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1. OBIIIUE ITOJOXEHUA

1.1. MHCTpyKuMs MO J1eIO0NpPOU3BOJICTBY (Jajee Mo TeKCTy uMeHyercs — MHcTpykuus) B
aaMuHHCTpany KananHuKOBCKOTO — celbeckoro mocesneHus [lannacoBCKOro MyHUIIUMTATBHOTO
paiiona Bonrorpanckoi o6nactu (fajiee 1mo TeKCTy UMEHyeTcs - AIMUHUCTpaIus) pa3paboTaHa B
eNIIX COBEPILIEHCTBOBAHUS JOKYMEHTAIMOHHOTO oOecredeHus AJMUHHUCTPAMA M TOBBIIICHUS
ero 3(G(}EeKTUBHOCTH TyTeM YHUPHUKAIMK cocTaBa W (HOpM YIPABICHYECKHX JIOKYMEHTOB,
TEXHOJIOTUH paboThl C HUMH U 00eCTIeYeHHUs KOHTPOJIS 32 UCIIOJTHEHHEM JOKYMEHTOB.

[IpaBmia pabGoThl ¢ AOKYMEHTaMHM OTPaHMYEHHOTO PACHpPOCTPAHEHUS YCTaHABJIUBAIOTCS
CHEIHAlIbHBIMI HHCTPYKIIHSIMH.

1.2. Hacrosimass MHCTpyKIMs pa3paboTaHa B COOTBETCTBHHM C (penepaibHBIMH 3aKOHAMH,
IIOCTaHOBJICHUSAMU U pacniopsbkeHusMu [IpaBurenscrBa Poccuiickoit deneparuu, TpeOoBaHUSIMHU K
0 OPMIICHHUTO JOKYMEHTOB I'oCT P.6.30-2003 "YHUUIUpPOBaHHAS cucTema
OpraHM3al[MOHHO-PACHIOPSAIUTENbHON  JHokymeHTauuu", IlpaBunamu — [el0npou3BOJICTBA B
(denepanbHBIX ~ OpraHax  UCHOJHUTENbHOM  BIACTH,  YTBEpXKACHHbIX  llocTaHOBIIEHHEM
[IpaButensctBa Poccuiickoit ®epeparuu ot 15.06.2009 1. Ne 477 (B pen. IlocranoBneHus
[IpaButensctBa PO ot 07.09.2011 N 751), 3akonamu Bonrorpaackoit obmactu u [locranoBinennem
I'ybepuatopa Bonrorpaackoit 061. ot 12.03.2013 N 215 (pen. ot 12.09.2014) "OO6 yrBepkaeHun
WucTpykunu 1o nenonpou3BOACTBY B ammapare ['yoepHartopa u IlpaBurenscta Bonrorpanckoi
oOmactu".

1.3. TTonoxenust UHCTpYKITMK pacpOCTPaHSIIOTCS Ha OPTaHU3AIUI0 pa0OThI C JOKYMEHTaMH
HE3aBHCHMO OT BHJa HOCHUTEIs, BKJIIOYas WX IMOATOTOBKY, PETHCTpAIUIO, y4eT M KOHTPOJb 3a
UCIIOTHEHUEM,  OCYIIECTBIISIEMbIE C  IOMOLIbI0  aBTOMAaTHU3UPOBAHHBIX  (KOMIIbIOTEPHBIX)
TEXHOJIOTHH.

1.4. IIpu moaroTOBKE JOKYMEHTOB PEKOMEHAYETCS IPUMEHSTh TEKCTOBBIN penakrop Word
for Windows Bepcuu ot 7.0 (nanee umenyercsi — Word 7.0) u BbIIIe ¢ UCIIOIB30BaHUEM IIPUGTOB
Times New Roman pasmepom Ne 12 (nns opopminenust TaOianuHbIX Matepuanon), 13, 14, 15 gepes
1-2 unTepBana.

1.5. He nmomyckaercs pabora C JOKyMEHTaMH  AJMHHHUCTPAIlMM  BHE CIYKEOHBIX
ITOMEILECHH.

1.6. CiyxxeOHas wHpOpMAIHS, COACPKAIIAACI B JOKYMEHTAX, HE MOJICKUT PasTIallCHUIO
(pacpocTpaHEeHHIO).

CBeneHusi, colepKalecs: B CIYKEOHBIX JOKYMEHTaX, MOTYT HCHOJb30BaThCS TOJIBKO B
CIYy’)K€OHBIX IIENIIX B COOTBETCTBHHM C MOJHOMOYHUSMHU JOJDKHOCTHOTO JIMIIA, PaOOTAOIIEro ¢
JIOKYMEHTaMH.

1.7. CorpynHukd AJMHMHHUCTPALUM HECYT OTBETCTBEHHOCTh 3@ BBINOJHEHUE TpeOOBaHHMA
HacTosier MHCTpyKny, COXpaHHOCTh JOKYMEHTOB.

1.8. OTBeTCTBEHHOCTh 3a OpraHMU3alKi0 pabOTHl M CBOEBPEMEHHOE MPOXOXKJICHHE B
AJMUHUCTpAllUU JOKYMEHTOB, B TOM YHCJE MOPYYEHUH BBILIECTOSALIUX OPraHOB, PYKOBOJCTBA
AJIMUHUCTpAIlMU, THCEM OpraHu3aluid W TpaXKAaH, BO3NAraeTcs B I[EJIOM Ha CHEIHalucTa IO
JIEJIONPOU3BOJICTBY, a [0 COOTBETCTBYIOIIMM BOIIPOCAM - Ha CHEIUAIMCTOB AIMUHUCTPALIUH.

1.9. Ilpu yBOJIBHEHHMH MU TEPEXOJe Ha JPYrylo paboOTy COTPYAHMK JOJDKEH 3a 3 JHA
nepesaTh YUCIALIMECS 33 HUM JOKYMEHTbl KOMUCCUH, CO37aBacéMON HOPMATHBHBIM aKTOM IJIaBb
KanamnukoBckoro cenbckoro nocenenus [lamnacoBckoro myHununaibHoro paiona. Ilpu yxoxe
cnenuanucrta AJMHUHHUCTpAllMM, OTBEYAIOIIEro 3a JEeJONPOU3BOJCTBO, B OTIYCK WM B €ro



OTCYTCTBHE, IJ1aBa IOCEJIEHUSI BO3JIaraeT BEACHHE AEJIONPOU3BOACTBA HA JIPYrOro CHelHaIuCTa, a
IpU YBOJIBHEHMM WIM II€pEBOAEC Ha Jpyrylo palboTy CHENUalUCTa, OTBEYAIOIIEro 3a
JeJI0NIPOU3BOCTBO, COCTABIISIETCS aKT O clade-IpueMe A€l U JOKYMEHTOB, YTBEP:KIaeMblil TI1aBoi
KananmHukoBCKOro  CenbCKOro MOCeIeHuUs.

1.10. IlepcoHanbHasi OTBETCTBEHHOCTb 3a OpPraHU3aLlMIO0 JIEJIONPOU3BOJICTBA, CBOEBPEMEHHOE U
Ka4eCTBEHHOE MCIIOJHEHHE JOKYMEHTOB, COXPAaHHOCTb 1€l B AJMHHMCTPALUU BO3Jaraercs Ha
CIEIMaJINCTa, OTBETCTBEHHOTO 3a JIEIONPOU3BOJICTBO, U HEMOCPEACTBEHHBIX UCIIOJIHUTEIEH B TON
4acTH, KOTOpasi OTHOCUTCS K KPYTy UX O0Si3aHHOCTEH.

O6 yTpare ciy’)keOHBIX JOKYMEHTOB HEMEJICHHO JOKJIaJbIBACTCS CIEHUANINCTY AJIMUHUCTPALIUH,
OTBETCTBEHHOMY 3a JICJIONPOU3BOJCTBO, KOTOPBIA MPOBOJUT CIY)KEOHOE paccieoBaHUe.
Pesynbratel paccienoBanus cooOmiaroTcs riaBe KananrHMKOBCKOrO CEenbCKOro MOCEICHHUS .

1.11. OTBeTCTBEHHOCTh 3a OpraHu3aluio padoThl MO BbIMONHEHUIO WHCTpyKuHMH,
METOJINYECKOE PYKOBOJICTBO 10 BEACHMIO JI€JIONPOU3BOJICTBA, KOHTPOJIb 32 COOMIOACHUEM EIMHON
CHCTEMBI JICIONIPOM3BOJCTBA, OPTaHM3AMI0O M TPOBEIEHHE Y4eObl IO JIEIONpPOM3BOJICTRBY,
BO3JIaraloTCsA Ha CIELHAINCTA IO IETONPOU3BOICTBY AJIMUHUCTPALIUN.

1.12. Ilepenaya TOKyMEHTOB WJIM UX KONMM CTOPOHHUM OpPTraHU3aLMsIM JIOIyCKAaeTCsl TOJIbKO
nocie MoJay4eHust 0pUIUaIbHOTO MUCEbMEHHOTO pa3pelieHus: pyKOBOICTBA.

1.13. KoHTponb 3a HCIOJHEHHEM TOKYMEHTOB, UX odopmieHue u (GopMupoBaHue B 1ena
MIPOU3BOJIUTCS CHEIHATMCTOM AJIMUHUCTPALIMU, OTBETCTBEHHBIM 3a IO POU3BOJICTBO.

1.14. Cnenmnanuct AIMUHUCTpaUU 00s3aH:

CBOEBPEMEHHO, B JIHb IOCTYIJICHUS TOKYMEHTOB WMJIM HA CJIEIYIOUIUN JIeHb, 00ECIeUnuTh
JIOBEJIEHUE UX 10 UCIIOJIHUTENEH;

OpPraHHU30BaTh OMEPATUBHOE O3HAKOMJICHHE PAOOTHHKOB C JOKYMEHTAMHU U HOPMATHUBHBIMU
IIPAaBOBBIMU aKTaMH, OINpEAesAs B KaXJIOM KOHKPETHOM Clydae Kpyr 3alHTEPECOBAHHBIX
CHEINAJINCTOB.

HopmatuBHble mnpaBoBble akThl MunucrepctB P® u Anmunuctpauuu Bonrorpaackoit
o0JacTu TOJIKHBI HAaXOJUTHCS HAa O3HAKOMIIEHHHU Yy CIEUANINCTOB AJAMHHHCTpAIMu He Oonee 2-x
THEH.

1.15. IlpaBuna BeaeHUsI IEIOMPOM3BOJICTBA, YCTAHOBJICHHBIE HacTosmed WMHCTpykiuen,
pacnpoCTpaHsA0TCA Ha JOKYMEHTBI HECEKPETHOIO XapaKTepa, BKIIIOYas JOKYMEHTBI OTPAaHUYEHHOTO
pactipoctpanenust ¢ rpudom "Iist ciyxedHOro monbs3oBanus'. [IpaBuiia, onpenenstonme mopsaIoK
paboThl ¢ KOHPUACHITMATEHBIMU TOKYMEHTAMHU U IOKyMeHTaMu, uMetomtue rpud "iis ciryxxebHoro
MOJIb30BaHUs", YTBEPKAAKOTCSA COOTBETCTBYIOIIMMHU UHCTPYKLIUSMHU.

TpeboBanust MHCTpYKIIMM PaclpOCTPaHSIOTCS KaKk Ha TPaJWLMOHHOE JEJIONPOU3BOJICTBO,
TaK ¥ Ha OPraHU3alHI0 paboThl ¢ MATMHOYUTAEMBIMU JOKYMEHTAMH, CO3/IaBaEMBbIMU TPU TOMOIIU
KOMIIBIOTEPOB, UHBIX CPEICTB BBIYMCINTEIBHON TEXHUKH, U C IPYTUMH TOKYMEHTaMU, HE3aBUCHMO
OT X HOCUTENEM.

1.16. Ilpu nmpueme Ha pabory MHCTPYKIMS TOBOIUTCS TO CBEACHHUS HOBOTO pa0OTHHKA B
YCTAaHOBJICHHOM TnopszKe. OTBETCTBEHHOCTh 3a O3HAaKOMJIeHHWE ¢ MHCTpyKumeW Bo3jiaraercs Ha
cneuuanucrta AJMUHHUCTpAllMM, OTBETCTBEHHOIO 3a OpraHM3aluio paboThl MO BBINOJIHEHUIO
TpeOOBaHM BhIICyKa3aHHOW MHCTpYKIINH.

2. MIPABUJIA TIOATOTOBKH 1 O®OPMJIEHUSA TOKYMEHTOB

2.1. OcHosHnvle mpebdosanusn

JlokyMeHThl AAMMHHMCTpAIMU JOJKHBI, KaK MpaBUiIo, oPOpMIIATHCS Ha OJaHKaX U MUMETh
yCTaHOBJ'IeHHBIf/'I KOMIIJICKC 06$I3aT€JIBHBIX PCKBU3UTOB u MOpAd0K HUX  PACIIOJJIOKCHHA
(ITpunoxenune  Ne 1).



O(bOpMJ'ICHI/Ie AOKYMCHTOB MOXKCT OCYHICCTBJIATBCA Ha MNCPCOHAJIBHBLIX KOMIIBIOTCpAX U
MAalIMHOIIMCHBIMHU alliapaTaMu.

2.2. Baanku 0oxymenmoe

BraHku JOKyMEHTOB M3rOTABIMBAIOTCS HA CTAHJAPTHBIX JHCTax Oymaru (opmatoB A4 u
AS.

JIOKyMEHTBI, H3JaBacMble OT HMEHH JBYX WM 0ojiee OpraHu3aluii, Kak MpaBUIIo,
oOpMIIFOTCSI Ha CTAaHAAPTHBIX JINCTaX Oymaru 0e3 OJiaHka.

B AnQMuHUCTpalii TPUMEHSIOTCS OJaHKU C IMPOJOJIBHBIM WM YIJIOBBIM PAaCIOJIOKCHUEM
pexBusuToB (IIpunoxxenns Ne 2, 3).

Kaxnpiif muct qokymeHnTta, opOpMIICHHBIA Kak Ha OllaHke, Tak ¥ 0e3 Hero, OJKEH UMETh
MOJIsI HE MEHEE MM:

aeBoe moje - 2,0 cMm;

npasoe nojie - 1,0 cMm;

BepxHee noiie — 2,0 cMm;

HWKHee none - 2,0 cm

[Ipy W3rOTOBJICHWM TOKYMEHTOB Ha JBYX WM 0OJiee CTpaHUIIAX HYMEPYIOT BTOPYIO U
MOCJIETYIOIINE CTPAHULIBI.

Howmepa ctpanuil npocTaBisitoT MOCEPEIUHE BEPXHETO MOJIS JIKCTA.

2.3. Opopmnenue pexeuzunoes é npouyecce n0020MOEKU OOKYMEHM 08

2.3.1 JIokyMeHT UMeeT IOPHUANYECKYIO CHITY NMPU HATMYUU PEKBU3UTOB, 00s13aTEIBHBIX IS
JAHHOTO BUJA JOKYMEHTa: HaMMEHOBAHMS OpPraHU3allMM-aBTOpa, Ha3BaHMS BHUA JIOKYMEHTA WU
YHUPUIPOBAHHON (POPMBI TOKYMEHTa (BKJIIOYAs 3ar0JI0BOK), 1aThl, MHACKCA, BU3, MOHICH.

Ha OmaHkax NOKYMEHTOB PEKBHU3UTHI 3arOJIOBOYHON YacTH paCIONaraioT IICHTPOBAHHBIM
(Ha4asmo M KOHEIl KKI0M CTPOKH PEKBH3WTA PABHOYAAJICHBI OT TPAHUII TIOMIAIN) UK (JIaroBbIM
(kakmast CTpOKa PEeKBU3UTA HAYMHACTCS OT JICBOW IPAHUIIBI ILTOMIAH ) CIOCOOAMH.

B mpouecce moaroroBku u oGOpMIIEHUS COCTaB PEKBU3UTOB MOXKET OBITh JIOMOJHEH
JIPYTUMHU PEKBU3UTAMU, €CIIM TOTO TpeOyeT Ha3HaYeHHe JOKYMEHTa, ero 00paboTka.

2.3.2. braHKu JOKYMEHTOB JIOJDKHBI TI€YaTaThCs €AMHBIM HIPUGPTOM.

2.3.3. 3aronoBoK — KpaTKOE HU3JI0OKEHHUE COAEpkKaHHUS IJOKYMEHTa — COCTaBIIIETCS B
OCHOBHOM KO BCEM JIOKYMEHTaM (Kpome TeleoHOorpaMm, TeJIerpaMM, W3BEIICHUN U JTOKYMEHTOB,
HareJyaTaHHBIX Ha Oymare gopmata AS).

3aroioBOK, COCTOSIIIUN W3 JBYX W 0OoJjiee CTPOK, Tedaraercs udepe3 | MeXCTpOUHBINA
WHTEpBal B JieBoi cropone nucta ([Ipunoxenue Ne 4).

2.3.4. Ilpu xommbproTepHOM Habope mokymeHTOoB B (opmate Word 7.0 um BbImie
UCIIOJIB3YIOTCS CIEAYIOLIME HOPMATHUBBI:

Mawunonucnolii apuarm Komnwvromepnuwiii sapuanm

2 medrccmpounbX uHmepeand 1,5 cmpoxu

1,5 mesrccmpounvix unmepesana OOUHAPHBIU MENHCCMPOUHDLL UHMEPBAT
1 medsrccmpounvlil unmepean MOYHO 12 nm

2.3.5. JIOKyMEHT aJApecyloT OpraHu3alysIM, HX CTPYKTYpHBIM IIOAPA3JEIICHUAM WIH
KOHKPETHBIM JIULAM.

Anpec mevaraeTcss B IPaBOM BepxXHEM Yrily JgokyMeHTa. [lonHbIi HOYTOBBIM anpec
YKa3bIBa€TCd COCTAaBUTEIIEM JOKYMEHTa B CIlyda€ €ro HaIpaBJIEHUS KOPPECIOHACHTY, HE
BXOJAIIEMY B YTBEPKICHHBIA PEECTP aPECATOB HA PACCBUIKY JOKYMEHTA.

IIpn HampaBiieHMM AOKYMEHTAa B OPraHM3alMI0 HaUMEHOBAHWE OpPraHU3alUU IHIIETCA B
MMEHUTEJIBHOM NaJIekKe, HallPUMED:



AJIMUHUCTpALIUS
1 unmepean Bonrorpaackoii obnactu
[Tpu HanpaBiIeHUU JOKYMEHTa B CTPYKTYpHOE IOJpa3/ieIeHue OpraHu3alil HAMMEHOBaHUE
HOJpa3IeIEHUs TAK)KE MUILIETCS B UMEHUTEIBHOM MaJIeXkKe, HalpuMmep:

Boarorpanckas
1 unmepesan obnactHas [lyma

1,5 unmepsana
KoMmurer mo sKoHOMUKE
AnmvunucTpanuu Bonrorpaackoit o6aactu

JIoKyMeHT azipecyeTcs JOJKHOCTHOMY JIMIY (PYKOBOJUTENIO OPraHU3alliM) B ciIydae, Korjaa
MIPENIoaraeTcs, YT0 UMEHHO 3TO JTOJDKHOCTHOE JIMIO Oy/eT MPUHHUMATh PElIeHUsl Mo BOIpocaM,
MOCTaBJIECHHBIM B JJOKYMEHTE.

HaumeHoBanue JOMKHOCTH M (paMIIIKS MTUIIYTCS B IaTEIHHOM a/IeKe, HaIpUMep

I'enepanbHOMY THPEKTOPY
000 "KOMYC»

E.B. IleTpoBy

[Ipu 5TOM HanMMEHOBaHME OpPraHU3allUM BXOAUT B HAMMEHOBAHME JOJKHOCTH ajpecara.
[Ipu ampecoBaHMM THMCbMa B OpPraHU3AIMIO YKa3bIBAIOT €€ HAWMMEHOBAHHWE, 3aT€M IOJHBIN
MMOYTOBBIN aapec.
Ecnu 1OKyMEHT ajpecyroT B HECKOJIBKO OJHOPOJHBIX OPTraHM3alldid, TO UX YKa3bIBAIOT
0000111eHHO, HAITpUMED:
PykoBoaurenssm
YYpeRIeHUH, OpraHu3anui

[Ipn anpecoBaHuM NOKyMEHTa (PU3NYECKOMY JIMILY YKa3bIBalOT (aMWIMIO W HWHULIHAAJIBI
IIOJIy4aTelIsd, 3aTeM IIOYTOBBIN apec:

NBanoBy C.A.

ya. Hosas, 24
r. Boarorpan, KupoBckuii p-H
400001

DJeMeHTHl TOYTOBOTO aJpeca YKa3bIBalOT B IOCJIEJOBATEIbHOCTH, YCTAHOBIICHHOM
MpaBUJIaMU OKa3aHUs yCIyT OYTOBOM CBS3H.

Anpec He TMpocTaBisieTcss Ha JOKYMEHTaX, HaMpaBlI€MbIX B MPAaBUTEILCTBEHHBIC
YUpEXKICHHUS.

JIOKyMEeHT He JNOJDKeH HMMeTh Ooiiee deThipex aapecatoB. CinoBo "komus" Ha BTOPOM,
TPEThEM W YETBEPTOM DK3EMIUIApPAX HE YKA3bIBACTCS — KaKIBIA U3 HUX JIOJDKEH OBITh MOJIHCAH.
[Tpu HampaBieHUU TOKyMeHTa 0oJjiee YeM B UYEThIPE apeca COCTABISETCS PEECTp aapecaToB IS
PACCBUIKH JIOKYMEHTA, U Ha Ka)KJJOM JIOKYMEHTE IIPOCTABIIAETCS TOIBKO OJIMH aJIpec.

2.3.6. Y nocToBEpeHHE TOKYMEHTA.

JIOKyMEeHTBI ~ TOJMUCHIBAIOTCS  JIOJDKHOCTHBIMH — JIMIIAMHM B COOTBETCTBUH  C
MIPEI0CTABICHHBIMH UM ITOJIHOMOYHUSIMHU.



JIOKyMEHTBI, HamNpaBlsieMbIe B BBIIIECTOSIINE OpPraHbl, OPraHbl TMPEICTABUTEIHHON W
CyIeOHOW BIIACTH, TOMAMHCHIBAIOTCS TJABOM TIOCENIEHUS W, TO €ro TMOPYYCHHIO WIH TI0
JIOBEPEHHOCTH, CIICIMAIUCTAMU A IMUHHUCTPALIUH.

JlokyMeHTBI, HampaBisieMble T[OJYUHEHHBIM U JPYrUM OpraHu3alusM, TrpakIaHam
MOJMUCHIBAIOTCS TJIABOW MOCEICHUSI, UITU CHEIHalINCTaMi AJMHUHHUCTPAIIMN B COOTBETCTBUU C UX
KOMIIETEHIAEH.

B cocra pekBuszura "llognmuck" BXOJAT: HAMMEHOBAaHUE JIOJDKHOCTU  JIMIIA,
TTOIITUCHIBAIOIIETO JOKYMEHT (ITOJTHOE — €CJIM JIOKYMEHT oOopMJICH HE Ha OJaHKe, COKpAIICHHOE
— ecnu Ha OJlaHKe), TMYHast MOANUCH U €€ paciuppoBKa (MHUIIUAIIBL, (haMIITUS).

HanMeHOBaHME OJKHOCTM IM€YaTaeTcs OT JIEBOM TpaHULBI TEKCTOBOTO MOJs 4vepe3 1
MEXCTPOUYHBI HHTEPBAIL.

Pacmmdposka nmonmucu B pexBusute "lloamuck" pacmosaraercst Ha YpOBHE TOCIETHEH
CTPOKHM HaWUMEHOBAHUS JOJHKHOCTH y MPABOW TPaHUIIBI TEKCTOBOTO ToJsA. MeXy HHHIIHATaMu U
(hammnei mpooOes He CTaBUTCA.

Ecnn momkHOCTHOE IHUIO, MOAMHMCH KOTOPOTO 3aroTOBJEHA HA IPOEKTE JOKYMEHTa,
OTCYTCTBYET, TO JJOKyMEHT IOAINUCHIBACT JIUII0, HCIIOJIHSIOIEE €r0 00SI3aHHOCTH.

[lpu sTOM o00s3aTENFHO YKa3bIBaeTCA (haKTHUECKass MOJDKHOCTH JIMIA, MOJIHCABIIETO
JOKYMEHT, U €r0o (paMuJIus.

[Ipn moanucanum CiIy)XeOHBIX JOKYMEHTOB HE JOIYCKAETCS IMOJNHCHIBATH JOKYMEHTHI C
npeuIoroM "3a" I MPOCTaBICHUEM YepPThI NIepe] HAUMEHOBAaHUEM JOJKHOCTH.

[lpy mnoanucaHuM [OKYMEHTa HECKOJbKUMH JOJDKHOCTHBIMH JIMIIAMH WX TIOANUCH
pacriosiaratoT oJ{Hy o7 Ipyroi B COOTBETCTBUH C 3aHUMAEMbIMU JOJKHOCTSIMH.

I'maBa KanamHuKOBCKOIO CEJILCKOI0 OCEJICHU

(moamHCh) (mHATIANEL, paMuTHs)

2 unmepeana
1 unmepesan
Bemymmii cienuanuct aaMUHUCTPAITUN
KanamHukoBCKOTo CelbCKOro MOCeNeHus

(moxrmmce) (HATIATBL, aMIITHs)

HpI/I noanmruCaHnu JOKYMCHTAa HCCKOJIBKMMHU JIMIaAMHU, PaBHBIMHU 110 JOJDKHOCTHU, HO
OpCACTAaBIAIOIMUMUA PA3HBIC OPTraHbl, UX IMOAIIHNCH pacliojiaratoT Ha OAHOM YpPOBHE, HAIIpUMEDP:

I'maBa KanamHukoBckoro I'maBa KpacHOOKTSIOpbCcKOTO
CEJIBCKOI0 MOCEICHUS 1 unmepsan CEJIbCKOTO MTOCEJICHUS

2 unmepegana

(momnuce)  (MHUIMAIBL, GaMUITHS) (moamnuce) (vHUDMANBL, (haMHITHS)

Bce ax3eMIispbl Takux TOKYMEHTOB, OCTABIIMECS B JeNaX, B TOM YHCIE U MPUIOKEHUS,
JIOJDKHBI COJIEPKATh TOJUTMHHBIC TIOIITHCH.

2.3.7. Ha moxyMeHTax, MOJUIekKAIIUX YTBEPKACHUIO, TPU( YTBEPKIEHUS paclojaraeTcs B
MIPAaBOM BEPXHEM YTIIy IEPBOTO JIMCTA JIOKyMEHTa. ECIIM TOKyMEHT yTBEPKIAeTCs JOIKHOCTHBIM
JUIOM, TO TpHU} YTBEPKIEHUS COCTOUT W3 cieayrommx 3meMeHToB: cioBa "YTBEPXKJIAIO",



HAaUMEHOBAHMSI JOJDKHOCTH, TOJNUCH, WHHUIMAIOB W (paMHUIUU JHIA, YTBEPAUBIIETO JOKYMEHT,
JIaThl YTBEPKICHUS.
Hanpumep: YTBEPXIAIO
['maBa KanamHMKOBCKOTO CEIBCKOTO
nocenenus [lannacoBckoro
MYHUIUIIATBHOTO paiioHa
Bonrorpaackoii obnactu

(momnuce)  (MHULMATBL, (haMHITHS)

10.01.2016
ITpy HEOOXOIMMOCTH JOMOJIHUTENBHBIX NPEANUCAHUNA U Pa3bsICHEHUH NOKYMEHT MOXKET
YTBEPK1aThCsl IOCTAHOBJIEHUEM WIIM PACHOPSHKEHUEM IJIaBbl A IMUHUCTPALIUU.

YTBEPXJIEHO
I'maBoit KajantHUKOBCKOTO CEILCKOTO
roceneHus IlannacoBckoro
MYHHUIIUTIAIBHOTO pailoHa
Bonrorpanckoii oomactu

or 16.01.2016 r. Ne 10

Muoroctpounsie  pexBusuthl  "I'pud  yrBepxkaenusa"’, "I'pud onmoOpenusa", cioBo
"TIPUJIOXKEHUE" co cchlikoil Ha HOMEp M AaTy HOKYMEHTa pacrojaraloTcsi B IpaBOM BEPXHEM
yIJly TEpPBOrO JIUCTa JOKYMEHTa W IeYaTaloTCsl OT TPaHUIbl BEPXHEro TEKCTOBOTO MO 6e3
KaBBIYEK [TPOMUCHBIMH OYKBaMH.

2.3.8. CornacoBaHue JOKyMEHTa MOXET ObITh O(OPMIICHO BH30M Ha JOKyMeHTe, rpudom
COTJIAaCOBaHUSI, CIIPABKOM O COTJIACOBAHUH, JIMCTOM COTJIACOBAHUS (O3HAKOMIICHHUS).

®opmMma ucTa coriacoBaHus (0O3HAKOMIICHUS):

Ne /o JTOKHOCTD dUO 3aMeuaHus JlaTa ¥ moANUCh

[IpenocraBnsgeMble Ha MOAMUCH JTOKYMEHTHI BHU3UPYIOTCS HCIOJIHHUTENEM (OTBETCTBEHHBIM
UCIIOJIHUTENIEM) , KOTOPBI TOTOBWJI MIPOEKT JOKYMEHTA.

Busbl BKOWaloT B ce0S JIMYHYIO TOANMHCH M JOJDKHOCTH BHU3WPYIOIIErO JTOKYMEHT,
paciudpoBKy noaAnUCcH (MHULIKAIbI, (paMuIns) U 1ary.

Ha npoekrte pacnopsikeHuid, TOCTAHOBJICHWI U HAa KOMUU HMCXOMSIIEr0 JTOKYMEHTa BU3bI
MPOCTABIISIIOTCS BHU3Y MOCIEAHEN CTPAHULIBI TPOEKTA C JINLIEBOU CTOPOHBI.

3ameuaHusi, ocoOble MHEHHS W JOMOJHEHHUS K IMPOEKTYy JOKyMEHTa O(OopMIAIOTCS Ha
OTZEJIBHOM JIUCTE.

3ameuaHus JOKJIAAbIBAIOTCA PYKOBOAUTENIO, MTOAIUCHIBAIOIIEMY JOKYMEHT.

CorymacoBaHue TIpOEKTa JOKYMEHTa IPOBOJUTCA C OpraHaMu YIpaBIE€HUA U
OpraHu3alUsAMA, UHTEPECHI KOTOPBIX B HEM 3aTParuBarOTCsl, — BHEIIHEE COTIaCOBAHUE.

Buemnee cornacoBanue JoKyMeHTa 0(hOpMIISIETCS] COOTBETCTBYIOIIMM IPpU(OM.



I'pud cormacoBanust Bkmowaer B cebs cinoBo "COIJTACOBAHO", naumeHoBaHue
JOJDKHOCTH ~ JIMIA, C KOTOPBIM  COTJIACOBBIBACTCS JOKYMEHT (BKJIIOYas HaWMEHOBaHHE
OpTaHu3aIiH ), INYHYIO MMOAIHUCH, €€ pacin(POBKY U AaTy COTJIACOBAHUS, HAIIPUMED:

COT'JTIACOBAHO

I'maBa ITainacoBCKOro MyHULIUIIAIBHOTO
paiiona Bounrorpaackoi obmactu

(TmomuMch) (nHUIMATB, (aMUITHS)
Jara

I'pud cormacoBaHus MOXXET pacIojlaraThCsi B JICBOM BEPXHEM YINIy TEKCTOBOIO IOJI WIIU
Hmxe pekBusuta "[loanucs" B 1€BOM HUXKHEM YTy TOKyMeHTa. B Tex ciydasx, Korja coaepkaHue
JIOKYMEHTA 3aTparuBaeT HHTEPEChl HECKOJIbKUX OpraHU3alfil, COCTABISAETCS JIUCT COTJIACOBaHMs, a
Ha JIOKyMEHTe AenaeTcst otMeTKa "JIuCT cornacoBanus npuaraercs'.

