BOJITOI'PAICKASI OBJACTDH
MAJUIACOBCKUI MYHUIIATIAJIBHBIN PATOH
AJIMUHUCTPAILIMS KAJIAIMHUKOBCKOI'O CEJILCKOI'O
MOCEJIEHUSI

NOCTAHOBJUEHMUE

ot «09» centsibps 2026 T . HoBocTpoiika Ne 64

006 yTBepKIeHHH AAMHHUCTPATHBHOIO PerjamMenTa
NpeI0CTABJIEHHS MyHHIUNIAIbHOH YCJIyTH
«IIpenocraBienne HHGOPMALHH 00 04EPEAHOCTH
NPe0CTABICHHS KIIBIX TOMEIIEHHH Ha

YCJIOBHSIX COLHAIBHOr0 HaliMay

B coorBerctBun ¢ @enmepanbhbiv - 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy MpPEeJOCTAaBICHUS TOCYJapCTBEHHBIX W MYHMUMNAILHBIX —YCIyI»,
®enepanbEpiM  3akoHOM  oT  06.10.2003  Nel31-d3 «O6 o6wux npuHOMMAxX
OpraHu3alMyd  MECTHOro . camoympasieHus B Poccuiickoit — ®enepanuny,
ITocraHoBIEHHEM aAMUHUCTpAMK KanallHUKOBCKOTO CENbCKOro noceiaeHus ot «20»
centsops 2018r. Ne 74 «O6 ytBepxkaenun [lopsaxa pa3paGoTKH U yTBEpKAEHHUS
AJIMUHHUCTPATHBHBIX ~ PErNIAMEHTOB  MPEJOCTABICHUS  MYyHHUUMIIAIbHBIX — YCIyI»,
PYKOBOACTBYsiCh YcTaBoMm KasaliHHKOBCKOTO CeIbCKOTO MOCETeHHs, aAMUHUCTPALIUs
KaanHukoBCKOTO CETbCKOT0 MOCENeHUS

NOCTAHOBJAET:

1. YTBepauTh AJIMUHUCTPATUBHBIN pEerjlaMeHT Npe10CTaBIECHHUS
MyHununaipHo  yeayru  «lIpenoctaBienune  uHbopMamuu 00 OYepeIHOCTH
MPEIOCTABICHUS JKUIBIX MMOMEIICHHH Ha YC/IOBHSX COLIMATBHOTO Hakma» (CoriaacHo
MIPUJIOXKEHUSI K HACTOSILLEMY [TOCTAHOBIICHHUIO).

* 2. IlocraHoBneHHE aAMUHUCTpaMK KalalmrHUKOBCKOTO CENbCKOro moceneHus Ne
25 ot «03» anpens 2018r. O6 yTBepkaeHUM AJAMHUHUCTPATUBHOIO perjaMeHTra
NPEeIOCTaBICHUsT MYHHUUUNANbHOM yenyru  «[lpenocraBnenne wuHdopmanuun 00
OYEpeHOCTH MPEIOCTABICHUS IKUJIbIX [OMEIUEHUH Ha YCJIOBUSIX COLMAIBHOrO
HaliMa» CYUTATh YTPATUBLIUM CHUITY.

3. KonTposb 3a ucnonHenuem Hactosiiero [loctaHOBIEHMs OCTaBIIsA0 32 COOOH.

4. Hacrosiiiee [locTaHoBieHHe BCTymaeT B CHIY MoOcie €ro OQULHAIBLHOrO
00Hapo/I0BaHUs MyTeM O(DULIHATBHOTO OMYOIHKOBAHMS.

I'naBa KasramHukKoBCKOro
CeJIbCKOI0 Moce/JIeHHUsI
Per: 64/2026

C.A. Jlursirun




[IpunoxeHue K MOCTaHOBJICHUIO
Anmunuctpanuu KananHukoBckoro
CEJILCKOT'0 MOCEIJICHUS
ot 09.09. 2026 Ne 64

AJIMUHUCTPATUBHBIN perjaiaMeHT
NpeaoCcTaABJICHNS MYHHIMIIAIbHOU yeiayru «IIpenocraBienune uagpopmanuu 06
0YepPeIHOCTH MPEAOCTABICHHS KUJIBIX IIOMELIEHHI HA YCJIOBHAX COLHAIBHOIO
HalMa»

1. O0uIMe moJIoKeHus

1.1. IIpeamet perynupoBaHus

Hacrosmmii  agMUHUCTPAaTUBHBIA  pEMNIAMEHT  YCTAHABIMBAET  MOPSAIOK
npenocTaBieHuss  MyHUIMnanbHOM — yenyrm  «lIpemocraBnenue  mHbopManuu
00 O4YepeHOCTH NPEIOCTABICHUS KUJIBIX MOMEIIEHUH Ha YCIOBUSAX COLMAIBLHOTO
HaliMa» (Jajnee — MyHMLIMIAJIbHAs YyCIyra, aJMHHHCTPAaTUBHBIM pErJIaMEHT) |
CTaHJAApT NPEJOCTABICHNS MyHULIMIIAIBHON YCIYTH, B TOM YHCJIE ONPENENISIET CPOKU U
MOCJIEIOBATENIbHOCTh ~ AJAMHHHCTPATUBHBIX  MpOIEAyp MpU  MPEJOCTaBICHUU
MYHUIMIIAJIBHON YCIYry aAMUHUCTpanuel KaranHuKoBCKOro CeTbCKOro MOCEJICHHUS.

1.2. 3asBuUTENsIMU Ha MOJYYEHUE MYHULIMIIAJBLHOW YCIYTH SIBISIIOTCS TPaXkKIaHe
Poccuiickoit denepanyu Wik UX yIOJIHOMOYEHHBIE ITPEACTaBUTENH.

1.3. Tlopspgok  uHbOpMHpOBaHUS  3asBUTENEH O  MIPEIOCTABICHUU
MYHULIMTATbHON YCIIYyTH

1.3.1. CBenenuss 0 MecTe HaXOXICHHs, KOHTAKTHBIX TenedoHax H Trpaduke

paboThI aIMMHHUCTpALUU KananaukoBckoro CEJIbCKOTO IIOCEJICHUS,
MHOTOQYHKIIMOHAIbHOTO  1HeHTpa  (mamee —  MOIL): AJMUHUCTpALIUS
KanamaukoBckoro cenbckoro noceneHus [lammacoBCkoro MyHMIHMOAIBLHOIO pailoHa
HaxXoAWUTCS ToO anpecy: Bomrorpaackas o6nacts, IlammacoBckuii paiioH, I
HoBoctpoiika, yn. Illkonbnas 3; ten.: 8 (84492) 5-95-10; odummanbHbIil cauT:
http://adm-kalashnikovskoe.ru; azpec AJIEKTPOHHOM MOYTHI:
pal_sp.kalashn@volganet.ru . Ilpuém u KOHCYTBTHPOBaHHE TPAXKIAH MO BOMPOCAM,
CBA3aHHBIM C TPENOCTaBIeHHEM MYHULUNAIBHOM  YCIYyTH, OCYLIECTBISETCS
agmuHuctpanuenn  KamamHukoBckoro — cenbckoro — nocenenus — [lammacoBckoro
MYHUIMIAIBFHOTO paiioHa Bomrorpanckoil o0nactu, B COOTBETCTBUH CO CIEAYIOIIUM
rpadukoM: [Tonenenpuuk matHUIA ¢ 08:00 1o 17:30, mepepsiB Ha o0ef (€KETHEBHO)
c12:00 mo 13:30; cyG6ota u BOCKpeceHbe - BbIXOAHOW. Duiman mo pabdbore c
sasButensimu [lamnmacoBckoro paiiona ['KY BO MOI] naxomurcs 1o ajapecy:
Bonrorpanckas  obnacts, r.[lammacoBka, yn. KommyHuctuueckas 4;  Te.
8(84492)68-0-31(aupexTop), 8(84492)61-3-33, OdurmanpHBIM CauT:
www.pallasovka-mfc.ru, ampec osnextponnoir moutel: mfc.pallasovka@mail.ru;
mfc pal@volganet.ru. ITlpuéM u KOHCYNBTHPOBaHHE TpaXKJAaH IO BOIPOCAM,
CBSI3aHHBIM C IPEIOCTABICHHEM MYHULIUINIAIbHOW YCIIyTH, OCYLIECTBIISIETCS TAK K€ B



®dunmnane no padore c¢ 3asBurensmu Ilamnacosckoro paiiona I'KY BO M®I] (nanee
M®II), B COOTBETCTBMHM CO CIeayloIuM TpadukoM Oe3 mepepbiBa Ha o00e:
[Tonenensauk ¢ 09:00 no 20:00, BropHuK- saTHUIIA ¢ 09:00 10 18:00, cy660Tta ¢ 09:00
1o 15:30, BockpeceHbe-BbIXOTHOM.

