCMOTPEHHOM  HOPMATHBHBIMM  IIPaBOBBIMH  akTamMH  Poccuiicko ~ @expepannu,
HOPMAaTHUBHBIMU TPABOBBIMH akTamH Bonrorpanckoil 001acTé, MyHUIMIIAIbHBIME PABOBBIMU
aKTaMu;

7) oTKa3 AJIMUHUCTPALIUH, TOJHDKHOCTHBIX JIUL AJIMUHUCTPALIMH UITH JIUL], YYaCTBYIOIUX B
MPEIOCTaBIICHUU MYHUIIUNIAILHOM YCIIyTH, B HCTIPABICHUH JAOMYIIEHHBIX OMEYaTOK U OMIMOOK B
BBIJAHHBIX B pPE3yJbTaTe MPEJOCTaBICHUS MYHHMLHUIAIBHOM YCIYTM JOKyMEHTax JuOo
HapyIICHHE YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABIICHHH.

5.2. Kanoba mogaercs B AIMUHUCTPAIUIO B TUCBMEHHOU (popMe HAa OyMaKHOM HOCHUTEIIS
WK B (pOpMeE 3EKTPOHHOTO TOKYMEHTA.

Xanoba moxer ObITH HampaBiieHa IO IMOYTE, Yepe3 MHOTO(PYHKIMOHAIBHBIM IEHTp, C
UCIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT», 0pHUIaIbHOTO
caiita AIMUHUCTpAIMH, EAMHOTO IOPTala roCyJapCTBEHHBIX U MYHHUIIMIIAJIBHBIX YCIYT, a TAKXKe
MOJKET OBITh TPUHSATA MTPH JTHIYHOM TIPUEME 3asiBUTEIIS.

5.3. XKanoba nomKHa coaepKarth:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISAIONIEI0 MYHUIIUMIIAIBHYIO YCIYTYy, JOHKHOCTHOTO
auna AIMUHMCTPALUU WM JIMIA, TPEAOCTABISIONIET0 MyHULUNAIBHYIO YCIYTY, PELICHUs U
nercTBus (0e31eCTBUE) KOTOPBIX 00KAITYIOTCS;

2) dbamunuro, UMs, OTYECTBO (TIOCIIEIHEE - TIPU HAIUYUH), CBEACHHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3NYECKOTO JIHIA JUOO HAUMECHOBAHHE 3asSBUTENS - IOPUAWYECKOTO JIHUIIA,
CBEJICHUS O MECTE €r0 HaxXOXKIEHHs, OYTOBBIA ajzpec M aapec (axpeca) JIEKTPOHHOW MOYTHI
(mpu HanMuuM), MO KOTOPHIM JIOJDKEH OBbITh HANpaBlieH OTBET 3asBUTENI0, a TaKkKe HOMEp
(HOMepa) KOHTaKTHOTO TenedoHa;

3) cBenmeHus 00 OOXKaTyeMbIX PEIICHUSX M JEUCTBUAX (0e31eCTBUU) AIMUHUCTpAIIUH,
JOJDKHOCTHBIX — JIUI]  AJMHHHUCTPALMU WM JIUI, YYacTBYIOIIMX B  IPEAOCTABICHUU
MYHHUIHMITIAJIBHON YCIYTH;

4) noBO/BI, HA OCHOBAHMH KOTOPBIX 3asgBUTENb HE COTJIACEH C PEUICHHEM U JCUCTBUSMHU
(Oe3nelictBueM) AJMHMHHUCTpAlMM, JOJDKHOCTHBIX —JUI  AJMHHHCTpALUU WIK  JIUIL,



y4acTBYIOIIUX B MPEJOCTABICHUH MYHUIUNAIBHOW YCIYrH. 3asBUTEIEM MOTYT OBITh
MPEJICTaBICHbl JTOKYMEHTHI (IIPU HAJIM4YWU), MOATBEPXKAAIOIIME JOBOABI 3asBUTENS, JHO0 HX
KOTIHH.

3asBUTENb UMEET MPaBO Ha MOJyueHHEe WH(pOpMaUKU M JOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBaHHUSA U PACCMOTPEHHS KAIOOBI.

5.4. OcHoBaHueM MJid Hayala MpOUEAYpbl AOCyAeOHOro O00KaloBaHUS SBISETCS
NOCTYIUIEHUE KaJloOBbl 3asBUTENsA. Perucrpamus kamo0bl OCYIIECTBISETCS YIIOJIHOMOYEHHBIM
CHEIHAINCTOM AIMUHUCTPALIUH.