2.3.9. 3aronoBok pekuszutra — cioso "YTBEPXJJEHO" (YTBEPXIAIK, OAOBPEHO,
COT'JIACOBAHO, ITIPWIOXEHHME) - oTaensioT OT MNOCHERYIOIIMX CTPOK pekBu3uTa 1,5
MEXCTPOUYHBIX MHTEpBaJIA.

OcTtanpHble CTPOKM MHOTOCTPOYHOTO PEKBU3HUTA I€YaTalOTCs uepe3 | MeKCTpOUYHBIN
UHTepBaJl. Bce cocTaBHbIE YaCTH PEKBU3UTOB OTPAHUYMBAIOTCS IIPABBIM MOJIEM JOKYMEHTA.

[Ipu HaNMUYMKM HECKONBKUX TpU(OB YTBEpKICHHS WM COTJIACOBAHMSA UX PACIONaraioT Ha
OJIHOM YpOBHE.

CornacoBaHue JOKYMEHTa B 3aBUCUMOCTH OT €r0 COJIEP>KaHUs OCYILIECTBIISIETCS:

C IOJDKHOCTHBIMH JIMIIaMU A IMHUHHUCTpAITUH;

C PYKOBOAMTEISIMU TOAYMHEHHBIX OpraHU3alllii, MHTEPEChl KOTOPBIX 3aTParuBalOTCA B
JIOKYMEHTE;

Opu  HEOOXOTUMOCTH  C OpraHamu, OCYILECTBIISIIOIIMMH  TOCYJapCTBEHHbIN
HAJBEJIOMCTBEHHBI KOHTPOJb (Haa30p) B OMPENEIIEHHOM 00nacTu (3KOJOTHYECKUH, MOXKAPHBIN U
T. 11.), C OOIIECTBEHHBIMH OPTaHU3AIIUSIMH;

C BBIIIECTOSIIIIMMH OpTraHaMH — B CIyYasiX, KOTJa 3aKOHOJATEILCTBOM MPEeIyCMaTpPUBACTCS
BO3MO>KHOCTb COBEPILIEHNUS YIIPaBICHYECKUX IEHCTBUI TOJIBKO C COIJIACHS 3TUX OPIaHOB.

2.3.10. Pe3omronus.

B cocraB pe3omonuu  BXOASAT  CIAEAYIOIIME JJIEMEHTHI: (pamMuiIvs  HCIOJHUTENS
(ucnonHHUTENEH), ColepKaHre TOPYUYCHH S, CPOK HCIIOTHEHHUS], TOANUCH, AaTa.

B cinyuasx, korma mopydyeHHE Jdaercs JIBYM WM HECKOJBKMM JIMIAM, paBHBIM IIO
JOJKHOCTH, OCHOBHBIM HCITOJIHUTENEM SIBJISETCS JIMIO, YKA3aHHOE B TMOPYYEHHH TNepBbIM. Emy
IPEIOCTABIISETCS MPABO CO3bIBA COMCIIONHUTENEH U KOOPAWHAIMS UX pabOTHI.

OCHOBHOH HCIIOJIHUTEb U COMCIIOJIHUTEND BIPABE 1aBaTh IOPYYEHHUS B BUJIE PE3OJIIOLMM
JUIaM, HEMTOCPEACTBEHHO UM MO JYMHEHHBIM.

Ha noxymenTax, He TpeOymOIIUX YKa3aHUW MO HCIOIHEHHIO U MMEIOIIMX THIIOBBIE CPOKH
WCIIOJIHEHUS, B PE30JIIOLMHU YKA3bIBAIOTCS UCIIOJIHUTENb, TOANMKUCH aBTOPA PE3OJIIOLINH, AaTa.

Pe3omroniuss MoxkeT opopMIISIThCSI HA OTAETHLHOM JIHCTE C yKa3aHUEM PETrUCTPAllMOHHOTO
HOMeEpa U J1aThl JOKYMEHTA, K KOTOPOMY PE30JIIOLIHs OTHOCUTCS.

2.3.11. laTtoil nOKyMEHTa SBISIETCA 1aTa €ro NOANKMCAHUS (pacOpsAUTEIbHBIE TOKYMEHTHI,
MHUChMa) WA COOBITHS, 3a()MKCUPOBAHHOTO B JOKYMEHTE (IPOTOKOJI, aKT); JJIA YTBEPKIaeMOTo
JIOKyMeHTa (I1J1aH, UHCTPYKLHUS, TTOJI0KEHUE, OTYET) — J1aTa YTBEPKICHUS.

Bce cinyxeOHble OTMETKH Ha IOKYMEHTE, CBSI3aHHBIE C €70 IPOXOXKIACHUEM U HCIIOTHEHHUEM,
JTOJIKHBI JATUPOBATHCS U MOATMCHIBATHCS.



JlaTbl ¥ KaleHAapHBIE CPOKM B TEKCTAX PEIICHUN KOJUIETHH, aKTOB, CIy)KEOHBIX ITHCEM,
paCIOpsDKEHHM, TMOCTAHOBJICHWH, MPOTOKOJIOB 3acelaHuii  (COBEIIaHW) ©  JOKYMEHTOB,
coJiepKaInx CBEJICHUS (huHAHCOBOTO XapakTepa, PEKOMEHIyeTC s 0pOpPMITSITH
cioBecHO-1IU(ppoBbIM crocoboM: 10 ssaBapst 2016 1.; B stuBape 2016 r.; B mepBom noayroaun 2016
r.; B mepBoM kBapraie 2016 r.; Ho: 3a 11 mecseB 2015 roaa, B 2016 roxy, 6romker Ha 2016 rox, ¢
1999 o 2016 rox, B 2001 — 2008 rogax.

[udposoii criocod naTHpoBaHUS UCIOIB3YETCS IPU BU3UPOBAHUH, HAITMCAHUU PE30JTIOIIHH,
MIPOCTABJICHNH OTMETOK O MPOXOKICHWHM M WCIOJHEHWHM OKYMEHTA, mepenade TenedoHorpamm,
opOpMIICHHH 3aKa30B HAa pPa3MHOXKEHHE JOKYMEHTOB W B HWHBIX ciydasx. [Ipum sTtom nara
MPOCTABIISIETCST TpeMsi Tapamu HUQp, Pa3IACICHHBIX TOYKAMH, B TIOCIEIOBATEIHHOCTH: YHCIIO,
Mecs, roa (Hanpumep: 10.01.06).

Ha noxymeHTax, odopMiIeHHBIX Ha OJjaHKax, JaTa IPOCTaBISETCS B COOTBETCTBUHU C
PaCIOIOKEHUEM ATOTO PEKBU3UTA.

Ha nmoxymenTax, o) OpMIICHHBIX Ha CTAaHIAPTHBIX JTUCTaX Oymaru, Jara MpOCTaBISCTCS MO/
HAaMMEHOBAHHMEM JIOJKHOCTH JIMIA, MOIMKUCABIIETO IOKYMEHT.

TpeOyercst omyckarh ciioBo "roa" mpu ero muppoBOM 0003HAYECHUU HA TUTYJIBHOM JIUCTE,
00JIOXKKeE.

2.3.12. OT™MeTKa 00 UCITOJTHUTEIIE.

OtmeTKa 00 HCIIOIHUTENIE JOKYMEHTA MPOCTABISETCS B JICBOM HU)KHEM YTy JIUICBOU WIIH
000pPOTHOW CTOPOHBI TOCJIETHETO JUCTA MOUIMHHUKA JOKyMEeHTa. OTMETKa BKJIIOYAET (PaMUIHIO
(pamumst, ©Ms1, OTUECTBO) UCTIOTHHUTENSI, HOMEp €ro TenaedoHa, HapuMep:

ITerposa Jlrogmuna CepreeBHa
59 -5-10

WIn

ITerpoBa

59-5-10

2.3.13. Uunekc (HoMep) TOKyMEHTA.

Ha nokxymenTte, opopmieHHOM Ha OJaHKE, HOMEp MPOCTABISETCS B COOTBETCTBUH C
PaCMoJI0KEHUEM 3TOTO PEKBU3UTA.

Ha nokymenTte, opopMIICHHOM Ha CTaHAAPTHOM JUCTE OyMaru, HOMEp MPOCTABISETCS MO/
natoi. Homep rmeyaTaercs OT JICBOW TPaHMIIBI TEKCTOBOTO TOJS C TEM K€ WHTEPBAJIOM, C KaKHM
[1€4aTaeTCs TOKYMEHT.

2.3.14. Jlna ynocToBepeHHWs TMOJJIMHHOCTH JOKYMEHTOB WJIM COOTBETCTBUSA KOIHM
JOKYMEHTOB MOJJTMHHUKAM, a TAaKKe JJIsl MPOCTABIEHUS OTMETOK B MOJIMHHHKAX O MOJy4YCHHH,
perucTpauu, NpoXoxKICHIUN U UCIIOIHEHUN JOKYMEHTOB HCIIOJIb3YETCs MeYaTh, IITAaMIIbL.

[Tewats mpocTaBisieTcss Ha JOKYMEHTaX OPTraHMW3allMOHHO-TPABOBOrO XapakrTepa (ycrTas,
MOJIOKEHHE), Ha JOKYMEHTaX, COJEp)KalluX pa3pelieHHe 3aHUMaThCsl OINpEACNIEHHBIM BHIOM
NESTENIbHOCTH  (JIMLIEH3Us), YIOCTOBEPSIOUIMX IIpaBa OTAEIbHBIX JHI  (JOBEPEHHOCTBH),
MTOATBEPKIAIOIINX CBEJECHUS MEPCOHAIIBHOTO XapakTepa (crpaBka), 0OPMIISIONINX COTJIAIEHUE
JBYX WJIM HECKOJBKUX JIUI (AOTOBOP), 003aTENBCTBA MO BBHIMIOJIHEHUIO OMPECICHHBIX NEeHCTBUIN
(rapantuifHoe THUCHMO), ¢GuUKcUpyOmUX (GaKThl TOpuUeMa-Tiepeaud JIEHEKHBIX CpPEACTB H
MaTepUaIbHBIX I[IEHHOCTEH (TUTaTeXHOE TOopy4deHwe, akT) u Ap. lledaThio 3aBepsIOT KOMHUH
JOKYMEHTOB W BBIMUCKH W3 JOKYMEHTOB, TpEIHA3HAYCHHBIC ISl TMPEICTABICHHUS B ApPYyrue
opranmu3anuu. Takue JOKYMEHTBI, HE 3aBEPECHHBIC ITeYaThi0, HE UMEIOT IOPUINICCKON CHIIBI.

OTTHCK meYaTu MpOCTaBIIIETCS Ha TOKyMEHTax B CTPOro ompezaeneHHoM Mecte. [Ipu atom
OTTHUCK JIOJKEH 3aXBaThIBATh YaCTh HAUMEHOBAHUS JOJKHOCTH JIUIIA, TIOJIMTUCABIIETO JOKYMEHT.

2.3.15. IlpunoxxeHue K JOKyMEHTY.

B moxymenTe nHPOPMAIMOHHO-CIIPABOYHOTO XapakTepa (MUChbMe, CIIpaBKe, MOSICHUTEIHLHOM
3aMMcKe, 3aKJIFOUEHUH), UMEIOIIEM IPUIIOKEHUs, Ha3BaHHBIE B TEKCTE, MOCIE TEKCTa AENaeTcs



OTMCTKaA, KOTOpasg BKJIKOYACT B CG6$I CBCACHUA O KOJIMYCCTBC JIMCTOB HNPHUIIOKCHHUA (OI[HOI‘O
AK3EMILISAPA) U KOJIMUYECTBE MPUIaraeMbIX 3K3eMILISIPOB, HAIIPUMED:

[Ipunoxxenue: Ha 3 1. B 4 3K3.

Ecnu B noxkymeHTe MH()OPMAIIMOHHO-CIIPABOYHOTO XapaKTepa IMPUI0KEeHUs: He Ha3BaHbI, TO
UX HaUMEHOBaHHUS HEOOXOJUMO MEPEUYMCIUTH IOCHEe TEKCTa C YKa3aHUEM KOJHYECTBa JIUCTOB
KaXJI0T0 MPHJIOKEHHUS] U KOJIMYECTBA HK3EMIUIIPOB, IPU HAINYMM HECKOJBKUX MPHIIOKEHUH MX
HYMEpYIOT, HallpUMep:

[Tpunoxenus: 1. O6nacTHas nenesas nmporpamma "OxpaHa 310poBbs aetei" Ha 17 1. B 2 3K3.

2. MepornpusTus o peanu3anuy 001acTHON IeNIeBOM MporpaMMbl Ha 9 1.
B 2 3K3.

Ecnu npuiokeHust HanpaBJIsSIFOTCS HE BO BCE YKa3aHHBIE B JOKYMEHTE aJipeca, TO OTMETKA O
HATMYUY TPUTIOKEHUN UMEeT cienyroliee opopmiieHue:

[Tpunoxenue: Ha 3 1. B 4 3K3. B IEPBBII aapec.

Ecnu mpunoskeHus cOpoIIOpoBaHbl, TO KOJTHMYECTBO JTUCTOB HE YKAa3bIBACTCS, HAIIPUMED:

[Tpunoxxenue: Opomrtopa B 1 3K3.

Ecnu k ToKyMeHTy mpuiiaraeTcs Jpyroi T0KyMeHT, TaKKe UMEIOIIUN MPUIIOKEHHUEe, OTMETKY
0 HAJIMYHU TTPHIIOKESHUS O(OPMIISIOT CIICIYIOIUM 00pa3oM:

[IpunoxeHne: NHUCBMO aIMHUHHMCTpaunHu KajganiHMKOBCKOro CENBCKOTO  IOCEIEHUS
[TanmacoBckoro MyHHUIIMIAIBHOTO paiioHa Bonrorpanackoit ob6mactu ot
08.08.2015 Ne 26 u npunokeHrue K HEMY, BCero Ha 3 JI.

B npuwiokeHHH K pacnopsiAMTEIbHOMY JOKYMEHTY (TIOCTAHOBJIEHUS, PacHOpsKEHUS,
IIpaBWJIa, UHCTPYKLIMH, TOJOXKEHUS, PEIICHUs) Ha NEPBOM €ro JUCTE B IPABOM BEPXHEM YTy
nuuryT "Ilpunoxxenne Ne" ¢ ykazaHMEM HaWMEHOBAHUS PacHOPSAIUTENLHOTO TIOKYMEHTa, €r0 JaThl
Y PErUCTPALIMOHHOIO0 HOMEPA, HAIIPUMED:

[Ipunoxenne Ne 2
Kk [lonoxenutro o mopsAIKEe JIUYHOIO IpHEMA
TrpaXxaaH B AIMMHHCTpalUH, YTBEPKICHHOMY
[JIABOU Kanamnukosckoro CEJIbCKOT0

nocesnieHns IlamiacoBckoro  MyHHIMIAJIBHOTO
paitona ot 20.02.2015 r. Ne 48

Tekcr, oTHoOcAmMICA K OTMETKE O HAJIWYMM MPUIIOKEHUH, MedartaeTcss depe3 1
MEXKCTPOYHBIN UHTEPBAI.

2.3.16. J1ns s13bIKa CITy>K€OHOTO JOKYMEHTA XapaKTEePHBbI:

JTAKOHUYHOCTH;

TOYHOCTH (POPMYITUPOBOK, OJTHO3HAYHOCTh M €AMHOO0pa3ne TEPMUHOB;

MpUMEHEHHE OOLIEPUHATHIX (CTaHIaPTHBIX) CIIOBOCOYETAHUI;

HCIOJIb30BAHUE MPSAMOTO MOPSI/IKA CIOB B MPEATIOKEHUH;

3aMeHa MECTOMMEHMH CYIIEeCTBUTEIbHBIMUY;

ynotpebieHue A3BIKOBBIX KOHCTPYKLUI MIOBEJINTEIBHOIO HaAKJIOHEHUS
("TIOCTAHOBJIALO:", "TIPEJJIAT'ALO:");

yrnoTpeOjeHne B paclopsIUTEIbHBIX JOKYMEHTAaX TIJIarojioB HEONpeAeNeHHON (OpMBI:
"mopyuuTs", "yTBEpAUTH", "pEKOMEHI0BATh", "MIPEATIOKUTD" U T. 11.;

ennHooOpa3ue B HAlMCaHMHM HMEH, Teorpauyeckux Ha3BaHUN, HaMMEHOBAHUU
JIOJDKHOCTEH, YUPEKICHUIM;



CTPOTHI IEKCHUECKUI 0TOOD.

Od¢unmanbHO-1eI0BOMY CTHIIIO TIPHCYIE WCIIOIH30BAaHUE CIIOB TOJBKO B TEX 3HAUYCHUSX,
KOTOpBIC MPU3HAIOTCS HOPMOW OOLICTMTEPAaTYPHOTO CIOBOYMOTPEOJICHHS, @ TAaK)KEe B 3HAUCHHSX,
TPaIUIMOHHBIX WMEHHO /IS JEJOBBIX JOKYMEHTOB, COOTBETCTBYIOIIMX OOMIeH TEHICHIIMU
CTaHJapTH3AIMH JIJIOBOTO SI3bIKA.

3. IOATOTOBKA 1 O®OPMJIEHUE OCHOBHBIX BU10OB TIOKYMEHTOB:

3.1. ITonosicenue

[TonoxeHne — NOKYMEHT, ONpEIEISIONINA MOPSA0K 00pa3oBaHUs, MPABOBOE IMOJIOKEHHE,
npaBa, 00s13aHHOCTH, OPTaHU3AIUIO PaOOTHl AJIMUHUCTPAIIHH.

OO0s3aTeNbHBIME PEKBU3UTAMHU TOJIOKEHHS SBISIOTCSA: HaWMEHOBaHHE AJIMUHHCTPAINY,
HaVMEHOBaHME BHJA JJOKYMEHTA, JaTa 1 HOMEP JTOKYMEHTA, OAIHUCH, TPU( YTBEPKICHHS.

3.2. /lonscnocmuasa uHCmpyKyus.

JloloKHOCTHAs HMHCTPYKLHS — JOKYMEHT, H3/aBaeMblii AJMHMHHMCTpalMed B LEIAX
perjlaMeHTaluy OpPTraHU3alMOHHO-IIPABOBOTO MMOJIOKEHHUsI pabOTHMKA, €ro O0O0sS3aHHOCTEH, Mpas,
OTBETCTBEHHOCTH U 00ECIICUNBAIOINH YCIOBUS s €0 3 (HEKTUBHON PAOOTHI.

JloJKHOCTHAs! MHCTPYKLMS pa3palaThIiBaeTCs JUIsl CIELUAINCTOB, 3aHUMAIOLINX TOJKHOCTH
MYHULUINAIbHBIX CIY)XallUX M Ha BCE OCTaJbHbIE JOJKHOCTH, IPEIYCMOTPEHHBIE IITATHBIM
pacnucaHueM.

TekeT JOMKHOCTHOW MHCTPYKIIMHU JIUIS1 MyHULIUIIAIBHBIX CIIY’KALIUX COCTOUT U3 CIAEAYIOLINX
pa3aelios:

1. OOmue nonoxeHus

2. Kpamudukarnmonasie TpeOOBaHHS

3. JIOMKHOCTHBIC 00SI3aHHOCTH

4. IlpaBa

5. OTBETCTBEHHOCTh

6. ITopsinok ciyx’eOHOro B3auMOIEHCTBHS

7. Cpoku M mpoluenypsl MOATOTOBKH, PACCMOTPEHHUs MPOEKTOB YNPABICHUYECKUX M HMHBIX
PELICHNN, OPSAOK COINIACOBAHMS U IPUHATHS NaHHBIX PEILICHUMN.

TexcT I[OJ'DKHOCTHOI71 HHCTPYKIIMU COCTOUT U3 PA3JCJI0B:

1. OOmue noI0KEHHUS.

2. OyHKUUH.

3. JIOMKHOCTHBIC 00SI3aHHOCTH.
4. TIlpasa.

5. OTBETCTBEHHOCTb.

OO0s13aTeNIbHBIMU  PEKBU3UTAMU  JTOJDKHOCTHOW HMHCTPYKIIMHM SIBJISIFOTCSI: HAaUMEHOBAHHE
OpraHH3aIiy, 1aTa, HOMEP JOKYMEHTA, MOAMKCH, TpU( yTBEpKICHUS.

JIOMKHOCTHAST WHCTPYKIUS pa3pabaThiBaeTCs CIICIUATNCTOM, OTBETCTBEHHBIM 32 PaboTy
KaJpamu, U yTrBepxkaarorcs ['nmaBoii KamamHWMKOBCKOro cenbckoro moceneHus IlammacoBckoro
MYHU-IIMIAIBHOTO paliOHa.

3.3. llITaTHOE pacniucanue

[lITaTHOE pacniicaHue — JOKYMEHT, ONPEACIAIONIMNA YUCIECHHOCTh U JOJXKHOCTHOM COCTaB
pabOTHUKOB AJIMMUHHCTPAIINH C YKa3aHUEM JIOJDKHOCTHBIX OKJIAI0B.

[lIratHoe pacnucanue yrBepxkaaeTcs ['nmaBoil KanalmrHMKOBCKOrO CEIbCKOTO MOCENCHUS
[TannacoBCKOTO MYHUIIMNAJIBHOIO paiioHA.

3.4. Ilnan




[Inan — JOKyMEHT, YCTaHaBIMBAIOIIMM NE€peYeHb HAMEUYEHHBIX K BBIIOJIHEHUIO
MEpOIPUSI-TUH, UX NTOCIEI0BATEIbHOCTh, 00bEM, CPOKH, OTBETCTBEHHBIX MCIIOJIHUTENEH.

dopma miuaHa, Kak npaBuio, TabnnyHasg. ['padamu TaOIaHMIBI SBISIOTCS: HAMMEHOBAHHE
(co-neprkanue) pabOThl WIM MEPONPUSITHS C YKa3aHUEM HOMEpa WM MHIEKCA; UCIIOIHUTENb; CPOK
UC-TIOJIHEHMSI, TpUMEYaHHe WJIM OTMeTKa 00 uCHoJHeHHu (KOHTpoib). OOpasern IuiaHa
npeacraniieH B [Ipunoxenun Ne 5.

OOs3aTenbHBIME  PEKBU3UTAMH IIJJaHA SBJSIIOTCA: HAMMEHOBaHME AJIMUHUCTpAIHH,
Ha3Ba-HHE BHJAA JOKYMEHTa, Jara, HOMep JOKyMeHTa, rpud yrBepxiaeHus. I[lmanel pabot
HIOJIHMCHIBACTCS pa3pabOTUYMKOM, yTBepxkaaeTcs [ maBoi.

3.5. UHcTpyKuus

WHeTpykunss — AOKYMEHT, COJEpIKalllMil IpaBWila, PEryJlHUpYOLME OpraHUu3alMOHHBIE,
TeX-HUYeCKHe, (UHAHCOBBIC WIIM MHBIE CTICIUAIBHBIC CTOPOHBI ACATEIBHOCTH AJIMUHUCTPAIIHH.

NHcTpyKnus npuUMEHSETCs KaK CaMOCTOSITENIbHBIM ITPAaBOBOM aKT, yTBEp:KIaeMblil [ 1aBoii,
yTIBepkaeHue oopmisiercs B popMme rpuda yTBEp>KIACHHUS UM MyTeM HU3JaHUs paclopsbKeHus 00
YTBEPKACHUU.

3aroJIoBOK K TEKCTY MHCTPYKIIMU OTBeuyaeT Ha Bompoc "O yem?" 3arojloBOK K HHCTPYKIUH,
coJepaliel JODKHOCTHbIE TpeOOBaHUS U TOPSIOK TNpoBeleHHs paboT (JOHKHOCTHAsS
MHCTPYK-11Ms1), oTBeuaeT Ha Bonpoc "Komy?" (1oKHOCTHAS MHCTPYKIUS CHELMATIUCTY).

KoHcrarupyromeil 4acTbio HHCTPYKIUH CIYXUT pazzaen "OOume mosoxeHus", B KOTOpOM
yKa3bIBaIOTCS OCHOBAHUS Pa3pabOTKH, OCHOBHOE Ha3HAYEHHE HOPMATHBHOIO akTa U cdepa ero
pacrpoCTpaHeHHsl, OTBETCTBEHHOCTh 3a HapyIIEHNUE YCTAaHOBJICHHBIX MTPABUI U TEXHOJIOTUH.

OCHOBHOW TEKCT MHCTPYKLMH MOXET JAEIUTbCSA Ha IIaBbl, IMYHKTHl U MOAIYHKTHI. ['J1aBbI
JNOJDKHBI MMETh Ha3BaHUA. TeKkcT wu3naraercds OT TPEThEr0 JIMLA €IMHCTBEHHOTO WIH
MHOKECTBEH-HOTO uuciia. B Tekcre ucmnoip3yrores cioBa: "nmospken", "ciemyer", "HeoOxomumo",
"3anpemaercs”, "He gomyckaercs'.

3.6. Cay:ke0HO€ MHCHMO

CnyxeOHbIe MChMa TOTOBSITCS:

KaK OTBETHI O BBIITOJIHEHUU TOPYUYCHH BBIIIIECTOSIIINX OPTaHOB BIACTH;

KaK HCIIOJHCHUC TIIOJTYYCHHBIX HOpyquI/If/'I 1o O6paHI€HI/I$IM rpaxaad 10 BOIIpOCam,
OTHO-CAILINMCS K KOMIICTCHIINU AI[MI/IHI/ICTpaI_[I/II/I;

KaK OTBCTHI Ha 3aIIPOChI PA3JIUYHBIX OpFaHI/ISaHI/II\/’I M YaCTHBIX JIUIL,

KaK MHUIMATUBHbIE TUChMA.

CpokM NOArOTOBKHM OTBETHBIX IHCEM YCTAHABIMBAIOTCS PE3OJIIOLMEN PYyKOBOIUTENS HA
OC-HOBaHUM HMEIOLINXCS CPOKOB HCIIOJIHEHUS MOPYYEHUMH, 3alpOCOB WIM MO PEIICHHUIO aBTOpa
PE30-TIIOLHH.

TexcThl OTBETHBIX MUCEM JOJKHBI TOYHO COOTBETCTBOBATh 3aJaHUSM, 3a(DUKCHPOBAaHHBIM B
pesosonuy pykoBogutensd. Cpokd INMOATOTOBKM WHUIMATHBHBIX IUCEM OINpeAeistorca [naBoi
KanamHukoBcKkoro cenbckoro nocesaeHus [lammacoBckoro MyHHMITMIIAIBHOTO palioHa.

CrnyxeOHble MUChMa MeYaTaloTCs Ha CTaHAApTHBIX OnaHkax gopmara A4 unu AS

OTBeuast Ha TOCTYNUBIINN JOKYMEHT, HEOOXOAMMO YKa3bIBaTh €r0 HOMEP U JaTy.

[Ipu odopmienun nucbmMa Ha IByX U 0ojee CTpaHUIaX BTOPAs U MOCIEAYIOIINE CTPAHHUIIBI
HYMEPYIOTCS OCEPEMHE BEPXHETO MOJIS JINCTA apaOCKUMU LIU(PAMHU.

Tekct cmyxeOHOro mnucbMa, Kak MpaBWIO, JOJDKEH KacaTbCsi OJHOIO BOMpOCa MU
HECKOJIbKUX BOIIPOCOB, €CIM OHHM B3aUMOCBSI3aHbl U OylyT pacCMaTpUBATHCSA B OJTHOM CTPYKTYPHOM
N0JIpa3ieJICHUU OpraHHu3alu-aapecara.

B nuceMax HCIob3yroT cieayronme (opMbl U3IT0KECHUS:
OT IIEPBOrO JHIa MHOXKeCTBeHHOro uncaa. Hanpumep: "I[Ipocum HanpaBuTs...";
OT NEpBOro JHIla equHcTBeHHOoro yucia. Hanpumep: "[Ipomry Beiaenurs. . ..";




OT TPEThEro Jula €AUHCTBEHHOro uucia. Hampumep: " KanamHUKOBCKOIO — CEIBbCKOTO
nocenieHus [lanmacoBckoro MyHUIMIIAIBHOTO pailoHa cuuTaer...".

Texkcr nmucbMa, Kak IMPaBWIO, COCTOMT M3 JBYX 4acTed. B mepBoi dacTu H3iaraercs
NMpUYHM-Ha, OCHOBAaHWE WM OOOCHOBAaHHE COCTABJICHHMS TIMChbMa, TPUBOJSATCA CCBHUIKA Ha
JIOKYMEHTBHI, SIBJIS-IOLIMECS OCHOBAHMEM IMOATOTOBKH MUchbMa. Bo BTOpol yacTu, HAaUMHAIOIIEHCS C
a03ar1a, MOMeINIa-FTCs BBIBOJIBI, IPEIJIOKEHHS, IPOCKOBI, PEIICHUS | T. .

[MuceMo BH3UpPYETCS CIEUUATUCTOM, TMOJATOTOBHBIIMM MHUCHMO, MPH HEOOXOIMMOCTH,
CIe-IMAMCTOM, KYpPUPYIOIIMM  COOTBETCTBYIOIIEE HANpaBJICHHE, €CIW MHChbMO  Oyner
MOAIUCKHIBATECSA  TJIaBOM KananaukoBckoro CcelbCKoro 1moceneHus IlammacoBCKoOro
MYHHIIUTIATBHOTO paiioHa. Busupyercs NHCbMO Ha BTOPOM OK3EMIUISIPE, OCTAIOMIEMCS B
aJIMUHHCTPAIIHH.

[TpaBo moanmucu CIy>keOHBIX MHCEM YCTAaHABIMBAETCS B JODKHOCTHBIX perilaMeHTaX, B
HA3BAHHBIX JIOKYMEHTAaX [OJKEH OBITh MPEAYCMOTPEH TOPSAOK TOMMUCAHUS IHCEM IPHU
OTCYT-CTBUU PYKOBOJSIINX JOKHOCTHBIX JIUILI.

JlaToil muchbMa SIBJISIETCS JaTa €ro MOJAMUCaHus.

Komuu wucxomsimmx muceM, OTHPaBISEMBIX W3  aAMHUHUCTpAIlMU, OCTAlOTCS B
aJIMHUHHICTPA-IIHH.

Hcxopsiimmii HOMep TOKYMEHTa COCTOUT U3:

MOPSIIKOBOTO HOMEPA JOKYMEHTA B MpeJieaxX KaJIeHIapHOTo roja.

B mensx cBOEBpEMEHHOTO OTMPABICHUS HCXOJSIICH KOPPECTIOHICHIIMM €€ HEOOXOIUMO
00-paborath He no3aHee 16 yacos.

CornpoBouTENIbHBIEC THChMA MTOCHUIAIOTCS:

C JIOKYMEHTaMH AJIMMUHUCTPALIMH, HE UMEIOIIMMU aJpECYIOLIei YacTu;

ecliM  HEoOXOJMMO HW3JI0KUTh JIONMOJIHUTENIbHBIE CBeIEeHUS (MPOChOYy) IO TOBOIY
BBICHLJIAE-MOT'0 JIOKYMEHTA;

IIPU NEPECHUIKE JOKYMEHTA, COCTABICHHOIO JPYTUM YUPEKACHUEM MIIM YACTHBIM JIULIOM.