1.3.2. Undopmanuio o mOpsiAKe MPEeIOCTaBICHUS MYHUIUNAIBHOW YCIyTd
3asBUTEIb MOXKET MOJYYUTh: HETIOCPEJCTBEHHO B aIMUHUCTpany KagalHuKoBCKOro
CEeNTbCKOTO ToceeHus (MH(pOpPMalMOHHBIE CTEHIBI, YCTHOE WH(GOPMHUpPOBAHHE TIO
TenedoHy, a TaKke Ha JIMYHOM MPUEME MyHULIUTIATBHBIMH CITY>KaI[FMH);

0 TIOYTE, B TOM YHCJIE SJICKTPOHHOH (aapec 3IeKTPOHHON MOYTHI), B CIIydae
HNUCHbMEHHOTO OOpallleHus 3assBUTENS;

B cetu MHTepHeT Ha oduLMaIbHOM caifTe agMuHucTpauuu KanamHukoBcKoro
cenmbckoro  mocenenus  (http://adm-kalashnikovskoe.ru), wa Enunom moprane
rOCYIapCTBEHHBIX M MYHUIMIAIBHBIX yCIyr (QyHKIMIA), sBISIONIeMcs (enepanbHOn
roCyJapCTBEHHOM HMH(OPMAIMOHHOM cUCTeMOl, oOecreunBaroleil mpeaocTaBiIeHne
TOCYAapCTBEHHBIX M MyHUITUTIAIILHBIX YCIYT B JEKTPOHHOH (hopme (manee — Enunbrii
nopTajl TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX yCIyr) (Www.gosuslugi.ru), (mamee —
uH(pOpMAIMOHHAs CUCTEMA).

2. CTanaapT npeaocTaBieHUs] MyHUIIUNIAJIBHON yCIyru

2.1. HaumeHoBanue MyHUIMNAIbHON yeiuyru — «lIpegoctaBienue napopmanun

00 04YEPETHOCTU MPEIO0CTABICHUS JKAJIBIX MOMEIICHUN
Ha YCJIOBUAX COLMAIBHOTO HalMay.
2.2. MyHununansHas yciyra MPEIOCTABIISIETCA aIMUHUCTpaUHE

KanamHukoBCKOro cenbCcKoro noceneHus (J1ajaee — yroJIHOMOYSHHBIN OpraH).

2.3. Pe3ynpraToM  WCHOJIHEHUS  MYHULUINAIBHOW  YCIYTM  SIBIISETCS
MpPeIOCTaBICHUE 3agBUTEN0 MH(GOpMaLUU 00 OYepeIHOCTH MPEJOCTABICHUS JKUIIBIX
MOMEIICHUN Ha YCIOBUSIX COLMAIBHOTO HaiiMa, OPOPMIIEHHOM B BHJE CIPaBKU 00
OUYEPETHOCTH IPENOCTABICHMS KUIIBIX ITOMEIIEHUN Ha YCIOBUSAX COLMAIBHOIO Hailma
aubo  crmpaBKM O  TOM, 4YTO  3asBUTEIb HE  COCTOUT Ha  ydyeTe
B KAaueCTBE HYXKJIAIOUIETOoCs B  JKWIOM  IOMEIICHUH, IPEJOCTABISIEMOM
I10 IOrOBOPY COLMAIILHOIO HalMa.

2.4. Cpok npeaocTaBiIeHUs] MyHULUIIAIBHON YCIYTH.

Cpok mnpenocTaBiaeHsi MyHULIIMIIAIBHOM yCIIyrM cocTaBisieT He Oonee 15 nuei
CO JIHA MOCTYIUICHHUS 3asBJICHUS.

B cinywae mnpexncraBienus 3asBuTeneM JOKyMeHTOB uepe3 MOIL[ cpok
IIPEIOCTaBICHNUS] MyHULIUIIAJbHOW YCIIYTH UCUUCISETCS CO JHS Mepeiadu JOKYMEHTOB
B YIIOJIHOMOYEHHBIN OpraH.

2.5. UcuepnbiBarommit MEepEUYCHb JIOKYMEHTOB, HEO0OXOUMBIX
JUISl IPENOCTABIICHUS] MyHUIIMIIAIIBHOW YCIIYTH.

2.5.1. NcuepnbiBaromuii nepevyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJKEH
IIPEICTABUTH CAMOCTOSATEIBHO:

- 3asIBJICHUE O MPeJ0CTaBICHUH HHPOpMAIUU 00 OUepeTHOCTH MPEIOCTABICHUS
HKUITBIX ITOMELIECHU I Ha YCIIOBHSIX COLIMAIbHOTO HanMa
(manee — 3asBIICHUE);

- KOIKA JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTD 3asIBUTEILS;

- TOKYMEHT, MOJATBEPKIAIOIINNA IMOJTHOMOUYHUS MPEACTABUTENS IEHCTBOBATH OT



HMCHHU 3a4BUTCIIA, 4 TAKKC IMACTIOPT WA WHOM AOKYMCHT, y,[[OCTOBepHIOH_[I/Iﬁ JINYHOCTB

MpeICTaBUTENS, B COOTBETCTBUU
C 3aKOHOJIaTeIbCTBOM Poccuiickoii deneparuu, B cirydae oOpalieHus: TOJHOMOYHOTO
MpeACTaBUTENS.

2.5.2. 3adBieHHE M [JOKYMEHTBI, yKa3aHHble B IyHKTe 2.5.1 HacTosiero
aJIMUHUCTPATUBHOI'O pPErjiaMeHTa MOTYT OBbITh IPEICTABIEHBI 3asBUTENSIMU IO MX
BBIOODY B YNOJIHOMOYEHHBIM opran uiu MOL[ nuyHo, 7AMOO HaAmpaBleHbl B
YIIOJTHOMOYEHHBIN OpPIraH MOCPEJICTBOM IIOYTOBOM CBSI3M HAa OyMa)KHOM HOCUTENE WU
NpeaCTaBleHbl B (OpME 3JIEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHHEeM EnuHOoro
nopTajga rocyJapCTBEHHBIX M MYHHUIMIIAIbHBIX YCIYT, MO0 Ha O(pUIMAIBHBIA aapec
AIIEKTPOHHOU MOYTHI YIOJTHOMOYEHHOTO OpraHa.

Konum  nOKyMEHTOB  JOJKHBI  OBITh ~ 3aBEpEHbl B YCTAHOBJIECHHOM
3aKOHOJATEIBLCTBOM MOPSAKE WIH MIPEACTABIIEHBI C IIPEABSIBICHUEM NOIJIMHHUKOB.

3agBineHue B (opMe AIIEKTPOHHOTO JIOKYMEHTa IOANUCHIBACTCSA IO BBIOOPY
3asIBUTENIA:

- POCTOM JIEKTPOHHOMN MOANKUCHIO 3asiBUTENA (IPEACTABUTENS 3asIBUTETIS);

- ycwieHHOW (KBaJu(UIMPOBAHHON, HEKBATH(PHUIIMPOBAHHOMN) 3JIEKTPOHHON
HOJIUCHIO 3asBUTENS (TIPEACTABUTEIIS 3asIBUTEI).