Kanoba moayIe)XUT pacCMOTPEHHUIO TOJKHOCTHBIM JIMIIOM AIMHHUCTPAIIUH, HA/ICJICHHBIM
MOJTHOMOYHSIMH IO PACCMOTPEHHUIO kaio0, B TeueHue 15 pabounx qHEl co THS ee perucTpaium,
a B ciydae 00KaJOBaHHS OTKaza AJMUHHUCTPAIUH, NOJDKHOCTHBIX JHUI] AJIMUHUCTPAMHA WU
JUI, YYacTBYIOIIMX B MPENOCTABICHWH MYHHUIMIAIBHON YCIyrH, B MpUEME IOKYMEHTOB Y
3asgBUTEINS MO0 B MCIPABICHUN JOMYIICHHBIX OMEYaTOK U OMIMOOK MM B CiIydae 00KaJOBaHUS
HapyIIECHUsI YCTAaHOBJIICHHOTO CPOKA TAKWX WCIIPABIECHUN — B TEUCHHUE 5 pabouux JHEH co THS ee
perucTpanmm.

5.5. OTBeT no CyIIEeCTBY ao0bl HE JaeTcs B CIy4asx, CIu:

B NHCBbMEHHOMW jkajo0e He yka3aHbl (aMHIIUs 3asBUTENs, HANpaBUBIIETO oOpallieHue, u
MOYTOBBIN aIpeC, M0 KOTOPOMY JOJIKEH ObITh HAMIPABJICH OTBET;

B MHCHMEHHOHN JXKanobe CoaepikaTcsl HEIeH3YPHbIE JIMOO OCKOPOHUTEIbHBIE BBIPAKEHUS,
yIPO3bl )KU3HH, 30POBbIO U UMYILIECTBY JOJKHOCTHOTO JIUIA, a TAKXKE YJICHOB €ro CEMbH (JIHUILY,
HaIpaBUBILIEMY OOpalieHne, CooOIaeTCsl O HEIOMYCTUMOCTH 3JI0YTIOTPEOJICHUSI TIPABOM);

TEKCT MUCbMEHHOM kKaoObl HE MOIaeTCs MPOUYTEHUIO;

B NHUCHMEHHOM »ayno0e JIMIa COAEPIKUTCS BOIPOC, HAa KOTOPBI €My HEOJHOKPAaTHO
JaBAIMCh MUCHMEHHBIC OTBETHI MO CYIIECTBY B CBSI3U C paHee HAMpPaBIAEMBIMH anobamu, U
P 3TOM B JKanoOe HE TPUBOJIATCS HOBBIC IOBOJBI MM 0OCTOSTENHhCTBA. B 3TOM ciydae
JOJKHOCTHOE JIUIO AJIMUHUCTPALIUU, HAJECIEHHOE MOJTHOMOYHSAMHU 110 PACCMOTPEHUIO Kanoo,
BIIPaBE MPHUHATH pEHIeHHEe O Oe30CHOBAaTENLHOCTH OYEPEIHOW JKAIOObI W TPEKpalIeHUN
NEPENuCKH C JHUIIOM IO JTaHHOMY BOIIPOCY IMpHU YCJIOBHUHM, YTO YKa3aHHasl >kainoba W paHee
HaTpaBIIsieMbIe ’kaT00bl HATIPABISUINCH B OJJUH U TOT K€ OpraH MECTHOTO CaMOYIIPABJICHHS WIH
OIHOMY H TOMY K€ JMJOJDKHOCTHOMY Jjuiy. O JaHHOM peUIeHHH YBEIOMIISIETCA JIMIIO,
HarpaBHUBIIEE JKaI00y.

5.6. Tlo pe3yapTaTaM pacCMOTPEHHs KAJIOOBI JTOJDKHOCTHBIM JIMIIOM AJIMHHHUCTpAIlUH,
HaJICJICHHBIM MOJHOMOYHSMH IO PACCMOTPEHHIO Kano0, MPUHHUMAETCS OJHO U3 CIEIYIOIIUX
pELLICHMIA:

1) ynoBnerBOopuTh *anoOy, B TOM uuciIe B (OpME OTMEHBI TNPHUHITOTO pEIeHHS,
UCIIPABIIEHUS JOMYIICHHBIX OMEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3yibTaTe MPEIOCTAaBICHUS
MYHULMNIAIBHOW YCIYT'M JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMAaTUBHBIMH TIPABOBBIMHU aKTamu Bosrorpajckoil 00yiacTv, MyHHIMITAILHBIMEA TTPABOBBIMU
aKTaMu, a Tak)ke B MHBIX opMax;

2) oTKa3aTh B YAOBJIECTBOPEHUH >KAJIOOBI.

5.7. He mno3nHee nAHs, CIEOYIONIIErOo 3a JHEM MPHUHITHS pPEIICHUS, 3asBUTETIO B
NUCBbMEHHOW (opMe M TO JKETAaHWIO 3asgBUTENS B DIIEKTPOHHOWH (OpMe HampaBiIsIeTcs
MOTHUBHPOBAHHBINA OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS JKaT00bI.