3.7. Teneponorpamma

Tenedonorpammbel — 0000IIEHHOE Ha3BaHHUE PA3JIMYHBIX TI0 COJACPKAHUIO U 1IETTU CO3aHUs
JIOKYMEHTOB, BBIIETISIEMBIX B 0COOYIO TPYIIY B CBSI3U CO CIIOCOOOM Tepenadyn TeKcTa (mepeaaercs
YCTHO 110 TeJIe(POHY M 3alMChIBACTCS MOTyJaTesIeM)

TenedponorpamMmoii OOBIYHO TEpPEAOTCS KpaTKUE U OINEPATHBHBIC PACTIOPSIKCHHUS,
nH(Op-MaIUs Il PYKOBOIUTEISI, PUTJIAICHNUs] HA COBEIIAHUS M 3aceaHusl, a TAaK)Ke JOBOJATCS
JI0 CBE-JICHUS UCTIOJNHUTENICH KOHKPETHBIE CPOYHbIC TOpydeHHs. TeaedoHOrpaMMBbl HCIIOTB3YIOTCS,
KOrjJla HEOOXOJMMBIC ISl OTEPAaTUBHOTO PEIICHUsS CIIY)KEOHBIX BOIPOCOB W IepeaBaeMbIe IO
TenedoHy cooOIIeHHs TPeOYIOT TOKYMEHTaIbHOTO 0(OPMIICHHSL.

[TepenaBaemas (ormpasisiemast) TenedoHorpaMma ohopMirsieTcss B 0AHOM dk3eminisipe. Ona
COCTABIISICTCSI  OTBETCTBEHHBIM  HWCIIOJHHTEIEM [0 TOPYYEHHIO pPYKOBOAMTENS, KOTOPBIH
HOJNKCHIBAET Tee()OHOTPaMMy OT UMEHHM U TI0 IOPYYEHHUIO KOTOPOTo nepeaaercs HHpopmanus

[lepenaBaemas u nmpuHUMaeMasi TeJIeOHOTPaMMBI UIMEIOT OJTHH U T€ K€ PEKBH3UTHI, HO Ha
IpUHUMaeMOil TenedoHorpaMMe OTCYTCTBYET JIMUHAs MOANUCH (aBTOrpad) TOJKHOCTHOTO JIMIIA,

B ciydae mepemaum TeneoOHOTpaMMBI HECKOJIBKMM OpPTaHHM3AaIHMSAM K HEW Mpuiiaraercs
CIHCOK a/IpecaToB U HOMEpa UX Tesie(h)OHOB.

Tenedonorpammbl MOTYT O(QOPMIISATHECA Ha YHCTOM JHCTE OymMaru MPEUMYIIECTBEHHO
¢dopmara AS wiu B HEKOTOPBIX CIY4asX MOTYT 3alIUCHIBATHCS B KHUTY TeJIe(QOHOTpaMM.

[lepenaBaembie TeneOHOTPAMMBI C TMPHUIJIANICHUSMH W HM3BEIICHUSMH O 3acellaHusX, a
TaKXke ¢ HHPpOpMaLuei i CBEACHUS IOIYCKAeTCsl HE PETUCTPUPOBATD.

OTMeTkH O Tpueme-tiepenade TeneoHOrpaMM MOTYT MPOCTABIATHECS B HAYaJbHOW YaCTH
Tesie()OHOTPaMMBI 1TOJT PEKBU3UTAMHU aBTOPA U aJipecaTa COOTBETCTBEHHO.




3.8. Dnekmponnoe nucomo

DJEKTPOHHOE THCHhMO — DJIIEKTPOHHOE cooOmieHne (MHGOOPMALMOHHBIA TOTOK),
nepeaBaeMoe uepe3 TEICKOMMYHHUKAIMOHHBIE CETH W Y3Jbl OT OTIPABHUTENS K IOJIYYaTelto.
DJIEKTPOHHOE TMHCHMO COCTOMT M3 3arojioBKa (KOHBEpTa), COJACPXAIIETO CIYKEOHYIO MOYTOBYIO

UH(OPMALIKIO, U TeJIa MICbMa, COAEPIKAIIEro epeaBaeMylo HH(OPMAIIHIO.

He moanexat mepecbuike MO 3JEKTPOHHOH MOYTE JIOObIE JOKYMEHTHI, UMEIOIINEe TPUQBI
OrpaHUYEHUS IOCTYTIA.

HopMaTuBHbIE TOKYMEHTHI MOTYT I€pENaBaThCsi C HCIOJIB30BAHUEM 3JIEKTPOHHON MOYTHI
TOJIbKO B KaueCcTBE CIIPaBOYHO-MH()OPMAIIMOHHOTO MaTepuana, a Mpu yCIOBUH JOKYMEHTHPOBAHUS
UHPOpPMALIUM B COOTBETCTBHU cO crarheil 5 dexpepanpHoro 3akoHa ot 27 ¢espans 2006 r. Ne
149-®3 "OO6 unpopmanuu, HHPOPMALTMOHHBIX TEXHOJIOTUAX U O 3aluTe MHpOpMaruu " — Kak
JIOKYMEHTBI, UMEIOIINE IOPUIUUYECKYIO CHITY.

OTBETCTBEHHOCTh 3a COJACpXKAaHME HMH(POpPMaALMHU, MepeJaBaeMoil IO KaHalaM CBs3H,
BO3JIaraeTcsl Ha UCIIOJIHUTENS], TOATOTOBUBILIEIO MaTepual K nepeaaye.

ITepenaBaemsie ¢ momoiupto D11 odunnanbHbIe COOOIIEHUS U 3aIIPOCHl 0043aTEIBHO UMEIOT
opuruHai (mpoodpaz) UCXOJHOTO TOKYMEHTA, HAa KOTOPBIM pacpOCTPaHSIOTCS BCE CYIECTBYIOIINE
npaBuia, IpeaycMOTpeHHbIe MIHCTpYKIHEH.

Creupnanuct - aBTop (OTIpPaBUTENb) JOKYMEHTA MPEACTABISAET OPUTHHAI JOKYMEHTA U €ro
BBIBEPEHHYIO 3JIEKTPOHHYIO KOIUIO. JIOKYMEHTBI JUIsl OTHPaBKU NEPEAAOTCA IOTHOCTHIO
o(opMIICHHBIMH, 3apETHCTPHPOBAHHBIMU, C YKAa3aHHEM TII0YTOBOTO aJpeca MM C PEecTPOM
a/ipecaToB Ul PACCHIIKU TOKYMEHTA.

JoxymenT ortnpasnsercs no OIl B TeueHue IByX 4acoB C MOMEHTA €ro IOJYYEHHsI OT
OTIIPABUTEIISL.

Ha gokyment, mnomyueHHbii mno OIlI, pacnpocTpaHsioTcsi OOBIYHBIE — IpaBUia
JIeJIONIPON3BOJCTBA, KaK Ha BXOJAIMH. I[IpUHATBIN [OKYMEHT pacredaThlBaeTCsli BMECTE C
3aroJIOBKOM 3JIEKTPOHHOro mnucbMa. Best mepenmcka Bxoxaamux no OII mucem peructpupyercs
CHielMalibHOM JXKypHale (1100 B JKypHaJe «BXOAALIas NOKyMeHTauus» c¢ momerkoi «OlIly). s
BXOJSIEH MOYThl 00s3aTeibHAa pEerucTpanus BPEeMEHH U COTPYJHHKA, KOTOPOMY MepeaaeTrcs
cooOuieHue. /lanee nonyyeHHbI JOKYMEHT IepeaeTcsi B COOTBETCTBUU C MTPABUIIAMH OPTaHU3aLUU
JIOKYMEHTO000pOTA.

3.9. @akcozpamma

dakcorpamma (tenedakc, pakc) — noiryyaemas Ha OyMaKHOM HOCHTEJE KOMUS JOKYMEHTa
(mMchMEHHOTO, TpadUu4ecKkoro, M300pa3UTENBHOr0), MEPEAAHHOTO0 MO KaHalaM (PaKCUMUIBHON
CBSI3U.

[Ipu mepenmade W mpHeMe TEKCTOB CIYKEOHBIX JOKYMEHTOB IO KaHaimaM (paKCHUMUIBHOMN
CBSI3U HEOOXOIMMO PYKOBOJCTBOBAThCS CIEAYIOIIMMU TPEOOBAHUSIMHU:

00BEM TEepelaBaeMoOro JOKyMeHTa (TEKCTa, CXEeMbl, TIpa@Huueckoro u300paxeHus),
BBINOJIHEHHOT0 Ha Oymare gopmara A4 yepHbIM [IBETOM, HE JOJDKEH MPEBBIIIATh 5 JIUCTOB;

OTBETCTBCHHOCTh 3a COJIEpKaHUE IepefaBacMOi WHQpOpPMAIMM BO3JIAracrcs Ha
UCTIOJIHUTEIISA, TMOJTOTOBUBIIETO JOKYMEHT K Iepefade, M PYKOBOAMUTENS COOTBETCTBYIOILEIO
CTPYKTYPHOTO TIOIpa3/IeIeHMs;

(dakcorpaMmMbl Ha MHOCTPAHHBIX S3bIKaX OTHPABSAIOTCS MpPU HAJIMYUU  IEPEBOJA,
3aBEPEHHOTO JIUIIOM, ITOANMCABIINM (haKCOTpaMMy;

3alpelaeTcs nepeiaBaTh TEKCT JOKYMEHTOB ¢ momMeTkoi "Jljist ciyx’eOHOro nojib30BaHus";

MOJUIeXKAIIUH Iepeiade JOKYMEHT YUYUTBIBACTCS B )KypHaJIe YCTaHOBICHHON (OPMBI.

[TonMMHHUKK AOKYMEHTOB MOCJE Mepefayd BO3BPAIIAIOTCS HMCIOJHUTENSIM C OTMETKOH O
BpPEMEHH OTIPABKH;

NOCTYNUBIIME  (pakcorpaMMbl  Y4YMTHIBAIOTCA B KypHale 0e3  NpOCTaBJIEHUS
PETUCTPAIIMIOHHOTO IITaMIIa, IEPEIAr0TCs apecaTaM Mo PaclucKy B ACHb UX MPHEMa, CPOYHBIE —




HEME/IJICHHO;

(akcorpaMMbl Ha THOCTPAHHBIX SI3bIKaX JOCTABISIOTCA aapecaTy 0e3 nmepeBoja.

KonTpons 3a  wucmonb3oBaHueM  (aKCUMUJIBHOW  TEXHUKH,  YCTAaHOBICHHOW B
AJIMUHUCTpALINU, OCYIIECTBIISIETCSI MITCI[UATUCTAMM.

3.10. /loxknaonasn (caysycedonas) u 00vAcCHuUmMeIbHAA 3ANUCKU

JoknanHas (ciyxeOHasl) 3amucka — JOKYMEHT, CoJepKalluil 00CTOATENbHOE U3JI0KEHHUE
KaKoTo-100 BOIIPOCa U B CITydae HEOOXOIUMOCTH — BBIBOJIBI U TIPEJIOKEHHS COCTABUTEIS IO €ro
PELIECHHUIO.

OOBsicHUTENbHAS 3aMMHCKa — JOKYMEHT, OOBSCHSIONINI MPUYMHBI KaKOTO-IN00 JeiCTBuS,
coObITHS, (haKTa.

Hoxnagabie (cimy>xeOHBIE) u O0OBSCHUTEIIbHBIC 3aIUCKHU SIBJISTFOTCS
CIPaBOYHO-UH(POPMALMOHHBIMH TOKYMEHTAMU U HETIOCPEICTBEHHBIMU OCHOBAHUSAMU JUIS U3AaHUS
pacnopsAUTENbHBIX JOKYMEHTOB.

Joknannas (cmyxeOHasi) WO OOBSCHUTENbHAs 3alliCKa MOXKET COCTaBIATHCS Kak IO
YKa3aHHUIO PYKOBOJIMWTEISA, TaK U MO MHUIIMATHBE KOHKPETHOTO Pa0OTHHKA, aJ[pecoBATHCS TIIaBE
KanamnnkoBckoro cenabckoro nocenenus IlamnacoBckoro MyHHIMIAIBHOTO paioHa.

Hoxnagaeie (cimyxeOHBIE) M OOBSICHHUTEIbHBIC 3alKMCKW, HAIpaBIsSEMbIE 3a TIPEACIIbI
OpraHu3aliM, HA3bIBAIOTCS BHEIIHUMM.

B cocraB THnoBoro ¢opMymnsipa BHEITHEH TOKJIATHOW (CITy:KEOHOW) MITM OOBSICHUTEIHLHOM
3aMMCKU BXOIAT CIAEAYIOIINE PEKBU3UTHI:

HAaNMEHOBAHHME aBTOpa JOKyMEHTa (OpraHW3allid; MOXET OBITh yKa3aHO HAaMMEHOBAHHE
BBILIECTOSIILEH OpraHu3alyy, B CHCTEMY KOTOPOW OHA BXOJMT);

Ha3BaHME BUJIA IOKYMEHTA (JI0KJIaaHas (ciy:keOHasi) 3anucka, 00ObsCHUTEIbHAS);

JaTa;

PErMCTPallMOHHBINA HOMED;

ajpecar;

MECTO COCTaBJICHHUS;

3aroJ0BOK K TEKCTY;

TEKCT;

MIOJITHUCH.

PerucrpanmonHelii HOMEP IIOMEIIACTCS CIpaBa OT JAaTbl Ha OJHOW CTPOKE C HEU H
IpeCcTaBisieT coO00H MPOCTOM MOPsIKOBBIN HOMEp, HarpumMep: Ne 25.

Joknanaeie (ciry>keOHbIE) U OOBSICHUTENBHBIE 3aIMCKH PETUCTPUPYIOTCS B KaHIEISPHU
AJIMUHHCTpALIUH.

3.11. Ilpomokon

[IpoTokon — AOKYMEHT, COAEpKAIIUM 3aluch XOAa OOCYXKJEHHsS BOIPOCOB U NPHUHATUS
pelIeHN Ha COBEIIAHUAX, 3aCEAAHUAX, KOH(PEPEeHIUAX, COOpaHusX, AeJIOBbIX BeTpedax. O6pasen
IpoToKoJIa IpeacTasiieH B [Ipunoxxennn Ne 6.

IIpoToKoII OTpaXkaeT AEATEIBHOCTh MO0 COBMECTHOMY IMPHUHATHIO PEIIEHUS KOJUIETHAIbHBIM
OpraHOM WJIM TPYMIIOH pabOTHHUKOB.

OO0s3arenbHOMY HPOTOKOJIMPOBAHUIO MOJUIEkKAT 3acelaHHsl MOCTOSHHO JEHCTBYIOIIMX U
BPEMEHHBIX KOJUIETHAJIBHBIX OPTraHOB.

ITpoTokonbl opopMIAIOTCS Ha OCHOBAHMHM 3alUCed XoJa 3acelaHus, CTEHOIpPaMMBbI
3acefaHusl MM 3BYKO3AllUCH, a TAaKXKe MAaTepUaoB, MOArOTOBICHHBIX K 3aCENAaHUIO0 (TEKCTOB
JIOKJIa/I0B, BBICTYIUIEHUH, CIIPAaBOK, IPOEKTOB PELICHUH, TOBECTKU JIHS, CIIMCKOB MIPHUIVIALIEHHBIX U

Ip.).

Ecnu 3acenanme creHOrpadupoBasioch, MOCie 3aceqanns CTCHOTpaMMa paciin(poBhIBacTC,
oopmIsieTcss W TpUlaraeTcss K MPOTOKONy (B 3TOM CiIydae JOMYCTHMO BECTH KpPaTKylo Qopmy
MIPOTOKOJIA).




OTBETCTBEHHOCTh 3a MOJTOTOBKY MPOTOKOJA JIEKUT HA CEKpeTape (COBEIIaHus, 3aceaHusl,
KoH(pepeH1n) coopanusi. OH HeceT OTBETCTBEHHOCTh 3a MPaBUJIBHOCTh 3aIIUCEH B POTOKOJIE.

CymiecTByeT ABa BHAA MPOTOKOJIOB: IMOJIHbIE M KpaTkue. [IonHBIA IPOTOKON COAEPIKUT
3alKCh BCEX BBICTYIUICHUM Ha 3aceaHuM, KPATKUN — TOJNBKO (DaMUIIUU BBICTYNUBIIUX U KPATKYIO
3amuch O TE€ME BBICTYIUICHUS. Permienune o ToM, Kakyo (GopMy ImpOTOKOJa BECTH Ha 3aceIaHHH,
OPUHUMAET PYKOBOAMTENh KOJUIETHAILHOTO OpraHa Wid riaBa KamalrHUKOBCKOTO — CEIbCKOTO
nocesieHys lajmracoBCKoro MyHUIMIIAIBHOIO pailoHA.

OO0s3aTeNbHPIMA ~ PEKBU3UTAMH TPOTOKOJIA  SIBIAIOTCS: HAWMEHOBAHHME OpTraHMU3allvu,
Ha3BaHME BUJIA IOKYMEHTA, 1aTa 1 HOMEp NMPOTOKOJIA, 3ar0JIOBOK K TEKCTY, MOIHUCH.

B 3aronoBke K IpOTOKOJY yKa3bIBa€TCsS Ha3BaHUE KOJUIETMAJIbHOTO OpraHa WU 3aceIaHus:
3aroJ0BOK I'PaMMAaTHUYECKH COTJIACYETCs] C HA3BAHMEM BUJA TOKYMEHTA.

Hamnpumep: Ilpomoxon 3acedanusi meppumopuaivhoi aOMUHUCMPAMUBHOU KOMUCCUU
Kanawmnuxosckozo cenvckoco nocenenus Ilannacosckoeo MyHUYuUnaibHo2o pationa.

TekcT mpoTOKOoJIa COCTOUT U3 IBYX YaCTEH: BBOAHON U OCHOBHOM.

BBogHas wacte 0opMIISETCS] HASHTUYHO B IMOJTHOW M KpaTKoi (opme mporokosa. B Hel
yKa3bIBalOTCS: (paMUIIMU MpeacenaTeNs U ceKpeTaps 3aceianus, paMIIng Win 00Iee KOJINIeCTBO
YYaCTHUKOB 3aCEIaHMsl U MPUIIIALIECHHBIX JHI] (€CIM YYACTHUKOB MHOTO, PSIIOM C YKa3aHUEM HX
KOJIM4YecTBa Jaenaercs oTMeTka — "CIHCOK yJacTHUKOB mpuiaraeTcs'), MoBecTKa JHS; JOKIaTuuK
10 KaXKJOMY ITYHKTY MMOBECTKH JIHSI.

damMuIUU TPUCYTCTBYIONIMX 3alUCBHIBAIOTCA B TPOTOKOJI B al(paBUTHOM TIOPSIAKE C
yKa3aHWEM JIOJDKHOCTH M MecTa paboThl, ecnu ux He Oojee 15; ecnmu mx Oobile, COCTABIISAETCS
OTAEJBHBIN CIIUCOK. B MpOTOKOJIaX MOCTOAHHO JACHCTBYIOIIMX COBEIIAHUNA U KOMUCCUH JOJLKHOCTH
MPUCYTCTBYIOIIMUX HE YKa3bIBAIOTCS.

BBogHas yacTh 3akaHUYMBAETCs MOBECTKOM JHSA. BOMpoChl B MOBECTKE AHS pacHoiaraioTcs
M0 CTENEeHH WX CII0)KHOCTH, BaXHOCTH U B TOpsAAKe oOcyxneHus. Hapsgy c¢ Bompocom
yKa3bIBAOTCS (aMUIINSL JOKIATIMKA U €T0 TOJIKHOCTb.

OcHoOBHasl 4acTb TEKCTa MPOTOKOJIA MO KaKJOMY BOIIPOCY IOBECTKM JHSI CTPOUTCS IIO
cxeme: CJIVIOAJIA ... BBICTYIIWJIN ... IOCTAHOBWJINA ... (PELLWJIN)...

B pazgene "CJIYIIAJIM" B KpaTKuX MPOTOKOJAX MPUBOAATCS (aMHUIUS BBICTYHABILErO
(moxnmamumka) U TeMa ero BhICTyIJieHUS. B monHoil popme mporokona mpuBoAsTcs: GaMumus u
WHUIMATBl JOKJIaTYhKa, COACpX)aHHe ero Aokiaaa (coodOmeHus, uHpopmanuu, oTdera). Ecnm
TEKCT JOKJIaJa MPEACTaBIeH AOKJIAAYUKOM B MUCHbMEHHOM BHJIE, JOMYCKAEeTCs MOCJe yKa3aHHs
TEMBI BBICTYIUICHHUS B CKOOKax nenath oTMeTKy: (TekcT mokmana mpumaraercs).

B paznene "BBICTYIIMUJIN" B kpaTKux MPOTOKOJAX YKa3bIBAIOTCS TOJIBKO (DaMUIMM JIHII,
BBICTYNIUBIINX B OOCYXIEHUHU, AUCKYCCHH TO BONPOCY W MPHHATOMY PEIICHHUI0; B TOIHBIX
IPOTOKONaX (PUKCUPYIOTCS TaKKe WX BBICTYIUICHHS, BKIIOYash BOIMPOCHI K AoKiIaauuky. Ilpu
HE00XO0IMMOCTH TOCIe (haMUITHH BBICTYITUBIIETO YKa3bIBACTCS €0 TOJKHOCTD.

B paznene "TIOCTAHOBWJIN (PELINJIN)" dukcupyercs npuHsToe perienue. Pemenue
dbopMymupyeTcst KpaTko, TOYHO, JTAKOHHYHO, TaK, YTOOBl HE BO3HUKIIO JBOSKOTO TOJKOBAHUSI.
Hapsiny ¢ pemeHnemM ykas3bIBaeTcsi KOJHWYECTBO TOJOCOB, TMOJaHHBIX 32", '"mpoTus",
"Bo3nepkaBIIMXCs .

[TocTanoBsIOIAs YACTH MOXKET JEIUTHCS HA ITYHKTHI.

Y4acTHUK COBEIIAHMS WJIM 3aCeaHMsl MOXKET MPEICTaBUTh 0CO00E MHEHHE, BHICKA3aHHOE
M0 TMPUHATOMY PEIICHHIO; OHO 3alKCBIBAETCS B MPOTOKOJ IOCJIE 3alUCU COOTBETCTBYIOIIETO
pelIeHus.

[Iporokon 3acemaHusi MOAMMCHIBACTCS MpeacenaTesieM M ceKkperapeM. B 0co0o BaxHBIX
ClIydasix BBICTYMABIIMI TOJKEH 3aBU3WPOBATH MPOTOKOJ, BH3a MPOCTABISETCS HA JIEBOM IOJE
JIOKyMEHTa Ha YPOBHE 3aIIMCH BBICTYILJICHUS.

JlaTtoii mpoTokona SBISETCS AaTa MpOTOKoJIupyemoro coowitus. Eciau oHO mpopmomkaeTcs
HECKOJIBKO JHEH, TO uepe3 THUpPE YKa3bIBAIOT JaThl Hayaja M OKOHYAHMS COBELIAHUs, 3aCeIaHus,



coOpanusi, KoH¢pepeHIMH. [IpOTOKOIBI HYMEpyIOTCS TOPSAKOBBIMH HOMEpPaMU B IIpenenax
KaJICHAAPHOTO Iroja.

3.12. Akm

AKT — TOKYMEHT, COCTaBJICHHBIN ISl MOATBEPKIACHHS YCTAaHOBIEHHBIX (DaKTOB, COOBITHIA,
JNIEUCTBUIL.

CymiecTByeT MHOKECTBO Pa3HOBHJHOCTEHW AaKTOB C TOYKU 3pPEHUSI UX COJACPKAHMUS U
Ha3HA4YCHMsS. DTO aKThl Cladyl — MpUEeMKH (paboT, MaTepHalbHBIX IEHHOCTEH, TOKYMEHTOB);
oOciiefioBaHUs (COCTOSTHUSI TEXHUKU OE€30MaCHOCTH, MPOTHBONOXKApHOW 0€30MacHOCTH, YCIOBUM
TPYZAQ, Pe3yNbTAaTOB JIEATEIbHOCTH); MpUeMa — claul (MaTepualbHbIX LIEHHOCTEH, JOKYMEHTOB);
npueMa — Iepeiayu ([en); peBH3WH, MHBEHTApU3alluM; pacclieZlOBaHUsS aBapuil, HECYACTHBIX
CJIy4aeB U T. 1.

AKTBI IPOBEPOK, 00CTIEAOBaHUN, PEBU3UI U APYTUE HE TOIBKO (PUKCUPYIOT YCTAaHOBIIEHHBIC
(akThl ¥ COOBITHS, HO U COJIEPXKAT BHIBOJIBI, PEKOMEHAALNN U MPEII0KEHUSA. AKTHI COCTABISIOTCS
KOJJIETHAJIBHO (HE MEHEe JIBYX COCTaBUTENEH ).

Hepenko akThl COCTaBISIFOTCS CHELUANIbHO CO3/1aBa€MbIMH KOMHUCCHSIMH, COCTaB KOTOPBIX
YTBEP)KIAETCSA PACHOPANUTEIbHBIM JOKYMEHTOM pPYKOBOJMTENS OPraHU3alud. AKTbl MOTYT
COCTaBJISITHCS M MOCTOSIHHO ACHCTBYIOIIMMHU Ha PETYISIPHON OCHOBE KOMHUCCHSIMH.

AKT odopmisiercs Ha oOmiemM ONaHKe OpraHU3alliyd WU Ha CHEIMAIbHOM OJIaHKe aKTa,
KOTOPBI MOXXET COAEp)KaTh M YHU(UIUPOBAHHYIO (GOpMy TekcTa (i aKTOB C TOCTOSIHHO
MOBTOPStOLIEHCS HHPOopMaIueit).

OO0s13aTeNbHBIMU PEKBU3UTAMU aKTa SIBJIAIOTCS: Ha3zBaHue Buja aokymenta (AKT), nara u
HOMEpP JOKYMEHTAa, MECTO COCTAaBJICHUs, 3ar0JIOBOK K TEKCTY, OTMETKA O HAJIMYHUM IMPUIIOKECHUM,
MOANHUCH, TPUG YTBEPKICHUSI.

3aroyioBOK K aKTy JIOJKEH TpaMMaTUYECKH COTJIacOBBIBAThHCS cO ciioBoM "akt". Hampumep:
aKT TPOBEPKH (UHAHCOBO-XO3IUCTBEHHON AEATENBHOCTH TOCYJAPCTBEHHOTO YUPEXKICHHS, aKT
CIMCAaHMsI MaTEPUAIIBHBIX IEHHOCTEH.

JlaToii akTa siBisieTcst jaTa coObITUS (MPOBEPKH, 00CIEA0BaHNUs, IKCIEPTU3HI U T. 11.).

TekcT akTa COCTOUT M3 JIBYX YacTel: BBOAHOM M OCHOBHOM (KOHCTAaTHpYyrolei). B BBomHOM
yacTH aKTa YKa3blBA€TCSd OCHOBAaHME JJsi €ro COCTaBJIEHUS (JIOrOBOp, pacloOpsIUTENIbHbBIN
JOKYMEHT, HOPMAaTUBHBIN JOKYMEHT C YKa3aHHUEM €ro HOMepa M JaThl), a TAKKe KEM COCTaBJICH aKT
(npencenatenb, YWiEHbl KOMUCCUN).

B OCHOBHOW 4YacTW H3/IararoTCsi CyLIHOCTb, XapaKTEp, METOAbI U CPOKH IPOJEIaHHON
paboThl, yCTaHOBJICHHBIE (DAKThI, @ TAK)KE BHIBOJIBI, TIPETIOKCHHS U 3aKITIOYCHUSI.

B koHIE TekcTa akTa YKa3bIBaeTCS KOJMYECTBO COCTABJICHHBIX OJK3EMIUIIPOB M HX
MECTOHAXO0XKJICHHE. KonuuecTtso HK3EMILISIPOB aKTa  OINpeAensieTcss  KOJIMYECTBOM
3aMHTEPECOBAHHBIX B HEM CTOPOH WJIM HOPMAaTUBHBIMH JoKyMmMeHTamu. [locine oTmeTku o
KOJIMYECTBE 3K3EMIUISIPOB aKTa CJIEAYET OTMETKAa O HaJIWYMU MPWIOKEHUH K akTy (eciliu OHHM
HUMEIOTCH).

[Ipu cocraBiaeHHM akTOB peBU3UN U 00CIENOBAaHUN UX COJEPYKAHUE COIVIACOBBIBAETCS C
JOJKHOCTHBIMM JIML[AMU, J€ATEIbHOCTh KOTOPBIX OTPAXKAETCA B aKTE. AKT CUMTAETCS] IPUHATHIM U
BBICTYIIA€T B JICHCTBUE MOCJE €ro MOANHUCAHUS BCEMHU YJ€EHAMU KOMHCCHM WM BCEMH JIMLAMHU,
Y4aCTBOBABIIIMMH B €ro cocTaBieHHUH. JINI0, HE COrlacHOE ¢ COAEp)KaHUEM aKTa, 00s13aHO

MOJMUCHIBATh €r0 C OTOBOPKOM O cBoeM Hecormacuu. Ocoboe MHEHHE 4jieHa KOMHCCUU
ciexyet opopMITATE Ha OTICIIEHOM JIUCTE M MPUJIAraTh K aKTy.

AKTBI YTBEP)KIAIOTCS PYKOBOJIWTENEM JaHHOW WJIM BBIMIECTOSALICH OpraHu3anuu, o
PacIopsHKEHUIO KOTOPOTO MPOBOAMIIUCH IEUCTBHS, 3aBEPIITUBIINECS COCTABICHUEM aKTa.

4. MAHIIMHOIIUCHBIE, KOITMPOBAJIBHO-MHOKUTEJIBHBIE PABOTbI



4.1. Boinonnenue mauunonucHslx pabom

4.1.1. Ileyaranue JOKyMEHTOB (MIEPBUYHBIA HAOOP TEKCTA M JAJIbHEHIIIME TTPAaBKH B HETO Ha
KOMIIBIOTEPE) OCYIIECTBIIAETCS CENMATNCTaMi AIMUHUCTpALK, OTBETCTBEHHBIMU 3a ITOATOTOBKY
KOHKPETHOTO JOKYMEHTA.

4.1.2. Habop TekcToBOro MaTepuajga IO 33JaHUI0 PYKOBOJACTBA AJIMHUHHUCTpALUU
IPOM3BOIUTCS CHELUATUCTAMU C UCIIOIb30BAaHUEM KOMIIBIOTEPA.

4.1.3. IIpaBuiia MaIMHOICHOTO O(OPMIICHHS IOKYMEHTOB.

ITepByto cTpoky Kakioro absama (KpacHyr0 CTPOKY) IeyaTaroT, OTCTYNHUB 5 IMEYaTHBIX
3HAKOB OT TPaHUIIbI JIEBOTO MOJIS.

PexkBU3UTHI, COCTOSIIME W3 HECKOJNBKHX CTPOK (KpOMe TEeKCTa), IeyaTaroT uYepe3 OJUH
MEXCTpOUHBIA HHTepBaj. Ilpm s3ToM cocTtaBHble dacTH pekBu3uToB "Anpecar”, "I'pud
yrBepxkaeHus", "OTMerka o Hamnuuu npuinoxenuid", "['pud cornmacoBanus” cieayer OTACTATh IPyT
ot apyra 1,5 unm 2 MeXCTPOUHBIMH UHTEPBAJIAMHU.