Ceptudukar  KI0Ya  NPOBEPKU  YCWICHHOM  HEKBaTU(DUIIMPOBAHHOM
AIIEKTPOHHOW TOMHMCH JOJDKEH OBITh CO3JaH M MCIOJB30BaThcs B MH(PACTPYKTYpeE,
o0ecrnieunBaronie UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHCTBHE
MH(POPMAIIMOHHBIX CUCTEM, UCTOJIb3YEMBIX JUISl IPEIOCTABICHHS FOCYJapCTBEHHBIX U
MYHULIUNATIBHBIX YCIYT B 3JIEKTPOHHON (hopme, KOTOpasi CO3AaeTcs U MpOBEpsieTcs ©
MCIIOJIb30BAHUEM CPEJCTB 3JIEKTPOHHOM TOJANUCU U CPEACTB YJOCTOBEPSIOLIETO
LEHTpa, MMEIOLIUX IOATBEPKICHHE COOTBETCTBHS TPEOOBAHUSIM, YCTaHOBIIEHHBIM
denepaibHBIM ~ OPraHOM  HCIIOJHUTENBHOW BJIAacTM B oOnactu  oOecredeHus
0€30MaCHOCTH, a TaKXe NpPH HAJIMYUHU Yy BIAJeNblia cepTU(UKATAa KII04a MPOBEPKU
KJIF0Ya MPOCTON ANEKTPOHHOW MOANKCH, BBIIAHHOTO €MY TP JIMYHOM IIPUEME.

B cilydae oOpaleHus 3asIBUTEIIS c MCII0JIb30BAHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHEeT» K 3asBIEHUIO B (opme
AIIEKTPOHHOTO JOKYMEHTa TMpujaraercsi KOMHUS JIOKYMEHTa, YJOCTOBEPSIOLIETO
JUYHOCTh 3asBUTENS (YAOCTOBEPSIOLIETO JTMYHOCTh NMPEICTABUTENS 3asBUTENS, €CIIU
3asBJICHUE MPEACTABISIETCS MPEACTAaBUTENIEM 3asBUTENSI) B BUJIE AJIIEKTPOHHOTO 00pasa
TaKOro JOKYMEHTA.

[IpencraBnenue JaHHOTO JIOKYMEHTa HE TpeOyeTcsl B ciyyae Npe/CTaBICHUs
3asgBIIEHUS B (JOPME DIEKTPOHHOTO TOKYMEHTA TIOCPEACTBOM OTHPABKH Yepe3 JTHUHBINA
kabuHet EnnHoro noprana rocyaapCcTBEHHBIX U MYHHUIMIIAIbHBIX YCIIYT.

B ciyuae mnpencraBieHus 3asBi€HHS B (OpPME BIIEKTPOHHOIO JOKYMEHTa
NpeJCTaBUTEIIEM  3asiBUTENsS, JEWCTBYIOIIMM HA OCHOBAaHMM JOBEPEHHOCTH,
K 3asBJICHUIO TaKKe MPUIIaraeTcs JOBEPEHHOCTh B BUE AJIEKTPOHHOTO 00pasza TaKoro
JIOKYMEHTA.

2.5.3. HampaBneHue yInOJIHOMOYEHHBIM OPraHOM 3alpoOCOB B  paMKax
MEXBEJOMCTBEHHOT'O B3aMOJICHCTBUS HE MPETYCMOTPEHO.

2.6. VcuepnbiBaroniyii nepeyeHb OCHOBaHU /1711 OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX JJISl IPEOCTaBICHUS MYHUIUITAIBHON YCIIyTH.

2.6.1. 3asgBuTenio HampaBisAeTCs YBEIOMJICHHE 00 OTKae B TMpHUEME K
PacCMOTPEHUIO 3asBJICHUS B CIACAYIOUINX CIyqasX:



- 3asBUTEJIEM HE IPEJCTaBICHBI JOKYMEHTBI, YyKa3aHHble B IyHKTe 2.5.1
HACTOSIIEr0 aIMUHUCTPATUBHOI'O PEIVIAMEHTA;

- mpu oOpaumieHMM 3a MPeAOCTaBICHUEM MYHUIMNAIbHOMW YCIyr B
ANIEKTPOHHOW ¢opMe B pe3ylbTaTe MPOBEPKU YCHICHHOW KBATH(DUIIMPOBAHHON
ANIEKTPOHHOW moanucu (najsee — KBaTU(HUIMPOBAHHAS TOJMNKCH) BBIABICHO
HeCcoOJII0ICHUE YCTAaHOBJICHHBIX cTaThel 11 deaepanbHoro 3akona ot 06 anpens 2011
r. No 63-®3 «O0 31eKTpOHHON MOAUCH» YCIOBUHN MPU3HAHUS €€ TCUCTBUTEILHOCTH.

2.7. VcuepnblBalOIIMA MEPEYEHb OCHOBAHMM Ui  HPUOCTAHOBJIECHUS
IPEIOCTABICHUS] MYHULMIAIBHOW yCIyTM WM OTKa3a B  IPEAOCTaBICHUU
MYHUIUIIAJIBbHON YCIYTH.

OcHoBaHus A1 TPUOCTAHOBIICHUS MPEAOCTABICHUSI MyHUIIMIAIBHON YCIYTH,
JUIsl OTKa3a B MPEJOCTABIEHUU MYHUIIMIIATBHON YCIYI'H OTCYTCTBYIOT.

2.8. MyHununanpHas yciryra npeaocTaBisieTcsi 0eCIuiaTHO.

2.9. MakcuMallbHBIA CPOK OKHUJIaHUSI B OYEPENH IMPU NOJAUE 3asIBICHUS U IPH
MOJIyYEHUU pe3yibTaTa MPEIOCTABICHUS MYHMIMIAIBHOM yCIyrM B cllydae
oOpamieHns 3asBUTEN HEMOCPEACTBEHHO B YIOJHOMOYEHHBIHM opraH wim MOIL]
cocTaBisieT 15 MUHYT.

2.10. Cpok perucTpanydu 3asgBICHUS M TpUIAraéMbIX K HEMY JIOKYMEHTOB
COCTaBJISIET:

- Ha IMYHOM TIpHeMe TpaxaaH — He Oomee 15 MUHYT.

- IIpY NIOCTYIUICHUH 3asIBJIEHUSI U IOKYMEHTOB 110 I0YTE, IOCPEICTBOM EnnHoro
MopTajia TOCYJApCTBEHHBIX U MYHULUIIAJIBHBIX yCIyT Wik yepe3 M®PILI — B Teuenue 1
paboyero HA €O IHA MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeOGoBanusi K TOMEUIEHUSAM, B KOTOPBIX MPEIOCTABISAETCA
MYHULIMIIAJIBHAS yCIIyra, K 3aly OKHMJAHUSA, MecTaM JUlsl 3allOJIHEHMs 3allpoCcoB
O TMPENOCTaBICHWHM  MYHHUIMMNAIbHON  ycinyrd, WHGOPMAlMOHHBIM  CTEHJaM
c oOpa3lamMu HUX 3aloJHEHUS M IMEepeuyHeM JOKYMEHTOB W (uiu) uHpopmarmu,
HEOOXOIMMBIX JJI MPENOCTaBICHHS KaXK/10i MyHUIIMIAIBHON YCIyTH, B TOM YHCIE K
00eCreueHHIO JOCTYITHOCTH Uil MHBAJIUIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3akoHOAaTeNbCcTBOM Poccuiickon denepannuy 0 cCouraaibHOM 3aUTEe HHBAIUIOB.

2.11.1 TpeboBanusi K TOMELIEHUSIM, B KOTOPBIX MPEIOCTABIACTCA
MYHULIUIIATIBHAS yCIIyTa.

[lomemenns, B  KOTOPbIX MPENOCTABISAETCS MYHHULMIIAJIbHAs  yciyra,
o0ecreynBaloTCs HEOOXOAUMBIMU 7Sl TMPEAOCTABICHUS MYHHUIMMAIBHON yCIyrd
o0opynoBaHuEM (KOMITbIOTEPAMHU, CPEACTBAMU CBSI3U, OPTTEXHUKOI ), KaHUEIIPCKUMHU
NPUHAICKHOCTIMH, HHPOPMAIIMOHHBIMU M CIIPABOYHBIMH MaTepUalaMH, HATJISATHOU
uHpOpMaIMel, CTYJIbIMU U CTOJIAMHU.