5.8. B cny4yae ycTaHOBJCHHS B XOJA€ WIH IO pPE3YJIbTaTaM PACCMOTPEHHS >KaI0ObI
IMPU3HAKOB COCTAaBa aIMUHUCTPATUBHOIO MPABOHAPYIICHHS WM MPECTYIUICHUS JOJDKHOCTHOE
aMIo  AJMUHUCTpAIMM,  HAJCNCHHOE  MOJHOMOYHMSAMH IO  PAacCMOTPEHHIO Koo,
HEe3aMeUIUTEIHHO HAIIPABIISAET UMEIOIINECS MaTepHUalbl B OpraHbl IPOKYpPaTypHI.

5.9. 3asBurenu BOpaBe 00XaloBaTh pEIICHHs, TPHUHATHIE TPU MPEIOCTABICHUU
MYHHUIIUTIATBHON yCIIyTH, NeUCTBUS (O€3MeUCTBUE) IOJDKHOCTHBIX JIMII AJMUHHUCTpAIUA B
CyZIeOHOM MOPSIKE B COOTBETCTBUHM € 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.



5.10. IlomokeHHs HACTOSILEro pas3zesa, YCTaHABJIMBAIOIINE MOPAJOK PACCMOTPEHUS
XKayo0 Ha HapyIIEHHUs MpaB TpakJaH M OpPraHU3alUi MpH MPEJOCTaBICHUH MYHHIIMIATIbHBIX
YCIIyT, HE PaCIpOCTPAHSAIOTCSI HA OTHOIICHUS, peryiaupyembie denepalbHbIM 3aKOHOM OT 2 Mast
2006 Ne 59-@3 «O mopsike paccMOTpeHus oOpareHuit rpaxaad Poccuiickoit denepanumy.

[Ipunoxenue 1 K  aJIMUHHUCTPATUBHOMY
periiaMeHTy MNpPeIOCTaBICHUS MYHUIIMIAIbHOU
yenyru  «[IpenoctaBinenue wHpOpMAIUU 00
O4YEpETHOCTH MPEIOCTABICHUS JKHUIIBIX
MOMEILICHUH Ha YCIOBUSAX COUUAIIBHOTO HalMay

I'nase KanamnrgaukoBckoro CELCKOTO
OCEIJICHUS

(®.N1.0. 3asBUTEN)

(PEKBHU3HTHI IOKYMEHTA, yJOCTOBEPSIOLIETO
JIMYHOCTB: CEPHUs, HOMEP, KEM U KOT/Ia BBIIaH)

(PEKBH3HTHI IOBEPEHHOCTH, B Cilydae oOpalieHus
MIPECTaBUTEIIS )

[TpoxxuBatoiero mo aapecy:

TenedoH:

SJICKTPOHHA Imo4yTa:

3aaBjieHue

[Mpomy mnpenocTtaBuTh HHPOPMAIUIO 00 OYEPEAHOCTH MPEAOCTABJICHUS IKHIIBIX

MOMEIICHUN
Ha

YCIIOBUSIX

COIIMAJILHOT'O HaliMa Ha UM

POXKICHHS)
[Ipunoxenue:

(pamwns, wMs, OTYECTBO, YHCIIO MECSI, TOJ

Pe3ynbprar MyHUIIMTIATBHON YCIYTH MPOITY BBIJIATh:

JINYHO

yepe3 MOI]

Ha DJIEKTPOHHYIO IIOYTOU MHBIM CIIOCOOOM
11o4Ty




Jarta

Iloanuce 3asBuUTENA

[Ipunoxenue 2 K aAMUHUCTPATUBHOMY

periaMeHTy IPEOCTaBICHUS
MyHUIMIansHOH yeiyru «[IpemocraBienne
uHpopmanuu 00 OUYepEIHOCTH

IpeaoCTaBJICHUA JKHUJIBIX HOMGH_ICHI/Iﬁ Ha
YCJIOBHAX COUAJIBHOT'O HaliMa

BJIOK-CXEMA

IMocienoBaTe/ IbHOCTH A€CTBUIA MPEIOCTABJIEHUS MYHUIIUNIAJBLHOMH YyCIYyTH
«IIpenocraBienne uaopmanuu 00 0o4epeTHOCTH NMPEAOCTABICHUS JKUJIBIX TOMeEIIeHU Ha

YCJIOBHUSIX COLHAIBHOIO HANIMAa»

HpI/ICM " peructpanusa J0KyMCHTOB 3asABUTCIIA

PaCCMOTpeHI/Ie 3ad4BJICHUA U MPCACTABJICHHBIX JOKYMCHTOB

[TpunsTHE permeHns o MpeIoCTaBICHNH HHPOPMAIN

IToaroToBka nHGOpMAIHH 00 OYEPETHOCTH
MpeaOCTABICHUSA KUIIBIX HOMCH.IGHPIFI Ha yCJIOBUAX
COLIMAIBHOTO HaiiMa

Brinaua 3asBUTENIO CIPABKU, COEpKaLIEi
uHpOPMAIIUIO 00 0YEPEIHOCTH MIPEIOCTABICHHS
SKUJIBIX TIOMEIIEHUH Ha YCIOBUSIX COLIMAIBHOTO