PexBU3UTHI OTAEISIOT APYT OT Jpyra 2 Win 3 MEXCTPOUHBIMU MHTEPBaIaMH.

Touka B KOHIIE 3ar0JI0BKa K TEKCTY He cTaBUTCs. Eciu 3aronoBok npessimaer 5 crpok (150
IIEYaTHBIX 3HAKOB), TO €r0 JIOMYyCKaeTCsl MPOAIeBaTh A0 T'PAHULIBI TPABOTO MOJIS.

Pacmm¢poBka nmonnucu B pexBusute "lloamuce" pacrionaraeTcst Ha YpOBHE IOCIEIHEH
CTPOKHM HaMMEHOBaHU JIOJDKHOCTH U TevaTaercs 0e3 npodena Mex 1y HHULIMaNnaMu 1 paMunuei.

Ecmu mokymeHT odopmisieTcss Ha HECKOJIBKHX JINCTaX, BTOPOM W TOCIIEAYIOIINE JUCTHI
HyMmepytoTcs. HoMepa cTpaHuIl MpOCTaBISAIOTCS MOCPEIMHE BEPXHEro MOJsl JIMCTa apaObCKUMHU
udpamu 0e3 cioBa "crpanuna” Ha pacCTOSTHUM He MeHee 10 MM OT BepXHEro Kpast JHCTa.

4.1.4. Ileyaranue AOKyMEHTOB IPOM3BOAMUTCS Ha OJaHKaX yCTAHOBJIEHHOM (OpMBI WM Ha
Oymare CTaHIapPTHBIX pa3MEpOB.

Ha nocnenneil crpanuiie 0TneyaTaHHOrO T0KyMEHTA B JIEBOM HU)KHEM YIUIy MPOCTaBIISIETCS
(hamuns 1 HOMep CITy’)keOHOTO TenedoHa UCTIOTHUTETIS.

4.2. Boinonnenue muoxcumenvnwvix paoom

4.2.1. OTBETCTBEHHOCTh 3a pPa3MHOXECHHE JOKYMEHTOB BO3JI0O’)KCHa Ha CICIMAJIMCTa
AJMMHUCTpAIUK, KOTOPBII HECET MePCOHATbHYIO0 OTBETCTBEHHOCTh 332 KOIIMPOBAHUE IOKYMEHTOB.

4.2.2. Marepuaspl, NOAJEKALUUE KOINUPOBAHMIO, JOJKHBI OBITH pazOpOLIOPOBAHBI,
HareyaTaHbl Y4eTKO M pa300pUmBoO.

4.2.3. Y4er KonupyeMbIX JOKYMEHTOB BEJIETCS HA OCHOBAaHUU 3aka3oB, (IIpunoxenue Ne 7),
KOTOpbIE XpaHATCS B AJMUHUCTPALIMH B TEYEHUE I0J1a, [TOCIIE YET0 YHUUTOXKAIOTCS.

4.2.3. Twupax pa3sMHOXKEHHBIX MAaTEpHUAJIOB JIOJDKEH  COOTBETCTBOBAaTh  3aKa3sy.
N3roroBrieHHbIE KON BBIJAIOTCS 3aKa34MKY BMECTE C IIOJUIMHHUKOM JJOKYMEHTA.

4.2.4. Tlopsnok BBIOJHEHUS  CPOYHBIX  pabOT  ompenensiercss  CIEeHUAINCTOM,
OTBETCTBEHHbIM 3a palOoTy KaHIENSIPUH, IO COIVIACOBAHUIO C MHCIOJHUTEISIMH, CIABIIUMHU
MaTepuai Ha pa3MHOKEHUE.

5. OPT'AHU3ALIUS JOKYMEHTOOBOPOTA U UICIIOJTHEHUE
JTOKYMEHTOB

JIBukeHre MOKYMEHTOB C MOMEHTa HMX CO3/aHHA WIM TONy4YeHHs 1O 3aBepIICHUS
WCTIOJTHEHUS WJIM OTIIPABKU OTBETA 3aSBUTEIIO (OpraHu3aiun) o0pazyeT J0KyMEHTO000pOT

A)IMI/IHI/ICTpaHI/II/I. HpOXO)K)IeHI/IG N UCIIOJITHCHHUEC JOKYMCHTOB HOJI2KHO OBITh OIICpaTHUBHBIM,
BCC onepallu OOJDKHBI BBIIIOJIHATHCSA B IHOPAAKEC MW TOCICHOBATCIIBHOCTH, YKAa3aHHBIMHU B

NHcTpykiuy.

5.1. Pecucmpayus 0okymenmog (0en)



5.1.1. Perucrpanuu moanexaT Bce JOKYMEHTHI, TpeOYIOIIMe yd4era, WCHOJHEHHUS |
MCIIOJIb30BAaHUS B CIIPABOYHBIX LIEIIAX.

Peructpupytorcst TOKyMEHTBI, TIOCTYAIOIIME U3 JAPYrHUX OpPraHM3aluid W OT (PU3UUECKUX
JIMLI, a TAKXKE CO3[1aBaE€MbI€ - BHYTPEHHHUE U OTIIPABIIIEMBIE.

JIOKyMEHTBI PEruCTPUPYIOTCSI HE3aBUCHMMO OT croco0a WX JOCTaBKH, Mepefayd WM
CO3/aHHS.

5.1.2. JIOKyMEHTBl PErHCTPUPYIOTCSI OJMH pa3: INOCTYNAWIIUE - B JAEHb IOCTYIICHUS,
CO3/1aBAEMBIC - B JICHb ITOATMCAHNS WU YTBEPKICHMUSL. .

5.1.3. Perucrtpanusi IOKyMEHTOB IpPOU3BOJIUTCS B Ipelenax IpyMil, B 3aBUCUMOCTH OT
Ha3BaHMsA BHJA [OKYMEHTa, aBTOpa M cojaepkaHus. Hampumep, OTHENBHO pPErHCTPUPYIOTCS
pacnopspKEHMsI, IIOCTAHOBJIEHHS aJAMMHHUCTpanuu KananHMKOBCKOTO — CEIbCKOIO IOCEJIEHHUS
[TannacoBCKOro MyHHUIMIAJIBHOIO palOHa, paclopsKeHHs IO JIMYHOMY COCTaBy, CIy)KeOHas
nepernucka, oOpalieHus Tpax/iaH.

5.1.4. JloxymeHTBI, TepeaBaeMble WM MIPUHUMAaeMble TT0 KaHajlaM (paKCUMHJIBHOU CBSI3H,
PETUCTPUPYIOTCA B KypHaJlaX pErucTpamui (akcoB CIHENHUAIHCTOM, OTBETCTBEHHBIMH 32
JEJIOIIPOU3BOCTBO.

5.1.5. B mnpaBoM HWXHEM YyIIy T[EpBOMl CTpaHMIBl JOKYMEHTa HPOCTABIIAETCS
PETUCTPALIMOHHBINA IITAMII C YKa3aHUEM JIaThl.

5.2. Ilopaook pabomul ¢ 6xo0auwumu 00OKymenmamu (0enamu)

5.2.1. Bcs KoppecnOHAEHIMS, IOCTyNuBIIass B AJIMUHUCTPALMIO, MHpPUHUMAETCd U
YYUTBIBACTCA.

5.2.2. Ilpu npueme KOpPECHOHIECHIINH, TIPOBEPSIETCS MPABUIBLHOCTD IOCTABKH, IIEIOCTHOCTh
KOHBEPTOB, APYrOil YITAKOBKHU U BJIOKEHHUI.

[TocTynuBiine KOHBEPTHI, KpOME KOHBEPTOB C IOMETKOW "MUYHO", BCKPHIBAIOTCS B
AJIMUHHCTpALIUH.

5.2.3. HenpaBuiibHO aJipecoBaHHbIE WM OPOPMIICHHBIE, OIIMOOYHO BIIOKEHHBIE IOKYMEHTHI
(ema) mepechUTaOTCs MO Ha3HAYCHUIO WIIH BO3BPAIIAIOTCS OTIIPABHTEIIO.

[Tpu oOHapyXeHUU MOBPEXKIEHUS, MIPU OTCYTCTBUU JTOKYMEHTOB WM el (OTAEIbHBIX UX
JIMCTOB) WJIN MPUJIOKEHUH K HUM cocTaBisieTcst akT ([Ipunoskenue Ne 8) B IByX sK3eMIUIIpax, OJUH
U3 KOTOPBIX OCTAeTCsl B AIMUHHUCTPALIUH, IPYTOM MOCHUIAETCS OTIPABUTEIIO C COMPOBOJUTEIBHBIM
UCHMOM.

5.2.4. Ha 00OpOTHOW CTOpPOHE TMOCJIEIHEr0 JHCTa TOBPEXKIECHHOTO JOKyMEHTa (ferna)
nenaercst orMeTka "JlokyMeHT (1e10) moJiydeH(0) B MOBPEXACHHOM BuUE".

5.2.5. TlomyuyeHHBIH JOKYMEHT (ZI€J10) pETUCTpUpYETCS B IKypHalle pPETHUCTpaluu
noctymnarmux 10kymeHToB (nen) (Ilpunoxxenue Ne 9).

5.2.6. KoHBepTbl, B KOTOpPBIX MOCTYINWIM IHChbMa, 3asABJICHUS W KaJOOBI TpaxIaH,

00513aTeJIbHO NPUJIAratoTcs K Mepenucke, COXPAHIIOTCS U MPUWIATaloTCs K 3asBICHUSM, XKajiobaMm u
IpYyrUM JOKYMEHTaM, CBSI3aHHBIM C DPAcCMOTPEHHEM JIel B CyAaX, a TakKe K pPEIIeHHsIM,
OTIpeIeNICHUSIM U TIOCTAHOBJICHUSM CY/IOB.
5.2.7. HoxymeHtsl (mena), aapecoBaHHble [naBe KamamHUKOBCKOTO — CETBCKOTO TOCEIEHUS
[TannacoBckoro  MyHHUIIMIAIBHOTO paiioHa, a Takke Oe3 YKa3aHWs KOHKPETHOTO JIHIIA
paccMaTpUBAIOTCST W HANpaBISIIOTCS  PyKOBOACTBY.  IIpenBapuTensHOE€ — paccMOTpEHHE
OCYIIECTBISIETCS, MCXOIAS M3 OLEHKHM MX COJEpKaHUs, Ha OCHOBAHWU YCTAHOBJIEHHOTO B
AJMHUHUCTpAIUH pacrpeeeHus: 00s3aHHOCTEH, BBITOIHAEMBIX CIICIIHATNCTAMHU.

bes nNpeaABAPUTCIIbBHOTO PACCMOTPCHUA TEPCAAIOTCA IO HA3HAYCHHIO JOKYMCHTBI (L[ena),
aIPCCOBAHHLIC HCTIOCPCACTBCHHO JOJIPKHOCTHBIM JIMIAM.



5.2.8. PaccMOTpeHHBIE PYKOBOJACTBOM JIOKYMEHTHI BO3BPAIAIOTCS B  KaHIENISPHIO,
COJICp’)KaHUE PE30JIONUKM BHOCHUTCS B JKypHal pETHCTPAIlMd  TOCTYMUBIIUX JOKYMEHTOB
(ITpunoxenue Ne 9), a TOKyMeHT nepefaeTcs Ha UCIIOJTHEHUE.

[lonnuHHUKK ~ HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB C  pe3odionued  TJaBbl
KanamHukoBCKOro cenbckoro mnoceneHus llanmacoBckoro MyHUIIMNANBHOTO paiioHa WU JIMIA
€ro 3aMelIaloIIero MepelalTcs CIeUUaIicTy, OTBETCTBEHHOMY 3a BEJCHHE IEIONPOU3BOCTBA,
it hOpMHUPOBAHUS XPOHOIOTHIECKON IO IIITHBKH.

[lepeqaya mOKyMEHTOB (Zen) cHenuaaucTaM AJIMHHUCTPAIMM OCYIIECTBISETCS TOJ
PacIuCKy.

5.2.9. TlomIMHHUK JOKYMEHTA, KOTOPBIM HCIOJHSIETCS HECKOJIBKUMHU CIEIUAINCTAMMU,
MOJTy4yaeT OTBETCTBEHHBI WCHOIHUTENb, YKAa3aHHBIM TIE€PBBIM B PE3ONIONUH, KOTOPBIM U
OpraHM3yeT HCIIOJHEHHE JOKYMEHTa B MOJHOM OOBbEME B YCTAaHOBIEHHBIM CPOK. YKa3aHHBIE B
PE30NIOIMN  PYKOBOJICTBA COWCIIONHHUTENH HECYT PaBHYIO OTBETCTBEHHOCTH 32 CBOECBPEMEHHO
MPEIOCTaBICHHYI0 HH(POPMAIIHIO, a TAK)KE €€ MOJHOTY U JIOCTOBEPHOCTb.

5.3. Ilopsook padomel ¢ ucxo0auumu 0OKymMeHmamu

5.3.1. JIOKyMeHTbI, OTHpaBisieMble AJIMUHHUCTpalME, TNepeAaroTcs  IMOYTOBOMH,
(haKCUMIITBHON U SJICKTPOHHOH CBSI3BIO.

5.3.2. Perucrtpanmeil UCXOIAIIMX JTOKYMEHTOB SIBIISIETCS 3allUCh YYETHBIX JaHHBIX O
JOKYMEHTE B JKypHaJle pErucTpaluy OTIPABIAEMBIX JOKYMEHTOB (mpuioxeHue Ne 9),
¢dukcupyromas ero co3laHde U OTIpaBieHHue. Perucrpanuu moayiexar BCE JOKYMEHTHI,
TpeOyromnme yJera.

5.3.3. Jlo nepenaun JOKyMEHTa Ha OTIPABKY CHEIUATUCT AJIMUHUCTPALIMK, OTBEYAIOIIHH 32
TEKyIIee IeTOMPOU3BOICTBO, 00sI3aH MPOBEPHUTH HATMUKE MTOATUCH PYKOBOIUTEINSI, aipecaTa, 1aThl,
CCBUJIKM Ha HOMEP U JaTy BXOSIIET0 JOKYMEHTa (JaHHBIA PEeKBU3UT MEPETHCHIBACTCS U3
BXO/ISIIETO MIChMa, HA KOTOPBINA JaeTcs OTBET), (DaMUITUHU MCIIOTHUTENS U HOMEpa ero CIy)eOHOTo
tenedona. HenpaBuiabHO 0OpMIICHHBIE TOKYMEHTHI BO3BPAIAIOTCS UCTIOTHUTENSAM Ha T0Pa0OTKY.

5.3.4. OrnpaBka  HUCXOASIIMX  JOKYMEHTOB  IPOU3BOAMTCS  CHEUUATUCTAMU -
UCTIOJTHUTEIISIMH.

5.4. Yuem konuuecmea ookymenmos

5.4.1. Yuer konuyecTBa JOKYMEHTOB (J1€]1) 32 ONPEICICHHBIN epro]l BpeMeHHU (IoJl, MECHII)
MIPOBOIUTCS TI0 JKypHAIaM PETHCTPAIlUU BXOASIIUX U UCXOAIINX JTOKyMEeHTOB (aen) v o PKK.
Pe3ynbrarhl yduera KoIn4yecTBa JOKyMEHTOB 00OOIIAIOTCS U MIPEACTABISIOTCS PYKOBOJICTBY.

5.4.2. 3a equHHUIly y4eTa KOJWYECTBA JIOKYMEHTOB MPUHUMAETCS CaM JOKYMEHT C YYETOM
Pa3MHOKEHHBIX SK3EMILISIPOB.

[Toctynaromue u co3aaromuecs JOKYMEHTbI IOJCUUTHIBAIOTCS OTJENIBHO.

Pa3MHOXEHHBIE IK3EMILISPBI TOICYUTHIBAIOTCS OT/IETHHO.

Yder KoJIr4ecTBa JOKYMEHTOB MOKET IIPOBOJUTHCS 110 AJIMUHUCTPAIIMH B TIETIOM.

HToroBeie maHHBIEC MOACUETa MpEACTaBISIIOTCS B TabnuuHoi dopme (IIpumoxxenue Ne 10).
[To xaxmoil rpymie y4uThIBa€TCA KOJWYECTBO JOKYMEHTOB M OTHENBbHO HX TUPaX (LU
MIPOCTABIISIFOTCS Yepe3 KOCYIO YePTy WIH B OTACITBHBIX Tpadax).

6. NHOPAAOK PABOTHI C IMCBbMEHHBIMU U YCTHBIMH
OBPALIEHUAMMU I'PAKIAH

6.1. Opranuzanus u paboTa MO PacCMOTPEHHUIO OOpaIleHUN Tpa)<AaH OCYIIECTBISETCS B
AJIMUHHCTpallud B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM «O TOpSIKEe pPaccMOTpPEHUs
oOpamenuit rpaxknan Poccuiickoii @eneparum» ot 2 mast 2006 1. Ne 59-D3.

[TucemenHOE OOpallieHrue MOICKUT 00513aTETLHON PETUCTpAllMd B TEUEHUE TPEeX THEH C
MOMEHTa MOCTYIJICHUSI B AZIMUHHUCTPAIUH.



6.2. Bce mnocrynuBmMe B AJMHHHUCTPALMIO OOpaIlEHUs TpaxIaH PETUCTPUPYIOTCA,
COPTHPYIOTCS 110 HAINPABICHHOCTH, 3HAYMMOCTH M CJIOXHOCTH, TIOCTaBJICHHBIX B HUX BOIPOCOB,
3aHOCSTCS B )KypHaJl MOCTYMHUBIIUX OOpAICHUI TpakIaH.

6.3. Ecnu B nucbMe CTaBATCS HECKOJBKO BOIPOCOB, TO OHO Pa3MHOKAETCS B KOJIMYECTBE
9K3EMIUIIPOB, COOTBETCTBYIOIIEMY KOJMYECTBY BOINPOCOB, M HAMPABISACTCS HJS HMCIIOJTHEHUS
JOJKHOCTHBIM JIMIaM, B KOMIIETEHIIUN KOTOPBIX HAXOAUTCS PEIICHUE YKa3aHHBIX BOIIPOCOB.

6.4. KoJUIEKTMBHBIM cUMTaeTcs oOpalleHue, KOTOpOe MOJIMUCAHO IBYyMs Wi Oolee
aBTOPAaMH, B TOM YHCJIE ITOANMCAHHOE WICHAMH OJHOH CEMBH.

6.5. lloBTOopHBIE W B3AThIE Ha KOHTPOJb IKaJOOBI, 3asBICHHUS HANPABISAIOTCS Ha
HOJIMHUCH-PE30TIONUI0 PYKOBOJACTBY AJIMUHHUCTPAllMM M 3aT€M BO3BpAIAIOTCS CHEIUAIUCTY,
pEe30JIoNHs TEPEHOCUTCS B PErucTparmoHHO-KOHTponbHYIO KapTtouky (PKK) u mepemaercs
UCTIOJTHUTEIIO.

Ecnu B pe3omonuu yka3aHo HECKOJIBKO JIMI, OTBETCTBEHHBIX 32 MCIIOJIHEHUE TIOPYYEHUS, 1
B IHCHME COJCPKUTCS HECKOJBKO BOMPOCOB, TO KOHTPOJh 3a CPOKaMU PACCMOTPEHHS U
MOJITOTOBKY OTBETAa aBTOPY NHChMa OCYIIECTBISIET WCIIOJNHUTENb, YKAa3aHHBI B PE30JIOIHA
MIEPBBIM.

CoucnonHuTeNd TMPEACTaBISIOT OTBETCTBEHHOMY HCIIOJHUTENI0 BCE HEOOXOIHUMBbIe
MaTepuaibl Al COCTaBICHUS OTBETa HE MO3/IHEE MATH JTHEH J0 UCTEUEHUs CPOKa UCTIOTHEHUSI.

6.6. IlucebmeHHoe oOpallieHue, MOCTyNuBIIee B AJMHHUCTPAIIMIO B COOTBETCTBHHU C
KOMIIETCHIINEH, paccmarpuBaeTcss B TedeHwe 30 AHEH co JHS PErUCTpalUd MMHCbMEHHOTO
oOpareHusl.

B uckimounTeNnbHBIX CHy4asxX, a TakXke B Cllydyae HampaBieHHs 3ampoca, B APYrou
rOCyJIapCTBEHHBII OpraH, OpraH MECTHOI'O CaMOYIPAaBJICHHUS WM HMHOMY TOJKHOCTHOMY JIHILY,
riaBa KanmanrHMKoOBCKOTO ceabCKOro nocenenus [1ammacoBckoro MyHHUIIMTIAIBHOTO palioHa BIPaBe
MPOJUTUTh CPOK paccMoTpeHus oOpamieHus He Oonee yem Ha 30 JgHEH, YBEIOMHUB O MPOIJICHUU
CPOKa ero pacCMOTPEHUS TPaKIaHWHA, HAIPABUBIIIETO OOpaIeHHE.

6.7. OOpameHusi JeNyTaTOB BCEX YPOBHEH pacCMaTpPUBAIOTCSI B COOTBETCTBHH C
(enepanbHBIMU 3aKOHAMU U 3aKOHaAMU Bonrorpaackoii obnactu.

[To Bompocam, CBSI3aHHBIM C JEMYTaTCKOM AEATEIbHOCThbIO, HEOOXOAMMO /1aBaTh JIEMyTaTy
Ha ero oOpallleHne OTBET WM MPEAOCTaBUTH 3alpallliBaeMble UM JOKYMEHTHI WJIH CBEICHUS B
COTJIACOBAHHBIN C JICTIYTaTOM CPOK, HO HE MO3/IHEE TPEX JHEH.

B cnydae HeoOXOAUMOCTH MPOBEACHHUS, B CBSI3U C OOpAIllEHUEM JICTyTaTa, JOMOIHATETHhHON
MIPOBEPKU WJIM JIOTOJHUTENILHOTO H3YyYeHUs KaKUX-THM00 BOIMPOCOB HEOOXOJUMO COOOMIUTH 00
9TOM JEMyTaTy B TPEXJHEBHBIN CPOK CO JHS MONydeHUs oOpaiieHus aemyrata. OKoHYATeIbHBIN
OTBET MPENOCTABIIAETCS JACMyTaTy HE MO3JHEe TPUIUATH JTHEH CcO JHS TOJydeHus oOpalieHus
JemnyTaTa.

Ecnu mocnennuii 1eHb CpoKa MCHIOTHEHUS TOKyMEHTA TPUXOAUTCS Ha Hepabouuil 1eHb, TO
JOKYMEHT TOJJIKUT UCIOJIHEHUIO HE TMOo37Hee padouero IHs, MPEAlIeCTBYIOIIETO HepaboueMy
JTHIO.

6.8. Cpoky UCHOHEHUSI TUCEM TPaKIaH, KPOME TOTO, MOTYT OBITh YCTaHOBJICHBI B TEKCTE
MOPYYEHUM WJIM TEKCTE PE30TIOLMI JOJKHOCTHBIX JIHII.

6.9. OTBeT 3asBUTENI0 MOXKET OBITh JaH KaK B MHCbMEHHOM, TaK U B YCTHOH (opme, 0 yem
yKa3bIBAaETCS B CIPABKE MO PE3yJIbTaTaM PacCCMOTPEHUS TUChMA.

HcnomHuTeNnb, OTBETCTBEHHBIM 3a PAaCCMOTPEHHE W TIOJATOTOBKY OTBETa, OOECIeurBaeT
nevyaTaHue W TOANUCAaHWE OTBeTa Yy TJaBbl KamamrHUKOBCKOTO CEJIbCKOTO  TIOCETICHHUS
[TannacoBCKOro MyHHIIMIIAIBLHOTO paiioHA.

6.10. KonTponps 3a coOmo/lecHHEeM CpPOKOB MPOXOXKJIEHUS W HMCIOJHCHHS 3asBICHUN W
oOpaleHuii TpakJIaH OCYIIECTBISET CHEIMAIUCT, OCYIISCTBISAIOMUNA paboTy ¢ oOpalieHusMu
rpakJaH.



6.11. OOs3aTenbHOMY KOHTPOJIO TOJIEKAT OOpalleHusl TpaXkaaH, aJpecOBaHHBIE B
BBIIIIECTOSIIINE OPTaHbl ¥ HAIIPABIICHHBIE HA PACCMOTPEHUE B A IMUHHUCTPALINIO, TIChMa JCTyTaTOB,
TIOBTOPHBIE YKaJI00BI M KOJJICKTUBHBIC 3asBICHUSI.

6.12. HcnonHuTtenun TmpH pacCMOTPEHUHM oOOpalleHus 00ecneunBalT OOBEKTHUBHOE,
BCECTOPOHHEE U CBOECBPEMEHHOE pPACCMOTPEHHE OOpalleHUs, B CIyd4ae HEOOXOAMMOCTH — C
ydacTHeM TpaKIaHWHA, HampaBHBIIEro oOpamieHne. [lpm HeoOXOAMMOCTH - 3alpaniuBaTh
HEOOXOIWMBIE JUISI PAacCMOTPEHHUs oOpamieHust JOKYMEHTBl M MaTepuaibl B JIPYTHUX
rOCYJApCTBEHHBIX OpraHax. /[aloT MUCbMEHHBIN OTBET MO CYIIECTBY MOCTABJIEHHBIX B OOpALllCHUH
BONPOCOB WJIM YBEIOMIISIIOT TpakJaHWHA O HAIPaBJICHUHM €ro oOpallleHHs Ha pacCMOTpPEHHE B
JIpyro roCyIapCTBEHHBIM OpraH, HMHOMY JOJDKHOCTHOMY JIMIly B COOTBETCTBUM C UX
KOMIIETECHILIUEN.

6.13. OtBer Ha oOpalieHHWE TOINMUCHIBAETCA TJIaBOW KajmalmrHMKOBCKOTO — CEITbCKOTO
nocenenus [1amiacoBckoro MyHHIIMTIAIBHOTO paioOHA.

6.14. TlucemenHoe oOpallleHHe, coJepiKallee BOMPOCH], PEIICHHE KOTOPHIX HE BXOIUT B
KOMIIETEHIIMIO AJIMHUHHMCTPALMU, HAINPABISETCd B TEUEHHE CEMH THEH CO JHS pEerucTpanuu B
COOTBETCTBYIOUIMM OpraH MM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIUIO
KOTOPBIX BXOJUT PELICHHE MTOCTABICHHBIX B 00pallleHHNH BOIIPOCOB, C YBEJOMJICHUEM TpakKJaHHHa,
HaIpaBUBIIETO OOpaIlIeHHE, O TIepeapecauu 00panieHusl.

B cnydae, ecniu  pemieHne MOCTaBICHHBIX B MMCBbMEHHOM OOPAIEHUH BOIIPOCOB OTHOCUTCS
K KOMITETEHIIMH HECKOJIBKMX IrOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABICHUS WIN
JIOJDKHOCTHBIX JIMLL, KOMHSI OOpaIlleHusl B TEUEHUE CEMU JTHEH CO JHS PerucTpaliy HarpaBiseTcs B
COOTBETCTBYIOLINE T'OCYAAPCTBEHHBIE OPTaHbl, MJIM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIULIAM.

6.15. B cnydae, ecnu B NMHMCbMEHHOM OOpalleHHMM He yKazaHa (aMuius TpakaaHuHa,
HaIpaBUBIIETO OOpaleHne, W MOYTOBBIA ajpec, M0 KOTOPOMY JOJDKEH OBITh HAmlpaBiICH OTBET,
OoTBET Ha oOpamieHne He gaercs. Eciam B yka3aHHOM OOpaIlleHWH COJEpXKATcs CBEIACHUSA O
IOJrOTAaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPLIEHHOM IPOTUBOIPABHOM JIESIHUH, a TAKXKE O JIHIIE,
€ro MOJrOTAaBJIMBAIOIIEM, COBEpIIAIONIEM WJIM  COBEpLIMBIIEM, OOpalleHHE IMOMJICKUT
HalpaBJIEHUIO B TOCYIapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMITETEHIIUEH.

6.16. B ciyyae, ecinm TEKCT MUCHbMEHHOTO OOpAIEHUsI HE TOJAAeTCs IPOUYTEHHUIO, OTBET Ha
oOpamieHrne He JAaeTcs U OHO He TOJICKHUT HAIPABICHUIO Ha PACCMOTPEHHE B TOCYIApCTBEHHBIN
OpraH WIN JOJDKHOCTHOMY JIMIy B COOTBETCTBMH C WX KOMIICTCHIMEH, O 4YeM COOOIIaeTcs
rpaXkJJaHUHY, HaIpaBUBLIEMY oOOpallleHue, eclid ero (aMuwins W MOYTOBBIM agpec MOAAaloTCs
POYTEHHUIO.

6.17. B ciydae, ecniu B MMCbMEHHOM OOpallleHUMM TpaKIaHWHA COJEPXKHUTCA BOIPOC, Ha
KOTOPBIIi €My MHOTOKpPAaTHO JaBajMCh IMHUCHbMEHHbBIE OTBETHI IO CYILECTBY B CBSI3U C paHee
HaNpaBIsIEeMBIMA OOPAIICHUSIMU, W TIPU 3TOM B OOpAIICHWH HE TPUBOISATCS HOBBIC TOBOIBI HITH
o0CTOsATENCTBA, TI1aBa  KaJanrtHUKOBCKOTO cenbckoro  moceneHust  IlammacoBckoro
MYHUIMIAJIBHOIO  pailoHa, /MO0 €ro 3aMecTHTENM BIOpaBe MPHUHATb  PELIEHHE O
0€30CHOBATEILHOCTH OYEpPEeHOr0 OOpAaIIeHUs M MPEKPAIIEHUU IMEPEerucKd C TPaXJaHUHOM IO
JAHHOMY BOIPOCY IIPU YCJIOBHH, YTO yKa3aHHOE OOpalleHHe M paHee MOCTYNUBLIME OOpalleHus
HaNpaBIBUIUCh B AJMMHUCTPAIUIO WM OJHOMY U TOMY JK€ JOJDKHOCTHOMY Jiity. O maHHOM
peIIeHIH YBEOMIISIETCSI TPKIAHWH, HAITPABUBIIIHI OOpalieHue.

6.18. Cnenuanuct, OTBETCTBEHHBI 3a JAEJNONPOM3BOACTBO, COCTABISAET OTYETHI IIO
IUCbMEHHBIM OOpAIEHUSM I'paXk/laH 3a KaJleHJapHbIN Iofl eKeKBapTalbHO HAPACTAIOLIUM UTOTOM,
HE TO3JHee 5 yuciaa Mecsla, CIEAYIOIIEro 3a OT4eTHbIM nepuojoM, no gopme (Ilpunoxenue Ne
10).

Otuer mpexacraBnsgercss B KaHuensputo ['naBe KananHUKOBCKOTO —CEIbCKOTO MOCEICHUS
[TannacoBCKOro MyHHIMNAIBHOTO paliOHA.



6.19. Ilpuem rpaxnan Bemer T1iaBa  KajallHUKOBCKOTO  CEJIbCKOTO TOCEJICHUS
[TanmacoBCKOTO MYHHUIIUIIATILHOTO pailoHa, B COOTBETCTBUU C rpad)MKOM MpHEMa, YCTAHOBICHHOM
B AJIMUHHUCTpALIUH.