[TomenieHus: ynoJTHOMOYEHHOTO OpraHa J0JKHbl COOTBETCTBOBATh CAHUTAPHBIM
npaswiam CIT  2.2.4285-26 "CaHuUTapHO-3MHAEMUOJIOTHYECKHE TpeOOBaHUS K
YCIOBUSIM TpyAa', YTBEP)KIECHHBIM IIOCTaHOBJIEHHEM [JaBHOro rocyaapCcTBEHHOIO
canuTapHoro Bpaua Poccuiickori ®Denepanuu ot 02.06.2026 Ne 15, u OBITH
000pyIOBaHbI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon u BbIXOA U3 TIOMELIEHUH OOOPYAYIOTCS  COOTBETCTBYIOIIMMU
yKa3areasiMu.

Bxon B ynmomHOMOuYeHHBINH opran o0opyayercss HHPOPMALMOHHON TaOIMYKOM
(BBIBECKOIT), cojaepskamieil nHpopMaIilo O HAUMEHOBAaHMHM, MECTE HAXOXIEHUS U
pexxume paboThI.



KaGunersr  oOopynytorcs  uH(pOpMaMOHHON  TaOMMuUKOM  (BBIBECKON),
colepxkamieii  umHGOpPMAalMIO O HAMMEHOBAHWU  YIOJHOMOYEHHOIO  OpraHa,
OCYILIECTBIISIOLIEr0 MPEIOCTABICHUE MyHUIIMITAJILHOM YCIIyTH.

2.11.2. TpeboBaHusi K MECTaM OXKUIAHUS.

Mecta o0OXuAaHUsA JOJDKHBI COOTBETCTBOBaTh KOMGOPTHBIM  YCIOBHUSIM
JUTSL 3asiBUTENIEH U ONTHUMAJIbHBIM YCIOBHSIM paOOThl CIIEUATUCTOB YIIOJTHOMOYEHHOTO
oprasa.

Mecrta o0XHMJaHUS JIOJDKHBI OBITH OOOPYAOBAHBI CTYJBSMHU, KpPECEIbHBIMU
CEKIMSIMH, CKaMbsIMHU.

2.11.3. TpeboBaHus K MECTaM MpUeMa 3asBUTEIICH.

[Ipuem  3asBUTENEN  OCYHIECTBISIETCS B  CIEUUAJIbHO  BbBIJEJIEHHBIX
JUIA OTUX IIe1ei MOMEIICHUIX.

Kaxnoe pabodyee MecTO CHEUMaIMCTOB YHOJIHOMOYEHHOTO OpraHa JIOJIKHO
ObITh O0OpYIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyMHa K
HEOOXOAMMBIM HH(MOPMAITMOHHBIM 0a3aM JaHHBIX, TEYATAIONMM W KOMUPYIOIINM
YCTPOMCTBAM.

[Ipu opranuzanuu pabodnux MECT JOJDKHA OBITh MPeIycMOTPEHa BO3MOKHOCTD
CBOOOZHOIO BXOJa M BBIXOJA JOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOIO OpraHa Wu3
MOMEILIEHHUS ITPU HEOOXOAUMOCTH.

Mecta cpaum W TOJMYy4YEHUS JOKYMEHTOB 3asBUTEISIMM, MecTa s
UHOPMHUPOBAHUS  3asBUTENCH M  3alOJIHEHUS  HEOOXOIUMBIX  JIOKyMEHTOB
000PYIAYIOTCS CTYIbIMH (KpPECIaMH) U CTOJIaMHU U 00€CTICUMBAIOTCS TTUCYEH OymMaroi u
MUCHMEHHBIMH TTPHHAICKHOCTSIMHU.

2.11.4. TpeboBanus K ”HPOPMALIMOHHBIM CTEHIAM.

B nmomemieHusIX yrnoJHOMOYEHHOTO OpraHa, MpeAHa3HaueHHBIX Uil paboThl C
3asiBUTENISIMM,  pa3MellaloTcss  MHGOPMAlMOHHBIE  CTEHABI, o0OecreynBaroue
noJjiyueHue nHGopMalru o NMPeA0CTaBICHUN MyHUIIUTIATbHON YCIYTH.

Ha wnpopManmoHHBIX CTeHIAX, OQUIHAILHOM CalTe YIOJIHOMOYEHHOTO
opraHa pasMetlarTcs cieayonue HHPOPMaLMOHHbIE MaTEPUaJIbL:

U3BJICYEHUS] M3 3aKOHOJATENIbHBIX W HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIEpP)KALUX  HOPMBI,  PETYJIUpPYIOUIME  ACSTENIbHOCTh [0  HCIOJHEHHUIO
MYHUIUIIAJIBHON YCIYTH;

TEKCT HACTOSILET0 aIMUHUCTPATUBHOIO PETJIaMEHTa;

uH(pOpMaLIUS O TOPSIKE UCTIOTHEHUSI MyHULIUIIATbHOM YCITyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTABJICHUS MYHUIUMIAIbHON
YCIyTH;

dbopMBbI 1 00pa3Ibl JOKYMEHTOB JIJIS 3aII0JIHCHUS,

CBEJICHUSI O MECTE HaxXOXKIEHUS U rpaduke paboThl, yIIOTHOMOYEHHOTO OpraHa
u MOII;

CHpaBOYHBIE TENE()OHBL;

azpeca dJIEKTPOHHOM MOoYThI U anpeca VIHTepHeT-CallToB;

uHbopMalUs O MecTe JIMYHOrO IMpHeMa, a Takke 00 YCTaHOBJICHHBIX
JUTSL TMYHOTO MpUeMa JTHAX U Jacax.

[lpy w3meHeHnn wuHGOPMAIMU MO WCIOIHEHUIO MYHHIUIATBHON YCIyTH
OCYIIECTBIISIETCS €€ MEPUOANYECKOe OOHOBIICHHE.

BusyanbpHasi, TekcToBas W MyJIbTUMeIuiiHas uHoOpMalus o0 TOpsaKe
MPeIOCTaBICHHUS] MyHULIUNIATILHOW YCIyry pa3MeniaeTcsi Ha UHPOPMAIMOHHOM CTEH[Ie



WIH UH(POPMAITMOHHOM TEpMHHAJIE (ycTaHaBiMBaeTcs B y100HOM
JUId TpaXk/iaH MecTte), Ha EnnHOM nopTaiie rocy1apcTBEeHHbIX M MyHUIIUIIAIbHBIX YCIyT
(www.gosuslugi.ru), a Takxke Ha OQUIHMATLHOM CalWTe YIMOJHOMOUYEHHOTO OpraHa
(http://adm-kalashnikovskoe.ru).

Odopmienne BU3yaJbHOM, TEKCTOBOW U MYJIbTUMEIUNWHONW WHGPOpMAIIH
O TNOpsAJKE NPENOCTABICHUS MYHULUIAIBHOW YCIYI'M JOJDKHO COOTBETCTBOBATH
ONTUMAJIBLHOMY 3pUTEIIBHOMY U CIYXOBOMY BOCHPHUSITHIO 3TOM HMHQOpMaALUU
rpa)xKJIaHaMH.