7. KOHTPOJIb UCIIOJITHEHUSA TOKYMEHTOB

7.1. Opeanuzayus KOHMPOIA UCHOSIHEHUSA

KoHTponb nCHOIHEHHs BKIIOYACT B ceOsl: MOCTAaHOBKY Ha KOHTPOJb, NPEABAPUTEIbHYIO
IIPOBEPKY U PErYJIMPOBAHHME XO/a UCIIOJIIHEHHUS, CHATUE C KOHTPOJISI, HAIIPaBIEHUE UCIIOJIHEHHOTO
JIOKYMEHTa B JeJlo, y4eT, 00OOIIeHHe U aHalIu3 XO0Ja M Pe3ylbTaTOB UCHOJHEHUS JOKYMEHTOB,
UHPOPMHUPOBAHUE PYKOBOJIUTENS B LEISIX CBOEBPEMEHHOTO M KayeCTBEHHOTO MCIIOJHEHUS
HOpYy4€eHUHl, 3a(pUKCUPOBAHHBIX B IOKYMEHTaX.

7.2. KoHTpoutto moanexxaT Bce 3aperuCTpUpOBaHHbIE TOKYMEHTHI, TPEOYIOIINE UCTIOTHEHUS.
[Tpu mocTaHOBKE NOKyMEHTA Ha KOHTPOJIb HA JIEBOM BEPXHEM I10JI€ TOKYMEHTA JEJIaeTCsl OTMETKA O
KOHTpoOJIe, KOTopylo obOo3Hayaror OykBoi "K" wmmum cimoBom "Kontpons" u  odopmitsercs
peructpanronHo-koHTpodbHas kapTouka (PKK) (Ilpunoxxenue Ne 11).

7.3. KoOHTpoiab  HCHOJNHEHMS]  JOKYMEHTOB  OCYLIECTBIIIETCA  LEHTPAIM30BaHHO
CIEIMAJINCTOM, KOTOPBIA OCYHIECTBIIET y4Y€T KOHTPOJIMPYEMBIX JOKYMEHTOB, a TAaKXKE XOA U
COCTOSTHUE UX UCIIOJHEHUS.

7.4. CpOKH HCIIOIHEHHS TOKYMEHTOB UCUHCIIAIOTCS B KAJICHIAPHBIX JHAX: IOCTYNHBIINX U3
BBIILIECTOSIIIUX OPraHoOB TOCYJapCTBEHHOW BJIAaCTM W BHYTPEHHMX C JaThl IOANUCAHUS
(YTBEp)KIeHHs) OKyMEHTa, a IOCTYNUBIIUX W3 JAPYTUX OPraHoB HCIOJHUTENIBHON BJIAacTH,
opranu3anuii 1 oOpaeHnii TpaXJaH - C JaThl UX MOCTYIUICHHS.

Cpoku HCHOJIHEHUsI TOKYMEHTOB OMNpPENEstoTCs riaBoid KalalmHMKOBCKOTO — CEIbCKOro
nocenenus  [lamiacosckoro MYHHULIMIIAJBHOTO  paiioHa, @10 BONpOCAaM, BXOIAIIMM B
(yHKIMOHATIBHBIE 00A3aHHOCTH, UCXOJSl U3 CPOKA, YCTAHOBJIEHHOTO OpraHu3alueil, HarnpaBUBILEH
JOKYMEHT, UJIM CPOKOB, YCTAHOBJIEHHBIX 3aKOHOIaTEIbCTBOM.

7.5. KOHTpOJIb 3a BBINOJIHEHNEM [TOCTAHOBJICHUH U PACTIOPSKEHUN, OCYIIECTBIISIETCS TJIABOM
KanamHukoBCKOro cenbckoro noceneHus I1ammacoBckoro MyHUIMIIAIIBHOIO palioHa.

JIOKyMEHTBI OAIEKAT UCIIOJHEHUIO B CIIEYIOIINE CPOKHU:

C KOHKPETHOH 1aTOW HCIIOJIHEHHUS - B YKa3aHHBIN CPOK;

0e3 yka3aHHs KOHKPETHOM NaThl WCIOJHEHHS, MUMEIOIIME B TEKCTE OTMETKY '"CpouHO" -
HCIIOJHSOTCS B 3-THEBHBIN CPOK;

HMEIOLINE OTMETKY "ornepaTuBHO" - B 10-1HEBHBII CPOK,

OCTaJIbHBIE - B CPOK HE Oojiee Mecsla;

Ecnu nocnennuit 1eHb CpoKa UCHOTHEHUS TOKYMEHTa MPUXOAUTCS Ha HepaOouuil IeHb, TO
JOKYMEHT IOJJIEKUT UCIOJHEHHUIO HE IMOo37Hee padouero IHs, MPEeALIeCTBYIOIEro HepaboueMy
JTHIO.

Jlara uCHONHEHUs YKa3bIBaeTCs B PE30NIONMM IIaBoM KanallHMKOBCKOro — CelbCcKOro
IIOCEJICHUS [MannacoBckoro MYHULUIIATBHOTO paiioHa u dukcupyercs B
PErHCTPallMOHHO-KOHTPOJIBHOM KapTOUKE.

7.6. Ilpu HEOOXOTUMOCTH HM3MEHEHHS CpPOKa HCIOJHEHMS JIOKYMEHTa OTBETCTBEHHBIN
UCIIOJIHUTENIb, HE IMO3J4HEe 5 JHEW [0 MCTEUEeHUs CpOKa, IPEICTaBIsIeT HAa HMs IJIaBbl
KanamHukoBckoro cenbckoro mnocesneHus IlamnacoBCkoro MyHUIMIIANBHOIO paiioHa AABILErO
MOpy4YeHue, MOTUBUPOBAHHYIO MPOCHOY O €ro MPOITICHUH.



O6o Bcex cny4yasx M3MEHEHHs CpPOKa MCIIOJHEHUS JIOKyMEHTOB OTBETCTBEHHBIH
WCIIOJIHUTENb CBOEBPEMEHHO HH(DOPMHUPYET CHEUHMATUCTa, KOTOPBIA OCYLIECTBISIET Yy4YeT
KOHTPOJUPYEMBIX JOKYMEHTOB, JUIi BHECEHHsS HM3MEHEHHUS B PETUCTPAIIOHHO-KOHTPOJIHHYIO
KapTO4YKY (HOBBIM CPOK, JaTa H3MEHEHHSI, TIOJIITHCH)

CpoOKH1 UCTIOITHEHUS! CPOYHBIX U OTIEPATUBHBIX MOPYUYEHHUM HE MPOJJIEBAIOTCS.

[IprocTanaBIMBaTh UCIIOJHEHNUE JOKYMEHTOB, a TaKK€ OTMEHATh UX MMEIOT MPaBO TOJBKO
BBIIIECTOSIIIME OPTAHbI HIIM OPTaHU3AIIHS - aBTOP JOKYMEHTA.

7.77. TlpoBepka XOJa MCIOJIHEHHUS] OCYIIECTBISAETCS 10 HUCTEUYEHHS CPOKOB MCIIOJIHEHHS
JIOKYMEHTOB (IIpEeIBAPUTENIbHBII KOHTPOJIb) B CIEAYIOLIEM MOPSIIKE:

3aJlaHus NOCIEAYIOIIMX JIET - HE PEKE OJHOTO pa3a B IoJ;

3aJlaHus OCIEAYIOIIMNX MECILEB TEKYLIETO r'0Jla - HE PEKEe OJJTHOrO pa3a B MECL;

3aJlaHus TEKYLIETO MeCsIa - KaX/ble 1eCATh JHEW U 3a IIATh AHEW 10 NCTEYEHUsI CpOKa.

7.8. Ilpu yxone B OTHYCK, BBIOBITUHU B KOMAaHJIMPOBKY, B CiIy4ae O0JI€3HU, YBOJIbHEHUS WU
nepeMenieHnst pabOTHHUK, OTBETCTBEHHBIN 3a KOHTPOJIb HWCIHOJIHEHUS JOKYMEHTOB, MepenaeT
JIpyroMy paOOTHHUKY 10 COTJIaCOBAaHHMIO C HEMOCPEJICTBEHHBIM PYKOBOJUTENIEM, 00ECIIEUNBAIOIINM
KOHTPOJIb UCIIOJIHEHHUS, BCE KOHTPOJIMPYEMBIE JOKYMEHTBI 10T POCIIUCH.

7.9. CHATHE NOKYMEHTa C KOHTPOJI OCYLIECTBIIAETCS TI1aBo KalanmHuKOBCKOro CelbecKoro
noceneHus llannacoBckoro MyHMIMIAIBHOTO paiioHa, W IO €ro NOPYYEHHIO, CHELMATUCTOM,
KOTOPBIHN OCYIIECTBISAET YUET KOHTPOIUPYEMBIX JOKYMEHTOB.

OdopmisieTcst OTMETKONH 00 MCIIOMHEHWH JOKYMEHTA: KpaTKUE CBEIEHHs] 00 MCIIOIHEHUH
WIA CChUIKA Ha JOKYMEHT (JaTa U HOMEp), CBHUJAETEIBCTBYIOUIMH 00 MCIIOJIHEHHH; MOJIUCH
VICTIOJTHUTEIIS, KOTOPBIA UCIIOJIHSAT TOKYMEHT.

7.10. JIOKyMEHT CUMTAETCS UCIOJIHEHHBIM U CHUMAETCs C KOHTPOJIA nocie (paKTHYeCKOro
BBIMIOJIHEHUSI TIOPYYEHMM IO CYLIECTBY, €CIM B MPEACTABIEHHBIX II0 HEMY MaTepuaizax o
BBITMIOJTHEHUH HE JaHO JOIMOJIHUTENbHBIX OPYYSHHUI U MaTepraibl HE BO3BPALLEHBI HA 10PA0OTKY.

Ha noxymente u B PKK npocraBnsiercss otMeTka 00 UCTIOJIHEHHH, OTMETKY "B neno", Homep
Jiena, B KOTOPOM OYAeT XpaHUThCS JOKYMEHT JIaTy, OIMUCH UCTIOTHUTEIIS.

7.11. Cneunanuct, OTBETCTBEHHBIH 3a TEKylIee IETOMPOU3BOJICTBO, TOTOBUT JaHHBIE O
COCTOSIHUM HUCIOJIHUTENIbCKOM AUCHUIUIMHBL B AJMUHUCTpPAllMA, HAa OCHOBAaHUHU KOTOPBIX
dbopMupyIOTCSI  OTEpaTUBHBIE W  AHATUTHYCCKUE OTYETHI IS WHOOPMUPOBAHHUS  TJIABBI
KanamHukoBCKOro CenbCKOro MOCEICHUS B YCTAHOBIIEHHBIE CPOKH WIIH T10 3alpocam.

8. OBIIME TPEBOBAHUA K HOAI'OTOBKE U O®OPMJIEHUIO
PACHOPSI’)KEHUA U TIOCTAHOBJEHUH

[TocTaHOBICHUSIMH U PACTIOPSHKEHUAMU O(OPMIISIIOTCS pELIeHHs] HOPMAaTUBHOTO XapakTepa,
a TaK)Ke 0 ONEePATUBHBIM, OPTaHU3AIMOHHBIM, KaIPOBBIM U JIPYTUM BOIIPOCaM pabOThHI
AJIMUHHCTpALIUH.

8.1. IIpoekThl pacnopsiKEHUN U MMOCTAHOBJICHUHN TOTOBATCA CIIEIMAIUCTAMU
AJIMUHUCTpAIIUU HA OCHOBAHHH MOPYYECHUN PYKOBOIUTENS, JTMOO B MHUIIMATUBHOM TOPSIKE.

[IpoekThl  pacnopspKeHHM 1O  KaJApPOBBIM  BOMPOCAM  TOTOBSTCS  CICIHAIMCTOM,
OTBETCTBEHHBIM 34 BEJCHHME KaJpOBOTO JEJIONPOU3BOJCTBA aAMUHHUCTpanuu KanalmHHKOBCKOTO
CeNbCKOro noceneHus [lammacoBckoro MyHUITMITATIEHOTO pailoHa HA OCHOBAHUM COOTBETCTBYIOIITNX
IIPEACTaBICHU M.

[TocTaHnoBieHUsT W pacHOPSIKEHUsS TO KaJPOBBIM BOMPOCAM TMOAMKCHIBAIOTCS TJIaBOM
KanamnukoBckoro cenbckoro nocenaeHus [lannacoBckoro MyHMIIMOANBHOTO pailOHA WUIIU JUIIOM
€ro 3aMeIaroIIIM.

8.2. ITpoeKThl pacnopsi>KeHUM, TOCTAHOBJICHUH TT0 OCHOBHOM JACSATEIbHOCTH U MPUIIOKEHUS
K HUM BU3UPYIOTCS UCTIOTHUTEIIEM, IIOITOTOBUBIIIMM MPOEKT.



IIpoekThl pacnopsyKeHUI 1O KaJpOBBIM BOIIPOCAM BU3HUPYIOTCS UCIIOJIHUTEIEM — IJIABHBIM
CHEIMAJINCTOM, TJIABHBIM OyXTajlTepoM aJIMUHUCTPALIUU.

PacnopspkeHust mo BoImpocaMm TIpHEMa, IepeBoJa Ha JApYryio paboTy, YBOJBHEHHS,
HAJIOXKCHMSI JUCLUAIIIIMHAPHBIX B3BICKAHUH, IIPEOCTABICHUS TAPAaHTUI U KOMIIEHCAIUH, TEHEXHBIX
BBIIJIAT BUBHPYIOTCS B 003aTEIBHOM MOPSIKE TTIaBHBIM OyXTaiTepoM.

8.3. BospaxeHus 1O MPOEKTY pPACIOPSIKEHUS, BO3HUKAIOIIME IIPU COIVIACOBAHUM,
U3JIaraloTCs B CIIPaBKE, KOTOPasi IPUJIAraeTcsl K MPOEKTY, IPU ATOM MPOEKT BO3PAXKAIOIINUM JINLIOM
BU3MpYeTCs ¢ 3aMeuaHusiMu. Eciu B mpoliiecce coriacoBaHusi B MPOEKT PACIIOPSKEHUsI, BHOCSITCS
U3MEHEHUs TPUHLIUIHUAIBHOIO XapakTepa, TO OH MOMJIEKHUT IEpPENevyaTke U IOBTOPHOMY
COIIACOBAHHUIO.

8.4. ITpoektsl pacniopsixeHuit Bo ucnonHenue [locranosnenuii [IpaButenscrBa PD, ['naBel
AnmuHucTpanu Bonrorpaackoit o6macT J0KHBI OBITH TOATOTOBJICHBI B TeueHue 10 gHel, eciu
MIOCTaHOBJICHUEM HE YCTaHOBJIEH JIPYTO CPOK.

8.5. TlocranoBnenuss (Ilpunoxenue Ne 12) u pacnopstkenus (Ilpunoxenue Ne 13)
HYMEpPYIOTCSl TTOPAIKOBOI HyMepaluel B mpejeniaXx KaJeHJapHOIo roja B XKypHalle PerUCTpaluu
pacniopspkennit (Ilpunokenune Ne 14). PacnopsikeHusi 1o OCHOBHOW JI€ATE€IBbHOCTH, MO JIUYHOMY
COCTaBY U MTOCTAHOBJICHUS] HYMEPYIOTCS OTAEIBHO.

IlocraHoBiE€HMST M  pacHOpPSDKEHHMsT 10 OCHOBHOM  JI€ATENbHOCTHM  PETUCTPUPYIOTCA
CIEIMAJINCTOM, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO, PACIIOPSIKEHUST IO KaJAPOBBIM BOIPOCAM -
CIEMAJINCTOM, OTBETCTBEHHBIM 32 KaJPOBOE JEIONPOU3BOJCTBO.

8.6. IloamucaHHble W Pa3MHOKEHHBIC OK3EMIUISIPhl PACHOPSHKEHUNW 1O  OCHOBHOM
NESATENILHOCTH 3aBEPSIFOTCS 1EYATBIO.

[TonnucanHble pacoOpsKEHUS M0 KaJAPOBBIM BOIIPOCAM 3aBEPSIFOTCS MEUaThIO.

8.7. BepHoctb BbImHckM U3 pacnopsikeHus (IIpunoxenume Ne 15) moxer ObITH
3aCBUJICTEILCTBOBAHA TOJIBKO TOTAA, KOTJa B JOKYMEHTE, M3 KOTOPOro JENaeTcsl BBIMHCKA,
COJZIepKATCS PELICHUs] HECKOJIbKUX OTAEIbHBIX, HE CBSI3aHHBIX MEXIy co00il BOmpocoB. Brimucka
JOJIKHA BOCITPOU3BOIUTH MOJHBIA TEKCT YaCTH JOKYMEHTA IO OMPEIEICHHOMY BOIPOCY.

8.8. IlocTaHoBiIEHUSI, pACIOPSHKEHNS HMEIOT CIIEYIOIINE PEKBUZHUTBIL:

HAaUMEHOBAaHME OpraHu3anuu — AgMuHucTpanus KananHUKOBCKOTO CeNbCKOTo MOCENIEeHUs
[TanmacoBCKOro MyHHIMITAIILHOTO paiioHa Bonrorpanuckoii obmactu;

HAaUMEHOBAaHME BUJIA TOKYMEHTA — IOCTAHOBJICHUE UITU PACIIOPSIKEHUE;

JlaTa U HOMEp JOKYMEHTa — JaTa o(OopMIBIETCS CIOBECHO-IM(POBBIM CIIOCOOOM, HOMEP
cocTouT U3 3Haka "Ne" ¥ MOPSAAKOBOTO HOMEpPA MPUKA3a;

3aroJIOBOK JIOJDKEH KPaTKO M TOUYHO OTpaXkaTh COJAEpPKaHUE TEKCTa pacnopsbkeHus. Touka B
KOHIIE 3aroJIOBKa HE CTaBUTCS. 3aroJIOBOK, COCTOSIIMKA W3 JBYyX M Ooyiee CTpok, uepe3 1
MEXKCTPOUYHBIA NHTEPBaJ U BelpaBHUBaeTCs cieBa. ( Cm. mpuitoskeHus NeNe 13, 14).

8.9. Tekcr otnmensercs OT 3arojioBKa 2-3 MEXCTPOYHBIMA HMHTEPBAJIAMHM U T€YATAETCA
mpudTom Ne 14.

8.10. TekcT pacmopssKeHUst COCTOMT M3 2 4acTed: KOHcCTaTupyromed (mpeamOysbl) U
pacrnopsaIUTENBHOM.

B koHcratupylomeil 4acth KpaTKO H3JaraloTcs Leidu M 3ajaud, (QakTel U COOBITHSA,
MOCIIY>)KMBIIME OCHOBAaHUEM ISl W3AaHUS pacrnopstkeHus. OHa MOXET HAuYMHATHCS CIOBaMU 'B
uensax", "B coorBerctBuu", "Bo ucnonaHeHue" u T. A. EciM JOKyMEHT M3JaeTcs Ha OCHOBAaHHMH
JPYroro J0KyMEHTa, TO B KOHCTaTUPYIOLIEH YaCTH YKa3bIBae€TCsl HAMMEHOBAHUE ITOTO JOKYMEHTA B
POIUTENHHOM NaJIeKeE, €0 1aTa, HOMEP U 3ar0JI0BOK.

[TpeamOyna B MpoeKTaxX MOCTAHOBJICHHM 3aBEPIIACTCS CIOBOM

"ITOCTAHOBIJI A E T» koropoe neyataercs B pa3psaky.



PacniopsinuTenbHas 4acTh JODKHA COAEPKATh MEPEUUCIEHUE IPEIIUChIBAEMbIX IEHCTBUN C
yKa3aHUEM HCIOJIHUTENS KaXA0ro ACWCTBHUS U CPOKOB HCIHOJNHEHUs. PacmopsiaurenbHas 4yacTh
MOYET JIINTHCS Ha MMyHKTHI U MOAIYHKTHI, KOTOPBIE HyMepyloTcst apabckumu nudpamu. JleidcTBus
OJIHOPOJHOTO XapakTepa MOTYT ObITh IEpedHCIIeHbl B OJIHOM IyHKTe. B KauecTBe HcmoiIHUTENEH
YKa3bIBalOTCS  OTAENbl WIM  KOHKPETHBIE  JOJDKHOCTHblE  juna. llocmenHuii  myHKT
paciopsSAUTENFHON YacTH MOKET COJEp>KaTh CBEACHMSI 00 OTHeNe WM JODKHOCTHOM JIMIIE, Ha
KOTOpOE BO3JIaraeTcsi KOHTPOJIb 3a UCIIOJIHEHUEM PACTIOPSKEHUS WM ITIOCTAHOBJIEHUS.

8.11. Ecniu 1oKyMeHT U3MEHSIET, OTMEHSET WUJIH JOIMOJIHIET paHee U3/IaHHBIM TOKYMEHT WU
KAaKHe-TO TOJIOKEHUS, TO OAMH U3 IIYHKTOB PaclOpsAUTEIbHON YacTH TEKCTa JIOJKEH COJEP’KaTh
CCBUIKY Ha OTMEHSEMBbIM JOKyMEHT (IIyHKT JOKYMEHTa) C YKa3aHMEeM €ro JAaTbl, HOMepa M
3aroyioBKa. TeKCT MyHKTa JOJKEH HauMHAThCsA cioBaMu "[Ipu3HaTe yrparuBmnM cuiy...".

8.12. B pacnopsbkeHue, MOCTaHOBJIICHUE HE CIeAyeT BKJIIOYAaTh MYyHKT "... JOBECTH O
cBefeHus...". OTaenbl (JOJKHOCTHBIE JIMLA), 10 CBEACHMS KOTOPBIX JOBOAMTCS JIOKYMEHT,
MIEPEUNCIISIIOTCS. B yKas3aTelleé PacChUIKM, KOTOPbIM HCHOJHUTENb T'OTOBUT BMECTE C IMPOEKTOM

JIOKYMEHTA.

8.13. Bu3bl BKIIOYAIOT JOJDKHOCTH BU3UPYIOIIMX, JUYHbIE IOANUCH, Pacmnu(poBKY
nonanuced u Aary. Busel mpocTaBisioTcs Ha OOOPOTHOM CTOpPOHE MOCIEAHErO JIMCTa MEPBOTO
9K3EMILIApA TOKyMEHTa

[Toanuck COCTOMT U3 HAMMEHOBAaHUS JOJKHOCTH JIMLA, MOJIUCABIIET0 JOKYMEHT, JTUYHON
MOJNHICH U paciin(pOBKH MOIMUCH (MHUIIHAIBI, (haMuins).

HaumeHoBaHMe HOMKHOCTH ME€YaTaeTCsl OT JIEBOM I'PaHUIIbI TEKCTOBOTO MOJIs, HMHUIIMAIBI U
(damunus - OT IPaBoil rPaHUIBI TEKCTOBOTO MOJIS.

[Tpy HaMMYUK HECKOJIBKUX MPUIOKEHHUHN MPUIIOKEHUS HyMepyloTcsi. BHeceHrne n3aMeHeHui
B [IOJINNMCAHHBIE PACIOPSHKEHUS, IOCTAHOBJIEHMS, a TAK)KE B COTJIACOBAHHBIN NMPOEKT TOKYMEHTA HE
JIOTTYCKAETCS.

8.14. OOs3aTeNbHBIMU  SIBJISIIOTCS OTMETKM 00 O3HAKOMJIEHHH C PACHOPSIKEHUSIMHU U
MOCTaHOBJICHUSIMH BCEX Ha3BaHHBIX B HEM JIHII.

8.15. PacnopsskeHuss M = TOCTaHOBJICHHS, M3JaBa€Mble COBMECTHO C  JIPYTUMH
OpraHu3alUsaIMH, IeYaTaloTCs Ha CTaHAAPTHHIX JucTax Oymaru gopmara A4 (210 x 297 mm).

[Tpu opopmIeHNH COBMECTHOTO TOKyMEHTA:

HaMMEHOBAaHME OpraHU3alluii PacoaraloTcsl Ha OJHOM YPOBHE;

HauMEHOBAaHME BUJIA JOKYMEHTA - paCIOPSKEHHE - pacIioyiaraeTcs LHEHTPOBAHHO;

JlaTa COBMECTHOTO PacHOPsKEHUsI — €IMHAs, COOTBETCTBYET Jare Oojiee Mo3AHel MOAMUCH —
pacrojaraercsi IeHTPOBaHHO;

PETUCTPAIIMOHHBI HOMEP pPACHOPSDKEHUS, COCTaBJIEHHOIO COBMECTHO JBYMs M Ooiee
OpraHM3alMsIMU, COCTOMT W3 PETUCTPALlMOHHBIX HOMEPOB JOKYMEHTa KaXIOW U3 3THUX
OpraHM3alui, IPOCTABIISIEMBIX YEPE3 KOCYIO YEPTY B MOPAJIKE yKa3aHUsl aBTOPOB B IOKYMEHTE;

MOJINKCH PYKOBOJUTENEH pacroiaraloTcss HUKe TeKCTa Ha OJJHOM YPOBHE.

8.16. OcHoBHBbIEe TpeOoBaHUS K O(GOPMICHHUIO W PETUCTPALMU TPOEKTOB  pEIICHUM
KamammaukoBckoro  cembckoro Comera( manee mo TeKCTy — PerneHue), BHOCHMBIX Ha
paccmorpenne Kanamnnkosckoro cenbckoro Cosera:

8.16.1. Jlnst peructpanuu rpoekra Pemienus 10MKHBI ObITh TPEICTABIICHBI:

TEKCT NPOEKTa PEIIECHUS C YKAa3aHHWEM Ha TUTYJIbHOM JIUCTE B IPAaBOM BEPXHEM YIIIy
«ITPOEKT BHecen ImaBoii KamamrHMKOBCKOIO CEIBCKOr0 MOCEICHHUS, MNOATrOTOBICH

(ykazatp crmenuanucra AJIMHHHCTpPAlMU TOCEIEHHs, OTBETCTBEHHOTO 3a pa3padoTKy
npoekTa Pemenus)y;

MOSICHUTEINIbHAS 3alKCcKa K MPOeKTy Pemenns, conepxamas 000CHOBaHUE HEOOXOIUMOCTH
€ro IPUHSTHS,



MepeYeHb HOPMATUBHBIX TIPABOBBIX AKTOB IIOCEJICHMS, MOJJIKAIUX NPU3HAHUIO
YTPAaTUBIIUMH CHITY, TPUOCTAHOBJICHUIO, U3MEHEHUIO, TOTIOJHEHUIO WM TPUHITHIO B CBS3H C
NpUHSATHEM JaHHOTO Pemenus;

(hMHAHCOBO-DKOHOMHUYECKOE OOOCHOBaHHME (B Cllydae BHECEHHUS TMpOEKTa PerieHwus,
peanuzaiys KOTOporo NoTpedyeT MaTepralbHbIX 3aTpar).

8.16.2. IlpoekT pelieHusi, NPUWIOKEHUS K HEMYy U MaTepuaibl, MOJeKAIINe
OIHOBPEMEHHOMY TpencTaBieHnio B KanamHukoBckuii cenbckuii CoBeT , JOMKHBI  OBITh
MOATOTOBJICHBI ¢ TOMOIIEI0 mporpamMMbl Microsoft Office Word, mpudrtom Times New Roman,
12-14 1T, ¢ OMMHAPHBIM MEXAYCTPOYHBIM MHTEPBAIOM W BBHIpAaBHHMBaHHEM ab3ala 1o IIHUpUHE C
OTCTYNOM MNEPBOM CTpOKH Ha 1,27 cm.

JlomyckaeTcst mpeAcTaBieHue Ha OyMaKHOM ¥ MATHUTHOM HOCHUTENSX TEKCTOB MPUIOKECHHM
K npoekTaM Pemienuit o OrokeTe U 0 BHECEHUU U3MeHeHnil B PemeHue o Oropkere, K 0T4eTy 00
UCTIOJIHEHUH OI0JpKeTa, MOATOTOBICHHBIX ¢ moMollbio nporpammsl Microsoft Office Excel.

8.16.3. Ilpoexktr Pemenus, npuiIoKEHUS K HEMYy M MaTepHalbl, NOMJICKAIINE
OJIHOBpEMEHHOMY TpejnctaBieHnto B KanamnukoBckuit cenbckuit CoBeT , TOJKHBI OBITH
3aBU3UPOBaHbI [ 1aBOM CEIBCKOTO MOCETIEHUS.

Buza odopmisercs Ha mocieIHUX CTpaHUIAX TEKCTa MPOEKTa pelIeHUs, MPUIOKEHUN K
HEMY M MAaTepuasoB, IMOJUIEKAIIUX OJHOBPEMEHHOMY IIpe/cTaBieHHI0 B KanmamHuKoBCKUi
cenbekuil Coert.[Ipunoxkenust ¢ udpoBbIMU JAHHBIMU BU3UPYIOTCS TOCTPAHUYHO.

9. OPTAHU3AIIUA JOKYMEHTOB B JEJIOITPOU3BOJACTBE

Opranu3anust TOKYMEHTOB B JICJIOIPOU3BOJICTBE MPEACTABISIET cO00M COBOKYITHOCTH BUJIOB
paboT, obecreynBarOIMX COXPAaHHOCTb, Y4YET, CUCTEMAaTH3alUI0 JOKYMEHTOB, (POpMUPOBAaHUE U
opopmileHHEe el W WX TepeJadyy B MyHHIHMOaIbHbIM apxuB  [lammacoBckoro paiiona
Bonrorpanckoit  obmactu", B COOTBETCTBHM €  TpEeOOBaHUSAMH,  YCTAaHOBJICHHBIMH
HOPMAaTHUBHO-METOJUYECKUMH JOKYMEHTAMH 1O apXWBHOMY ey U MHUHHCTEPCTBA KYJbTYphl U
MaccoBbIX KoOMMyHukanuil Poccuiickonn ®enepanuu, denepanbHOro apxXMBHOIO areHTCTBA H
Ipyrux ¢eaepaabHbIX OPraHOB UCTIOJIHUTEILHON BIACTH.

OcHOBHBIMH BHUJIaMU pabOT, 00ECIIEUNBAIOIIMMY MPABUIBHYIO OPraHU3alMI0 JOKYMEHTOB B
JIEJIONPOU3BOJICTBE, SABIISIOTCS COCTABIIEHNE HOMEHKIIATYp /1€l U (hopMHUpOBaHUE JIEI.

9.1. Cocmaegnenue HOMEHKAAMypbl el

9.1.1. HomeHknatypa A€ - CUCTEMaTU3UPOBAaHHBIHN MepeYeHb 3aroJIOBKOB (HAMMEHOBAHUN)
JieNl, 3aBOJIMMBIX B AJIMUHUCTpALlMU, C YKa3aHHEM CpPOKOB HX XpaHEHHUs, O(OpMIICHHBIA B
YCTaHOBJIEHHOM MOPSAKE.

Homenknarypa nen npeaHazHaueHa JUIsl TPYNIUPOBKU HCIIOJIHEHHBIX JTOKYMEHTOB B Ji€fa,
CUCTEMATH3allMM U ydeTa JeJl, ONPEIEICHUsS CPOKOB MX XpaHEHMsI U SBISETCS OCHOBOM JUIS
COCTaBJICHUS OMHCEH Jel MOCTOSHHOro U BpeMeHHoro (cBwiuie 10 jeT) XpaHeHus, a Takxke AJs
yderta e BpeMeHHOro (10 10 jeT BKIIOYUTENbHO) XpaHEHHS.

9.1.2. Ilpu cocTaBlIeHMHM HOMEHKJIATypbl M€l CJIEAyeT PYKOBOACTBOBATHCA Y CTaBOM
KananmHmkoBCKOro CebCKOro MOCEICHHUs, IITAaTHBIM pacliicaHueM, INIaHaMU M OT4eTaMu o padore,
MEpPEeUHsIMU JOKYMEHTOB C YKa3aHHEM CpPOKOB UX XpaHEHHs, HOMEHKJIaTypamMHu Jel 3a
IPEIIECTBYIOLINE TOJIBI.