2.11.5. TpeboBanuss K O0O0ECIEYCHUIO JOCTYIHOCTH MPEAOCTABICHUS
MYHHLIATIAJIbHOW YCITyTH 111 NUHBAJIUIOB.

B nensx oGecrieyeHust ycIoBUM TOCTYIMHOCTH JJi1 MHBAJIUAOB MYHULIUIIATBLHOM
YCIIYTH JTOJDKHO OBITh 00ECIIeUeHO:

OKa3aHue cHeualIuCcTaMu MIOMOILIH MHBaJINIaM B N0CAJIKE
B TPaHCIOPTHOE CPEACTBO M BBICAAKE M3 HETO IEepe] BXOIOM B IOMEILEHHS,
B KOTOPbIX NpPENOCTaBISIETCS  MyHULUMIAJIbHAas  yciayra, B TOM  4YHCIE
C MCIOJIb30BaHUEM KPECIIA-KOJISICKU;

OecrpenaTCTBEHHBIN BXO/ WHBAIH/IOB B TIOMEIIEHUE U BBIXOJI U3 HETO;

BO3MO>HOCTb CaMOCTOSITEIBHOTO NEpEBUKEHNUS VUHBAJIU/I0B
M0 TEPPUTOPUM OPTraHU3ALINU, TOMEILEHHUS, B KOTOPHIX OKa3bIBAETCS MYHULUIATbHAS
yciyra,

COIPOBOXK/ICHUE WHBAJHMIOB, HMEIOLUIMX CTOMKHE paccTpoiicTBa (yHKUIUU
3p€HUST M CaMOCTOSITENIBHOIO  INEPEIBMKEHUS, W  OKa3aHME UM  IIOMOIIHU
Ha TEPPUTOPUU OpPraHMU3aLUU, TOMEUICHUS, B KOTOPBIX OKa3bIBAETCS MYHULUIATIbHAS
yciyra,

HaJJexallee pasMelleHue oO0OpyloBaHMs M HOCUTENed WHOpMaIMH,
HEOOXOAMMBIX Uil oOecreuyeHus OecnpensiTCTBEHHOrO JOCTyla HHBAJINW/IOB
B [TIOMEILIEHUSA U K YCIIyraM, ¢ y4eTOM OI'paHUYEHHUM UX )KM3HEACSITEIbHOCTH;

nyOnMpoBaHUE HEOOXOIUMOW NIl WHBAIUAOB 3BYKOBOW W 3PUTEIHLHOU
uHpopMaIMM, a TaKKe HAANUCEH, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckont
MH(pOpMaIMM 3HAKAMHU, BBITIOJIHEHHBIMU PEIbe(HO-TOUEUHBIM HIpUPTOM bpaiins;

JIOITYCK CYpAONEPEeBOIUNKA U TU(PIIOCYPAONIEPEBOTUHKA;

JIOIYCK COOaKu-IPOBOJAHMKA MPH HAJIMYUU JTOKYMEHTA, MOJATBEPKIAIOLIETO €€
cHelHalIbHOE oOyueHue u BBIJITAaHHOT'O 1o dbopme
U B NOpSAAKE, KOTOpPbIE OMNpeNesitoTcs (eaepanibHbIM OPraHOM HCIOJHUTEIbHON
BJIACTH, OCYUIECTBIISIIOIIMM (PYHKLIUU MO BBIPAOOTKE U peai3alii rocydapCTBEHHON
MOJINTUKH u HOPMaTUBHO-IIPAaBOBOMY PEryJInpOBaHUIO
B cepe CoLMaNbHOM 3alUThl HACENIEHHUS;

IPEJOCTaBICHNUE NPU HEOOXOJUMOCTH YCIYTH MO MECTY >KUTENbCTBA MHBAIUAA
WM B TUCTAaHIIMOHHOM PEKUME;

OKa3aHWE CHEe[UAJIUCTaMU MHOW HEOOXOAMMOW TIOMOIIM HWHBaJUAaM B
NPEoIoJIeHnH 0apbepoB, NPEMATCTBYIONIMX IOJIYYEHUI0 HMMH YCIyT HapaBHE C
JPYTHMH JULAMM.

2.12. TlokazaTensiMM  JOCTYIHOCTHM M KadecTBa MYHHUUMIIAJBbHON YCIIyTH
ABJIAIOTCS] IPEJOCTABIEHNE MYHULIUIIAJILHOW YCIIYTH WJIM OCYLIECTBICHHE OTAEIBHBIX
aJIMUHUCTPATUBHBIX MPOLEAYp B DJICKTPOHHOH QopMme, NOJIy4YeHHE 3asBUTEIIEM
uHpopMalU 0 Xoae IIPEIOCTABIICHHUS MYHHULIATIAJIBHOM yCIIyTH
C HCIOJIb30BAHMEM CPEJCTB TEJICPOHHON CBSI3U, BIEKTPOHHOTO WH(GOPMUPOBAHUS,



COOJIIOJIEHUE CPOKOB IMPEIOCTABICHUS MYHHUIIMIIAIbHON YCIYTH, OTCYTCTBHE Kalobd U
NPETeH3U CO CTOPOHBI 3asBUTENS, a TaKkKe CyAeOHbIX aKTOB O NpHU3HAHUU
HE3aKOHHBIMHU pEIICHUM, ACHCTBUN (O€37eHCTBUSI) YIMOJTHOMOUYEHHOTO OpraHa |
JIOJDKHOCTHBIX JIMI YIIOJTHOMOYEHHOT'O OpPraHa.

2.13. Huble TpebOBaHUS, B TOM YHUCIEC YYHUTHIBAIOIIMNE OCOOCHHOCTU
MIPEAOCTABICHUS MyHUIIUTIATBHBIX YCIYT B 3JeKTpoHHOU popme n MDII.

OcoO€HHOCTH OCYILIECTBICHHUS] OTIENbHBIX aJIMUHUCTPATUBHBIX MPOLEIYD,
JICHCTBH, BBIIIOJIHEHUE KOTOPBIX o0ecrieunBaeTCs 3asBUTEIIIO
OpU  TPEAOCTABICHWH  MYHHULUUNAIBHOM  yCIyrm B DJIGKTPOHHOM  (opme,
W [OPEeNOCTAaBICHUS  MYHUMUMNAIbHOM  ycayru 4depe3 MOPI][  ycraHOBIEHBI
B pazziesnie 3 HACTOAILETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3. CocTas, 10CJ1€10BATEJIbHOCTh U CPOKH BbINOJTHEHUS
aJMUHHUCTPATUBHBIX POLEAYP, TPEOOBAHUS K MOPSIAKY
HUX BbINOJIHEHHSI, B TOM YHCJIe 0COOEHHOCTH BBINOJTHEHHUSA
aIMUHUCTPATUBHBIX MPOLEYP B 3JIEKTPOHHOI (popMe, a TaK:Ke 0COOEHHOCTH
BbITIOJIHEHHSI AIMUHUCTPATUBHBIX MPOLETYP
B M®I]

3.1. IIpengocraBneHne MyHUIIMNAIBHON YCIYT'M BKJIIOYAET B ceOs ClEayrolIne
aIMUHUCTPATUBHBIE TIPOLIETYPHI:

1) nmpuem wu peructpauusi 3asBICHHUS, B TOM UHCIE, MOCTYMNHUBIIETO B
AIIEKTPOHHOM (hOpMe U TpujIaraeMbIX K HEMY JHOKYMEHTOB, JIHOO OTKa3 B MpHUEME K
PAacCMOTPEHUIO 3asIBJICHNUS;

2) paccMOTpeHHe 3asiBJIEHUS W TOJArOTOBKAa CIpaBKU 00 OYepeaHOCTH
MPEIOCTABICHUS JKUJIBIX TOMEIIEHUI Ha YCIOBHIX COL[MAIIBHOTIO HaliMa 00 CpaBKU
O TOM, YTO 3asBUTEJIb HE COCTOMT Ha y4YeT€ B KAu€CTBE HYKJAIOIIETOCS B YKUJIOM
MIOMEUIEHUH, TPEIOCTABIIIEMOM I10 JOTOBOPY COLIMAIIBHOTO HaiiMa;

3) HanpaByieHue (BpyueHUE) CIPaBKU 00 0YEPETHOCTH MPEIOCTABICHUS KUITBIX
NOMEIEHUA Ha YCIOBUSAX COLMAJIBHOIO HaiiMa JuOO CIOpaBKM O  TOM,
YTO 3asIBUTEJIb HE COCTOUT Ha YYETE B KAUECTBE HY>KIAIOIIETOCs B KUJIOM ITOMEIICHUH,
MPEAOCTABISIEMOM MO JOTOBOPY COI[MAIBHOIO HalMa.

3.2. IlpueM wu perucTpanus 3asBICHHUS, B TOM YHUCJE, IOCTYINUBIIETO B
ANIEKTPOHHOW (hopMe ¥ MpHIIaraeéMbIX K HEMY JOKYMEHTOB JHOO OTKa3 B IpUEME K
PacCMOTPEHUIO 3asIBICHHUS.

3.2.1. OcHoBaHueM s Hayajga aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
MOCTYIUIGHHE  3asBJIEHUS O  MPEJOCTaBICHUM  MYHULUIAIBHOW  YCIyTd
Ha JIMYHOM Tipueme, yepe3 MDL], mouToBbIM OTHpaBIeHUEM, B JIEKTPOHHON (popme, B
TOM  4YuCJI€ C  HWCIOOJb30BaHMEM  EauHOro  mopraja  rocylapCTBEHHBIX
Y MyHUIIUTNIATbHBIX YCIIYT.

[Ipn nonmaue 3asdABiEHUS M NPUIIATAEMBIX K HEMY JOKyMEHTOB uepe3 MOII,
IIOCJIEIHUM TTepEeacT B yIOJHOMOYEHHBIN OpraH 3asBJICHHE U INPUJIaracMble K HEMY
JIOKYMEHTHI B TeueHue 1 pabodero JHS CO THS UX MOJYYCHUS OT 3asSBUTEIIS.

3.2.2. IlpueM NOKYMEHTOB OT 3asBUTEJIEH OCYHIECTBISAET NOJIKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO  opraHa, cnenpaiuct MODIl, ocymecTBiasionmi  npuemM
JIOKyMEHTOB.



3.2.3. Ilpu mpueme 3asBIE€HHUsS HENOCPEACTBEHHO OT 3asBUTENSl HA BTOPOM
HK3EMIUISIPE JIENAETCsl OTMETKAa C YKa3aHUEM BXOJIIET0 PErMCTPallMOHHOIO HOMEpa
3asIBJICHMSI, AAThl MOCTYIUJICHUS B YIOJIHOMOYEHHBIH OpraH yKa3aHHOIO 3asBJICHUS U
IpUJIaraéMbIX K HEMY JIOKYMEHTOB, (paMWJINK U MHULMAJIOB JIULIA, IPUHSBILIETO €ro, U
cooOmraercss KOHTaKTHBIHN TenedoH (TenedoH A crpaBokK).

3.2.4. [lomyyenue 3asBJI€HUS IOYTOBBIM OTIIPABJIEHUEM, B IEKTPOHHOU (hopme,
B TOM 4YHCJIE€ C WCHOJAb30BaHMeM EjuHOro mopramsa rocyaapCTBEHHBIX
U MYyHULMIIAIBHBIX ycuayr, 4depe3 MOPL], um npwiaraeMblIx K HEMY JOKYMEHTOB
NOATBEPKAAECTCA  JOHKHOCTHBIM — JIMIIOM  YIIOJIHOMOYEHHOTO  OpraHa  IyTeM
HaNpaBJIeHUs 3asBUTEIIO0 YBEIOMIICHUS, COAEPIKAIIET0 BXOISAIUN PEruCTpallMOHHBIN
HOMEp 3asBJICHMs, JaTy IMOCTYIUICHHsS B YIOJHOMOYEHHBIM OpraH yKa3aHHOTO
3asIBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB (J1ajie€ - YBEJAOMIIEHHE O MOJyYEHUU
3asBJICHUSA ).

3.2.4.1. YBepomiieHUE O TIOJIYYCHHM 3asBJICHUS HAMNpPaBJIsE€TCS YKa3aHHBIM
3asiBUTENIEM crocooom HE noznHee  pabodero JTHS, CJIETYIOILIETO
3a THEM MOCTYIIJICHUS 3asBJICHUS B YIIOJHOMOYEHHBIN OpraH.

3.2.4.2. llpu mocTymjaeHUH 3asBICHHUS B AJIEKTPOHHOW (hopMe TOKHOCTHOE
JMIO YIOJTHOMOUYEHHOIO OopraHa B TeueHue | pabodero AHs o JHS €ro perucTpanuu
MPOBOJUT MPOLEAYPY MPOBEPKHU JIEHCTBUTEIBHOCTH KBATU(UIMPOBAHHON MOJIIUCH, C
MCI0JIb30BAHMEM KOTOPOM MOJIUCAHO 3asiBJIEHUE (TTAKET 3JIEKTPOHHBIX JOKYMEHTOB) O
NPEIOCTaBICHUH  MYHHMLIMIAJIBHOM  YCIYTH, TPEIyCMaTpUBAIOLIYI0  IPOBEPKY
coOuto/IeHus yClIOBUHM, yKa3aHHbIX B cTatbe 11 denepanbHoro 3akoHa ot 06 ampens
2011 r. Ne 63-@3 «O0 >71eKTPOHHOMN TTOATIHCH.

B cnywae ecnu B pesynbTaTe MpOBEpKH KBATH(DHUIIMPOBAHHOW MOAMHCH OyaeT
BBISIBJICHO HECOOJIOICHNE YCTAHOBJICHHBIX YCIOBUHM MPU3HAHUS €€ JeHCTBUTEIbHOCTH,
YIIOJIHOMOYEHHBIN OpraH B TEUEHHE TPEX JAHEH CO JHS 3aBEpILEHUS MPOBEICHUS TaKOU
MPOBEPKH NMPUHHUMAET pelieHue 00 OTKaze B MpPUEME K PACCMOTPEHUIO 3asiBIICHUS U
HaNpaBJsIeT 3asBUTEIO YBEAOMIICHHE 00 3TOM B 3JIEKTPOHHOU (opMme ¢ yKa3aHHEeM
nyHkToB craThl 11 @DenepampHoro 3akoHa ot 06 ampens 2011 r. Ne 63-d3 «O06
AJIEKTPOHHOW MOJIMUCH», KOTOpPbIE MOCIYXWIM OCHOBAaHHUEM [UIl IPHUHSITHA
YKa3aHHOTO pemieHus. Takoe YBEIOMJICHHE TMOIMUCHIBACTCA KBAIU(PHUIIMPOBAHHOMN
MOJNUCHIO PYKOBOJUTEINS YIOJIHOMOYEHHOIO OpraHa WM YHOJHOMOYEHHOIO UM
JOJDKHOCTHOTO JIMIIA U HAMIPABIISIETCS IO aapecy JIEKTPOHHOM MOYTHI 3asiBUTENS JTUO0
B €ro JMYHbIA KaOuHeT Ha EnuHOM moprasne rocyqapCTBEHHBIX M MYHHULUIAIBHBIX
YCIIYT.

B caydae BbIsIBIEHUS MHBIX OCHOBAHMM JUIsl OTKa3a B IpPHEME JOKYMEHTOB,
IIEPEUNCIIEHHBIX B MYyHKTE 2.6.1 HacTOAIEro aJMUHUCTPATHBHOIO PpErJIAMEHTA,
JOJDKHOCTHOE JIMIIO YTIOJIHOMOYEHHOT'O OpraHa OTKAa3bIBaeT B MPHEME JIOKYMEHTOB C
yKa3aHWEM MPUYMHBI TAKOTOo OTKa3za (IpH JUYHOM OOpalleHUH 3asiBUTENs) JIMO0
oopmisieT W HampaBISeT YBEIOMIIEHHE 00 OTKa3e B MpHEME K PACCMOTPEHHIO
3asIBJICHUSI U MPUJIaraeMbIX K HEMY JOKYMEHTOB I10 110YT€ WIX uyepe3 EnnHbIi nopran
rOCYJApCTBEHHBIX M MYHHMLMIAIBHBIX YCIYT (B Ciy4ae IOCTYIUICHHS 3asBICHUS U
INpujlaraéMblXx K HEMY JIOKyMEHTOB IO TMOYTE€ WJIM B DJIIEKTPOHHOU ¢dopme C
UCIOJIb30BaHMEeM EnMHOro moprana rocyaapCTBEHHBIX M MYHHIMIAIBHBIX YCIIYT).
JlaHHOE yBEIOMIIEHHME MOANMCHIBAETCS PYKOBOAMTEIEM YIOJHOMOYEHHOTO OpraHa
WIN YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIULIOM.