9.1.3. HomeHnkiarypa nien otaena cocrapisercs (He mo3aHee 15 HOsOps TeKyiiero rojaa) u
HOJMHMCHIBACTCS JIMLIOM, OTBETCTBEHHBIM 3a BeJICHHE PabOThl C apXUBOM , YTBEp)KJIAeTcs IJIaBOU
KanamHukoBCKOTo CelbCKOTO MOCENEHHUS, COTIIACOBBIBACTCS C PYKOBOJUTENIEM PAlOHHOTO apXHBa.



9.1.4. HomeHkiarypa Aen XpaHATCS B AJIMUHUCTPALMU. YTBEP)KIEHHBIM 3K3EMIULIP
HOMEHKJIATYphl JIeT SIBJISIETCS JOKYMEHTOM TIOCTOSSHHOTO CpOKa XpaHEHHWsS M BKIIOYAeTCS B
HOMEHKJIATYPY el AJMHUHUCTPAIIH.

9.1.5. Homenkmarypa pgen AJIMHHUCTPAlMM B KOHIIE KaXJOro roja YTOYHSETCS,
yTBEP>KAAeTCsl U BBOAUTCS B JIeHCTBHE C 1 sTHBaps CIEAYIOIIEro KajleHAapHoro roja.

9.1.6. B HOMEHKJaTypy [ZieJl BKJIIOYAIOTCA 3arojloBKM JeJ, OTpaxkarollhe BcCe
JOKYMEHTUPYEMbIE YJaCTKU PabOThl AAMUHUCTPAIUH.

B HOMEHKIIaTypy /e He BKIIIOYAIOTCS TIEPUOTUIECKUE H3TaHusI.

9.1.7. I'padpl HOMEHKIIATYPBI 1€ 3aMOJHSAIOTCS CISIYIOIUM 00pa3oM:

B rpade 1 HOMEHKIJIATyphl NN MPOCTABISAIOTCA MHIEKCHl KaXKJOTo Jeja, BKIOYEHHOIO B
HOMEHKJIATypy.

WNupekc nema cOCTOMT M3 TOPSAKOBOTO HOMEpa 3arojioBKa Jeja M0 HOMEHKIAType.
Wnpekcol gen obo3Hauvatorcs apadckumu mudpamu. Hampumep: 11-01, rae 11 - oGo3HaueHue
pazaena, 01 - mopsiAKOBBIA HOMEDP 3aroJioBKa Jieja N0 HOMEHKIIAaType.

B rpady 2 HOMEHKIATYphI JieNl BKJIIOYAIOTCS 3arojIOBKH el (TOMOB, 4yacTeil). 3aroJoBok
Jiena TIOJDKEH 4eTKO, B 00001eHHOM opMe OTpakaTh OCHOBHOE COJIEP)KaHHUE U COCTaB JOKYMEHTOB
Jena.

He nomyckaetcst ynotpeGieHue B 3arojioBKe jiejia HeKOHKPETHBIX (popmynupoBok ('pa3Hbie
marepuaisl”, "oOmias nepenucka'), a TaKk)ke BBOJHBIX CIIOB U CIIOKHBIX 000OPOTOB.

3aroloBOK  Jiena  COCTOMT M3  3JIEMEHTOB,  paclojlaraéMblX B CJeayrollen
NOCJIE0BATEIbHOCTH!

Ha3BaHUE BHJA Jiena (MEpernucka, KypHaal M T. 1.) WIK Pa3HOBUAHOCTH JIOKYMEHTOB
(IPOTOKOJBI, TPUKA3BI U T. 1.);

Ha3BaHWE AJMUHUCTpALUU;

Ha3BaHME OpraHU3alMH, KOTOPOW OyAyT aJpecoBaHbl UM OT KOTOPOIl OYIyT IMOJIyYeHBI
JIOKYMEHTHI (aipecaT Uil KOPPECTIOHAEHT JOKYMEHTA);

KpaTKoe COofiep KaHue JOKYMEHTOB JIENa;

nata (mepuo), K KOTOpoil OTHOCATCS JOKYMEHTHI Jiefa.

Ecnu B gene moammra Komusi, TO MECTOHAaXOXJIEHUE MOAJUHHHMKA O0S3aTEIBHO JOJKHO
ObITh yKa3aHo B rpade 5 "[Ipumeuanne".

B 3aronoBkax jen, coaep)Kalux IJOKYMEHTBHI MO OJHOMY BOIPOCY, HO HE CBSI3aHHBIX
NOCJIEI0BATENbHOCTBIO UCIIOJHEHUS, B KaUeCTBE BUJA J€jla YIOTPeOseTcss TEPMUH " TOKYMEHTHI",
a B KOHIIE 3arojloBKa B CKOOKaX YKa3bIBalOTCS OCHOBHBIE PAa3HOBUIHOCTU JIOKYMEHTOB, KOTOPbIE
JIOJKHBI OBITH CTPYIIIIUPOBAHBI B JieNe (TJIaHbl, CIUCKH, TOKJIAIbI U T. [I.).

Hanpumep:

"JlIoKyMeHTBI (IMOBECTKA JIHS, CIIUCOK MPUTJIAIICHHBIX, CIIPABKU) K 3aCEIaHHUSIM KOMHUCCUU
AnMmunuctpanun'.

B 3arosoBkax nein, conepkaliux nepenucKy, ykasplBaeTcs, ¢ KEM U 110 KaKOMY BOIIPOCY OHa
BEZIETCH.

B 3aronoBkax pnen, coAepKalMX IEPENUCKy € OJHOPOIHBIMHM KOPPECHOHIEHTaMH,
HIOCJIETHUE HE YKA3bIBAIOTCA, a YKa3bIBaeTCs UX 00llee BUJOBOE Ha3BaHHUE.

Hampumep:

"Ilepenucka ¢ AnmuHuctpauueir  IlammacoBckoro  MyHUIMIANBHOTO — pailoHa
Bounrorpaackoit 061acTs o BOIpocaM COLMAIBHOM MOMOIIN MajlooOecieueHHBIM TpakaaHaM".

B 3aronoBkax fein, cogepKalux Mepenucky ¢ pa3HbIMU KOPPECTIOHAEHTaMH, MTOCIEIHNE HE
NEPEUUCIIAIOTCS.

Hanpuwmep:

"Ilepencka 1O BOIpOCAaM COLMAIBHOM 3aIMTHl BOEHHOCIY)KALUX, IOAJIEKAIIUX
YBOJIbHEHUIO, TPa’kJiaH, YBOJIEHHBIX C BOEHHOM CITy»ObI".



[Tpu o6o3HaYCHUH B 3arOJIOBKAaX /€] HECKOJBKUX aJMHHHUCTPATHBHO - TEPPUTOPHAIBHBIX
€MHMUII YKa3bIBAeTCs UX OOlIlee BUI0BOE HAa3BaHHUE.

Harnpumep:

"[lepenucka ¢ TJIaBaMU OPraHOB MECTHOT'O CaMOYMPABJIEHHUS IMOCEICHHI MO BOINpOCaM
KWIHIHBIX CyOcHInui".

B 3aronoBkax nen, coiepalux IJIAHOBYIO WJIM OTYETHYIO JOKYMEHTAIIMIO, YKa3bIBaeTCA
nepuos (KBaprtai, rof), Ha (3a) KOTOPbIN COCTABJICHBI TJIaHbI (OTUETHI).

Hamnpumep:

"T"o10BO# TITaH SKOHOMHUYECKOTO U COIMATBLHOTO Pa3BUTHS AJAMUHUCTpaIuu'.

Ecnu nemo Oyaer cocTosiTh M3 HECKOJIBKMX TOMOB WJIM YacTEH, TO COCTABISIETCS OOIIUI
3aroJIoBOK JIeNa, a 3aTeM MPU HEOOXOAUMOCTH COCTaBISIOTCS 3arojOBKH Ka)KIOTO TOMa (YacTH),
YTOUHSIOIIEE COJIep>KaHue 3arojOoBKa Jieja.

[Topsiiok pacnosioxkeHus: 3aroJIOBKOB JIeTT BHYTPHU Pa3/iesioB U MOJIpa3/ie]IOB HOMEHKIATYPbI
JIeJT OIIpeNENseTCs] CTENEeHbI0 BaXKHOCTHU JIOKYMEHTOCOCTABISIONINX Jeia, U UX B3auMOCBs3bl0. B
Hayaje paclojiaraloTcsl 3aroyIOBKM €N, COJEpKalluX OpraHU3alMOHHO-PACIOPAIUTENbHYIO
JIOKYMEHTAIHIO.

3arooBKH JIENI MOTYT YTOUHATHCA B Mpoliecce GopMUpoBaHus U 0pOpMIICHHUS eIl

I'pacda 3 HOMEHKIATYpHI €T 3aMONHSIETCA 10 OKOHYaHUU KaleHaapHoro roga. B rpade 4
YKa3bIBACTCSI CPOK XpAHEHHS Jejla, HOMEpa CTaTed MO MEepeyHio, a MPU €ro OTCYTCTBUU - IO
TUNIOBOM MM MpUMEpHON HOoMeHkiaType nen. B rpade 5 "[Ipumedanne" ykas3biBaioTcs Ha3BaHUS
NepevyHe  JOKYMEHTOB, MCIOJIb30BAaHHBIX TPU  ONPEACNICHUH CPOKOB  XpaHEHUS  Jed,
IPOCTABIISIIOTCS OTMETKU O 3aBEICHHUM JIed, O MEepeXOoJslIMX JellaX, O BBIIEICHUH el K
YHUUYTOXKEHUIO, O JIUIaX, OTBETCTBEHHBIX 32 (DOPMHUPOBAHHE JIE]I, MECTE XPAHECHHUS MTOATUHHUKA.

9.1.8. Ecnu B TedeHue roga B AJIMUHUCTPALIMM BO3HHMKAIOT HOBBIE JOKYMEHTHPOBAaHHBIC
y4acTKH paboThl, HEMPEAYCMOTPEHHBIE J1€71a, OHU JIOTNOJIHUTEIBHO BHOCATCS B HOMEHKIATYpy. s
BHOBb 3aBOJMMBIX J€J B K&XKIOM paz/iesie HOMEHKIIATyphl OCTABIISIOTCS pe3epBHBIC HOMEpa.

9.1.9. Ilo oxoHUaHMM rojja B KOHLE HOMEHKJIATypbl J€1 JeJaeTCsl WTOroBas 3alUCh O
KOJIMYECTBE 3aBEJICHHBIX JIeJ (TOMOB).

9.2. @opmuposanue u oghopmaenue oen

9.2.1. ®opmupoBaHHe 1€l - TIPyNNUPOBKA HCIOJHEHHBIX JIOKYMEHTOB B Jiela B
COOTBETCTBUM C HOMEHKJIATypOH e U CUCTeMaTH3alMsl JOKYMEHTOB BHYTPH Jela.

9.2.2. VicnonHeHHbIE TOKYMEHTHI JOJIKHBI B 10-IHEBHBII CPOK ClaBaThCs MCIOIHUTEIEM
JMIIaM, OTBETCTBEHHBIM 3a BEJICHUE JEIONPOM3BOJCTBA, /Ul (hopMUpoBaHMs UX B nena. Homep
7ena, B KOTOpO€ JOJDKEH OBITh MOJAUIMT JOKYMEHT, OINpeNeNseT UCIOIHUTEIh B COOTBETCTBUH C
HOMEHKJIaTypoH Jie.

9.2.4. KoHTposib 3a MpaBWIBHBIM (POPMUPOBAHHEM JEJI OCYIICCTBISETCS CICIUATHCTOM
AJMMHHCTpAIUK, OTBETCTBEHHBIM 3a pad0Ty apXuBa.

9.2.5. Ilpu hopmMupoBaHUH AeT HEOOXOIUMO COOIIOATh CIEAYIONINE O0IIKe TTpaBUIa;

MIOMEIIATh B JEJI0 TOJIbKO UCIOJHEHHbIE TOKYMEHTBI B COOTBETCTBUHU C 3ar0JIOBKAMH 1€ 110
HOMEHKJIAType;

IpyNOUpoBaTh B JAEJIO JOKYMEHTbl OJHOIO KaJeHJApHOTO T0/a, 33 HCKIOYEHHUEM
HepexosIuX Jed;

pa3enabHO TPYNIMPOBATH B 1A JOKYMEHTBI IOCTOSIHHOTO ¥ BPEMEHHBIX CPOKOB XPaHEHUS;

MIOMEIIATH B JIea KCePOKOMHH (hakcorpaMm, TenedoHorpaMm Ha OOIINX OCHOBAHUSIX;

B JIEJIO HE JIOJIKHBI TIOMEINAThCs TOKYMEHTBI, MTOIIeKallue BO3BPaTy, JUIIHUE 3K3EMIUISAPBI,
YEepHOBUKH;



no o0beMy /€70 He JOJDKHO mpeBbmarh 250 muctoB. Ilpu Hamuumum B Jene HECKOIBKUX

TOMOB (YacTel) MHIEKC M 3ar0JIOBOK Jieja MPOCTABIISIOTCS Ha KKI0M ToMe ¢ mobaBineHuem "T. 1",
"T.2"uT. IO

9.2.6. JIoKyMeHTBI BHYTpHU nena pacrnofararTcs B XPOHOJIOTUYECKOI,
BOIPOCHO-JIOTMYECKOM IOCIE0BATEIbHOCTH WIM UX COUYETaHWM. PacnopsauTenbHble JOKYMEHTBI
TPYNIUPYIOTCS B Jieja MO BUIAM U XPOHOJOTHH C OTHOCAIIUMUCS K HUM MpeIoKeHUsSMH. B
OTJIC/IbHBIE JI€Ta

M0 XPOHOJIOTUH, B 3aBUCUMOCTU OT BHJa JOKYMEHTOB, (POPMHUPYIOTCS KOMHMHM HPUHSATHIX
3aKOHOB ((heepanbHbIe H 00JIaCTHBIE).

Bce nokymMeHTHI OTYeTHOro Y HH(OPMALIMOHHOTO XapakTepa MO HCIOJIHEHHUIO,
HaxoZsIIMeEcs HAa KOHTpOJIE, NMOAIIMBAIOTCA B 3aBeJeHHOE neno. Ecim neno He 3aBOAMIIOCH, TO
OTYETHBIE JOKYMEHTBI MOJIIMBAIOTCS B JI€JI0 MEPENUCKH MOCTOSTHHOTO CPOKa XpaHEHUs 3a TEKYIIUH
rOJ.

JIOKyMEHTBI KOMHCCHI TPYIIIUPYIOTCS B JBA A€JIa:

IIPOTOKOJIBI U PELIEHUSI KOMUCCHH;

JIOKYMEHTBI K 3ace/laHUsIM KOMUCCHH.

ITono>keHnsl, MHCTPYKIUH, YTBEPAKACHHBIE PACIOPSAUTEIbHBIMA JOKYMEHTAMH, SIBIISIOTCS
MPUIOKEHUSAMU K HUM U TPYIIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMHU.

PacniopsixeHus 10 OCHOBHOMU JA€ATEIbHOCTH TPYNIIUPYIOTCS OTACIBHO OT PaCHOPSKEHUM 110
JUYHOMY COCTaBY.

ITpoToxoibl B Aesie pacronaraTcsi B XpOHOJIOTHYECKOM MOpsAAKe 0 HoMepaM. JJoKyMeHThI
K TMpPOTOKOJaM, CTrPyHNIUPOBAaHHBIE B OTIENbHBIE [€Jla, CUCTEMATH3UPYIOTCS [0 HOMepam
IIPOTOKOJIOB.

Y TBepKIeHHbBIE TUIAHbI, OTYETHI, CMEThI, TUMHUTBI, TUTYJIbHbBIE CIIUCKHU U IPYTHE TOKYMEHTHI,
IPYNIHUPYIOTCS OTAEIBHO OT MPOEKTOB.

JIoKyMeHTBI B JIMYHBIX JeJlaX paclojaraloTcs MO0 Mepe UX MOcTyIuieHus. JIuiesble cuera
pabOTHUKOB AJMHHUCTpAIMH 110 HAYUCICHHUIO 3apa0OTHOW IUIATHI TPYMIIUPYIOTCS B OTHENbHBIC
Jiea ¥ pacroiaraloTcsi B HUX 1o ajadaButy haMuIui.

[TpenioskeHus, 3asiBICHUS M JKaI00bI TPaXkKAaH Mo BoIpocaM padoThl (esiepaibHbIX OpraHOB
WCTIOJTHUTEIBHOMN BIIACTH W BCE JIOKYMEHTHI 110 UX PACCMOTPEHUIO W UCTIOIHEHUIO TPYNIHUPYIOTCS
OTJENIFHO OT 3asBJICHUI I'PakIaH 10 JTUYHBIM BOIIPOCAM.

[lepenucka rpynnupyercs, Kak MpaBWiIo, 3a [EpHOJ KaJeHJapHOro rojaa U
CHCTEMaTU3UPYETCsl B XPOHOJIOIMYECKON TMOCIE0BATEIIEHOCTH; JOKYMEHT - OTBET IOMEIIaeTcs 3a
JOKYMEHTOM - 3ampocoM. [Ipu BO30OHOBIEHHWH TEPEMHUCKH MO OIpPeAeIeHHOMY BOIPOCY,
HauaBIICHCS B MPEIBIAYILEM IOy, JOKYMEHTHI BKIIOYAIOTCSA B JIENI0 TEKYILIETro rojia ¢ yKa3aHUueM
MHJIEKCa JieTia MpeAbIAyIIero roja.

9.2.7. lena AAMHHHCTpAIIH TIOJJICKAT OPOPMIICHHUIO TIPU UX 3aBEJICHUU U IO 3aBEPIICHUN
rona. OdopmiieHre nena - MOArOTOBKa jaenia K XpaHneHuto. OdopmileHne Jena BKIOYAeT B ceOs
KOMILJIEKC paboT MO OMHMCAHUIO Ha OOJOXKe, OpOIIOpOBKe, HyMEpallH JHCTOB U COCTaBJICHUIO
3aBepuTenbHOM Hagmucu. OdopmieHHue [ena MPOBOIUTCS CHEUANINCTaM, OTBETCTBEHHBIM 3a
apXUB.

9.2.8. B 3aBUCHMOCTM OT CpPOKOB XpaHEHHS MPOBOJUTCS TIOJHOE WM YACTUYHOE
odopmiienue aein. IlomHOMY 0OpMIIEHUIO TTOAJIEKAT Jelia TOCTOSTHHOTO, BpeMeHHOoro (cBbime 10
JIeT) XpaHeHus U 1o JIUYHOMY cocTaBy. [lomHoe opopmiieHne fena nperycMaTpUBaeT:

oopmieHre peKBU3HUTOB Jiena 00I0KKH 110 ycTaHoBieHHOH Gopme (IIpunoxenue Ne 17),

HyMEpalHio JUCTOB B Jelie, COCTaBlieHUEe JUCTa - 3aBeputens nena (IIpunoxenue Ne 18),
COCTaBJIEHHE B HEOOXOMMBIX CIIydasix BHyTpeHHEW onucu goKyMmeHToB aena ([Ipumoxenune Ne 19),
MOJIIIIMBKY HJTH TIEPETUIET JIe1a, BHECEHHE HEOOXOANMBIX YTOYHEHUH B PEKBU3HUTHI O0JI0KKH JIea.



9.2.9. Ob6n0xKa Jiena MOCTOSHHOTO, BpeMEeHHOTo (cBbiiie 10 j1eT) XpaHeHHs U 110 JTUYHOMY
coctaBy odopmisieTcsi 1o ycTaHoBlieHHON (opme. Ha o0moxke mena yKa3bIBarOTCS PEKBU3HUTHI:
HAaMMEHOBaHME AJMUHUCTpAIMU, HOMEp (MHIEKC) Jiea, 3aroJIoBOK Jelia, Jlata jiena (Toma, 4acTu),
KOJIMYECTBO JIMCTOB B JIeJIe, CPOK XpaHEHHUs Jeia, apXUBHBIN mmdp nena.

PexBU3UTHI, TPOCTaBIsiEMbIE HAa O0JIOXKKE JieNa, 0(OPMIISIOTCS CIEAYIOIUM 00pa3oM:

HAaMMCHOBaHHE AJIMAHUCTPAIIMHM YKa3bIBACTCS IMOJIHOCTHIO, B MMEHHUTEILHOM MaJexKe, C
yKa3zaHueM O(UIHaIbHO TPHUHSTOTO COKPAIICHHOTO HAWMMEHOBAHUS, KOTOPOE VYKAa3bIBACTCS B
CKOOKax IOcje MOJIHOTO HAaMMEHOBAHHWS, HOMEp JieJla - MpocTaBiseTcs IudpoBoe 0003HAUCHUE
(MHOEKC) [nena 1Mo HOMEHKJIAType AJIMHHHCTPALMU; 3arojOBOK Jefla TePeHOCUTCS U3
HOMEHKJIATYPHI e AIMHUHHCTPALUU COTJIACOBAHHOW C MYHHIIMIIAILHBIM apXHBOM; Jara Jena -
yKa3bIBaeTcs roJi(bl) 3aBEJCHHS 1 OKOHYAHUS JIeNia B AeOMPON3BOACTBE.

Jaroit nein, copepkalmux pacopsiIuTeNIbHYI0 JOKYMEHTAIIMIO, & TAKKE ISl JIEJT, COCTOSIIINX
U3 HECKOJIbKMX TOMOB (YacTeii), SBISIOTCS KpallHUE MaThl JOKYMEHTOB Jejia, T. €. JaThl (4HUCIIO,
MeCSIl, TOA) PEruCTpaluy (COCTaBIEHHUSA) CaMOTO PAaHHETO0 M CaMOro TO3JHETO JOKYMEHTOB,
BKJIIO-UeHHBIX B jAeno. [Ipu sTom umcno m rox obo3HadaroTcss apaOckumu nudpamu, HazBaHUE
MecsIIa TUIIETCS MTOJTHOCTHIO CIIOBAMH.

B nensx obecriedeHusi COXpaHHOCTH U 3aKPEIJICHHS MOPSAKA PACHONIOKEHUs JOKYMEHTOB,
BKITIOYCHHBIX B JIETI0, BCE €T0 JIUCTHI, KPOME JIUCTA 3aBEPUTEIS M BHYTPEHHEH OTHMCH, HYMEPYIOTCSI.
JIuCTBl HYMEpPYIOTCS MPOCTHIM KapaHJAIIOM CBEpXY BHU3, IUQPHI MPOCTABISIOTCS B IMPABOM
BEpXHEM YTJTy JTIUCTA. JIUCTBHI [elT, COCTOSINX M3 HECKOJIBKUX TOMOB WIJIM YacCTeH, HyMEPYIOTCS IO
KOKIOMY TOMY WIM 4YacTh otTaenbHOo. @Dororpaduu, dYepTexu, guarpaMmbl W JApyrUe
WITIOCTPATHBHBIE M CIEMU(PUYECKUE JTOKYMEHTHI, MPEACTABISIONINE CAMOCTOSTEIbHBINA JIUCT B
Jiene, HyMepyloTcsl Ha 000pOTHOM CTOpOHE B JIEBOM BepxHeM yriy. IloammuTsie B €710 KOHBEPTHI €
BJIOKCHUSIMU HYMEPYIOTCS: CHaJyajla KOHBEPT, a 3aTeM OUYEPEIHBIM HOMEPOM KaXKIO€ BIIOKECHUE B
KOHBEpTE.

[Tocne 3aBepmieHHss HyMepallH JINCTOB COCTABIISICTCS 3aBEPHUTENbHAs HAJIKCh, KOTOpas
pacrionaraercsi B KOHIIE Jiesia. 3aBepUTeNIbHAsl HAAMNUCh COCTABIACTCS B JeJie Ha OTACIBHOM JIUCTE -
3aBepuTene nena. B 3aBepuTeNnbHON HAaamUCH HH(pamMu M MPOMHCHIO YKa3bIBACTCS KOJIHMYECTBO
JUCTOB B JAHHOM JIeJie, OCOOEHHOCTH OTAENBHBIX TOKYMEHTOB (4epTeku, poTorpaduu, pUCyHKU U
T. IL.).

3aBepuTenbHasl HAAMKUCH TOJIUCHIBAETCS €€ COCTaBUTENEM C YKa3aHHeM paciiu(poBKU
NOJINCH, JOJDKHOCTM M JIaThl cOCTaBiieHUsA. KoONIM4YecTBO JMCTOB B Ji€J€ MPOCTABISAETCA Ha
00JI0%KKe JieNia B COOTBETCTBHH C 3aBEPUTEIHHON UTOTOBOW HAAMKCHIO.

PexBu3ut "cpok XpaHeHHs nena"’ MEpPEeHOCUTCS Ha OOJOXKKY Jeja U3 COOTBETCTBYIOIIEH
HOMEHKJIATypbl JIeJl TOCJ€ CBEPKU €ro CO CPOKOM XpaHEHUs, YKa3aHHbIM B IEpPEYHE TUIIOBBIX
JOKYMEHTOB WJIM B TIEpEYHE JOKYMEHTOB, OOPa3yIOIIUXCS B JESATEIHLHOCTH AJMUHUCTpAINH, C
yKa3aHHEM CPOKOB xpaHeHHs. Ha nenax mocTosHHOro XpaHeHus numercs: " XpaHuTh MOCTOSHHO'.
ApxuBHbl mdp nena (Homepa QoHIA, OMMCH, Aeia) Ha O0JI0XKKaX JieNl MOCTOSIHHOTO XpaHEHUs
IPOCTaBISIETCA B apXvMBe AJIMUHUCTPALIMUA YEPHBIMU YEPHUJIAMH TOJBKO IMOCIE BKJIIOUEHHUS 3TUX
JIEJ1 B TOJIOBBIE Pa3/eiibl CBOAHBIX OMUCEH, YTBEPKIACHHBIX MyHUIMIIAIBHBIM apXUBOM (10 9TOTO OH
MIPOCTABJISETCS KapaHAIIoM).

[To oxoHYAaHMU TOAA B HAAMKMCH HA O0JIOKKAX JEJI TOCTOSSHHOTO U BPEMEHHOTO (cBbIe 10
JIeT) XpaHEeHWs] BHOCSTCS YTOYHEHHUS: INPU HECOOTBETCTBUM 3arojoBKa Jeil Ha OOJOXKKe
COJIEP/KaHUIO MOAIIUTHIX JOKYMEHTOB B 3ar0JIOBOK JI€J1a BHOCSATCS U3MEHEHUS U IOTIOJIHEHUS.

9.2.10. Jlnsg yyeta JOKYMEHTOB OMNPEACIICHHBIX KAaTErOpUM IMOCTOSHHOTO M BPEMEHHOTO
cpokoB (cBbime 10 1eT) XpaHeHUs, y4eT KOTOPBIX BBI3bIBACTCS CHEIM(PUKONW TaHHOH
JOKYMEHTAIlMM (JIMIEeBble cueTa pPaOOTHUKOB IO HAYHCIEHUIO 3apa0OTHOM IJIaThl, JIMYHBIE
Kaprouku pabotHukoB (¢p. T-2, ¢. - 2['c), TpynoBbie TOTOBOPHI, JHYHBIC Jeia pPabOTHUKOB,



JOKYMEHTBI (3asBJICHHsI, aTTECTAI[MOHHBIC JIUCTBI, IMPOTOKOJBI, MpPHUKa3bl) 00 YCTAaHOBICHUU
KBaTUpUKAIIMK pabOTHHKAM, JOKYMEHTHI O TIPEICTaBICHHH K TPABUTEIbCTBEHHBIM U
BEJIOMCTBEHHBIM Harpajam, IMOYETHBIM 3BaHHSIM M T. [.), COCTaBJISIETCS BHYTPEHHSS OIHCH
JOKYMEHTOB Jiesla. BHYTpeHHssI OmMCh [OKYMEHTOB Jiela COCTaBseTCsl Takke Ha Jelna
IOCTOSIHHOTO M BpeMeHHOro (cBbimie 10 JjieT) XpaHEHHUs, €ciM OHU CHOPMHUPOBAHBI IO
Pa3HOBUIHOCTSAM JIOKYMEHTOB, 3arOJIOBKH KOTOPBIX HE PACKPHIBAIOT KOHKPETHOE COJAEpIKAHHE
JOKYMEHTOB. BHYTpEHHSSI OMKCh COCTABISETCS Ha OTJACIBHOM JIUCTE MO YCTAaHOBJIEHHOW (opme,
KOTOpasi COACPXKUT CBEACHUS O TOPSIIKOBBIX HOMEpax IOKYMEHTOB Jejia, WX HWHJAEKcaxX, JaTax,
3aroJI0BKax M HOMepax JMCTOB JIe1a, Ha KOTOPBIX PACIIOJIONKEH KaXIbld JOKyMEHT. K BHyTpeHHEMN
OIMCH COCTABJIIETCS UTOTOBAs 3aMKCh, B KOTOPOH yKa3bIBaeTcs LU(paMu U IPOMUCHIO0 KOJTUYECTBO
BKJIIOYEHHBIX B HEE JOKYMEHTOB M KOJMYECTBO JIUCTOB BHYTPEHHEH OMHCHU M IOJAMUCHIBACTCS
COCTaBUTENEM C YKa3aHHEM paciu(pPOBKU MOJIMUCH, TOJDKHOCTH U JIaThl COCTABIICHUS OIHCH.
3aBepeHHasi COCTaBUTENIEM BHYTPEHHSS OIUCHh JJOKYMEHTOB Jiefia MOJKIJICHBACTCS 3a BEPXHUM Kpaii
K BHYTPEHHEH CTOPOHE JIMIIEBOH OOJI0KKH J1ea.

9.2.11 JIOKyMEHTBI, COCTaBISAIONINE JI€J0, MOAIIMBAIOTCS HA YEThIPE MPOKOJA B TBEPIYIO
00JI0KKY M3 KapTOHA WJIU MEPEIIETaIOTCs C YI€TOM BO3MOXHOTO CBOOOJIHOTO YTEHHS TEKCTa BCEX
JNOKyMeHTOB. [Ipy MOAroTOBKE el K MOAIIMBKE (TeperieTy) MEeTAIMUECKUEe CKPEIUICHUs
(OymaBKH, CKPETIKH) U3 JOKYMEHTOB YAQJISFOTCSI.

Jena BpemenHoro (no 10 ner BKJIIOUYHUTENBHO) XpAHEHWS JIOIMYCKAeTCs XpaHUTh B
CKOpPOCHIMBATENSIX, HE TPOBOAMTH IMEPECUCTEMATH3AIMIO JOKYMEHTOB B JIeJie, JINCTHI Jefla He
HYMEpOBaTh, 3aBEPUTEIBHBIC HA/IIUCH HE COCTABIIATS.

9.3. Opeanuzauusa onepamugHo20 XpaHeHus 0OKymMeHmoe

9.3.1. C MomeHTa 3aBe[ieHHs U 10 Nepejaud B apXUB AJMUHHUCTpPALUU Jejla XPaHATCS IO
mecty wux ¢opmupoBanus. CoOTpyIHHKH, OTBEYAIOIIUE 3a JIEJOMPOU3BOJICTBO, OO0S3aHbI
o0ecreynBaTh COXPaHHOCTh JTOKyMEHTOB H JIEII.