3.2.5. MakcuManpHbIi CPOK UCIIOJHEHUS AIMUHUCTPATUBHON IIPOLIETYPHI:
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- IpY JJMYHOM TIpUEMe TpakaaH — He Ooiee 15 MUHYT;

- IIpY MTOCTYIIJICHUH 3asIBJIEHUS M IOKYMEHTOB IO [TOYTE, B IEKTPOHHOU popme,
B TOM 4YHCIE€ C WHCIOJNb30BaHMEM EnuHOro moprasa rocyaapCTBEHHBIX U
MYHULIMNIATIBHBIX yciyr, win 4depe3 M®PI[ —B Teuenne 1 pabouero gHsS co OHS
MOCTYIUIEHUS B YIIOJJTHOMOYEHHBIN OpraH.

VYBegomieHne o0 OTKa3e B NMpPUEME K PACCMOTPEHUIO 3asiBICHUS, B Cllydyae
BBISIBIEHUS B  XOJI€ MPOBEPKH KBaJTU(UUUPOBAHHOM  MOANUCHU  3asIBUTENS
HECOOJIIOZICHUSI  YCTAHOBJICHHBIX YCJIOBUH TMpU3HAHUS €€ JICUCTBUTEIHLHOCTH
HaIpaBJIsIeTCs B TEUEHUE 3 AHEN CO JHS 3aBEPILEHUS TPOBENCHUS TaKOM IPOBEPKH.

3.2.6. Pe3ynpTaToM HCIIOJIHEHHS aIMUHUCTPATUBHON IPOLEAYPBI SABIISAETCS:

- IPUEM U perucTpanus 3asBlICHUs, Bbl1aya (HanpaBIeHUE B SJIEKTPOHHOM BUJIE
wi B MOLI) 3asBUTEN0 paCUCKU B MOJYYEHUHN 3asBJICHUS U MPUIOKEHHBIX K HEMY
JIOKYyMEHTOB (YBEIOMJIEHUS O MOJyUYECHUHU 3asIBJICHHUS);

- HampaBJIeHHUE YBEJOMIIEHUS 00 OTKa3e B MpUEME K PAaCCMOTPEHHUIO 3asBJICHUS
10 OCHOBAaHMSM, YCTAHOBJIEHHBIM MYHKTOM 2.6.1 HacTosIero agMUHUCTPATUBHOIO
periJameHTa.

3.3. PaccmoTpenue 3asBIE€HUS M IOJATOTOBKA CIpPaBKU 00 OuYEpPEeTHOCTH
NPEIOCTaBICHUS XKUIbIX NOMEUIEHUH Ha YCIIOBUSAX COLIMATIBHOIO HaiiMa 100 cripaBKu
O TOM, YTO 3asBUTEJIb HE COCTOUT Ha y4eTe B KayeCTBE HYKIAIOLIETOCS B >KHIIOM
MOMEILEHUH, IPEOCTABIIIEMOM 110 JOTOBOPY COLIMAIBHOTO Haiima.

3.3.1. OcHoBaHMEM /U1 Hayajla BBINOJIHEHUS aJIMUHUCTPATUBHOW IPOLEAYpPbI
ABJIAETCA 3apPErMCTPUPOBAHHOE B YCTAHOBJICHHOM TOPSIKE 3asBICHHUE.

3.3.2.  JIOIKHOCTHOE€ JMII0 YHOJHOMOYEHHOIO OpraHa paccMaTpUBaCT
3asIBJICHHUE, U3Y4aeT CIIMCKH IPAKJaH, COCTOSIINX HA YYETE B KAUECTBE HYKIAIOILINXCS
B JKUJIBIX INOMEIIEHUSX, MPEAOCTABISEMBIX 10 JOTOBOpaM COLMAJIBHOIO HaliMa, I0
pe3yapraTamMm TOTOBUT IIPOEKT CIIPAaBKH c uHpopManuen
00 OuYepeAHOCTH NPEIOCTABICHUS KUJIBIX MOMEIIEHUH Ha YCIOBUSAX COLMAIBLHOTO
HaliMa JMOO CHOpaBKM O TOM, UTO 3asBUTENb HE COCTOMT Ha Yy4derTe
B KAuyeCcTBE HYXKJAIOIIErocss B  JKWJIOM  TMOMEUIEHUHM, IMPEIOCTABIIIEMOM
II0 JIOTOBOPY COLMAJIBHOIO HaiiMa, KOTOPBIA ITOAIHCHIBAETCSA YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM OpraHa, OCYILECTBJISIOLIErO MPUHATHUE TpakJaH Ha YYeT B
KayecTBE  HYXKJAIOMMXCA B JKWIBIX  IOMELIEHUSX,  IMPEeA0CTaBIsSEMBIX
10 IOTOBOPaM COIIMAJIBHOTO Haiima.

3.3.3. MakcuMaJbHBIII CPOK HCIIOJHEHHs aJMHWHHMCTPATUBHOW IPOLENYPBI
—He Oonee 10 qHEH co AHS perucTpaluu 3asBICHUS.

3.3.4. Pe3ynpTaToM HCHIOJIHEHHUS AJMUHUCTPATUBHOM MpOLIENYphl SBISETCS
MOJrOTOBKA JOJDKHOCTHBIM — JIMIIOM  YIIOJHOMOYEHHOTO OpraHa CrpaBKd 00
OUYEPEIHOCTH IPENOCTABICHMS KUJIBIX TIOMEIIEHUH Ha YCIOBUAX COLMAIBHOIO Hanma
ambo  chmpaBKM O  TOM, 4YTO  3adBUTE]Ib HE  COCTOMT Ha  y4dere
B KAueCTBE HYXKJAIOIIErocss B  JKWJIOM  TMOMEUIEHUH, MPEIOCTABIIEMOM
10 JJOTOBOPY COLIMAJIbLHOIO HalMa.

3.4. Hampapnenue (BpydyeHHE) MOATOTOBJIEHHOW CIPaBKU 00 OuYEpPEeIHOCTH
NPENOCTaBICHHUSI  KWJIBIX TOMENIEHHMM Ha  YCJIOBHMSX  COLMAJBHOTO  HaiiMa
ambo  chmpaBKM O  TOM, 4YTO  3adBUTE]b HE  COCTOMT Ha  yderTe
B KAauyeCcTBE HYXKJAIOIIErocss B  JKWJIOM  TMOMEUIEHUHM, MPEIOCTABIIEMOM
10 IOTOBOPY COLMAJIBHOTO HaliMa.
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3.4.1. UndopmupoBanue 3asBUTENS O PE3yJIbTaTax PAaCCMOTPEHHUS 3asiBICHUS
OCYILLIECTBIISIETCS OAHUM U3 CIIOCOOOB, YKa3aHHBIX B 3asIBJICHUU.

[Tpu mocTyrieHUH B YIOJHOMOYEHHBIM OpPraH JOKYMEHTOB, HAIllpaBJICHHBIX C
UCIOJIb30BaHMEM EJMHOro mnoprana rocyaapCTBEHHBIX M MYHULMNAIBHBIX YCIYT,
uHpoOpMalMsl HANpaBIseTCs 3asgBUTENIO C HCMoib3oBaHueM ExuHoro mnoprana
rOCyJJapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT.

3.4.2. MakcuManbHbIi CPOK UCIIOIHEHUS aJMUHUCTPATUBHON MPOLIEAYPHI — HE
ooinmee 3 THEH  cO  NHA ~ TONNMCAaHUS  CHOpaBKM ¢ uHMOpMammen
00 OYEepeaHOCTH MPEAOCTABICHUS >KUJIBIX TOMEIIEHUH Ha YCIOBHIX COLMAIBHOTO
Hailma 15060 chmpaBKM O TOM, UTO 3asiBUTEb HE COCTOUT Ha yyeTe
B KAuyeCcTBE HYXKJAIOIIErocss B  JKWJIOM  TMOMEUIEHUH, MPEIOCTaBIIIEMOM
10 JIOTOBOPY COLMAIBHOTO HaliMa.

3.4.3. Pe3ynpTaTtoM HCHIOJIHEHMS AJMUHUCTPATUBHOM IpOLIENYphl SBISETCA
BbIJ1aya (HAaIpaBJICHHUE) 3asIBUTEIIO CIPABKH 00 OYEPETHOCTH MPEAOCTABIECHUS KHUIIbIX
MOMEILEHUN Ha YCIOBUSIX COLUMANIBHOIO HalilMa JIM00 CIIPABKU O TOM, YTO 3asBUTEIb HE
COCTOMT Ha YYe€Te B KAayeCTBE HYKJIAIOIIErocs B JKUIOM IOMEUICHUH,
IIPEIOCTABIISIEMOM I10 IOTOBOPY COLMAIIBHOIO HaliMa.

3.5. Ilopsanok ocCylecTBICHHUS] aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOU
dopme, B TOM YHCIIe C HUCHOIB30BaHWEM ETWHOrO mopranga TOCyJapCTBEHHBIX U
MYHULIATIAJIBHBIX YCIYT.

3.5.1. Ilpm mnpenocTaBieHUH YHNOJHOMOUEHHBIM OPraHOM MYHHIIMIIATIbHON
YCIYyTU B 3JEKTPOHHON (Qopme mocpenctBoM EnnHoOro mopraia rocyJapCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYT 3asBUTENI0 OOECIIEUYMBAETCS BBINOJIHEHHE CIIEIYIOIUX
JICUCTBUM:

noigy4yeHue uHGpoOpMalMM O IOpPAJKE W CPOKaX  MPeAOoCTaBJICHUS
MYHUIUIIAJIbHON YCIYTH;

3anMch Ha TMpPUEM B YHOJHOMOYEHHBIA OpraH Juid MoJayd 3ampoca
O MPEIOCTaBICHUN MyHUIIMIIAIIBHOM YCIYTH (Aajiee — 3amnpoc);

(bopMHUpOBaHUE 3asIBICHUS;

OpUEeM M PETUCTPAlUS YHNOJHOMOYEHHBIM OPIraHOM 3asiBICHHMSI M HWHBIX
JIOKyMEHTOB, HEOOXOANMBIX JIJISl IPEIOCTABICHNUS MyHULIMITAJIBHOMN YCIIyTH;

NOJIy4YEHUE Pe3yNbTaTa IPEeIOCTaBICHHSI MyHUIUIIAIBHON YCIYTH;

NOJy4EeHUE CBEICHUH O XO/I€ BBINIOJIHEHHUS 3aI1poCa;

OCYILIECTBIIEHUE OLIEHKH KaueCTBAa MPEJAOCTaBICHUS MyHUIIUNIAIbHON YCIYTH;

nocynebHoe (BHeCyeOHOe) 00XKalOBaHNEe PEIICHUA U AeHCTBHH (Oe31eicTBHS)
opraHa (OpraHu3alnuu), JODKHOCTHOTO JIMIIA oOpraHa (opraHusanuu) Ju0o
MYHUIUIAIBHOTO CITY)KaIIETo;

AHKETUPOBaHME 3asBUTENS (MPEABSBICHUE 3asBUTENIO TMEPEYHS BOMPOCOB
Y MCUEPIBIBAIOIIETO MEPEYHS BAPUAHTOB OTBETOB HA YKAa3aHHBIE BONPOCHI) B IIEJIAX
olpezeseHus BapuaHTa MYHULIATNIAJIbHOU yCIIyTH, IIPELYyCMOTPEHHOIO
aJIMUHUCTPATUBHBIM  PErjlaMeHTOM  IPEJOCTaBICHHUs MYHULUIAIBHOM  YCIyTH,
COOTBETCTBYIOILIETO MTPU3HAKAM 3asIBUTEIS;

IpeIbsBICHUE 3asIBUTENI0 BAPUAHTA MIPEAOCTABICHUS MyHUIIMIIAIBHON YCIyTH,
IPEyCMOTPEHHOI O aJMUHHCTPATUBHBIM peraaMeHToM IIPEIOCTABICHHUS
MYHUIUIAIBHON YCIIyTH.
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3.5.2. Jlna mnpenocraBieHUss MYHULMIAIBHOW YCIYIM C MCIOJIb30BaHUEM
EnuHoro noprana rocy1apCTBEHHBIX U MYHHUILIMIIAJIBHBIX YCIYT 3asBUTEIb 3aIOJHACT
ANEKTPOHHYIO (OpMY, B KOTOPOU HEOOXOJMMO yKa3aTh CBEJCHUS, HEOOXOIUMBIC IS
MIOJIy4ECHUS YCIIYTH.

3.5.3. 3asBiieHUE CUMTAETCS OTIPABICHHBIM IIOCJIE IOJYyYEHUS 3asiBUTEIIEM
COOTBETCTBYIOIETO 3JEKTPOHHOI'O YBEIOMJICHUS B JIMUHBIM KaOMHET 3asBUTEINS WIU
ero npeacrtaBuTens Ha EqMHOM nmoprasie rocyaapCcTBEHHbBIX U MYHULIMIIAIbHBIX YCITYT.

3.5.4. B xone mpeaocTaBlieHUs] MyHUIIMNAIBHOW YCIYrHl 3asBUTENb MOJIydaeT
YBEIOMJICHHSI O CTaryce YCIOyrH B JIMYHOM KaOWHETe 3asBHUTENs] WIH €ro
npeacTaBuTens Ha EquHoM noprasne rocyjapCTBEHHBIX U MyHUIIMITAJIBHBIX YCIIYT.

3.5.5. 3agBuTem0 B KayeCTBE pe3yjbTaTa MPENOCTABICHUS  YCIYTH
00eCTIeYnuBaETCs MO €r0 BEIOOPY BO3ZMOKHOCTB:

- TOJIyYE€HHS DJIEKTPOHHOIO JOKYMEHTA, IOJNMCAHHOIO C MCIOJIb30BaHUEM
KBAJTM(HUIIMPOBAHHOMN MOANNCH;

- TIONy4YeHHUs C WHCIoNb30oBaHMEM EauHOro mnoprana rocylapcTBEHHBIX U
MYHUIIUIATBHBIX YCIYT 3JEKTPOHHOTO JOKYMEHTa B MalIMHOYHTaeMoM (opmare,
MOJMUCAHHOTO KBAJIM(UIUPOBAHHONW MOAMHUCHIO CO CTOPOHBI YHOJTHOMOYEHHOTO
Oprasa.

IIpn nosmydyeHun pesynbrata MNPENOCTABICHUSA YCIyrd Ha EnmHoM mnoprane
rOCyJJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT B (OpME 3JIEKTPOHHOTO JOKYMEHTa
JIOTIOJIHUTENIBHO 00€CIeYrBaeTCs BO3MOXKHOCTD IOJIYYEHHsI 1O KEJTAHUIO 3asBUTEIS
JIOKyMEHTa Ha OyMa)KHOM HOCHTEIE, MOATBEPKIAIOIIEr0 COAECPKaHNUE IEKTPOHHOTO
JIOKyMEHTA.

Wudopmarmst 00 SIEKTPOHHBIX TOKYMEHTAaX - pPe3ylbTaTax NpeJoCTaBICHUS
yCIIyT, B OTHOLUEHUU KOTOPBIX MPEIOCTABISAETCS BO3MOXKHOCTb, MPEAYCMOTpPEHHAs
a03aleM BTOPBIM HACTOSILErO MyHKTa, pa3Meliaercs oneparopoMm Enmnoro moprana
rOCyJIlapCTBEHHBIX W MYHUIUMAIBHBIX YCIYyr B €JUHOM JIMYHOM KaOWHETe WU B
ANIEKTPOHHOM (hopMe 3ampoca.

Bo3MOXXHOCTh TOJy4eHHUs pe3ylbTaTa MpPEJOCTaBICHUsS YCIyru B (opme
3JIEKTPOHHOTO JOKYMEHTAa WM JOKyMEHTa Ha OyMa)KHOM HOCUTelle oOecreyrBaeTcs
3asIBUTEIIIO B TEUEHUE CPOKa JIEUCTBUA pe3ysIbTaTa MPelOCTaBICHUs YCIYTH (B ciiyyae
€CIM TAKOM CpPOK YCTAaHOBJIIEH HOPMAaTHMBHBIMM IIPAaBOBBIMM akTaMu Poccuiickoi
Denepanyn).