B 1mensx mMoBbIMIEHUS OMEPATUBHOTO TOUCKAa JIOKYMEHTOB [ea pacrojiaraloTcsl B
COOTBETCTBUHM C HOMEHKJIATypoi nen. HomeHkmatypa Aen Wi BBIMHMCKA U3 Hee MOMEIIaeTCsl Ha
BHyTpeHHell cTopoHe mmkada. Ha xopemkax oONOXeK €1 YKa3bIBAIOTCS HMHAEKCHl 10
HOMEHKJIaType JieN. 3aBeplIeHHBIE Jiefla TOCTOSHHOTO M ToJToBpeMeHHoro (cBbire 10 jet) cpokos
XpaHEHHUs XpaHATCS MO MecTy uX (OPMUPOBAHHSA B TEUEHHE TpeX JIeT, a 3aTeM CAaloTCsS B
MYHUIIUIAJIbHBIN apXUB.

9.3.2. Bolgaua nen COTpyOHUKaM aJIMUHUCTPALUU [ANisi pabOThl OCYIIECTBISIETCS TOJ
pacnucky. Ha BbITaHHOE €710 3aBOAUTCA KapTa - 3aMECTUTENb. B HEN yKa3bIBAeTCS OTIEN, HHAEKC
Jielia, 1aTa ero BhlJauu, KOMY JeJI0 BbIJaHO, aTa €ro BO3BpallleHus, peaycMaTpUBatOTCs rpadbl

JUIsl pacIIMCOK B IOJIyYE€HUU U IpueMe Jena. /lena BBIAAIOTCS BO BPEMEHHOE I0JIb30BaHUE
COTPYIHHUKaM JPYruX OTHAEIOB HA CPOK He Oosee omHoro mecsaua. Ilocie ncredeHus: yka3aHHOTO
CpOKa J1eJI0 TOJIKHO OBbITh BO3BPAILEHO HA MECTO €0 XPaHEHHUS.

CTopoHHUM OpraHu3alusM Jela BBIJAIOTCS HAa OCHOBAHMM MX NMHCbMEHHBIX 3allPOCOB C
paspemieHus riaBbl  KanallHUKOBCKOIO CENbCKOro moceneHus [lamnacoBCKOro MyHHIIMIAIBHOIO
palioHa mo aktaM. M3pATHE NOOKYMEHTOB H3 J€J IIOCTOSSHHOIO XPAaHEHHs [JOIYyCKAaeTCs B
UCKJIIOYMTENIBHBIX CIy4yasX M C pa3peleHus IaBbl KaJnallHMKOBCKOTO CEJIbCKOIO ITOCEJICHUs
[TannacoBCKOrO0 MyHULIMIIAIIBHOIO PaiiOHA C OCTaBICHUEM B JI€JIe 3aBEPEHHON KOIUHU JTOKYMEHTA U
aKTa O IIPUYMHAX BbIAYU ITOJUIMHHUKA.

10. ITIOPAAOK ITIOAT'OTOBKMU AEJI VIS ITIEPEJJAYHN
HA XPAHEHUME B APXUB AJIMUHUCTPALIUN

JIoKyMeHTbl AJIMUHUCTpAllMM COCTABISAIOT TOCYJApCTBEHHYIO 4acTb ApXHBHOro (onzaa
Poccuiickoit @enepaniii U SBISIFOTCS COOCTBEHHOCTBbIO TOCYAAapCTBa, IOJJIEKAT IMOCTOSHHOMY
XpaHEHHIO B TOCYAApCTBEHHOM apxuBe Bomrorpazickoi obnactu. Jlo mepemgayn Ha XpaHEHUE 3TU



JOKYMEHTBl BPEMEHHO, B TpeAenax, ycTaHOBIeHHbIX DenepanbHOi apXUBHOH CIyXO0H
Poccuiickoit @eaepanuu, XpaHarcs B AJIMHUHUCTPALIHH.

Jlnst XxpaneHus: TOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit @enepariuu, OTHOCAIINXCS K
rOCYIapCTBEHHOM COOCTBEHHOCTH, M JIOKYMEHTOB BpeMeHHOro (cBbimie 10 yieT) cpoka XpaHEHWs,
UMEIOUIMX TPAKTUYECKOE 3HAYEHHME, a TAKK€ JOKYMEHTOB IO JIMYHOMY COCTaBy, MX Y4YeTa,
UCIIOJIb30BaHuUs, 0TOOpa M MOJArOTOBKU K Iepejaue Ha MOCTOSIHHOE XpaHeHue (eaepalbHblii opra
UCTIOJIHUTENIHOM BJIACTU 00pa3yeT apXHB.

[TonroroBka OKyMEHTOB K Mepefaye Ha XpaHEHUE B apXWB AJMHHHUCTPAIMM BKIIOYAECT
paboTy cHenuanucToB MO MPOBEICHHUIO SKCHEPTU3bI IIEHHOCTH JOKYMEHTOB, (JOPMUPOBAHHUIO U
o(opMIIEHHIO J1eJ1, COCTaBJIEHUE OIUCEN JIENl U aKTOB O BBIJEJICHUM K YHUUTOXKCHHIO JOKYyMEHTOB U
JEll.

10.1. Dxcnepmu3za yennocmu OOKYMeHmMOos

10.1.1. DkcnepTy3a HEHHOCTH JOKYMEHTOB - U3y4eHHE JOKYMEHTOB Ha OCHOBE KPUTEPHUEB
UX IIEHHOCTH B LIEJSX ONpEAETICHHUs CPOKOB XpaHEHHs JOKYMEHTOB M 0TOOpa X AJIS BKIIOYEHHUS B
cocraB ApxuBHoro ¢onaa Poccuiickoit deneparum.

10.1.2. Oxcnepru3a LIEHHOCTM  JOKYMEHTOB B  AJIMUHUCTpallMM Ha  CTaauu
JICJIONPOU3BOJCTBA IPOBOJUTCA: TIPU  COCTABJICHUM HOMEHKIJIATyphl [Jel, B Ipolecce
(hopMHUpOBaHUS J1e]1 ¥ IPOBEPKU NMPABHIIBHOCTU OTHECEHHsI JOKYMEHTOB K JieflaM, IIpU MOJrOTOBKE
JIeJ1 K Iepeiaye B apXuB AJIMUHUCTPALIUH.

10.1.3. Jna opraHM3alMd W TPOBEICHMUS OKCIEPTH3bl LEHHOCTH JOKYMEHTOB B
AJMUHUCTpALUU CO3AAETCS TOCTOSHHO JIEHCTBYIONIAs SKCIIEPTHAsT KOMHUCCHS (Jjajlee UMEHYETCsl —
3K).

10.1.4. ®dynxuum u mpaBa OK, a Takke opraHuzaunus ee pabOThl ompenensercs
[TonoxxeHuem, koTopoe yTBepkaaeTcs [ naBoi.

10.1.5. DOxkcnepTh3a LIEHHOCTH JOKYMEHTOB IIOCTOSIHHOTO M BPEMEHHOTO XpaHEHUs
OCYILIECTBIISIETCSL €KETOAHO B AJIMMHMCTpAIlMM HETOCPEICTBEHHO JHUI[AMHM, OTBETCTBEHHBIMHU 32
BEJICHUE JIEIONPOU3BOJICTBA, COBMECTHO ¢ OK 10A HENOCPENCTBEHHBIM METOJIUYECKUM
PYKOBOACTBOM CIELUAINCTA, OTBETCTBEHHOIO 3a apXUB.

10.1.6. Ilpu npoBeaeHHHM HKCHEPTHU3bl LEHHOCTH JOKYMEHTOB OCYILECTBISETCS OTOOp
JOKYMEHTOB TOCTOSIHHOTO M BpeMEHHOro (cBbimie 10 jieT) XpaHeHus A NepeAayd B apXuB
AJIMUHUCTpaALUU; OTOOP TOKYMEHTOB JIeJl ¢ BpPEMEHHBIMU CPOKaMH XpaHEHHUsS U ¢ nmomerkoin "Jlo
MHUHOBaHUS HAJO00HOCTH", MOJUIekKAIIMX JaJbHEHIIEMY XpaHEHHIO B CTPYKTYPHBIX OT/AENaX;
BBIJIEJICHUE K YHUUTOXKEHHUIO JIEN 3a MPEABIAYIINE TOJIbl, CPOKH XPaHEHUSI KOTOPBIX UCTEKIIH.

10.1.7. Ot6op HOOKYMEHTOB /Ui MOCTOSHHOTO XpAaHEHHs MPOBOJUTCS HAa OCHOBAaHHUU
nepeyHell TOKyMEHTOB C YKa3aHHEM CPOKOB MX XPAHEHHS U HOMEHKJIATYphl Jesl AJMUHUCTpALUU
IIyTeM IOJUCTHOIO ITPOCMOTpA JAeil. B nenax mocTOSHHOrO XpaHeHUsl MOAJIEKAT U3bSITHIO

IyOJeTHbIe 3K3eMIUISPhl JOKYMEHTOB, YepHOBUKH, HEO(OPMIICHHBIE KOMTUU JOKYMEHTOB U
HE OTHOCSIIHUECS K BOIPOCY TOKYMEHTBI C BDEMEHHBIMU CPOKAMU XPAHECHHUS.

OkoHuaTeNbHOE pEeIIeHUE MO PEe3yJIbTaTaM 3KCHEPTHU3bl LICHHOCTH JTOKYMEHTOB NPUHUMAET
OK AamunucTpanuu.

10.1.8. Ilo pe3ynbTratam SKCIEpPTU3bI LIEHHOCTH JTOKYMEHTOB COCTABIISIOTCS ONKMCH JIEJ
MOCTOSTHHOTO, BpeMeHHOTO (cBhime 10 jeT) XpaHeHUs U MO JIMYHOMY COCTaBY, a TaKXe aKThl O
BBIJICJICHHUH 1T K YHUUTOKEHUIO.

10.1.9. Onmuce nena - apXWBHBIM CIPABOYHUK, COJAEPKAIIMM CHUCTEMAaTU3MPOBAHHBIN
nepeyeHb eIUHUIl XPAaHEeHUs apXUBHOTO (DOHIA, KOJUICKIINHM M MpeAHa3HAYCHHBIN AJs UX ydera u
packpsITus conepxkanus. OTaenpHas OMUCh MPEICTABISIET COO0H MepeveHb e C CAMOCTOSITeITLHOM
BaJIOBOM (MTOPSAAKOBOM) 3aKOHUEHHON HyMepaIue.

10.1.10. Omnucu COCTaBISIOTCS OTIEABRHO Ha JeJla TOCTOSHHOTO XpaHEHUWs; Jena
BpeMeHHOro (cBbimie 10 7eT) xpaHeHus; aena Mo JUYHOMY COCTaBy; Ha Jena BpeMeHHoro (1o 10
JIET) XpaHEHUsI OITUCU HE COCTABJISIFOTCSI.



10.1.11. ExeromHo coOCTaBIAIOTCS ONMCHM Ha Jeja IIOCTOSHHOIO XpAaHEHUs B
AJMUHUCTpAUU CHEIHATUCTOM, OTBETCTBEHHBIM 32 apXUB AJIMUHUCTPALIUH.

Onucu fen, ciy’kaT OCHOBOW Il MOJATOTOBKM CBOJHOM ONUCH €1 AJIMUHUCTpALUH, 1O
KOTOPOM CIIEMATIUCT, OTBETCTBEHHBIN 3a BEJACHHUE apXHBa, CIACT Jejia Ha XpaHEHHE B apXUBHBIN
oTaen atMuHUCcTpanuu [lamiacoBckoro MyHMIMIIANBHOTO paiioHa Bonrorpaackoit o6nacty.

10.1.12. Onucu nen cocrtaBisaoTcs 1o yctaHoBieHHo ¢opme ([Tpumoxenue Ne 20) u
IPEJCTABISIIOTCS B apXUBHBIM oTaen aaMUHUCTpauuu [lamiacoBCKOro MyHMIMIIAJIBHOTO paiioHa
yepe3 TpH rojia mociie 3aBepllieHus Jell B AeTONpPON3BOICTBE.

10.1.13. OmnucarenbHast CcTaTbsi OMNHMCH JEN OTAENAa HMEET CJEAYIOIIHUE DSJIEMEHTHI:
MOPSIIKOBBIM HOMEP IO OTMHUCH, MHJIEKC Jena (ToMa, 4acTh), 3arojoBOK Jeia (ToMma, 4acTH), Jara
nena (ToMa, YacTH), KOJIMYECTBO JIMCTOB B Jieje (TOME, 4YacTH), CPOK XpaHEHUs Jiea.

10.1.14. Tlpu cocTaBiaeHUH OMHUCH JeJ COOJIOMAIOTCS CIEIYIONIME TPeOOBaHUS: KaXKI0e
JIEJI0 BHOCUTCSA B OIUCH IIOJI CaMOCTOSITENIbHBIM MOPSIAKOBBIM HOMEPOM (€CIIM JIE0 COCTOUT W3
HECKOJIbKUX TOMOB (4acTei), TO KaXKAblH TOM (4acTh) BHOCUTCSI B OIHUCH O] CAMOCTOSITEIIbHBIM
HOMEPOM); TOPSAOK HyMEpalu Jell B ONHCH - BaJOBbI (TIOPSIKOBBINA); Trpadbl OmMHCH
3aIOJIHSIIOTCSI B TOYHOM COOTBETCTBUU C TEMH CBEACHUSIMH, KOTOPbIE BEIHECEHBI HA O0JIOXKKY JeTa;
IIPY BHECEHUH B ONMCH MOAPA A€ C OAMHAKOBBIMU 3ar0JIOBKAMHU IUILETCS MOJHOCTHIO 3ar0J0BOK
MEpBOro JeNia, a BCe OCTaJbHBbIE OJHOPOAHBIC Jena 0003HaualTCs CIOBaMU "TO ke", MPH 3TOM
JpyTue CBENEHUS O JejlaX BHOCSTCS B ONMCHh IOJHOCTHIO (HAa Ka)XJIOM HOBOM JIMCTE OIMCH
3aroJIoBOK BOCIIPOM3BOJUTCS TOJHOCTHIO); Tpada omnucu '"mpumeuaHue" UCHOIb3YyeTCs s
OTMETOK O TpHEMe Jiel, OCOOEHHOCTSIX WX (DPU3MUYECKOrO COCTOSHUS, O Tepenade Aed IPYyrum
OTJIeJIaM CO CCBUIKOM Ha HEOOXOIUMBIN aKT, O HAJTMYUK KOIMHI U T. 1.

10.1.15. B koHIle onucu Bcaea 3a MOCIEAHEM ONMUCAaTeNbHOM CTAaThei JenaeTcst UTOroBast
3aMmch, B KOTOPOH yKa3biBatoTcs (IIudpamMu U MPOIMUCHIO) KOJIHMYECTBO JIEM, YUCIAIIUXCS 110 OMUCH,
HEepBbI M MOCIEAHUNA HOMepa Je MO OMHMCH, a TaKKe OrOBapUBAIOTCS OCOOCHHOCTH HyMEpaluu
JIeJ1 B ONMKMCH (JIUTEpHbIE HOMEpA U MPOITYIIEHHbIE HOMEPA).

10.1.16. Onuce nen oTAena NOANUCHIBAETCS COCTABUTEIEM C YKa3aHUEM €ro JOJDKHOCTU U
yrBepxaaeTrca [maBoi KajgalmmHUKOBCKOTO — CEIbCKOTO  MMOCEJICHHUS. [Ipy Hanmuuum B
Anmunuctparun DK onuck fien 10 ee yTBepKASHUs J0JDKHA OBbITh coraacoBaHo ¢ DK.

10.1.17. Onuch e MOCTOSHHOTO XpaHEHUs AJIMUHHCTPAIMU COCTABJISIETCS B YETHIPEX
9K3EMIUIApaX, OAMH M3 KOTOPBIX OCTaeTcsi B AJIMUHUCTpAallUd B  KauyecTBE KOHTPOJIBHOIO
sk3emiuigpa nocie coriacoBanus ¢ IIMK Komutera kynbrypsl Boirorpaackoii obinactu. Onuck
JIeJ1 110 JIMYHOMY COCTaBYy COCTABJIIETCS B TPEX SK3EMIUISIPAX, J1Ba U3 KOTOPBIX MOCIIE COINIACOBAHMS
C apXUBHBIM OTJEJIOM aAMHHHCTpanuu llamimacoBckoro MyHHUIMIAIBHOTO pailoHa, OCTaloTCs B
KaueCTBE KOHTPOJBHOI'O 3K3EMILIPA.

10.1.18. OTO6Op TOKYMEHTOB 32 COOTBETCTBYIOIIHUMA NIEPHOJ K YHHUTOKEHHUIO M COCTABICHUE
aKTa o BblAENIeHUH X K yHHUuTOXeHuo (IIpunoxenue Ne 21) npousBoauTcs mociie COCTaBICHUS

CBOJHBIX ONUCEH JeJ MOCTOSHHOIO XPAaHEHWs 3a ATOT K€ MEpUOA. YKa3aHHbIE ONUCU U
aKThl pacCMaTpuBaroTCs Ha 3acefanni DK AnMuHHMCTpany OAHOBPEMEHHO.

CornacoBannbsie DK akThl yTBepKaaroTcs ['nmaBoil Toipko mocne yrBepxkiaeHus IIIMK
Komurera xynbTypsl Bonrorpazackoit o0iactu onucei Aen MOCTOSTHHOTO XpaHEHHs; MOCIe 3TOro
AJMUHUCTpaIUsl UMEET PABO YHUUTOXKUTD JeN1a, BKIOYEHHbIE B JaHHBIE aKThl B COOTBETCTBUU C
YCTAHOBJIEHHBIM MOPSIIKOM.

10.1.19. AKT O BBIICJICHMU JTOKYMEHTOB K YHHUTOXXEHHMIO COCTABJISICTCS, KaK MPaBUIIO, Ha
Jena Bcell AIMUHUCTpaLH.

10.2. [loocomoska u nepedaua 0OKYMeHmMOo8 8 apxXue

10.2.1. B apxuB AJIMUHHCTpauuMu NEPEHAIOTCS JieJla C HUCIOJHEHHBIMU JTOKYMEHTaMU
MOCTOSIHHOTO, BpeMeHHOro (cBbime 10 5eT) XpaHeHUS W MO JWYHOMY cocTaBy. Mx mepenaua
IPOU3BOJUTCS TOJIBKO 110 OMUCAM JEII.



10.2.2. Jlena ¢ UCHIOJTHEHHBIMU TOKYMEHTaMHU IOCTOSIHHOT'O U BpeMeHHoro (cBeiie 10 ser)
XpaHEHHUs MepelalTcs B apXWB AJMUHUCTpAlMUd HE MO3/HEEe 4eM dYepe3 3 rojaa Iocle HuX
3aBEpUICHUS B JI€JIONPOU3BOJICTBE.

10.2.3. Jlena BpemenHoro (mo 10 7neT BKJIIOYMTENBHO) XpaHCHWs Tepeaade B apXuB
AIMUHUCTpaLUK, Kak MpaBwilo, He noayexar. OHU IO MCTEYEHUHM CPOKOB XPAHEHHUS IOAJIEXKAT
YHUUYTOKEHUIO B YCTAHOBIIEHHOM TOPSIJIKE.

10.2.4. B nepuon NoAroToBKH €] OTAENIOM K IIepe/lade B apXUBHBIA OTAET aIMUHUCTPALIMH
[TanmacoBckoro  MyHUUUIAIBHOIO pailoHa  CHEHAJIUCTOM, OTBETCTBEHHBIM 32  apXWUB,
NpeIBapUTENIFHO TPOBEPSETCS NMPABHIBHOCTh UX (HOpMUpPOBaHHS, O(GOPMIIEHUS U COOTBETCTBHE
KOJIMYECTBA JI€J, BKJIIOYEHHBIX B OINUCh, KOJUYECTBY [I€J, 3aBEJACHHBIX B COOTBETCTBUU C
HOMEHKJIaTypoll JAen AJMUHHCTpauuM. Bce BbIABICHHBIE IpU TNPOBEPKE HEINOCTATKH B
dhopmupoBanuu 1 oopmiileHUU 1en 00s13aHbl yCTpaHuTh. [Ipu HeoOHapykeHUU Jen 00s13aTeIbHO
cocraBmusiercst AKT ([Ipunoxenne Ne 22).

10.2.5. B ciydae TMKBUIAIMK WU PEOpraHU3aliui AJIMUHUCTPAIIUH JIUIIA, OTBETCTBEHHBIE
3a BEJICHUE apXHUBa M JIEIONPOU3BOJICTBO, B NIEPUO]] IPOBEACHMS JTUKBUIALMOHHBIX MEPONPUATUN
(dhopMHUPYIOT BCe UMEIOIIUECS JOKYMEHTHI B Jiena, oGOpMIISIIOT Aefia U MepeJaloT UX B apXUBHBIN
ornen agMuHuUcTpauuu IlamimacoBCKOro MyHHMIMIAIBHOIO paioHa, HE3aBUCUMO OT CpPOKOB
xpanenus. [lepenayda gen ocyiiecTBisieTcs Mo OMUCAM A€l 1 HOMEHKIIAType Jell.

ITpunoxxenne Ne 1

K 1.2.1 MHCTPYKIIUHU TI0 ACIIONPOU3BOACTBY
B AnmunucTpaunu KananmHukoBcKoro
ceJIbCKOro mocenenus IlammacoBckoro
MYHHIIUTIAJTBHOTO paiioHa , yTBEPKIACHHOM
MTOCTAaHOBJICHUEM aJIMUHUCTPAITUU
KanamHuKoBCKOro CeIbCKOr0 IOCCICHUS
[TanmacoBCKOTO MyHHIIMTIIATBHOTO paiioHa
ot 09.02.2016 .. Ne 40

Hepeqeﬂb PE€KBHU3UTOB TOKYMECHTOB



no 'OCT P 6.30 - 2003

HanmenoBanue pexBusura

Konx pexBusura

I'ocynapctBennsiii rep0d Poccuiickoii @eneparun 01
I'ep6 cyOwekTa Poccuiickoii deneparuu 02
I'ep0 opranmzammn 03
Kon opranuzamumn 04
OCHOBHOH rocyapcTBEeHHbIN perucrpanronsbiii Homep (OI'PH) 05
WnenrudukannoHHblii HoMep Hamororuarenbinuka/kox (MHH/KIIIT) 06
Kox ¢hopmel nokymenTa 07
HaumeHnoBaHue opranuzanuu 08
CripaBouHbI€ JaHHBIE 00 OpraHU3aIN 09
HaumeHnoBaHue BUJa TOKyMEHTa 10
Jlara noxkymeHTa 11
PerucrpanmoHHelii HOMEp JOKYMEHTA 12
Cchulka Ha peruCTpallMOHHBIN HOMEP U 1aTy JOKYMEHTA 13
MecTto u3gaHusi JOKyMEHTa 14
Anpecat 15
I'pud yrBepKIeHUS TOKYMEHTa 16
Pesomonus 17
3aroj0BOK K TEKCTY 18
OTMmeTKa 0 KOHTpPOJIE 19
TekcT n0OKyMeHTa 20
OTMeTKa O HATMYUU TPUIIOKEHUS 21
IToamnuce 22
I'pud cormacoBanus JOKyMEHTa 23
Busbl cornacoBanus JOKyMeHTa 24
Ileyats 25
OTMmeTKa 0 3aBEpEeHUH KOIHMH 26
OtmeTKa 00 HCIIOTHUTENe 27
OTtMeTka 00 MCIIOJIHEHUH JJOKYMEHTA M HAaIIPaBJICHUHU €T0 B JIENI0 28
OTMmeTKa O NOCTYIIEHUH TIOKYMEHTA B OpraHU3aIUI0 29
W nenTudukaTop 271€KTPOHHOM KOMUH TOKYMEHTA 30

ITpunoxenne Ne 2

K .2.1 HHCTPYKIIMU IO AEIONPOU3BOICTBY
B AnMuHKcTpauuu KanamHukoBCKOro
cenbckoro nmoceirenus IlanmacoBckoro

MYHULIMIIAJIBHOTO paiiOHa , YTBEPKIAECHHOU
MMOCTAHOBJICHUEM aJIMUHUCTPALIHI
KamanHuukoBCcKOTo ceabCKOIro MOCEICHMS




[TamnacoBCKOro MyHUIIMIIAIBHOTO paliOHa
ot 09.02.2016r. Ne 40

AIMUHUCTPALIUA
KAJTAIIHUKOBCKOI'O CEJIBCKOI'O ITOCEJIEHUSA
ITa1acoBCKOro MYHHMIMIIAJIBHOIO paioHa

BoJarorpaackoii o0s1actu
404233, n. HoBoctpoiika ITannacoBckoro paiiona Boarorpaackoii o6;actu, Tes./pake. (84492) 59-5-10

" " 2016 1. Ne
Ha Ne oT 2016 T.

[Tpunoxxenue Ne 3

K I1.2.]1 MTHCTPYKIIMH 11O AEJIONPOU3BOACTBY
B AamuHuctpanuu KananmHukoBcKkoro
cesbekoro nocenenus IlammacoBckoro
MYHMIIUIIATIBHOTO PaiOHA , YTBEPKACHHOU
IIOCTaHOBJICHUEM



AIMUHUCTPALUS
KajamHuKOBCKOIro
CeJIbLCKOIo mocejieHus

ITanacoBCcKOro
MYHUIMIAJBHOTO pailoHa
Boarorpaackoii odactu
404233, n. HoBocTpoiika

! 200 r. Ne

Ha Ne

oT 200

aaMuHucTpanuu KananurHukoBckoro
cenbcKoro nocenenus IlamnacoBckoro
MYHUIUIIAJIBHOTO paiioHa

o1 09.02.2016 1. Ne 40



[Ipunoxenne Ne 4

K 11.2.3.3 MHCTPYKIUH MO JAEIONPOU3BOICTBY

B AgmuHKCTpanuu KanamHuKOBCKOIO CENBbCKOTO MOCEIIEHUS
[TanmacoBCKOro MyHMIIMIIAJILHOTO paiiOHa, YTBEP KIEHHOM
IIOCTaHOBJICHHEM aJMUHHUCTpanuu KanamHukoBCcKOro
cesbeKoro nocenenus llannacoBckoro MyHUIIMIIAIBLHOTO
parioHa

o1 09.02.2016 1. Ne 40

AIMUHUCTPAIIUA
KAJAITHUKOBCKOTI'O CEJBCKOI'O MTOCEJIEHUSA
IManacoBCKOr0 MyHHIMIAJBHOIO paioHa
Boarorpaackoii odactu

404233, n. HoBoctpoiika IlasnacoBckoro paiiona Boarorpaackoii oonactu, Ten./dpakce. (84492) 59-5-10

" " 2016 1. Ne
Ha  Ne oT 2016 T.

[Ipencenarento

Komurera no ynpasineHnuto
TrOCYIapCTBEHHBIM UMYIIIECTBOM
Anmunuctpanuu Boarorpaackoit
obmactu

B.A. Teukomy

np. uMm. B.W. Jlenuna, 15
r. Boarorpazg
400131
O pazpenieHUn CIOPHOTO BOIpOCa IO
3€MEIbHOMY  Y4YacTKy  YTIpaBlI€HUS
COIIMAIbHOM  3aIllMTBEl  HACEIICHHS
AJIMUHUCTpALIUU Bounrorpanckon
obactu

VYBaxaemblit Bnanumup AnexcanapoBuy!
([lanee ¢ xpacHOM CTPOKHU cofiep)KaHUE TEKCTa)

PykoBoauTens IToamnuce Pacmmdposka noanucu

DUO ucnomHUTEIS
Ten



ITpunoxenne Ne 5

K 11.3.4 UHCTPYKIIUH 110

JIEJIONPOU3BOJICTBY

B AamuHucTpanuu KananmHuKoBCKOTO CelbCKOTo
nocenenus llamnacoBCKOro MyHUIIMITAIBHOTO
paiioHa , yTBEpKACHHOM MMOCTAaHOBJICHUEM
aAMHUHHCTpau KanalHuKOBCKOTO CEbCKOIO
noceneHus: [lanimacoBCKOro MyHUIIUTIATBHOTO
paiiona

o1 09.02.2016 1. Ne 40

YTBEPXJIAIO

I'maBa KananrHuKoBCKOr0 CEIbCKOI0O MOCEIEHUS
[TanmacoBCKOTO MyHHITUTIATBFHOTO pailoHa

(moamuck) (pacmmudpoBKa MOAHCH)

o 200 .

Ilman
paboThl agMUHUCTpaIuU KamanHuKOBCKOTO CENBCKOTO MTOCEICHHS
[MannacoBckoro MyHUIIMIAILHOTO paiioHa Bonrorpaackoii obmactu

Ha Mmecan 200 roxa
No Meponpusrus Hara | Bpems Mecto OTBETCTBEHHBIE
/T
1 2 3 4 5 6
1.
2.
Crneuunanuct ITognuce Pacmm¢poBka noanucu

[Iponomxkenue npunoxxeHus Ne 5

[nan
paboTel agMUHUCTpAUU KalanTHUKOBCKOTO CETbCKOTO TTOCETICHUS
[TammacoBckoro MyHHIIMTIAIBLHOTO paiioHa Bonrorpaackoit oomactu

c o (mecsi) (rom)
(e>xeHeebHBIH )




n/a

HanmenoBanue [ara npoBenenus, OTBeTCTBEHHbBIE
Meponpusitust VICIIOJIHEHUS 3a BBIIIOJIHEHUE

2 3 4

Crieniuaiuct

[Tognuce PacmmdpoBka noanucu

YTBEPXIAIO

I'maBa KanamHukoBCKOTO
CCJIIBCKOI'O ITOCCICHUSA

[TannacoBCKOro MyHUIIMTIATBHOTO pailoHa

(moamnuck) (pacmmdpoBKa MOIINCH)

o 200 T

ILnan
paboThl agMUHKMCTpanuy KalalHUKOBCKOTO CElIbCKOTI0 MOCEIEHUS
[TamnacoBCKOro MyHHIIMIIAIBHOTO paiioHa
Bonrorpaackoii obnactu
HA roj

HaumenoBanme I[aTa OTBETCTBEHHBIC 32
MCPOIIPUATHA IIPOBCIACHUA HCIIOJTHCHHUEC

OTtMmeTKa o
BBIIIOJIHEHUH

2 3 4

5

I. TIpoBenenne meponpuaTuii ¢ yaactueM [ aBel KananmrHUKOBCKOTO CEIBCKOTO MOCEICHHUS
ITam1acoBCKOro MyHMIMIAIBHOIO pailoHa

| | |

II. PaccmoTpenre BOIPOCOB € y4acTHEM CHEIHAINCTOB AIMUHHUCTPAIIH

| |

III. Yuactue B @enepanbHbIA, 00IACTHBIX, MyHUIUITATEHBIX COIIMATBHBIX IPOrpaMMax.
Peanuszanus denepanbHbIX 3aKOHOB

IV. Opraamzanus, mpoBeAeHNE U YIaCTHE B MEPOTIPHUATHSIX

V. OpFaHI/ISaL[I/ISI 1 MMPOBCACHUC pa6OTLI B COOTBCTCTBUU C NOJITHOMOYUAMU aIMUHUCTpAIUN

| | |

VI. PaGora ¢ HacelleHuEM

| | |

VII. Opranusarus pabotsl co CMU

VIII. OnepatuBHas pabota ¥ KOHTPOJIb

Crieniuaiuct

[Toanuce Pacumdposka noamnvcu




[Ipunoxenne Ne 6

K 11.3.12 MHCTPYKIIMH IO IEJIONPOU3BOJICTBY

B AnqmuHucTpanuy KanalHuKOBCKOTO CEIbCKOTO
nocenenns IlamnacoBCKoro MyHUIIUNAIBHOTO palioHa ,
YTBEPKIECHHOMN OCTAaHOBJIEHUEM aJIMUHUCTPALIUU
KayammHuKOBCKOT0O CeabCKOro MOCeneHus

[TannacoBCKOro MyHUIIMIIAIBHOTO paliioHa
o1 09.02.2016 T. Ne 40

Oobpaszen opopmiieHHs IPOTOKOJIA
HanmenoBanue opranuzanuu

IIPOTOKO.I
NPOM3BOJACTBEHHOI0 COBEIAHMS

" " 200 . n. HoBoctpoiika No

[Ipencenatens — (MHULIUMAIBL, (HaMIITHS)
CexkpeTapb — (MHUITAATIBI, (DAMUITHS )
[IpucyrcrBoBayn: 10 yenoBek (CIIUCOK MPUIIATACTCS )

I[TOBECTKA JJHA:

1.0...

Joxnan Benyuero cneunanucta A.A. lllumennHon

2.06...

Cooo6menue Ben. crien. H.C. Ky3neroBoii
1. CJIYIIAJIA:
O...

A.A. lllumiennHa - U3JI0XKEHUE COICPKAHUS JOKIaaa

BBICTVYIINJIA:



WNunnmanel, haMumus, JOTKHOCTh — COACPIKAHNE BBICTYIIIICHUS
WNuunmansl, pamMimims, JOHKHOCTh — COJIEPIKaHNE BBICTYILICHUS

[NOCTAHOBUJIN:

1.1.YTBepauTs...

1.2 IlpencraBuTs...

2. CJIVIHAJIA:
H.C. Ky3HenoBy— U3JI0)KEHHUE COJIEPKaHUS COOOIIECHUS

BBICTVYIIWJIN:
Wannmanel, haMumus, JOTKHOCTh — COACPIKAHNE BBICTYIIIICHUS
WNuunmanel, pamMmims, J0HKHOCTh — COJIEpPIKaHNe BBICTYILICHUS

ITIOCTAHOBUJIN:
2.1.01006puTh...

2.2.Pa3paborars...

[Ipencenarens

(moamuce) MHUIHABL, paMUITHs
Cekperapb

(moammcp) WHUIMAIBI, (haMUITHS



damunug 3aka3unka

[Ipunoxenne Ne 7

K 11.4.2.3 UHCTPYKLMH IO ACJIONPOU3BOIACTBY

B AnMuHHCTpannu KananHuKoBCKOTO CebCKOTo
nocesnenus [lanmacoBCKOro MyHUITMIIATLHOTO pailoHa,
YTBEP>KJIEHHON TOCTAHOBIICHUEM aIMUHHUCTPALIUU
KananmHukoBCKOro ceabCcKoro moceieHus llammacoBckoro
MYHHUIUIIAJIBHOTO pailoHa

ot 09.02.2016 1. Ne 40

3aka3
Ha KOMHUPOBAHUE JOKYMEHTOB

Ne teneona

Bun noxymenra

KomnuecTBo 3Kx3eMILISIpOB

KoauuecTBo nucToB

[ara u Bpems cnauu

TToamucek 3aka3unka




[Ipunoxenne Ne 8

K 11.5.2.3 MHCTPYKIHH MO IETONPOU3BOICTBY

B AnMuHucTpanuu KanamHuKoBCKOTO CEIbCKOro
nocenenusi [lanmmacoBckoro MyHUIIMIIAIBLHOTO paiioHa ,
YTBEPKIEHHOM MOCTaHOBJIEHUEM aIMUHUCTPALIUH
KananHukoBcKOro ceabCKOro moceneHus
[TanmacoBCKOro MyHUIIMIIAILHOTO paiioHa

o1 09.02.2016 1. Ne 40

AKT

Mp1, HUKenoanucaBInecs pabOTHUKH AAMUHHUCTpaIi KananHIKOBCKOTO CeNbCKOro
nocesienns [lanmacoBCKOro MyHUITMTIATILHOTO paiiona Bomarorpanckoit obiactu

COCTaBHWJIM aKT O TOM, 41O "

200 r. mpu BCKpBITMM IIaKeTa

B HEM 0OKa3aJIOCh

Hacrosmuit akT cocTaBiIeH B ABYX IK3EMIUIAPAX.

IMoamnucwu:




[Tpunoxenue Ne 9
K 11.5.2.5 MHCTPYKIMH 1O AEIONPOU3BOICTBY

B AamuHucTpanuu KanamHuKoBCKOrO CelbCKOTo
nocenenus llamracoBCKOro MyHUIMITAIIBHOTO palioHa ,
YTBEP KIECHHOM MOCTaHOBJICHUEM aJIMUHUCTPALNH
KanamnukoBckoro cenbckoro nocenenus IlammacoBckoro

MYHHULIHAIIAJIBHOTO pailoHa
o1 09.02.2016 1. Ne 40

KypHan perucrpanMy nocTynaluX J0KYMEHTOB

Bx. Ne Hara | KoppecnonneHnt Ne Kpatkoe Otme
(oTkyma HCX. JIOK. coZepKaHue Komy Pocnincs | BeImon
MOCTYILI MTOCTYIIUJIO) H JaTa MOCTYNUBILETO | HaIpaBlICH Hu
CHHS OTIIPaBKHU JIOKYMEHTa
KypHan perucrpanum OTHpaBjsieMbIX JOKYMEHTOB
Hcxonsa [Hara Komy nanpasien Kpatkoe OtnpaBur
i Ne OTIIPaBKHU JOKYMEHT cozepIKaHue (®.1.0.

ZKypHaJ perucTpanuu nocTynawmmx aes



Hara Koppecnonnent Ne ncex. KomnuectBo | Ucnomuutens Har
MOCTYTIICHUS (OTKyza moCTYMHIIO) JOKyMEHTa nen (xomy BO3Bp
nena repeIano) e

1.

2.

CocraBnsiercs K S-My 4YUCITY
0 UCTCUCHUH MecsIa

CITPABKA-OTYET

0 PacCMOTPEHUU MTUCbMEHHBIX OOpaIeHUH TpaXk/iaH,
MOCTYNUBIIKX B aIMUHUCTpanio0 KananHuKOBCKOTO CEIbCKOTO MOCEICHUS
[lanmmacoBCKOTO0 MYyHUUMIIAIBHOTO palioHa,

3a

KoaunyecTBO nucem, 3asiBJJeHUH M 7KaJ100, HAXOAAIIMXCS

(xBaprai, rox)

200 T

Ha paspelicHua HA 1-0e YK CJI0O OTYETHOIO nmepuoaa

HOCTyHI/IJIO B TCUCHUE OTYECTHOI'O II€EPHUOaA,

[Tpunoxenne Ne 10
K 11.6.18 HHCTpYKLMHU 11O JEIONPOU3BOJCTBY
B AnMuHHcTpannu KananmHukoBCKOro
cesibekoro noceneHus IlannacoBckoro MyHHUIIMIIAIBHOTO
paiioHa, YTBEPKIAECHHOW MOCTAHOBIEHUEM

agMUHUCTpauru KanamHUKOBCKOTO CEITbCKOTO
nocenieHust [lamnacoBCKOro MyHMIIMIAIBLHOTO pailoHa
o1 09.02.2016 1. Ne 40



U3 HUX MOBTOPHBIX

IIprunHBI IOBTOPHOTO O0pPAILICHUS:

HE COIJIACEH C OTBETOM AJIMUHUCTPALIMHU

JIaH HETIOJIHBIN OTBET

Ipyrye NPUYUHbI

OTkyaa nmocTynu/in:

u3 Anmunuctpanuu IIpesunenta PO, npaButensctea PO
u3 obnactHou [{ymbl

u3 ['ocynapcrBeHHON [{yMbl

W3 armapara yIoJIHOMOYEHHOTO MO ImpaBaM 4yeiaoBeka B PO
13 MUHHCTEpPCTBA 31paBOOXPAHECHUS U COLIMAIIBHOTO pa3BuTus PO
U3 AJIMUHHUCTpALMK 001acTH

n3 Komurera 1o 31paBoOXpaHEeHUIO

U3 OPraHoB M€YaTu U Ap. CPEACTB MAaCCOBOM HHGOpMAIUU
U3 MPOKYpaTypbl

HETIOCPEICTBEHHO B Y IPABJIEHUE

U3 IpyTUX OpraHu3anuin

IIo xapakrepy:

Borpockl HADC

0 Ha3HAYEHUU KWIHMIIHON CyOcuuu

00 OKa3aHUU MaTepUAIBHOUN U aApEeCHON TOMOIIN

O BBIIJIATE €AMHOBPEMEHHOTO TOCOOUS

0 HaJIOMHOM O0OCITy>KHBaHUU

O BBIJICJICHUU JIbIOTHOTO TPaHCIIOPTa

0 CpeJCcTBax peaduauTanuu

00 oopmiieHnu (IepeBojie) B JOMa-UHTEPHATHI

0 Ha3HAYECHUU ITIEHCUU 3a BBICIYTY JIET

O BBIIIATE HEMELIKOM KOMIIEHCAIIUU

0 BBHITIJIaTE BCEX BUIOB mocooduii, HajgoaBok u EJ/[B

0 JIbFOTax pa3JuyHbIX KaTeropui rpaxkaaH

00 yCTaHOBJICHHH CTaTyca BeTepaHa TpyJa U HHBIX CTaTyCOB
00 oOecrieueHNH MyTeBKAaMHU B IETCKUE 0310POBUTENbHBIE JIareps
XKanoObl Ha IeWCTBUS paOOTHUKOB CUCTEMbI COL3AIIUTHI HACETICHUS
IpYyrue BOIPOCHI

Paspemieno B cpok:

U3 HUX:

1o 15 nuei

1o 30 nHei

cBeimie 30 qHen

Ocraercsi Hepa3peleHHbIX HA 1-0e YK CJI0 Cieayouero nepuoaa
Pe3yabTarhl pacCMOTpPEHUA:

Pazpscueno



nepcaaHo Ha paCCMOTPCHUC B APYTIUC OpraHU3alluU

CrenuaaucT

Bxonsmmit Homep

Koppecnonnent

[Tpunoxxenne Ne 11

K I1.7.2 MTHCTPYKILIMH 10 JAEJIONPOU3BOACTBY

B AnMuHHcTpanuu KananmHukoBCKOro

cenbekoro nocenenus IlammacoBckoro

MYHHUIUIIAJIBHOTO PAiOHA, YTBEPKIACHHON

IIOCTAHOBJICHUEM aqMUHHUCTpanuy KagamHuKoBCKOro
CEJILCKOTO MOCENIEHUs

[TanmacoBCKOro MyHUIIMIAIBHOTO palioHa

o1 09.02.2016 1. Ne 40

Perucrpanuonno — Kourpoasnasa Kaprouka

ucx. Ne

OTKyna nocTynuiio

ucx. Ne




Jara nocryruienus

Kparkoe conepxanue

Hcnonuurens

CpOK UCTIOTHEHUS

OtBeT ga"

KapTqua MMOJJIC)KUT BO3BPATY B KaHICIISIPHUIO C OTMETKOM JaTbl UCITOJTHCHH A

[Tpunoxenue Ne 12

K I1.8.5 MHCTPYKIMH 1O AEIONPOU3BOACTBY

B AgmunHKcTpanuu KanamHukoBcKoro

cenbCKoro nocesenus IlammacoBckoro

MYHHUIUIIAJIBHOTO PAiOHA, YTBEPKIACHHOMN

IIOCTAaHOBJICHUEM aJMUHUCTpaluu KamanHuKOBCKOTO
CEJIBCKOTO MOCEJICHUS

[TannacoBCKOro MyHUIIMIIAIBHOTO paiOHa
o1 09.02.2016 1. Ne 40

BOJITOI'PAJICKASI OBJIACTh
MAJIJTACOBCKH MYHUIIMTIAJIBHBINA PATOH
AJIMHUHHUCTPAIIAS KAJAIIHUKOBCKOI'O CEJbCKOI'O TOCEJIEHUS




INOCTAHOBJIEHHUE

OT T. . HoBoctpoiika Ne

B cBssu ¢

(ocHOBaHME)

Anmvunuctpanust KamnanHuKoOBCKOTO CEIbCKOro MOCEIeHUs
IIOCTAHOBIIAET:

1. YTBepauTh 1 BBECTH B JCHUCTBHE ....
2. Benymemy cnenuamucry A.AlllumeHnHoOl B CPOK 10

o0ecreunTh
3. [Ipu3HaTh yTpaTUBLUIUM CUITY
4. KOHTpOJIb 32 HCIIOJTHEHWEM HACTOSIIIEr0 MOCTAHOBJIEHHUS BO3JIOKUTh HA

I'maBa KananrHMKOBCKOTO CEILCKOT0 OCEIEHUS ®.1.0.

Busbr: (Ha 000pOTHOM CTOpPOHE)

ITocTaHOBIEHNE TOATOTOBWII:
CornacoBaHo:
Paccpuika:

[Tpunoxxenne Ne 13

K 1.8.5 UHCTPYKLUHU T10 ACIIONPOU3BOACTBY

B AamuHucTparnuu KananHuKoBCKOro CEnbCKOro
nocenenus [lannacoBCkOro MyHUIIMIIAIBHOTO pailoHa,
YTBEPKIECHHOW MOCTAHOBJIECHUEM aJIMUHUCTPALINU
KanamnaukoBckoro cenbckoro nocesnenus [lammacoBckoro
MYHHUIMIIAJIBHOTO pailoHa

ot 09.02.2016 r. Ne 40

BOJITOI'PAJICKASI OBJIACTh
MMAJIJIACOBCKH MYHUIIUIIAJIBHBINA PATOH

AIMUHHUCTPAIIUA KAJTAITHUKOBCKOTI'O CEJIBCKOI'O ITOCEJIEHUA

PACHOPAKEHUE



oT T. No

O npoBefeHNH PEMOHTHBIX paboT

B CBsI3U C
.... IBanoBy 1.U. B cpok 1o IIPOBECTU PEMOHTHBIE PAOOTHI.
I'maBa KajamHUKOBCKOTO CEILCKOI0 MOCEIEHU d.N.0.

Bu3bl Ha 000poTHOI CTOpOHE
PacnopsikeHue moaroToBIT:
CormacoBaHo:

Pazocnano:

[Tpunoxenne Ne 14

K 11.8.5 UHCTPYKIHUU IO ACTIONPOU3BOACTBY

B AnMuHucTpanuu KamanmHuKoBCKOTO CeTCKOTO
nocenenus IlanminacoBckoro MyHUIMIIAIBHOTO paiioHa,
YTBEPKIECHHOMN MOCTAaHOBJIEHUEM aIMUHUCTPALINH
KanamnukoBckoro cenabckoro nocenenus: IlamnacoBckoro
MYHHUILHUIIAJIBLHOTO paifoHa

o1 09.02.2016 1. Ne 40



KypHaJj peructpauuu pacnopsizkeHui

No Jara Kpatkoe KTo

n/m coJiepKaHue MOArOTOBH
ZKypHaJj perucTpanuy nNocTaHOBJICHHUI

No Hara Kpatkoe Kro

/i coJiep>KaHue MOATOTOBU

[Ipunoxenne Ne 15

K 1.8.7 HHCTPYKIIUH IO JEIONPOU3BOJICTBY

B AgMmuHKcTpanuy KanaHuKOBCKOTIO CEIbCKOTO
noceneHus: [lanimacoBckoro MyHUIIMIIATBHOTO paiioHa,
YTBEPKIEHHOIN OCTAaHOBJIEHUEM aJIMUHUCTPALIUH
Kanamnukosckoro cenbckoro nocenenus Ilamnmacosckoro
MYHUIUIIAJIBHOTO paiioHa

o1 09.02.2016 1. Ne 40

<I)0pMa BBIINIHCKA U3 PACIIOPSZKEHUSA IO THYHOMY COCTaBy



BOJITOTI'PAACKASA OBJACTD

MAJIJTACOBCKHY MYHUIINTIAJIBHBINA PATOH

AIMUHHUCTPAIIUA KAJTAITHUKOBCKOI'O CEJIBCKOI'O ITOCEJIEHUA

BBIITMCKA 13 PACIIOPSIKEHUA
(M0 TMYHOMY COCTaBY)

20 suBaps 2016r Ne

I'maBa KananrHMKOBCKOTO CEILCKOT0 OCEIEHUS ®.1N.0.

"Bepno"

I'maBa KananrHukoBcKoOro
CEJIbCKOT'O MOCEJICHHUS

« « 20 T.
M.IL




[Ipunoxenue Ne 16

K 11.9.1.3 UHCTPYKLIMH IO AEJIONPOU3BOIACTBY

B AamuHuctparuu KananHuKOBCKOroO CEIbCKOTO MOCEIECHUS
[TannacoBcKOro MyHUIIMIAIILHOTO palioHa, YTBEPKACHHOMN
MMOCTAaHOBJICHUEM aJIMUHUCTpani KananHuKOBCKOTO CEIbCKOTO
nocenenus llannacoBCckoro MyHUIMIIANBHOIO pailoHa

ot 09.02.2016 T. Ne 40

Anvunucrpanus KajlanmHukoBcKoOro cejibCKoro mocejieHust YTBEPX/IAIO
I[HanaacoBCKOro MYHHIMNAJIBHOIO paiioHa I'naBa KaJJalIHUKOBCKOI0 CEJILCKOT0 IMOCEJICHUS
Bouarorpaackoii oo61actu ®.1N.0.
20 roja
HOMEHKJIATYPA
AeJ, KHUT ¥ )KyPHAJIOB aAMUHHCcTPannu KaJallHUKOBCKOIO ceIbCKOro nocejieHus Ha 20 roja
HNupexc KonnuectBo Cpok xpaHeHus
nena 3aroJIoBoK jaejia nen Jiena u HoMepa [Ipumeuanue

10 IEPEYHIO

1. Opraﬂu:sauuﬂ CUCTEMBI YIIPABJICHUSA

01-01 10 MHUHOBaHUS OTHOCAIHECH K
HaJI00HOCTH, AeATeJIbHOCTH
cT.10 MmoceJICHUs —
MOCTOSTHHO
2. [InannpoBaHue 1eATEILHOCTH
02-01
3. ByxraJrepckuii y4eT H 0TYeTHOCTD
03-01

4. Yuer BOCHHOOOA3aHHBIX

04-01




5. Pabora ¢ kaapamu




05-01

6. AIMMHUCTPATHBHO-X03CTBEHHbIE BONPOCHI

06-01

B TOM YUCIJIC:
[To cpokam XpaHEeHHIA Bcero MIePEXOISIIINX ¢ otmetkon JIIK

IlocTossHHOTO

Bpemennoro (cBbitie 10 ser)

Benymuii cienpauct 1mo o0umM BorpocaM aaMUHUACTpaIii KalanrHHKOBCKOTO CEMbCKOTO MOCETCHUS d.N.0.

OJOBPEHO: COI'JTACOBAHO:
OK agmunuctpanuu KananrHukoBCKOTO CEIbCKOTO MOCEICHUS

[Ipotokon Ne 1
20 T.

©.1N.0.




[Tpunoxenne Ne 17

K 11.9.2.8 MHCTPYKLUU IO JEJIONPOU3BOJCTBY

B AamuHuctpanuu KananmHuKoBCKOro CenbCKOro
nocesieHus [lannacoBCKOro MyHUIIMITAIBHOIO PailoHa,
YTBEPXAECHHOMN MOCTAaHOBJIEHUEM aIMUHUCTPALIUU
KanamHukoBcKkoro ceabckoro nocenenus IlammacoBckoro
MYHULIMIAIBLHOTO pailoHa

o1 09.02.2016 1. Ne 40

AJIMAHUCTPALIUSA
KAJIAIITHUKOBCKOT'O CEJILCKOT'O TIOCEJIEHUS
MMAJJIACOBCKOI'O MYHULIUIIAJIBLHOIO PAMIOHA

BOJITOI'PAJICKOI OBJIACTH

JIEJIO Ne TOM Ne

(3aroJI0BOK JieJa 3amoTHASTCS TI0 HOMEHKJIATYPE J1eH)

(mara)

Ha JIUCTax

XpaHUTh

dopma 00J103KKH J1eJIa OCTOSIHHOTO U BpeMeHHOro (cBbiie 10 JieT) XxpaHeHust



[Ipunoxxenne Ne 18
K 11.9.2.8 UHCTPYKLMH 1O JEIONPOU3BOJCTBY
B AamuHucTpanuu KananHuKoBCKOro CenbCKOro

nocenenus IlamnacoBckoro MYHULIUITIAJIBHOT'O pa1710Ha,

YTB epmneHHoﬁ MMOCTAHOBJICHUCM aIMUHHUCTpAINN

KamanHukoBCcKOro cenbCKoro mocexenus [lammacoBckoro

MYHHUIUITIAJBHOTO pailoHa
o1 09.02.2016 1. Ne 40

JINCT — 3ABEPUTEJIb JIEJIA Ne

B nene noammro W OPOHYMEPOBAHO
ucT(OB).

B TOM
JIUCTOB

YHUCJIIC

(mdpamu 1 IPONTUCHIO)

JUTEPHbIE HOMepa

IIPOITYIIICHHBIE
JIUCTOB

HOMeEpa

+ JIUCTOB
OITHUCH

BHYTPEHHEMN

OcobeHHOCTH (PU3UYECKOTO COCTOSHUS
1 GOpPMHUPOBAHUS JIeTIa

NoeNe mucToB

1

2

JIOIDKHOCTB
MOITUCH

[ara

Ilonnuce

PactmdpoBka

®dopma A4 (210 x 297 mm)




JIOKYMEHTOB Jieia Ne

dopma JucTA-3aBePUTEIS

ITpunoxxenne Ne 19

K 11.9.2.8 MHCTPYKIUH MO E€TONPOU3BOICTBY
B AnMuHucTpanuu KanamHuKoBCKOTO CEIbCKOro

noceneHust IlanminacoBckoro MyHUIMIIAIBHOTO paiioHa,

YTBep)K[[eHHOFI MOCTAHOBJICHUCM aJIMUHHUCTpPALIUU

BHYTPEHHAA OITUCH

KamantankoBCcKOTo celbcKoro moceneHus IlammacoBckoro

MYHUIMIAIBHOTO pailoHa
o1 09.02.2016 . Ne 40

( Ne mo HOMeHKTIaType nei)

Ne HNunexc [Hara 3arosoBoK Howmepa nucros [Ipumeyanune
n/n JloxymenTa JIOKYMEHTa JIOKYMEHTa Jiena
1 2 3 4 5 6
Hroro JIOKYMEHTOB

KonnuecTBo 1MCTOB BHYTpEHHEN ONUCU

(mpamu 1 IPOTTUCHIO)

HaunmenoBanme JOJIDXKHOCTH JId1ia,
COCTaBUBLICTO BHYTPCHHIOIO OIIHMCH
JAOKYMCHTOB ICJia

[ara

moanucu

IToamuce

(unhpaMu U IPOTTUCHIO)

PacmudpoBka

®opma A4 (210 x 297 mm)




®opMa BHYTPeHHeH ONUCH IOKYMEHTOB Jiejia

[Ipunoxenne Ne 20

K 1.10.1.12 UHCTPYKIIUYU MO AETOTPOU3BOJICTBY

B AamuHucTpanuu KanamHuKoBCKOrO CelbCKOro
noceneHusi [lanmacoBCKOro MyHUIIMIIATHLHOTO paiioHa,
YTBEPKIECHHOIN MOCTAaHOBJIEHUEM aJIMUHUCTpALUU
KanamnukoBckoro cenbckoro nocenenus IlammacoBckoro
MYHMIUIIAJIBHOTO paiioHa

o1 09.02.2016 1. Ne 40

AJIMUHUCTPALUS

KAJIAIIHUKOBCKOI'O  CEJIbCKOT'O ITOCEJIEHMA
MMAJJTACOBCKOT'O MYHUIIUITAJIBHOT'O PAMOHA

BOJITOT'PAJICKOM OBJIACTU
YTBEPX]JIAIO
I'nmaBa KananrHukoBCKOro CeIbCKOT0
TIOCEIICHUS
MOAITHCH pacimppoBKa HOAIICH
Jara
OIIMCBH Ne
Ne Wnpnexc nena 3aronoBok mena Hara nena Komnuectso Cpok xpanerus nena | Ilpume-
m/m | (Toma, 9acTu) (Toma, gacTu) (Toma, yacTH) | JUCTOB B Jele (Toma, gacTm) yaHue
(Tome, yacTn)
1 2 3 4 5 6 7

Hasanue paznena

| | |

B nanHnyro onuchs BHECEHO

o Ne

Haumenosanue JOJIDKHOCTH

, B TOM 4HCIE:
JIUTEPHBIE HOMEpA:
MPOTyILEHHbIE HOMEpa:

COCTAaBUTCIIA OITMCHU

Jara

nei ¢ Ne
(umdpaMu ¥ IPOITUCHIO)
TTonnuce Pacmmdporka momnucu
COI''TACOBAHO

IIpoTokox OK mpaBoBoro otaena
oT Ne

dopma onucH /1eJ1 MOCTOSTHHOT0, BpeMeHHOTro (cBbite 10 JieT) XxpaHeHust




Ha

OCHOBAaHUH

U 10 JUYHOMY COCTABY

[Ipunoxenne Ne 21

K 11.10.1.18 uHCTpYKIIMU 1O JETONPOU3BOICTBY

B AngmuHucTpanuy KanalrHUKOBCKOTO CENbCKOTO MOCEIICHUS
[TamracoBCKOro MyHULIMIIAIBHOTO PaliOHa, YTBEPKACHHOU
IIOCTAHOBJICHUEM aqMUHHUCTpanuy KagalHUKOBCKOTO CENbCKOTO
nocesieHus [lannacoBCKOro MyHUIIMITAIBHOTO PailoHa

o1 09.02.2016 1. Ne 40

YTBEPXJAIO
I'maBa KanamrHUKOBCKOIO CENBCKOTO MOCEJICHUS
ITamracoBCKOro MyHHULMIIAIIBHOTO palioHa

[Hoanuce PacmmdpoBka monmucu
JHara

AJIMUHUACTPALTUS
KAJIAIIIHUKOBCKOT'O  CEJILCKOI'O ITOCEJIEHU S
MMAJUIACOBCKOI'O MYHUIIMITAJILHOT'O PAMOHA

BOJITOTPAJICKOM OBJIACTU

AKT  Ne

(MecTo cocTaBiIeHUs)
O BBIACJICHUHN K YHUUYTOXKCHUIO JOKYMCHTOB,
HE MOJIJIEKAIUX XPAHEHUIO

(Ha3BaHUE U BBIXOJHbIE JAaHHBIC IIEPEUHS TOKYMEHTOB C YKa3aHUEM CPOKOB MX XPaHEHMS)

0TOOpaHbl K YHUUTOXKEHUIO KaK HE UMEIOIINE HayYHO-UCTOPUUYECKON [IEHHOCTEN U YTPaTHUBIINE
NPaKTUYECKOe 3HauUeHHEe JOKYMEHTHI (hoHa Ne

(na3Banue QoHma)

‘HOMepa‘ HNupexc ‘ ‘ Cpoku ‘



3aronoBok | Jlara nenma | omuceidt | nena (toma, | Kommuect | xpanenust | [Ipumedan
No Jiena Ui WJIn (HOMEHK | 4YacTH) IO 0 nena (Toma, ne
I/ | TPYNIoOBOW | KpalHWE | JIaTyp)3a | HOMEHK-JIaT e YaCcTH)
3aroJIoBOK JaThl TOJIBI ype miu Ne (TomOB, U HOMepa
Jen Jiea 1o qyacTeil) craTtei 1o
OTIHCHU MIEPEYHIO
1 2 3 4 5 6 7 8

Omnucu n1en MOCTOSHHOTO XPAaHEHUs 3a rofibl yTBEP)KACHBI, a MO JUYHOMY
cocraBy corynacoBansl ¢ OIIK Komurera mno ympaBieHuto apxuBamMu AJIMHHHCTpaLUU
Bounrorpazackoit o6nactu (IpoToKoJ OT Ne )

HanmeHoBaHnme qJOMKHOCTH JINTIA,

IIPOBOJUBILIETO KCIEPTU3Y

LEHHOCTH JOKYMEHTOB [Toanuce PacmugpoBka
MOAMUCH

[ara

COI''TACOBAHO

[Tporokon DK

oT Ne

JIOKyMEHTBI B KOJINYECTBE
nen

(1dpamu 1 IPOMTUCHIO)

BCCOM KI" CIaHbI B

(HanMeHOBaHME OpPTaHU3AINN)
Ha mepepabOTKy MO MPUEMO—CIATOYHON HAKIIATHOM
oT
Ne

HaumenoBaHue JOKHOCTH
paboTHUKA aIMUHUCTPALIHH,
CIABILETO JOKYMEHTBI
TTOIITHCH

[Moanuce PactmudpoBka

H3meHeHus B yueTHbIC JOKYMEHTHI BHECEHBI.
CHCI_[I/IEUII/ICT AIMUHUCTpAlNH,
OTBETCTBEHHBIH 32 apXUB, BHECILIETO
N3MCHCHHUA B YUCTHBIC TOKYMCHTBI
MOIITUCH

[ara

[Moanuce PactmudpoBka

®opmar A4 (210 x 297 mm)



fIlopMa AKTa 0 BBIACJICHUN K YHUYTOXKCHHUIO JOKYMEHTOB, HE MOAJICKAINUX XPAHCHUIO

[Tpunoxxenue Ne 22

K 11.10.2.5 MHCTPYKIMU 110 AETONPOU3BOACTBY

B AamuHucTpanuu KananHuKoBCKOro CenbCKOro
nocenenus [lannacoBCKoro MyHMIMIIANIBHOTO paiioHa,
YTBEPKIEHHOM TOCTaHOBJIEHHEM aJIMUHUCTPALH
KanamnukoBckoro cenbckoro nocenenus IlammacoBckoro
MYHHUIMITIAJIBHOTO pailoHa

o1 09.02.2016 1. Ne 40

YTBEPXJAIO

I'maBa KanamHHKOBCKOTO CEIHCKOTO
rmoceneHus IlannacoBckoro
MYHUIUIIAJIBHOTO paioHa

[lonmuce Pacimmdposka noamnucu
Jlara

AIMUAHUCTPALIME TAJUTACOBCKOI'O
MYHUIIUITAJIBHOI'O PAIOHA

BOJITOI'PAJICKOM OBJIACTU

AKT
No

(MecTO cocTaBieHU)

0 HEOOHApYKEHUU JIOKYMEHTOB,
IIyTU PO3bICKA KOTOPBIX UCUEPIaHbI ®ong Ne

B pesynbrare YCTaHOBJICHO
OTCYTCTBHE TEPEUUCICHHBIX HIDKE JIEJ, MPEANPUHATHIE apXWBOM BCEBO3MOXKHBIE MEPHI IO
PO3BICKY €T MOJIOKUTEIBHBIX PE3yIbTATOB HE JIAJIH, B CBSI3U C UEM CUMTAEM BO3MOXHBIM CHATH
C yuera




Omnucey | Heno | 3aronoBok | Kom-Bo Kpaiinne [Ipennonaraemelie
Ne Ne en.xp. JIMCTOB JaThI IIPUYUHBI OTCYTCTBUS
Hena
Hroro
en.Xp.

(1mdpamut 1 IPOMTUCHIO)

ConepmaHHe YTpAYCHHBIX MAaTCPHUAIIOB MOXKET OBITH YaCTUYHO BOCITOJIHEH CJICOYHOIINMU

el
Xp.

(HOMepa ell.Xp. M MX IPYIIIOBBIC 3ar0JIOBKH)

[Toanuce nuia, OTBETCTBEHHOTO 32 apXHUB
Pacmmmdposka noanucu

Jlara

Ilonnuce




